
DCAP Final Acceptance Package 
Received

DCAP Package Reviewed for Compliance 
by LCU New Development Staff

Engineer of Record is Notified of 
Deficiencies/Revisions Needed

LCU Director Approves DCAP for 
Final Acceptance and Forwards 

DCAP Package to 
County Attorney for Approval

Found 
Sufficient

Revisions Received, Reviewed 
and Found Sufficient

DEVELOPER CONTRIBUTED ASSET PROJECTS
FINAL ACCEPTANCE PROCESS

Yes No

County Attorney Approves DCAP
and Forwards County Manager for 

Approval

County Manager
Approves DCAP and 

Returns Package to LCU.

LCU Forwards DCAP to 
Clerk of Courts for Capitalization 

and Easement Recording.  

Clerk of Courts Returns DCAP 
to LCU for Final Tracking, 

Distribution, etc.

DCAP Package to LCU 
Administrative Staff

DCAP Final Acceptance Number 
assigned.  Package Forwarded LCU 

Director for Approval

DCAP = Developer Contributed Asset Project
DCAP Tracking Number = 4 digit year, 2 digit month, 2 digit project number (20130901)
• LCU Admin Staff to create tracking number and handles distribution.

NOTE:  This flow chart applies to DCA Projects that do not include agreements - such as 
Cost Sharing, Rebateable, Reuse, etc.  Projects with agreements will go to the BOCC at 
their weekly meetings rather than just to the County Manager.

Development Review Staff Notifies LCU New 
Installation Staff that Meters May be Issued &/or 

to Begin Billing. 

Project Complete




