
Lee County Board Of County Commissioners 
Agenda Item Summary Blue Sheet No. $&7&,/3of 

1. ACTION REQUESTED/PURPOSE: 
To approve budget amendment resolution in the amount of $5,000 awarded to Lee County From the U.S. 
Department of Labor. 

2. WHAT ACTION ACCOMPLISHES: 
Provides funds for a one day Stand Down event to increase homeless awareness and to provide outreach and social 
services to homeless persons in Lee County. 

3. MANAGEMENT RECOMMENDATION: 
Approve budget amendment resolution. 

1. Departmental Category: 
6. Agenda: 

X Consent 
Administrative 
Appeals 
Public 
Walk-On 

?. Background: 

Admin. Code 
Human Services 

N/A 
By: Karen B. Hawes 

The Lee County Department of Human Services applied for and was awarded a $5,000 Homeless Veterans’ 
Reintegration Project grant from the United States Department of Labor, Office for Veterans’ Employment and 
lkaining. The Department of Labor has agreed to reimburse up to $5,000 for the purchase of goods and services 
for the annual Homeless Stand Down event, scheduled for November l&2006, sponsored by Human Services and 
:he Lee County Homeless Coalition. 

4ttachments: 
3ant Notification 
Budget Amendment Resolution 
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RESOLUTION# 
Amending the General Fund #OOlOO budget to incorporate the unanticipated receipts into Estimated Revenues and 
Appropriations for the fiscal year 2006-2007. 

WHEREAS, in compliance with the Florida Statutes 129.06(2), it is the desire of the Board of County Commissioners 
of Lee County, Florida, to amend the General Fund #OOlOO budget for $5,000 of unanticipated receipts from the Dept. of 
Labor - Homeless Veterans Reintegration grant proceeds and an appropriation of a like amount for other grants & aid; 

WHEREAS, the General Fund #OOlOO budget shall be amended to include the following amounts which wae previously not 
included. 

ESTIMATEDREVENUES 

Prior Total: 
Additions 

$570,251,032 

Amended Total Estimated Revenues $570,256,032 

Prior Total: 
Additions 

11084600100.508309 

APPROPRIATIONS 

$570,251,032 

Other Grants &Aid $5,000 

Amended Total Appropriations $570,256,032 

NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of Lee County, Florida, that the 
General Fund #OOlOO budget is hereby amended to show the above additions to its Estimated Revenue and Appropriation 
accounts. 

Duly voted upon and adopted in Chambers at a regular Public Hearing by the Board of County Commissioners on this 
_ day of ,2006. 

ATTEST: BOARD OF COUNTY COMMISSIONERS 
CHARLIE GREEN, Ex-OFFICIO CLERK LEE COUNTY, FLORIDA 

BY: 

DEPUTY CLERK CHAIRWOMAN 

APPROVED AS TO FORM 

OFFICE OF COUNTY ATTORNEY 
Dot TYPE YA 
LEDGER TYPE BA 



FORWARD WITH AGREEMENT AND BLUE SHEET 
ALL INFORMATION IS REQUIRED - DO NOT LEAVE ANY BLANKS - USE N/A WHEN NOT APPLICABLE 

GRANT AT A GLANCE 
GRANT AWARD INFORMATION 

1. County Grant ID (project #): 0846 

2. Title of Grant: Homeless Veterans’ Reintegration Project 

3. Amount of Award: 

4. Amount of Match Required: 

$3000 

$0.00 

5. Type of Match: 
(cash, in-kind etc) 

N/A 

FEDERAL [i31 CFDA#17.805 STATE 0 CSFA# 

7. Agency Contract Number: E-9-5-6-0103 

8. Contract Period: 1 Begin Date: 9/g/2006 1 End Date: 11/18/06 

.9. Name of Subreeipient(s) N/A 

11084600100 

10. Business Unit(s): 

11. Scope of Grant: (describe project). The Homeless Veterans”Reintegration Project is a project grant 
sponsored by the US Department of Labor, Office for Veterans’ Employment and Training. The purpose is to 
assist homeless veterans to reintegrate into meaningful employment within the labor force, and to stimulate the 
development of effective service delivery systems that will address the complex problems facing homeless 
veterans. The Department of Labor has agreed to reimburse up to $5,000 for the purchase of goods and services 
for the annual Homeless Stand Down event, sponsored by Human Services and the Lee County Homeless 
Coalition., 

12. Has this Grant been Funded Before? [XI YES 0 NO If YES When? 2005 

13. Is Grant Funding Anticipated in Subsequent Years? OYES RN0 

14. If Grant Funding Ends Will This Program Be Continued at County Expense? q YES q N0 
If YES What is the Lee County Budget Impact: 

1st Year 2”d Year 
4’h Year Sth Year 

3’d Year 

Check Box if Additional Information on Program and Budget Impact 
is provided in CommentSection on page 2 0 

ADMINISTERING DEPARTMENT INFORMATION 

1. Department: Human Services 
2. Contacts: 

Program Mgr. Julie Boudreaux Phone #: 533-7911 

Fiscal Mgr. Barbara Hollis Phone #:533-7923 
Page 1 of 2 



GRANTOR AGENCY INFORMATION 
(The agency you signed this agreement with) 

1. Grantor Agency: US Department of Labor 

2. Program Title/Division: Veterans’ Employment and Training Service 

3. Agency Contact: Cassandra Mitcheli 

4. Phone Number: (202) 693-4570 

5. Mailing Address: U.S. Department of Labor/Procurement Services Center 
200 Constitution Ave. NW, Room N-5416; Washington, DC 20210 

SOURCE OF FUNDS 

1. CkiginaLEundi~ 
Source: US Department of Labor 
(name oragency where funding originated from) 

2. Pass Through Agency: 
(middleman if any? Example: federal SS from US DOT given to STATE of FL DOT---then from STATE DOT to Lee County DOT-_-STATE 
ofFI. DOT is the pass-through agency). 

3. Additional Information for Other Agencies Involved: 

3a. Is the County a Grantee 
or Subrecipient in #3 above: Grantee 

REPORTING REQUIREMENTS 

1. Does this grant require a separate subfund? YESO NON 
(Example: you need to return interest earnings) 

Please Explain: Reimbursement Grant 

2. Is funding received in advance? YESU NOM 
(If YES, please indicate conditions for returning residual proceeds, or interest and the address to retam it to, if different from the 
Grantor Agency Information) 

COMMENTS--INSTRUCTIONS: 

Page 2 of 2 



U.S. Department of Labor Office of the Assistant Secretary 
for Administration and Management 
Washington, D.C. 20210 

September 08, 2006 

Karen Hawes 
Lee County 
2440 Thompson Street 
Fort Myers, FL 33901 

Dear Ms. Hawes: 

Congratulations, your organization has been awarded a U.S. Department of Labor, Vetera&’ 
Employment and Training Services grant award number E-9-5-6-0103. The following key points 
of information are provided to highlight important grant/cooperative agreement requirements and 
to assist you in successfully performing your program. 

Paragraph II, payments under the grant/cooperative agreement will be made by HHSPMS. 
Inquiries should be made to Gene Contee at (202) 693-4479 or at the following address: U.S 
Department of Labor, Office of Financial Services, Room S-5526, 200 Constitution Avenue, 
N.W., Washington,D.C. 20210. 

Reporting requirements and individuals to whom copies of reports must be sent are listed in 
paragraph LIT of the grant/cooperative agreement Special Provisions. 

Technical monitoring of your performance will be made by the individual identified in 
paragraph IV of the grant/cooperative agreement Special Provisions. This person should also be 
your first contact for technical questions. 

Grantees who have not obtained an indirect cost rate agreement shah follow the instructions set 
forth in Special Provision XI. INDIRECT CHARGES. 

If there are any questions, please call Cassandra Mitchell of my staff at (202) 693;4570. Thank 
you for your cooperation and we look forward to a continued productive relationship during the 
life of this grant. 

Sincerely, , 

Carol Jenkins 
Grant Officer 



U.k Department of Labor Office of the Assistant Secretary 
for Administr8ion and Management 
Washington, DC. 20210 

NOTICE OF AWARD 

AGREEMENT NUMBER: E-~9-5-6-0103 

AGREEMENT PERIOD: September 08, 2006 THROUGH November 18, 2006 

AMOUNT OF FEDERAL FUNDING: $5,000.00 

APPROPRIATION NUMBER: 06-5911-VTDA-79006-4143-HVP 

GRANTEE'S NAME AND ADDRESS 
Lee county 
2440 Thompson Street 
Fort Myers, FL 33901 

ISSUING OFFICE 
U.S. Department of Labor 
Procurement Services Center 
200 Constitution Avenue, N.W. 
Rm. N-5416 
Washington, D.C. 20210 

This grant'is funded by the U.S. Department of Labor, Veterans' 
Employment and Training Service, hereinafter referred to as grantor, in 
support of the Lee County, hereafter referred to as recipient. The 
purpose of funding is to enhance employment and training opportunities 
or to promote self-sustainment for homeless veterans. This grant 
incorporates the followinq additional documents and will be administered 
in accordance therewith. 

1. Special Provisions (attached) 
2. General Provisions (attached) 
3. The recipient's Application for Federal Assistance, dated 

June 26: 2006 incorporated by reference) 
4. The reapient's approved budget (attached) 

APPROVED FOR THE GRANTOR: 

BY 
CAROL JENKINS, Grant Officer 
Procurement Services Center 

DATE 



Estimated Unobligated Funds 

a. Personnel 

i. Total Direct Char 

LS (sum of 6i and 6j) 

I I 

7. Program Income 

Previous Edition Usable 

$ $ $ $ $ 0.00 
Authorized for Local Reproduction Standard Form 424.4 (Rev. 7.97, 

Prescribed by OMB Circ”lar*-102 



8. 

(a) Grant Program 
SECTION C -NON-FEDERAL RESOURCES 

(b) Applicant (c) State (d) Other Sources (e) TOTALS 

$ $ 5 $ 0.00 

lg. 0.00 1 
10. 0.00 

11. 0.00 

12. TOTAL (sum oflines 8-71) 5 0.00 $ 0.00 5 0.00 5 0.00 

S,ECTlON D 7 FORECASTED CASH NEEDS 
Total ‘or ,st Year 1st Q”arter 2nd Quarter I 3rd Quarter 4th Q”arter 

13. Federal 5 5.000.00 $ 5,ooo.oo $ $ 5 
1 

14. Non-Federal 0.00 

15. TOTAL (sum of lines 13 and 14) 5 5,ooo.oo $ 5,ooo.oo $ 0.00 $ 0.00 $ 0.00 

16. 

SECTION E -BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FQR BALANCE bt= THE PROJECT 

(a) Grant Program FUTURE FUNDING PERIODS (Years) 
(b) First (c) Second (d) Third (e) Fourth 

5 $ $ 5 

17. 

18. 

19. 

20. TOTAL (sum of lines 76.19) $ 0.00 5 0.00 $ 0.00 $ 0.00 

SECTION F -OTHER BUDGET INFORMATION 

21. Direct Charges: 22. Indirect Charges: 

23. Remarks: 

Authorized for Local Reproduction 



SPECIAL. GRANT PROVISIONS 
STAND DOWN EVENTS 

I. SCOPE 

A. General 

its Application for Federal Assistance in accordance with 
all terms and conditions of this grant agreement. 

B. .Program Requirements 

Funding must be used to enhance employment and training 
opportunities or to promote self-sustainment for homeless 
veterans. 

A Stand Down is an event held in a local community where a 
variety of social services are provided to homeless 
veterans. Stand Down organizers partner with local 
businesses and social service providers such as the State 
Workforce Agency including the Disabled Veterans' Outreach 
Program (DVOP) specialist and Local Veterans' Employment 
Representative (LVER) staff, Department of Veterans Affairs, 
Department of Health and Human Services, Department of 
Housing and Urban Development, Federal Emergency Management 
Agency (emergency food and shelter grants), Veteran Service 
Organizations, and local non-profit organizations including 
faith-based and community based organizations. 

Appropriate uses of Stand Down Event funding include, as a 
general guideline: 

1. The purchase of food items, bottled water, clothing 
(cold weather type, shoes, boots, underwear, socks, 
coats), sleeping bags and hygiene care kits 

2. Preparation of meals 

3. Rental of facilities and/or tents 

4. Payment for special one-time electricity costs, 
equipment rentals, advertising, event posters, portable 
rest facilities (Porta Johns), janitorial/kitchen 
supplies, and communications/internet access (dedicated 
phone lines) 

1 



SPECIAL. GRANT PROVISIONS 
STAND DOWN EVENTS 

5.The hiring of security personnel 

6.Transportation for homeless veterans to and from Stand 
Down Events 

l.Other items and services as deemed appropriate and 

Stand Down Event funding may not be used to purchase the 
following types of items: 

1. Special monogrammed tee shirts 

2. Pen sets 

3.Specialty hats (unless for cold weather use) 

4.Military and veteran type patches 

5.Memento gifts for staff members/visitors/volunteers 

6.Computer Equipment (laptops/desktops) 

II. PAYMENTS UNDER THE GRANT 

Reimbursements will be drawn down by the grantee through the 
U.S. Department of Health and Human Services Payment 
Management System (HHS PMS) via personal computer with 
SMARTLINK capability. When approved, requests for funds 
will be transferred electronically to the grantee's 
financial institution as arranged with HHS. A revised 
direct deposit form must be submitted whenever there are 
changes in financial institutions and /or approved 
signatures. 

A. Advance payments are authorized only as provided in 29 
CFR Part 97.21 (b) and (c) for state, local and Indian 
tribal governments and 29 CFR Part 95 for all others, 
as specified in the provisions of this grant. 

B. Any advance requested will be based on actual and 
immediate cash needs in order to minimize federal cash 
on hand in accordance with policies established in 
Treasury Department Circular 1075 (31 CFR Part 205). 

2 



SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

C. The timing and amount of any advance will be as close 
as administratively feasible to actual disbursements by 
the grantee for all direct Stand Down Event costs. 

D. The Grant Officer may, after providing due notice to 
the grantee, discontinue the advance payment method and 

,lwqt: "pr,'i\r h\i Zeimnt, *R 2 qr->tc- 

receiving advance payments demonstrates unwillingness 
or inability to establish procedures to minimize the 
time elapsing between the receipt of the cash advance 
and its disbursement. 

E. In no case shall the total amount advanced exceed the 
currently approved funding level of the Stand Down 
Event. 

III. REPORTING REQUIREMENTS 

A. Financial 

1. The grantee shall use Standard Form (SF) 269A, 
Financial Status Report (short form), to report 
outlays, program income, and other financial 
information. The SF 269A shall be submitted not 
later than 45 calendar days after the Stand Down 
Event. This SF 269A will represent the Final 
Financial Status Report. 

2. The grantee will also submit an HHS-PMS 272 in 
lieu of a Standard Form (SF) 272, Federal Cash 
Transactions Report, to the DVET no later than 15 
days after receipt. 

C. Invoice/List of Expenditures 

1. The grantee shall submit original sales receipts 
(verified by comparing to invoice or list and 

maintained at the DVET/GOTR level). Do not send 
individual sales receipts to the Grant Officer. 

2. The grantee shall submit an invoice or list of all 
VETS funded Stand Down expenditures verified by 
comparing to original sales receipts (original 
invoice or list signed and dated in blue ink by 

3 



SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

the authorized representative.) Do not submit 
items for reimbursement that other entities have 
already paid for (i.e. double payment of same 
items). 

B. After Action 

rw1p 
Action Report (sample included) and a Narrative 
Report not later than 45 calendar days after the 
Stand Down Event. This After Action Report must 
contain the following information, at a minimum: 

a. 

b. 

C. 

d. 

e. 

f. 

City and State of the Stand Down Event 

Identify whether this is the first, second, 
third, etc. Stand Down Event for the 
organization 

Date of the Stand Down Event 

Number of days of this Stand Down Event (if 
the Event is more than one day, specify 
whether sleeping arrangements were provided 

Specify whether the Event was held inside, 
outside or both 

Specify whether the following services were 
provided: 

Health Services 
Social Security benefit counseling 
Agent Orange information/counseling 
Hepatitis C screening/testing 
HIV/AIDS information/counseling 
Housing/Shelter referral 
Mental Health Services 
Substance Abuse Services 
Social~and Community Services 
Employment/Job Training assistance 
Legal Services 
Veterans Benefit counseling by the 

Veterans Administration (if 
provided by other than the VA 
please state the entity) 

Women Veterans specific information 
4' 



SPECIAZ, GRANT PROVISIONS 
STAND DOWN EVENTS 

Veterans Spouses/Companions specific 
Information 

Veterans Children information 
Personal Care Kits 
Clothing (cold weather, underwear, or 

boots) 
Food (lunch, dinner, snacks, drinks) 
Otticspecifv) 

cl. 

h. 

1. 

j. 

k. 

1. 

m. 

Number of persons who attended the Event 
Number Male homeless veterans 
Number Female homeless veterans 

Whether Transportation Services were provided 
to or from the Event 

Total Event cash budget (not including 
in-kind contributions 

Whether the Department of Veterans Affairs 
provided any amount to the total event 
cash budget reported 

Total monetary valuation you equate to the 
in-kind contribution of goods and 
se~rvices 

Number of volunteers who participated 

Name, contact information and signature of 
individual providing the report(s) 

2. The List of Expenditures, Original Sales Receipts, 
Narrative Report and Stand Down After Action 
Report shall be submitted concurrently with the SF 
269A, Financial Status Report (short form). 

3. The grantee recipient shall immediately inform the 
DVET/GOTR of any significant developments 
affecting the recipient's ability to accomplish 
the Event. DVETs/GOTRs will provide grantees with 
necessary technical assistance, when and where 
appropriate as problems arise. 

5 



SPECIAL. GRANT PROVISIONS 
STAND DOWN EVENTS 

C. Mailing 

1. All reports must cite the assigned grant number. 
al hard copy reports are to be submitted as 
follows: 

a. The original Financial Status Report, SF 269A 
,chnr+ fnrm, +-ho T.iqt nf F!?unonditllroc: th- 

Narrative Report and the Stand Down After 
Action Report are to be submitted to: 

U.S. Department of Labor 
Procurement Services Center 
Room N-5416 
200 Constitution Avenue, N.W. 
Washington, D.C. 20210 

b. The original sales receipts along with two 
(2) copies of all Financial Status Reports, 

SF 269A (short form), the List of 
Expenditures, the Narrative Report and the 
Stand Down After Action Report are to be 
submitted, and a copy of the HHS-PMS 212 draw 
down information to: 

(State Appropriate) Director 
U.S. Department of Labor 
Veterans' Employment and Training Service 
(State appropriate address) 

2. Change of Address 

When a grantee experiences a change of address, 
the grantee is responsible for notifying the 
DVET/GOTR in writing (on letter head with original 
signature of the authorizing representative) of 
the new address including the effective date. 
Grantees will have two (2) weeks or fourteen 
calendar days after the effective date of the 
change of address to notify the DVET/GOTR. The 
DVET/GOTR will forward the grantee change of 
address notification to the Regional, National 
Office Competitive Grants Lead, and the Grant 
Officer. 

6 



SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

IV. GRANT ADMINISTRATION 

A. The Director for Veterans' Employment and Training 
(DVET) shall serve as the Grant Officer's Technical 

Representative (GOTR) and will monitor the Stand Down 
Event grantee. The GOTR is authorized to approve the 
following; 

1. Technical matters not involving a change in the 
scope, cost, or conditions of the grant award 
agreement. 

2. The Original Sales Receipts and the Invoice (list 
of all VETS funded Stand Down expenditures). 

3. The Narrative Report and the Stand Down After 
Action Report. 

4. Requests for payment. 

B. Requests for actions requiring Grant Officer approval, 
such as a modification to the original grant agreement 
shall be submitted by the grantee to the DVET/GOTR. 
The DVET/GOTR shall include their recommendation with 
the grantee's request and forward both to the Grant 
Officer thru their Regional and National Offices. 

D. The DVET/GOTR is not authorized to direct any action 
that results in a change in scope, cost, terms, or 
conditions of this grant, unless specifically outlined 
in these special grant provisions. 

V. PRINTING AND DUPLICATING 

The grantee shall comply with all duplicating and printing 
regulations issued by the Joint Committee on Printing under 
the authority of Sections 103, 501, and 502, Title 44, 
United States Code. The term "duplicating" as used herein 
means material produced on single unit duplicating equipment 
not larger than 11 by 11 inches and which have a maximum 
image of 10 3/4 x 14 l/4 inches using direct image plates 
not requiring the use of negatives. The term "printing" as 
used herein shall be construed to include and apply to the 
processes of composition, plate making, presswork, binding, 
and microform. 



SPECIAL GRANT PROVISIONS 
STAND DOWN EVENTS 

Under this grant agreement, the grantee may duplicate up to 
a maximum of 5,000 copies of one page or 25,000 copies in 
the aggregate of multiple pages. 

The grantee shall not use funds under this grant to provide 
duplicating in excess of the quantities stated above nor 
provide printing without the written authorization of the 

cc-,. 3. q,>,--v, 73+, -1, ho 
obtained from the Grant Officer through the Departmental 
Printing Officer. Nothing in this clause shall preclude the 
procurement of writing, editing, preparation of manuscript 
copy, preparation of related illustrative material. 

The grantee that receives prior approval from the Grant 
Officer to use USDOL funds to support printing activities 
may not display for promotional purposes, the U.S. 
Department of Labor logo or seal on the item or items 
produced. However, an acknowledgment of such funding may 
be conveyed through language such as: "Preparation of this 
item was funded by the Department of Labor." Any reference 
to the Department used to promote the Federal agency is 
unallowable. 

VI. SUB-AWARDS 

Stand Down Event funding is not authorized for sub-awards. 

VII. SALARY PAYMENTS 

Stand Down Event funding is not authorized for salary 
payments. 

VIII. ADMINISTRATIVE COSTS 

Stand Down Event funding is not authorized for 
administrative costs. 



STAND DOWN AFTER ACTION REPORT 

(Please mint or tyvPe leqibly) 

1. City/State of Stand Down 

2. Is this the organization’s first Stand Down? Yes NO 

3. What was the date of the Stand Down? 

4. How many days did the event lake place? Oll.2 TWO Three Other 
(SpecW 

4.x If more than a one-day event. were sleeping arrangements provided? Yes No 

5. was the stanrlnrnuna, lmd00rs Both O”tdoo,$ 

6. 

7. 

8. 

9. 

10 

11, 

Were the following services provided7 
Health Services 
Social Securtt benefit counseling 
Age!? Orange Info/Counseling 
Hepatitis C ScreeningKesting 
HIV/AIDS Info/Counseling 
Housing/Shelter Referral 
Mental Health Sewices 
Substance Abuse Services 
Social and Communttv Services 
Employment and Job?raining Assistance 
Legal sefvioes 
ve(eram Senef~ Counseling 

Veterans Administration 
Othff 

Women Veterans specific 
Veterans Spouses/Companions 
Veterans Children 
Persona1 Care Kits 
Clolhing (Cold weather, Underwear. or Boots) 
Food (LunchfDinner/SnacktiDrtnks) 
other (specify) 

Yes 
Yes 
YeS 
Yes 
YeS 
YeS 
Yes 
Yes 
Yes 

NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
Nn .._ 

YE5 NO 
Yes NO 

Yes NO .~~ 
YeS NO 
Yes NO 
YeS NO 
YeS NO 
Yes NO 
Yes NO 
YC?S NO 

How many persom attended the Stand Down7 
Male Homeless Veterans: __ 

Female Homeless Veterans: __ 

Were transportation sew&s made available to help veterans get to the Stand Down? Yes No 

How much was the total Stand Down cash budget (not counting in-kind contributions)? 
Less than 05,wO 5-5.col to S7.5W s7!mtnmnmn 
$10,001 to$is.ow 
$25,001 to $?.Q,OW 

a1 5,001 to sm,ow 
_. , . .- _. _, --- 

$30,001 to $35,000 
$20,001 to $25,001 
over $35.001 

Was any of the above cash budget received from Department of Veterans Affairs7 Yes No 

What monetary valuation would you put on the in-kind contribution of goods and services? 
Less than $25.000 $25,001 to t50,ow 
$1oo.w1 to %250,ooo 

~o.oal to $100.00 
$2250,001 to 5sw.ooo 

over $75O,OW 
$%YJ.Wl to $750.000 

How many volunteers participated? 

Name of person filing this report: 

Address: 

Signature: 

Phone: 

Date: 



GENERAL PROVISIONS 
GRANTS AND COOPERATIVE AGREEMENTS 

I. ADMINISTRATIVE PROVISIONS 

This grant is subject to the following administrative 
standards and provisions, if applicable (Note: the term 
grant shall be understood to mean either a grant or 
cooperative agreement. The term grantee shall be 
understood to mean either a grantee or recipient of 
Federal Assistance): 

A. 

B. 

C. 

D. 

E. 

F. 

G. 

29 CFR Part 95 - Uniform Administrative Requirements for 
Grants and Agreements with Institutions of Higher 
Education, Hospitals, and other Non-profit Organizations, 
and with Commercial Organizations. (Does not apply to 
grants with state and local Governments and Indian 
Tribes); 

29 CFR Part 97, Uniform Administrative Requirements for 
grants and Cooperative Agreements to State and Local 
Governments); 

29 CFR Part 96 - Audits of Federally Funded Grants, 
Contracts and Agreements. 

29 CFR Part 93 - Lobbying. 

29 CFR Part 98 - Federal standards for Government-wide 
Debarment and Suspension (Nonprocurement) and 
Government-wide Requirements for Drug-Free Workplace 
(Grants). 

29 CFR Part 99 - Audits of States, Local Governments, and 
Non-profit Organization. 

29 CFR Parts 30,31,32,33 land 36 - Equal Employment 
Opportunity in Apprenticeship and Training; 
Nondiscrimination in Federally-Assisted Programs of the 
Department of Labor, Effectuation of Title VI of the Civil 
Rights Act of 1964; Nondiscrimination on the Basis of 
Handicap in Programs and Activities; and Nondiscrimination 
on the basis of sex in Education programs receiving or 
benefiting from Federal Financial Assistance. 



II. MODIFICATIONS TO THE GRANT 

A. Unilateral Modifications by Grant Officer 

This grant may be unilaterally modified in wr ,it ,ing by the 
Grant Officer whenever there has been a change in any 
Federal statute, regulation, Executive Order, or other 
Federal law, which, as determined by the U.S. Department 
of Labor, is relevant to the financial assistance 
provided under the grant. 

B. Grant Changes Requiring Grant Officer Approval 

29 CFR Part 95 and 29 CFR Part 97.30, as applicable, set 
forth requirements for obtaining Grant Officer approval 
for deviations from the grant objectives, scope or 
budget. Expenditures requiring prior written approval 
are found in the applicable Federal Cost Principles 
listed in paragraph III of these General Provisions. 

III. ALLOWABLE COSTS 

Payment up to the amount specified in the grant shall be 
made only for allowable, allocable, and reasonable costs 
actually incurred in conducting the work under the grant. 
The determination of allowable costs shall be made in 
accordance with the following applicable Federal cost 
Principles: 

State and Local Governments - OMB Circular A-87 
Educational Institutions and Hospitals - OMB Circular A- 
21 Non-profit Organizations - OMB Circular A-122 
Profit-making Commercial Firms - Federal Acquisition 
Regulation (FAR) 48 CFR Part 31 

IV. INTEREST EARNED AND PROGRAM INCOME 

Requirements for the use and disposal of interest earned 
and program income are set forth in 29 CFR Part 95 and 29 
CFR Part 97.21. When required to do SO by this 
provision, the grantee shall remit promptly, but at least 
quarterly, interest earned on advances, to the Grant 
Officer. The grantee may keep interest amounts up to $100 
per year for administrative expenses. 



If not otherwise addressed in this grant, program income 
earned during the period of the grant shall be added to 
funds committed to the project and used to further 
eligible program objectives. 

,Y- PROPERTY ACQUISITION AND MANAGEMENT 

29 CFR Part 95 requires prior Grant Officer approval for 
acquisition of non-expendable personal property with a 
unit acquisition cost of $5000.00 or more unless it has 
been identified and itemized on the approved budget. 
29 CFR Part 97.32 has the same remts for 

nonexpendable property with a unit acquisition cost of 
$S,OOO.OO or more. The Department of Labor reserves the 
right to take title to any and all property with a unit 
acquisition cost of $l,OOO.OO or more purchased with 
grant funds when the grant terminates or if the property 
is no longer required for its original purpose. A unit 
shall be construed in its broadest sense to encompass 
component parts, sets, etc. 

29 CFR Part 95 and 29 CFR Part 97, as applicable, and any 
subsequent amendments thereto, must be followed in the 
acquisition, accounting for, and disposition of property 
and are incorporated into the grant. 

VI. GRANT CLOSEOUT PROCEDURES 

A. Definitions 

1. 

.2 . 

3. 

Grant closeout. The closeout of a grant is the 
process by which a Federal grantor agency determines 
that all applicable administrative actions and all 
required work of the grant have been completed by 
the grantee and the grantor. 

Date of completion. The date when all work under a 
grant is completed or the date in the grant award 
document, or any supplement or amendment thereto, on 
which Federal assistance ends, whichever comes 
first. 

Disallowed costs. Disallowed costs are those 
charges to a grant which the grantor agency or its 
representative determines to be unallowable in 
accordance with the applicable Federal cost 



Principles or other conditions contained in the 
grant. 

B. Grants shall be closed out in accordance with the 
following procedures.: 

1. Upon request, the grantor shall make prompt payments 
to a grantee for allowable reimburseable costs under 
the grant being closed out. 

mdlatP1v refllnrl tn th- m-ar,~nr 

any balance of unobligated (unencumbered) cash 
advanced to the grantee that is not authorized to be 
retained by the grantee for use on other grants. 

3. Within 90 days after completion of the grant the 
grantee shall submit all financial, performance and 
other reports required by the Grant Officer to close 
out the grant. .The Grant Officer may authorize 
extensions when requested by the grantee. 

4. The Grant Officer shall make a settlement for any 
upward or downward adjustments to the Federal share 

'of costs after these reports are received. 

5. In the case of grants which include match/in-kind 
contributions, the grantee has a legal requirement 
to provide the total amount of match/in-kind 
contribution indicated on the face sheet of the 
agreement, as amended. Failure to provide this 
level of match/in-kind contribution shall result in 
the disallowance of all or part of otherwise 
allowable Federal share costs, equal to the total 
match/in-kind share committed to, less the share 
actually provided. 

6. The grantee shall account for any property acquired. 
with grant funds, or received from the Government in 
accordance with the provisions of 29 CFR Part 95, or 
29 CFR Part 92.50(b) (15), whichever is applicable 

7. In the event a final audit has not been performed 
prior 

to the closeout of the grant, the grantor shall 
retain the right to recover an appropriate amount 



after fully considering the recommendations on 
disallowed costs resulting from the final audit. 

VII. SUSPENSION AND TERMINATION PROCEDURES 

A. Definitions 

1. Termination. Termination means the permanent 
withdrawal of the authority to obligate previously 
awarded grant funds before that authority would 
otherwise expire. It also means the voluntary 
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subgrantee. 

2. Suspension. Depending on the contract, suspension 
means either, (a) An action by the Grant Officer 
which temporarily suspends Federal assistance under 
the grant pending corrective action by the grantee 
or pending a decision to terminate the grant by the 
Grant Officer; or (b) An action taken by a 
suspension official implementing Executive Order 
12549 to immediately exclude a person from 
participating in grant transactions for a period, 
pending completion of an investigation and such 
legal or debarment proceedings as may ensue. 

B. When a grantee has failed to comply with the terms, 
conditions or standards of the grant, the Grant Officer 
may, on reasonable notice to the grantee, suspend the 
grant, and withhold further payments, or prohibit the 
grantee from incurring additional obligations of grant 
funds, pending corrective action by the grantee or a 
decision to terminate in accordance with paragraph C 
below. The Grant Officer shall allow all necessary and 
proper costs which the grantee could not reasonably avoid 
during the period of suspension provided that they meet 
the provisions of the applicable Federal Cost Principles. 

C. This grant may be terminated for cause or convenience. 

1. Termination for cause. The Grant Officer may 
terminate 

this grant in whole, or in part, at any time before 
the date of completion, whenever it is determined 
that the grantee has failed to comply with any term 
of the award, whether stated in a federal statute or 
regulation, an assurance, an application, a notice 



of award, or elsewhere. The Grant Officer shall 
promptly notify the grantee in writing of the 
determination and the reasons for the termination, 
together with the effective date. Payments made to 
the grantee or recoveries by the grantor under 
grants terminated for cause shall be in accord with 
the legal rights and liabilities of the parties . 

2. Termination for convenience. This may only be 
accomplished as follows: (a) The grantor or grantee 
may terminate this grant in whole, or in part, when 
both yarties 37ree e--t thr, c-~tir,~~-Mes3 of ths 
project would not produce beneficial results 
commensurate with the further expenditure of funds. 
The two parties shall agree upon the termination 
conditions, including the effective date and, in the 
case of partial terminations, the portion to be 
terminated. The grantee shall not incur new 
obligations for the terminated portion after the 
effective date, and shall cancel as many outstanding 
obligations as possible. The Grant Officer shall 
allow full credit to the grantee for the Federal 
share of the noncancellable obligations, properly 
incurred by the grantee prior to termination; or (b) 
by the grantee or subgrantee upon written 
notification to the awarding agency, setting forth 
the reasons for such termination, the effective 
date, and in the case of partial termination, the 
portion to be terminated. However, if in the case 
of a partial termination the awarding agency 
determines that the remaining portion of the award 
will not accomplish the purposes for which the award 
was made, the awarding agency may terminate the 
award in its entirety. 

VIII. ENCUMBRANCE OF GRANT FUNDS 

Grant funds may not be encumbered/obligated by the 
grantee prior to or after the grant period of 
performance. Encumbrances/obligations outstanding as of 
the end of the grant period may be liquidated (paid out) 
after the end of the grant period. Such 
encumbrances/obligations shall involve only specified 
commitments for which a need existed during the grant 
period and which are supported by approved contracts, 
purchase orders, requisitions, invoices, bills, or other 
evidence of liability consistent with the Grantee's 



purchasing procedures and incurred within the grant 
period. All encumbrances/obligations incurred during the 
grant period shall be liquidated within 90 days after the 
end of the grant period, if practicable. 

IX. SITE VISITS 

The grantor, through its authorized representatives, has 
the right, at all reasonable times, to make site visits 
to review project accomplishments and management control 
systems and to provide such technical assistance as may 
be required. Tf any qite xn<?? 1" ma& by the ,~r;r;t,L ",I 

the premises of the grantee or a subgrantee/contractor 
under this grant, the grantee shall provide and shall 
require its subgrantees/contractors to provide all 
reasonable facilities and assistance for the safety and 
convenience of the Government representatives in the 
performance of their duties. All site visits and 
evaluations shall be performed in such a manner as will 
not unduly delay the work. 

X. ORDER OF PRECEDENCE 

In the event of any inconsistency between any provisions 
of this grant, the following order of precedence shall 
apply; 

A. Special Provisions 
B. General Provisions 
C. Grantee's Application for Federal Assistance 




