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RFP230204BAG 
Community Needs Assessment 
Elite Business Strategies, LLC 

El Contract# NA/PO 

AGREEMENT FOR COMMUNITY NEEDS ASSESSMENT 

THIS AGREEMENT ("Agreement") is made and entered into by and between Lee 
County, a political subdivision of the State of Florida, hereinafter referred to as the 
"County" and Elite Business Strategies, LLC, a Florida company authorized to do 
business in the State of Florida, whose address is 504-A Capital Circle SE, 
Tallahassee, FL 32301, and whose federal tax identification number is 42-3715751, 
hereinafter referred to as "Vendor." 

WITNESSETH 

WHEREAS, the County intends to purchase Community Needs Assessment services 
from the Vendor in connection with "Community Needs Assessment" (the 
"Purchase"); and, 

WHEREAS, the County issued Solicitation No. RFP230204BAG on April 18, 2023 (the 
"Solicitation"); and, 

WHEREAS, the County evaluated the responses received and found the Vendor 
qualified to provide the necessary services; and, 

WHEREAS, the County posted a Notice of Intended Decision on July 31, 2023; and, 

WHEREAS, the Vendor has reviewed the products and services to be supplied 
pursuant to this Agreement and is qualified, willing and able to provide all such 
products and services in accordance with its terms. 

NOW, THEREFORE, the County and the Vendor, in consideration of the mutual 
covenants contained herein, do agree as follows: 

I. PRODUCTS AND SERVICES 

The Vendor agrees to diligently provide all products and services for the 
Purchase in accordance with the project Scope of Services made part of this 
Agreement as Exhibit A, attached hereto and incorporated herein. Vendor shall 
comply strictly with all of the terms and conditions of Solicitation No. 
RFP230204BAG as modified by its three (3) addendums, copies of which are 
on file with the County's Department of Procurement Management and are 
deemed incorporated into this Agreement. 

II. TERM AND DELIVERY 

A. This Agreement shall commence immediately upon the effective date and 
shall continue through the delivery of the Purchase and the associated 
warranty period as further described in this Agreement for one (1) one
year period. Upon mutual written agreement of both parties, the parties 
may renew the Agreement, in whole or in part, for a renewal term or terms 
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not to exceed the initial Agreement term of one (1) year. The increments 
of renewal shall be at the sole discretion of the County as deemed in its 
best interest. The effective date shall be December 3, 2023. 

B. A purchase order must be issued by the County before commencement of 
any work or purchase of any goods related to this Agreement. 

III. COMPENSATION AND PAYMENT 

A. The County shall pay the Vendor in accordance with the terms and 
conditions of this Agreement for providing all products and services as set 
forth in Exhibit A, and further described in Exhibit B, Fee Schedule, attached 
hereto and incorporated herein. Said total amount to be all inclusive of 
costs necessary to provide all products and services as outlined in this 
Agreement, and as supported by the Vendor's submittal in response to the 
Solicitation, a copy of which is on file with the County's Department of 
Procurement Management and is deemed incorporated into this Agreement. 

B. Notwithstanding the preceding, Vendor shall not make any deliveries or 
perform any services under this Agreement until receipt of written 
authorization from the County. Vendor acknowledges and agrees that no 
minimum order or amount of product or service is guaranteed under this 
Agreement and County may elect to request no products or services. If the 
County authorizes delivery of products or performance of services, the 
County reserves the right to amend, reduce, or cancel the authorization in 
its sole discretion. 

C. All funds for payment by the County under this Agreement are subject to 
the availability of an annual appropriation for this purpose by the County. 
In the event of non-appropriation of funds by the County for the services 
provided under this Agreement, the County will terminate the contract, 
without termination charge or other liability, on the last day of the then 
current fiscal year or when the appropriation made for the then-current 
year for the services covered by this Agreement is spent, whichever event 
occurs first. If at any time funds are not appropriated for the continuance 
of this Agreement, cancellation shall be accepted by the Vendor on thirty 
(30) days' prior written notice, but failure to give such notice shall be of no 
effect and the County shall not be obligated under this Agreement beyond 
the date of termination. 

IV. METHOD OF PAYMENT 

A. The County shall pay the Vendor in accordance with the Local Government 
Prompt Payment Act, Section 218. 70, Florida Statutes, upon receipt of the 
Vendor's invoice and written approval of same by the County indicating that 
the products and services have been provided in conformity with this 
Agreement. 
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B. The Vendor shall submit an invoice for payment to the County on a monthly 
basis for those specific products and services as described in Exhibit A (and 
the corresponding fees as described in Exhibit B) that were provided during 
that invoicing period. 

C. For partial shipments or deliveries, progress payments shall be paid 
monthly in proportion to the percentage of products and services delivered 
on those specific line items as approved in writing by the County. 

V. ADDITIONAL PURCHASES 

A. No changes to this Agreement or the performance contemplated hereunder 
shall be made unless the same are in writing and signed by both the Vendor 
and the County. 

B. If the County requires the Vendor to perform additional services or provide 
additional product(s) related to this Agreement, then the Vendor shall be 
entitled to additional compensation based on the Fee Schedule as amended 
to the extent necessary to accommodate such additional work or 
product(s). The additional compensation shall be agreed upon before 
commencement of any additional services or provision of additional 
product(s) and shall be incorporated into this Agreement by written 
amendment. The County shall not pay for any additional service, work 
performed or product provided before a written amendment to this 
Agreement. 

Notwithstanding the preceding, in the event additional services are required 
as a result of error, omission or negligence of the Vendor, the Vendor shall 
not be entitled to additional compensation. 

VI. LIABILITY OF VENDOR 

A. The Vendor shall save, defend, indemnify and hold harmless the County 
from and against any and all claims, actions, damages, fees, fines, 
penalties, defense costs, suits or liabilities which may arise out of any act, 
neglect, error, omission or default of the Vendor arising out of or in any 
way connected with the Vendor or subcontractor's performance or failure 
to perform under the terms of this Agreement. 

B. This section shall survive the termination or expiration of this Agreement. 

VII. VENDOR'S INSURANCE 

A. Vendor shall procure and maintain insurance as specified in Exhibit C 
Insurance Requirements, attached hereto and made a part of this 
Agreement. 

B. Vendor shall, on a primary basis and at its sole expense, maintain in full 
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force and effect, at all times during the life of this Agreement, insurance 
coverage (including endorsements) and limits as described in Exhibit C. 
These requirements, as well as the County's review or acceptance of 
insurance maintained by Vendor, are not intended to and shall not in 
any manner limit or qualify the liabilities or obligations assumed by 
Vendor under this Agreement. Insurance carriers providing coverage 
required herein must be licensed to conduct business in the State of 
Florida and must possess a current A.M. Best's Financial Strength Rating 
of "B or better." No changes are to be made to these specifications 
without prior written specific approval by County Risk Management. To 
the extent multiple insurance coverages and/or County's self-insured 
retention may apply, any and all insurance coverage purchased by 
Vendor and its subcontractors identifying the County as an additional 
named insured shall be primary. 

VIII. RESPONSIBILITIES OF THE VENDOR 

A. The Vendor shall be responsible for the quality and functionality of all 
products supplied and services performed by or at the behest of the Vendor 
under this Agreement. The Vendor shall, without additional compensation, 
correct any errors or deficiencies in its products, or if directed by County, 
supply a comparable replacement product or service. 

B. The Vendor warrants that it has not employed or retained any company or 
person (other than a bona fide employee working solely for the Vendor), to 
solicit or secure this Agreement and that it has not paid or agreed to pay 
any person, company, corporation, individual, or firm other than a bona 
fide employee working solely for the Vendor, any fee, commission, 
percentage, gift, or any other consideration, contingent upon or resulting 
from the award of this Agreement. 

C. The Vendor shall comply with all federal, state, and local laws, regulations 
and ordinances applicable to the work or payment for work thereof, and 
shall not discriminate on the grounds of race, color, religion, sex, or national 
origin in the performance of work under this Agreement. 

D. Vendor specifically acknowledges its obligations to comply with Section 
119.0701, Florida Statutes, with regard to public records, and shall: 

1) keep and maintain public records that ordinarily and necessarily 
would be required by the County in order to perform the services 
required under this Agreement; 

2) upon request from the County, provide the County with a copy of the 
requested records or allow the records to be inspected or copied 
within a reasonable time at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes, or as otherwise provided 
by law; 
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3) ensure that public records that are exempt or confidential and 
exempt from public records disclosure requirements are not 
disclosed, except as authorized by law; and 

4) meet all requirements for retaining public records and transfer, at no 
cost to the County, all public records in possession of Vendor upon 
termination of this Agreement and destroy any duplicate public 
records that are exempt or confidential and exempt from public 
records disclosure requirements. All records stored electronically 
must be provided to the County in a format that is compatible with 
the information technology system of the County. 

IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 
TO THE VENDOR'S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT 239-533-
2221, 2115 SECOND STREET, FORT MYERS, FL 33901, 
PRRCustodian@leegov.com; 
http:/ /www.leegov.com/publicrecords. 

E. The Vendor is, and shall be, in the performance of all work, services and 
activities under this Agreement, an independent contractor. Vendor is not 
an employee, agent or servant of the County and shall not represent itself 
as such. All persons engaged in any work or services performed pursuant 
to this Agreement shall at all times, and in all places, be subject to the 
Vendor's sole direction, supervision and control. The Vendor shall exercise 
control over the means and manner in which it and its employees perform 
the work, and in all respects the Vendor's relationship and the relationship 
of its employees to the County shall be that of an independent contractor 
and not as employees of the County. The Vendor shall be solely responsible 
for providing benefits and insurance to its employees. 

F. The Vendor shall comply with the Vendor Background Screening Affidavit 
attached hereto and incorporated herein as Exhibit D. 

IX. OWNERSHIP OF PRODUCTS 

It is understood and agreed that all products provided under this Agreement 
shall become the property of the County upon acceptance by the County. 

x. TIMELY DELIVERY OF PRODUCTS AND PERFORMANCE OF SERVICES 

A. The Vendor shall ensure that all of its staff, contractors and suppliers 
involved in the production or delivery of the products are fully qualified and 
capable to perform their assigned tasks. 
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B. The personnel assigned by the Vendor to perform the services pursuant to 
this Agreement shall comply with the terms set forth in this Agreement. If 
the services provided require use of specific key personnel, the personnel 
shall be agreed to by the County and Vendor. If the Vendor's key personnel 
have been predetermined and approved, through the Solicitation process 
or otherwise, any subsequent change or substitution to the personnel must 
receive the County's written approval before said changes or substitution 
can become effective. 

C. The Vendor specifically agrees that all products shall be delivered within 
the time limits as set forth in this Agreement, subject only to delays caused 
by force majeure, or as otherwise defined herein. "Force majeure" shall be 
deemed to be any unforeseeable and unavoidable cause affecting the 
performance of this Agreement arising from or attributable to acts, events, 
omissions or accidents beyond the control of the parties. 

XI. COMPLIANCE WITH APPLICABLE LAW 

This Agreement shall be governed by the laws of the State of Florida. Vendor 
shall promptly comply with all applicable federal, state, county and municipal 
laws, ordinances, regulations, and rules relating to the services to be 
performed hereunder and in effect at the time of performance. Vendor shall 
conduct no activity or provide any service that is unlawful or offensive. 

XII. TERMINATION 

A. The County shall have the right at any time upon thirty (30) days' written 
notice to the Vendor to terminate this Agreement in whole or in part for 
any reason whatsoever. In the event of such termination, the County shall 
be responsible to Vendor only for fees and compensation earned by the 
Vendor, in accordance with Section III, prior to the effective date of said 
termination. In no event shall the County be responsible for lost profits of 
Vendor or any other elements of breach of contract. 

B. After receipt of a notice of termination, except as otherwise directed, the 
Vendor shall stop work on the date of receipt of the notice of termination 
or other date specified in the notice; place no further orders or sub
contracts for materials, services, or facilities except as necessary for 
completion of such portion of the work not terminated; terminate all 
vendors and subcontracts; and settle all outstanding liabilities and claims. 

C. The County's rights under this Agreement shall survive the termination or 
expiration of this Agreement and are not waived by final payment or 
acceptance and are in addition to the Vendor's obligations under this 
Agreement. 
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XIII. DISPUTE RESOLUTION 

A. In the event of a dispute or claim arising out of this Agreement, the parties 
agree first to try in good faith to settle the dispute by direct discussion. If 
this is unsuccessful, the parties may enter into mediation in Lee County, 
Florida, with the parties sharing equally in the cost of such mediation. 

B. In the event mediation, if attempted, is unsuccessful in resolving a dispute, 
the parties may proceed to litigation as set forth below. 

C. Any dispute, action or proceeding arising out of or related to this Agreement 
will be exclusively commenced in the state courts of Lee County, Florida, or 
where proper subject matter jurisdiction exists, in the United States District 
Court for the Middle District of Florida. Each party irrevocably submits and 
waives any objections to the exclusive personal jurisdiction and venue of 
such courts, including any objection based on forum non conveniens. 

D. This Agreement and the rights and obligations of the parties shall be 
governed by the laws of the State of Florida without regard to its conflict of 
laws principles. 

E. Unless otherwise agreed in writing, the Vendor shall be required to continue 
all obligations under this Agreement during the pendency of a claim or 
dispute including, but not limited to, actual periods of mediation or judicial 
proceedings. 

XIV. STOP WORK ORDER 

The County may, at any time, by written order to the Vendor, require the 
Vendor to stop all or any part of the work called for by this Agreement. Any 
order shall be identified specifically as a stop work order issued pursuant to 
this clause. This order shall be effective as of the date the order is delivered to 
the Vendor. Upon receipt of such an order, the Vendor shall immediately 
comply with its terms and take all reasonable steps to minimize the incurrence 
of costs allocable to the work covered by the order during the period of work 
stoppage. The Vendor shall not resume work unless specifically so directed in 
writing by the County. The County may take one of the following actions: 

1. Cancel the stop work order; or 

2. Terminate the work covered by the order; or 

3. Terminate the Agreement in accordance with provisions contained in 
Section XI. 

In the event the County does not direct the Vendor to resume work, the stop 
work order may be converted into a notice of termination for convenience 
pursuant to Section XII. The notice period for such termination shall be 
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deemed to commence on the date of issuance of the stop work order. In the 
event the County does not direct the Vendor to resume work within ninety (90) 
days, the Vendor may terminate this Agreement. 

XV. VENDOR WARRANTY 

A. All products provided under this Agreement shall be new (unless specifically 
identified otherwise in Exhibit B and of the most suitable grade for the 
purpose intended. 

B. If any product delivered does not meet performance representations or 
other quality assurance representations as published by manufacturers, 
producers or distributors of the products or the specifications listed in this 
Agreement, the Vendor shall pick up the product from the County at no 
expense to the County. The County reserves the right to reject any or all 
materials if, in its judgment, the item reflects unsatisfactory workmanship 
or manufacturing or shipping damage. In such case, the Vendor shall refund 
to the County any money which has been paid for same. 

XVI. MISCELLANEOUS 

A. This Agreement constitutes the sole and complete understanding between 
the parties and supersedes all other contracts between them, whether oral 
or written, with respect to the subject matter. No amendment, change or 
addendum to this Agreement is enforceable unless agreed to in writing by 
both parties and incorporated into this Agreement. 

B. The provisions of this Agreement shall inure to the benefit of and be binding 
upon the respective successors and assignees of the parties hereto. A party 
to this Agreement shall not sell, transfer, assign, license, franchise, 
restructure, alter, or change its corporate structure or otherwise part with 
possession or mortgage, charge or encumber any right or obligation under 
this Agreement without the proposed assignee and/or party restructuring, 
altering or changing its corporate structure agreeing in writing with the 
non-assigning party to observe and perform the terms, conditions and 
restrictions on the part of the assigning party to this Agreement, whether 
express or implied, as if the proposed assignee and/or party restructuring, 
altering or changing its corporate structure was an original contracting 
party to this Agreement. Notwithstanding the foregoing provision, the 
Vendor may assign its rights if given written authorization by the County 
and claims for the money due or to become due to the Vendor from the 
County under this Agreement may be assigned to a financial institution or 
to a trustee in bankruptcy without such approval from the County. Notice 
of any such transfer or assignment due to bankruptcy shall be promptly 
given to the County. 
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C. The exercise by either party of any rights or remedies provided herein shall 
not constitute a waiver of any other rights or remedies available under this 
Agreement or any applicable law. 

D. The failure of the County to enforce one or more of the provisions of the 
Agreement shall not be construed to be and shall not be a waiver of any 
such provision or provisions or of its right thereafter to enforce each and 
every such provision. 

E. The parties covenant and agree that each is duly authorized to enter into 
and perform this Agreement and those executing this Agreement have all 
requisite power and authority to bind the parties. 

F. Neither the County's review, approval or acceptance of, nor payment for, 
the products and services required under this Agreement shall be construed 
to operate as a waiver of any rights under this Agreement or of any cause 
of action arising out of the performance of this Agreement. 

G. If the Vendor is comprised of more than one legal entity, each entity shall 
be jointly and severally liable hereunder. 

H. When any period of time is referred to by days herein, it shall be computed 
to exclude the first day and include the last day of such period. When the 
period of time is fewer than three (3) days, it shall mean business days as 
defined by Lee County. If the period of time is greater than three (3) days, 
then it shall mean calendar days. For any period of time greater than seven 
(7) days, where the deadline falls on a Saturday, Sunday, or Lee County 
recognized holiday, the deadline will then fall to the next Monday or non
Lee County recognized holiday 

I. Any notices of default or termination shall be sufficient if sent by the parties 
via United States certified mail, postage paid, or via a nationally recognized 
delivery service, to the addresses listed below: 

vendor's Representative 

Name: Princess Ousley 
Title: President, CEO 

Address: 504-A Capital Circle SE, 
Tallahassee, FL 32301 

Telephone: 850-320-6108 
Facsimile: 800-521-9056 
Email: princess.ousley@ebsleaders.com 

county's Representative 

Name: 
Title: 

Address: 

Telephone: 
Facsimile: 
Email: 

Mary Tucker 
Procurement 
Management Director 
P.O. Box 398 
Fort Myers, FL 33902 
(239) 533-8881 
(239) 485-8383 
mtucker@leegoy.com 

J. Any change in the County's or the Vendor's Representative will be promptly 
communicated by the party making the change. 
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K. Paragraph headings are for the convenience of the parties and for reference 
purposes only and shall be given no legal effect. 

L. In the event of conflicts or inconsistencies, the documents shall be given 
precedence in the following order: 

1. Agreement 
2. County's Purchase Order 
3. Solicitation 
4. Vendor's Submittal in Response to the Solicitation 

[The remainder of this page intentionally left blank.] 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date 
last below written. 

WITNESS: 

Signed By: / ~ 
I 

Print Name: Charles J. Caughey 

Notal')' Public Slate of Flortdl 
Mlvette Ramo, 

Y CHomml11lon 
~ 18307' 

Exp. 1013112025 

ATTEST: 
CLERK OF THE CIRCUIT COURT 

r-:;- DocuSigned by: 

BY: --~-fluli .... s72 .... c ..... 1s:3=~2.....,.1~...,C46=4·-·· -------

DEPUTY CLERK 

APPROVED AS TO FORM FOR THE 
RELIANCE OF LEE COUNTY ONLY: 

:::dt~~ 
By·. ----"E-"-'C9=B5=A55=84"""DD=47""'3 ... ....___ _____ _ 

ELITE BUSINESS STRATEGIES, LLC 

SignedBy: ~ 
~ley Print Name: _________ _ 

Title: President & CEO 

Date: 11/01/2023 

LEE COUNTY 

BOARD OF COUNTY COMMISSIONERS 
OF LEE COUNTY, FLORIDA 

BY: u::•;.:,, 
2t:R1'IR43A 

12/15/2023 I 9:21 AM EST 
DATE: __________ _ 

DS 

OFFICE OF THE COUNTY ATTORNEY 
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EXHIBIT A 
SCOPE OF WORK AND SPECIFICATIONS 

Vendor shall conduct a comprehensive community needs assessment as follows: 

2.1.1 The methodology for data collection must include an evaluation of national, state, and local, publicly 
available data sources (i.e. Census, Policy Map, Business Analyst, Community Analyst, Homeless 
Management Information System, and other available databases). Data collection must also occur through 
focus groups and public meetings, a minimum of two of each. 

2.1.1.1 Public meetings must be advertised in accordance with Lee County Administrative Code 15-2. 

2.1.1.2 The assessment shall be presented in draft form to Lee County Human and Veteran Services on or 
before April 1, 2024, with a minimum of a 15-day review period. The Vendor shall make any requested 
changes or additions requested by the County. The Vendor shall provide a final document, printed copy, 
and electronic to Lee County Human and Veteran Services by May 2024. 

2.1.2 The assessment must include, at a minimum the following criteria: 
2.1.2.1 An evaluation of quantitative and qualitative data to understand the cascading impacts that Covid-
19, economic waves, and Hurricane Ian had on the housing economic status ofresidents who are members 
of BIPOC populations and/or have income at or below 80% of the area median income. 
2.1.2.2 This includes examining the impact in the areas of affordable housing development, housing 
rehabilitation and reconstruction, down payment assistance, housing and services for persons who are 
homeless, public services for community revitalization, economic mobility for BIPOC and low-mod
income households, infrastructure improvements needed to improve quality of life for low and moderate 
income areas, economic development and public facility improvements. 

2.1.3 The assessment must contain a detailed methodology section that outlines the processes for data 
collection including but not limited to: 
2.1.3 .1 Interview transcripts 
2.1.3 .2 Client or customer surveys 
2.1.3 .3 Backup documentation and summaries 
2.1.3.4 Minimum participation from community-based organizations, faith-based organizations, private 
sector, public sector, homeless service providers, Continuum's of Care, public housing authorities, Career 
Source, Workforce Development Boards, persons with lived experience in homelessness, persons who have 
low and moderate household incomes, persons residing in low and moderate income census tracts, City and 
County Governments, housing developers, and educational institutions. 

2.1.3.5 Data collection must include current data specific to poverty and its prevalence related to gender, 
age, and race / ethnicity in each service area. Housing specific data must include housing needs, such as 
housing cost burden, crowding, single and multi-family housing stock, housing stock age, types and severity 
of housing problems, housing affordability and the number and type of families in need of housing
assistance. 
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Initial One 

Item 

1 

EXHIBIT B 
FEE SCHEDULE 

RFP230204BAG Community Needs Assessment 

Year Term 

Description 

Comprehensive Community Needs Assessment 

Unit of 
Measure Amount 

LS 100,000.00 

SUBTOTAL: SECTION TITLE 

Annual One Year Renewal 

Item Description 

1 
Additional One (1) Year Term-
U dates to Com rehensive Communi Needs Assessment 

BIDSUMMARY 

PROJECT TOT AL 

Solicitation No. # RFP230204BAG 

Unit of 
Measure 

LS 

Amount 

100,000.00 
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EXHIBIT C 
INSURANCE REQUIREMENTS 

! Lee q~Q!Y 
Le~ County lns~rance Requirements 

Minimum Insurance Requirements: Risk Management in no way represents that the insurance 
required is sufficient or adequate to protect the vendors' interest or liabilities. The following ore 
the required minimums the vendor must maintain throughout the duration of this contract The 
County reserves the right to request additional documentation regarding insurance provided 

a Commercial General Liability - Coverage shall apply to premises and/or operations, products 
and completed operations, independent contractors, contractual liability exposures with 
minimum limits of: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 
$1,000,000 products and completed operations 
$1,000,000 personal and advertismg injury 

h Business Auto Liability - The following Automobile Liability will be required and coverage shall 
apply to all owned, hrred and non-owned vehicles use with minimum limits of: 

$1.000.000 combined single limit (CSL); or 
$500,000 bodily injury per person 
$1,000,000 bodily injury per accident 
$500,000 property damage per accident 

c. Workers' Compensation - statutory benefits as defined by FS 440 encompassing all operations 
contemplated by this contract or agreement to apply to all owners, officers, and employees 
regardless of the number of employees. Workers Compensation exemptions may be accepted 
with written proof of the State of Florida's approval of such exemption. Employers' liability will 
have minimum limits of 

$500.000 per accident 
$500,000 disease limit 
$500,000 di&ease - policy limit 

• The required minimum limit of liability shown in a. and b. may be provided in the form of "Excess 
Insurance" or "Commercial Umbrella Policies." In which case, a "Following Form Endorsement" 
will be required on the .. Excess Insurance Policy" or "Commercial Umbrella Pol;cy." 

Revised 12/02/2022-Page 1 of 2 
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Lee County Insurance Requirements 

Ym:ificatjon ot Coverage; 

L Coverage shan be in place prior to the commencement of any work and throughout the duration of 
''the contract A certificate of insurance will be provided to the Risk Manager For review and approval. 
The certificate shall provide for the following: · 

a. Under the Description of Operations, the following must read as listed; 

"Lee Ccxmty, a political subdivision and Chart.er County of the Stale-of Florida, its 
agents, employees, and public officials are automatic additional insureds and includes 
an automstic waiver of subrogation with regard to general liability. The certificate holder 
is an additional insured on a primary and noncontributory basis with regards to general 
liability." 

b. The certificate holder must read as follows: 

Lee County, a political subdivision and Charle(- County of the State of Florida 
P.O. Box398 
Fort Myers, Fk>rida 33902 

Special Bequireme:ats; 

L An appropriate "Indemnification" clause shall be made a provision of the contract 

2. It is the responsibility of the general contractor to ensure that all subcontractors comply with all 
insurance requirements. 

&vised 12/0212022-Page 2 of 2 
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VENDOR BACKGROUND 
SCREENING AFFIDAVIT 

Florida Statutes Chapter 435 governs required background screenings for any employees, 
contractors, subcontractors, or agents of the Vendor who will have contact with any vulnerable 
person, as defined by statute, or who otherwise are required to undergo a Level 1 or Level 2 
background screening in accordance with Florida law. 

The Vendor is responsible for ensuring that such required background screenings are conducted 
in accordance with Florida Statutes Chapter 435. Documentation of such completed background 
screenings must be maintained for a period ofno less than five (5) years and are subject to audit 
by Lee County at any time during such five (5) year period. 

Under penalty of perjury, I declare that I have read and understand the requirements stated 
above, and that all required background screenings shall be conducted in accordance with 
this affidavit. I further understand that there may be additional local, state, and federal 
regulations that may require background screening, and that the Vendor will be solely 
responsible for complying with such legal requirements. Furthennore, the Vendor shall 
indemnify and hold Lee County hannless from any and all claims or actions resulting from failure 
to comply with this affidavit. 

Date: _1_H_01_12_0_23_ =----:--..L_L-..,....--~ _"--_ --~---,.,..... ____ _ 
Signatur~ 

STATE OF :fl""Dc~d°' President & CEO 
COUNTY OF Or~ Name/Title 

The foregoing instrument was sworn ~o (o_!J.ffirmed) ! sub~~b~~ before me by means of • physical 
presence or D online notarization, this _L day of M\.~1ltv5 by the above-named person 
and in their stated capacity, and is either personally known to me or who has produced the following type 
of identification: . 

Type of Identification 

[Stamp/seal required] 

... .. 

-
Notary Public State of Floddl 1 

Ivette R1mo1 
My Comml11lon · ~ • 

HH 18301J tr' t 
Exp. 1on11202s 1 

Solicitation No. # RFP230204BAG 

Signature, Notary Public 
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Advertise Date: Tuesday, April 18, 2023 

Lee County Board of County Commissioners 
DIVISION OF PROCUREMENT MANAGEMENT 

Request for Proposal (RFP) NoN-ccNA 

SolicitationNo.: RFP23Q2Q4BAG 
Solicitation 
Name: Community Needs Assessment 
Open 
Date/fime: Friday, May 19, 2023 Time: 2:30 PM 
Location: 

Procurement 
Contact: 

Phone: 
Requesting 

Lee County Procurement Management 
2115 Second Street, 1st Floor 
Fort Myers. FL 33901 

Brooke Green 
(239) 533-8848 Email: 

Title Procurement Analyst 
Bgreen @leegov.com 

Dent Countv Administration 

Pre-Solicitation Meeting: 
Type: No meeting scheduled at this time 

All solicitation documents are available for download at 
www.leegov.com/procurement 

FUNDED IN PART OR IN WHOLE BY: 
State of Florida Department of Economic Opportunity 

Through the 
U.S. Department of Housing and Urban Development (HUD) 

Cares Act (CV) 
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Advertise Date: Tuesday, April 18, 2023 

Notice to Contractor /Vendor /Propol!ler(s) 

REOUESTFORPROPOSAL(RFP) 
Lee County, Florida, is requesting proposals from qualified individuals/firms for 

RFP230204BAG Community Needs Asl!le1111ment 

Then and there to be publicly opened and read aloud for the purpose of selecting a vendor to furnish; all necessary labor, 
services, materials, equipment, tools, consumables, transportation, skills and incidentals required for Lee County, 
Florida, in conformance with proposal documents, which include technical specifications and/or a scope of work. 

Those individuals/firms interested in being considered for (RFP) are instructed to submit, in accordance with 
specifications, their proposals, pertinent to this project prior to 

2:30 PM Friday, May 19, 2023 

to the office of the Procurement Management Direc1or, 2115 Second Street, 1st Floor, Fort Myers, Florida 33901. 
The Request for Proposal shall be received in a sealed envelope, prior to the time scheduled to receive proposals, and 
shall be cle.arly marked with the solicitation name, solicitation number, proposer name, and contact information as 
identified in these solicitation documents. 

The Scope of Services for this RFP is available from www.leegov.com/m:ocurement. Vendors who obtain scope of 
services from sources other than www,Leeioy,com/procurem,ent are cautioned that the solicitation package may be 
incomplete. The Cowity's official bidders list, addendum(s) and information must be obtained from 
www.Leeaov.com/procurement. It is the proposer's responsibility to check for posted information. The County may not 
accept incomplete proposals. 

There will be no Pre-proposal Conference for this RFP 
It has been determined that the specifications and scope of work within this solicitation are adequate to describe the 
product or services being requested. A pre-proposal conference and site visit has not been scheduled for this solicitation. 
Questions regarding this Request for Proposal are to be directed, in writing, to the individual listed below using the email 
address listed below or faxed to (239) 485 8383 during normal working hours. 

Robin Dennard 
Procurement Manager 

? 

Brooke Green BGreen@J,eeGoy.com 

*WWW.LeeGov.Com/Procurement is the County's official posting site 
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1. DEFINITIONS 

Terms and Conditions 
Request for Proposal 

1.1. Addendum/Addenda: A written change, addition, alteration, correction or revision to a bid, proposal or 
contract agreement. Addendum/ Addenda may be issued following a pre-bid/pre-proposal conference or as 
a result of a specification or work scope change to the solicitation. 

1.2. Approved Alternate: Solicitation documents may make reference of specific manufacturer(s) or 
product(s). These references serve only as a recommendation and a guide to minimum quality and 
performance. The references are not intended to exclude approved alternatives of other manufacturer(s) or 
product(s). 

1.3. Bid/Proposal Package: A bid/proposal is a document submitted by a vendor in response to some type of 
solicitation to be used as a basis for negotiations or for entering into a contract. 

1 .4. Bidder/Responder/Proposer: One who submits a response to a solicitation. 
1.5. County: Refers to Lee County Board of County Commissioners. 
1.6. Due Date and Time/Opening: Is defined as the date and time upon which a bid or proposal shall be 

submitted to the Lee County Procurement Management Division. Only bids or proposals received prior to 
the established date and time will be considered. 

1.7. Liquidated Damages: Damages paid usually in the form of monetary payment, agreed by the parties to a 
contract which are due and payable as damages by the party who breaches all or part of the contract. May 
be applied on a daily basis for as long as the breach is in effect. 

1.8. Procurement Management: shall mean the Director of Lee County's Procurement Management 
Department or designee. 

1.9. Responsible: A vendor, business entity or individual who is fully capable to meet all of the requirements 
of the bid/proposal solicitation documents and subsequent contract. Must possess the full capability 
including financial and technical, to perform as contractually required. Must be able to fully document the 
ability to provide good faith performance. 

1. 10. Responsive: A vendor, business entity or individual who has submitted a bid or request for proposal that 
fully conforms in all material respects to the bid/proposal solicitation documents and all of its requirements, 
including all form and substance. 

1.11. Solicitation: An invitation to bid, a request for proposal, invitation to negotiate or any document used to 
obtain bids or proposals for the purpose of entering into a contract. 

2. ORDER OF PRECEDENCE 
2.1. If a conflict exists between the "Terms and Conditions" the following order of precedents will apply: 

2.1.1. Lee County Procurement Management Ordinance 22-06 
2.1.2. Special Conditions and Supplemental Instructions 
2.1.3. Detailed Scope of Work 
2.1.4. These Terms and Conditions 

3. RULES, REGULATIONS, LAWS, ORDINANCES AND LICENSES 
3 .1. It shall be the responsibility of the proposer to assure compliance with all other federal, state, or county 

codes, rules, regulations or other requirements, as each may apply. Any involvement with the Lee County 
shall be in accordance with but not limited to: 

3 .1.1. Lee County Procurement Policy Ordinance 22-06 
3.1.2. Pursuant to FL§ Section 119.071, Public Records, General exemptions from inspection or copying of 

public records, sealed bids or proposals received by the County. Pursuant to this. solicitation are 
exempt from public records request (s. 119.07(1) ands. 24(a), Art. I, of the Florida Constitution) until 
such time as the agency provides notice ofa decision or intended decision (pursuant to s. 119.071(2)) 
or within 30 days after bid or proposal opening. whichever is earlier. 

3 .1.3. Florida Statute 218 Public Bid Disclosure Act. 
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3.1.4. Florida Statute 337.168 Confidentiality of official estimates, identities of potential bidders, and bid 
analysis and monitoring. 

3.1.5. FL § Section 607.1501(1) states: A foreign corporation may not transact business in the State of 
Florida until it obtains a certificate of authority from the Department of State. 

3 .2. Local Business Tax: If applicable, provide with proposal. 
3.3. License(s): Proposer should provide, at the time of the opening of the proposal, all necessary permits and/or 

licenses required for this product and/or service. 

4. RFP-PREPARATION OF PROPOSAL 
4.1. Proposals must be sealed in an envelope, and the outside of the envelope must be affixed with the label 

included in the forms section. 
4.2. Submission Format: 

4.2.1. Required Forms: complete and return all required forms. If the form is not applicable, please return 
with ''Not Applicable" or ''NIA" in large letters across the form. 

4.2.2. Execution of Proposal: All documents must be properly signed by corporate authorized 
representative, witnessed, and where applicable corporate and/or notary seals afftxed. All proposals 
shall be typed or printed in ink. The proposer may not use erasable ink. All corrections made to the 
proposal shall be initialed. 

4.2.3. Should not contain links to other Web pages. 
4.3. Preparation Cost: 

4.3 .1. The Proposer is solely responsible for any and all costs associated with responding to this solicitation. 
No reimbursement will be made for any costs associated with the preparation and submittal of any 
proposal, or for any travel and per diem costs that are incurred by any Proposer. 

5. RESPONSES RECEIVED LATE 
5.1. It shall be the proposer's sole responsibility to deliver the proposal submission to the Lee County 

Procurement Management Division prior to or on the time and date stated. 
5.2. Any proposals received after the stated time and date will not be considered. The proposal shall not be 

opened at the public opening. Arrangements may be made for the unopened proposal to be returned at the 
proposer's request and expense. 

5.3. The Lee County Procurement Management Division shall not be responsible for delays caused by the 
method of delivery such as, but not limited to; Internet, United States Postal Service, overnight express mail 
service(s), or delays caused by any other occurrence. 

6. PROPOSER REQUIREMENTS (unless otherwise noted) 
6.1. Responsive and Responsible: Only proposals received from responsive and responsible proposers will be 

considered. The County reserves the right before recommending any award to inspect the facilities and 
organization; or to take any other necessary action, such as background checks, to determine ability to 
perform is satisfactory, and reserves the right to reject submission packages where evidence submitted or 
investigation and evaluation indicates an inability for the proposer to perform. 

6.1.1.Additional sources may be utilized to determine credit worthiness and ability to perform. 
6.1.2.Any Proposer or sub-Proposer that will have access to County facilities or property may be required 

to be screened to a level that may include, but is not limited to fingerprints, statewide criminal. There 
may be fees associated with these procedures. These costs are the responsibility of the Proposer or 
sub-Proposer. 

6.1.3.Proposers are responsible for ensuring that any required background screening are conducted in 
accordance with Chapter 435. Proposers shall be aware, understand, and ensure compliance with 
the statutory requirements regarding background checks. FL Statutes Chapter 435 governs required 
background screenings for any employees, contractors, subcontractors, or agents of the Proposer 
who will have contact with any vulnerable person, as defined by statute, or who otherwise are 
required to undergo a Level 1 or Level 2 background screening in accordance with Florida law. Such 
requirements shall flow down to sub-contractors/consultants of the prime Proposer and prime 
Proposer shall ensure compliance with Chapter 435 of such parties. 
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6.1.3.1.1. Documentation of such completed background screenings must be maintained for a 
period of no less than five (5) years and are subject to audit by Lee County at any time during 
such five (5) year period. 

6.2. Past Performance: All vendors will be evaluated on their past performance and prior dealings with Lee 
County (i.e., failure to meet specifications, poor workmanship, late delivery, etc.) Poor or unacceptable past 
performance may result in proposer disqualification. 

7. PRE-SOLICITATION CONFERENCE 
7 .1. A pre-solicitation conference will be held in the location, date, and time specified on the cover of this 

solicitation. The cover will also note if the pre-solicitation conference is Non-Mandatory or Mandatory. All 
questions and answers are considered informal. All prospective proposers are encouraged to obtain and 
review the solicitation documents prior to the pre-proposal so they may be prepared to discuss any questions 
or concerns they have concerning this project. All questions must be submitted formally in writing to the 
procurement staff noted on the first page of the solicitation document. A formal response will be provided 
in the form of an addendum (see "County Interpretation/Addendums" for additional information.) A site 
visit may follow the pre-proposal conference, if applicable. 

7.2. Non-Mandatory: Pre-solicitation conferences are generally non-mandatory, but it is highly recommended 
that prospective proposers participate. 

7.3. Mandatory: Failure to attend a mandatory pre-solicitation conference will result in the proposal being 
considered non-responsive. 

8. COUNTY INTERPRETATION/ADDENDUMS 
8.1. Each Proposer shall examine the solicitation documents and shall judge all matters relating to the adequacy 

and accuracy of such documents. Any inquiries, suggestions or requests concerning interpretation, 
clarification or additional information pertaining to the solicitation shall be submitted in writing prior to 
5:00 PM at least eight (8) calendar days prior to the date when the submission is due. 

8.2. Response(s) will be in the form of an Addendum posted on www.leegov.com/procurement. It is solely the 
proposer's responsibility to check the website for information. No notifications will be sent by Lee County 
Procurement Management Division. 

8.3. All Addenda shall become part of the Contract Documents. 
8.4. The County shall not be responsible for oral interpretations given by any County employee, representative, 

or others. Interpretation of the meaning of the plans, specifications or any other contract document, or for 
correction of any apparent ambiguity, inconsistency or error there in, shall be in writing. Issuance of a 
written addendum by the County's Procurement Management Division is the only official method whereby 
interpretation, clarification or additional information can be given. 

9. QUALITY GUARANTEE/WARRANTY (as applicable) 
9 .1. Proposer will guarantee their work without disclaimers, unless otherwise specifically approved by the 

County, for a minimum of twelve (12) months from final completion. 
9.2. Unless otherwise specifically provided in the specifications, all equipment and materials and articles 

incorporated in the work covered by this contract shall be new, unused and of the most suitable grade for 
the purpose intended. Refurbished parts or equipment are not acceptable unless otherwise specified in the 
specifications. All warrantees will begin from the date of final completion. 

9.3. Unless otherwise specifically provided in the specifications, the equipment must be warrantied for twelve 
(12) months, shipping, parts and labor. Should the equipment be taken out of service for more than forty
eight ( 48) hours to have warranty work performed, a loaner machine of equal capability or better shall be 
provided for use until the repaired equipment is returned to service at no additional charge to the County. 

9.4. If any product does not meet performance representation or other quality assurance representations as 
published by manufacturers, producers or distributors of such products or the specifications listed, the 
vendor shall pick up the product from the County at no expense to the County. The County reserves the 
right to reject any or all materials, if in its judgment the item reflects unsatisfactory workmanship or 
manufacturing or shipping damage. The vendor shall refund, to the County, any money which has been paid 
for same. 

RFP230204BAG Community Needs Assessment 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

10. SUBSTITUTION(S)/APPROVED ALTERNATE(S) 
10.1. Unless otherwise specifically provided in the specifications, reference to any equipment, material, article or 

patented process, by trade name, brand name, make or catalog number, shall be regarded as establishing a 
standard of quality and shall not be construed as limiting competition. If a proposer wishes to make a 
substitution in the specifications, the bidder shall furnish to the County, no later than ten 00) business 
days prior to the solicitation opening date, the name of the manufacturer, the model number, and other 
identifying data and information necessary to aid the County in evaluating the substitution. Such 
information is submitted through the Procurement Management Division. Any such substitution shall be 
subject to County approval through the issuance of a written addendum by the County's Procurement 
Management Division. Substitutions shall be approved only if determined by the County to be an Approved 
Alternate to the prescribed specifications. 

10.2. A proposal containing a substitution is subject to disqualification if the substitution is not approved 
by the County. Items bid must be identified by brand name, number, manufacturer and model, and 
shall include full descriptive information, brochures, and appropriate attachments. Brand names 
are used for descriptive purposes only. An Approved Alternate product or service may be used. 

11. ADDITIONS, REVISONS AND DELETIONS 
11.1. Additions, revisions, or deletions to the Terms and Conditions, specifications that change the intent of the 

solicitation will cause the solicitation to be non-responsive and the proposal will not be considered. The 
Procurement Management Director shall be the sole judge as to whether or not any addition, revision, or 
deletion changes the intent of the solicitation. 

12. NEGOTIATED ITEMS 
12.1. Any item not outlined in the Scope of Services may be subject to negotiations between the County and the 

successful Proposer. 
12.2. After award of this proposal the County reserves the right to add or delete items/services at prices to be 

negotiated at the time of addition or deletion. 
12.3. At contract renewal time(s) or in the event of significant industry wide market changes, the County may 

negotiate justified adjustments such as price, terms, etc., to this contract with the County, in its sole 
judgment, considers such adjustments to be in the best interest of the County. 

13. ERRORS, OMISSIONS, CALCULATION ERRORS (as applicable) 
13 .1. Errors/Omissions: Approval by County of the successful proposer's work product for the project shall not 

constitute nor be deemed a release of the responsibility and liability of the successful proposer for the 
accuracy and competency of the successful proposer's designs, drawings, specifications or other documents 
and work pertaining to the project. Additionally, approval by the County of the successful proposer's work 
product shall not be deemed to be an assumption of drawings, specifications or other documents prepared 
by the successful proposer for the project. After acceptance of the final plans by the County, the successful 
proposer agrees, prior to and during the construction of the project, to perform such successful proposer 
services, at no additional cost to the County, as may be required by the County to correct errors or omissions 
on the plans prepared by the successful proposer pertaining to the project. 

13.2. Calculation Errors: In the event of multiplication/addition error(s), the unit price shall prevail. Written 
prices shall prevail over figures where applicable. All proposals shall be reviewed mathematically and 
corrected, if necessary, using these standards, prior to additional evaluation. 

14. CONFIDENTIALITY 
14.1. Proposers should be aware that all proposals provided are subject to public disclosure and will !W! be 

afforded confidentiality, unless provided by Chapter 119 Florida Statute. 
14.2. If information is submitted with a proposal that is deemed "Confidential" the proposer must stamp those 

pages of the proposal that are considered confidential. The proposer must provide documentation as to 
validate why these documents should be declared confidential in accordance with Chapter 119, "Public 
Records," exemptions. 
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14.3. Lee County will not reveal engineering estimates or budget amounts for a proiect unless required by 
grant funding or unless it is in the best interest of the County. According to Florida State Statute 337.168: 
A document or electronic file revealing the official cost estimate of the department of a project is confidential 
and exempt from the provisions of s. 119.07(1) until the contract for the project has been executed or until 
the project is no longer under active consideration. 

15. CONFLICT OF INTEREST 
15.1. All proposers are hereby placed on formal notice that per Section 3 of Lee County Ordinance No. 92-22: 

The County is prohibited from solicitation of a professional services firm to perform project design and/or 
construction services if the firm has or had been retained to perform the project feasibility or study analysis. 

15.2. Should your proposal be found in violation of the above stated provisions; the County will consider this 
previous involvement in the project to be a conflict of interest, which will be cause for immediate 
disqualification of the proposal from consideration for this project. 

15.3. Business Relationship Disclosure Requirement: The award hereunder is subject to the provisions of 
Chapter 112, Public Officers and Employees: General Provisions, Florida Statues. All proposers must 
disclose with their proposal the name of any officer, director or agent who is also an employee of the Lee 
County or any of its agencies. Further, all proposers must disclose the name of any County employee who 
owns directly or indirectly, an interest of five percent (5%) or more in the proposer's firm or any of its 
branches. 

15.4. A Vendor that assisted in preparing and/or writing a scope of work and/or specifications may not submit a 
bid or proposal for County consideration on that project. 

16. ANTI-LOBBYING CLAUSE (Cone of Silence) 
16.1. Upon the issuance of the solicitation, prospective proposers or any agent, representative or person acting at 

the request of such proposer shall not have any contact, communicate with or discuss any matter relating in 
any way to the solicitation with any Commissioner, Evaluation Review Committee, agent or employee of 
the County other than the Procurement Management Director or their designee. This prohibition begins 
with the issuance of any solicitation and ends upon execution of the final contract or when the solicitation 
has been cancelled. If it is determined that improper communications were conducted, the Proposer 
maybe declared non- responsible. 

17. ANTITRUST VIOLATION 
17 .1. A person or an affiliate who has been placed on the antitrust violator vendor list, available at Antitrust 

Violator Vendor List / Vendor Registration and Vendor Lists / State Agency Resources I State 
Purchasing / Business Operations / Florida Department of Management Services - DMS 
(myflorida.com), following a conviction or being held civilly liable for an antitrust violation may not 
submit a bid, proposal, or reply for any new contract to provide any goods or services to Lee County; may 
not submit a bid, proposal, or reply for a new contract with Lee County for the construction or repair of a 
public building or public work; may not submit a bid, proposal, or reply on new leases of real property to 
Lee County; may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a new contract with Lee County; and may not transact new business with Lee County. 

18. DRUG FREE WORKPLACE 
18.1. Lee County Board of County Commissioners encourages Drug Free Workplace programs. 

19. FLORIDA CERTIFIED ENTERPRISES 
19 .1. The County encourages the use of Florida Certified Enterprises such as such as Disadvantaged, Minority, 

Women, Veterans Business Enterprise (DBE, MBE, WBE, VBE) firms. 
19.2. Bidder/Proposer is requested to indicate whether the Firm and/or any proposed sub-consultants are a Florida 

Certified Enterprise. Lee County encourages the utilization and participation of DBE, MBE, WBE, VBE or 
similar in procurements, and evaluation proceedings will be conducted within the established guidelines 
regarding equal employment opportunity and nondiscriminatory action based upon the grounds of race, 
color, sex or national origin. Interested Florida Certified Enterprises such as Disadvantaged, Minority, 

RFP230204BAG Community Needs Assessment 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

Women, Veterans Business Enterprise (DBE, MBE, WBE, VBE) firms and similar are encouraged to 
submit. 

20. ANTI-DISCRIMINATION/EQUAL EMPLOYMENT OPPORTUNITY 
20.1. The proposer agrees to comply, in accordance with, 504 of the Rehabilitation Act of 1973 as amended, the 

Americans with Disabilities Act of 1990 (ADA), the ADA Amendments Act of 2008 (ADAAA) that 
furnishing goods or services to the County hereunder, no person on the grounds of race, religion, color, age, 
sex, national origin, disability or marital status shall be excluded from participation in, denied the benefits 
of, or otherwise be subjected to discrimination. 

20.2. The proposer will not discriminate against any employee or applicant for employment because of race, 
religion, color, age, sex, national origin, disability or marital status. The proposer will make affirmative 
efforts to ensure that applicants are employed and that employees are treated during employment without 
regard to their race, religion, color, age, sex, national origin, disability or marital status. 

20.3. The proposer will include the provisions of this section in every sub-contract under this contract to ensure 
its provisions will be binding upon each sub-contractor. The proposer will take such actions in respect to 
any sub-contractor, as the contracting agency may direct, as a means of enforcing such provisions, including 
sanctions for non-compliance. 

20.4. An entity or affiliate who has been placed on the State of Florida's Discriminat01y Vendor List (This list 
may be viewed by going to the Department of Management Services website at 
http://www.dms.myflorida.com) may not submit a bid on a contract to provide goods or services to a public 
entity, may not submit a bid on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit bids on leases of real property to a public entity, may not award or 
perform work as a vendor, supplier, sub-contractor, or consultant under contract with any public entity, and 
may not transact business with any public entity. 

21. SUB-PROPOSER/CONSUL TANT 
21.1. The use of sub-proposer/consultant under this solicitation is not allowed without prior written authorization 

from the County representative. 

22. RFP - PROJECT GUIDELINES 
22.1. The County has established the following Guidelines, Criteria, Goals, Objectives, Constraints, Schedule, 

Budget and or Requirements which shall service as a guide to the proposer(s) in conforming the professional 
services and work to provide pursuant to this Agreement/Contract: 

22.1.1. No amount of work is guaranteed upon the execution of an agreement/contract. 
22.1.2. Hourly rates and all other negotiated expenses will remain in effect throughout the duration of the 

agreement/contract period. 
22.1.3. This contract does not entitle any firm to exclusive rights to County agreements/contracts. The County 

reserves the right to perform any and all available required work in-house or by any other means it so 
desires. 

22.1.4. In reference to vehicle travel, mileage and man-hours spent in travel time, is considered incidental to 
the work and not an extra compensable expense. 

22.1.5. Lee County reserves the right to add or delete, at any time, and or all tasks or services associated with 
this agreement. 

22.1.6. Any Single Large Project: The County, in its sole discretion, reserves the right to separately solicit 
any project that is outside the scope of this solicitation, whether through size, complexity or the dollar 
value. 

23. RFP-EVALUATION 
23.1. Ranking Method: Lee County uses the Dense Ranking (1223" ranking). In Dense Ranking, items that 

compare equal, receive the same ranking number, and the next item(s) receive the immediately following 
ranking number. Equivalently, each item's ranking number is 1 plus the number of items ranked above it 
that are distinct with respect to the ranking order. This ranking method is used for each individual committee 
member's scores. Thus if A ranks ahead of B and C (which compare equal) which are both ranked ahead of 
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D, then A is ranked number l("first"), Bis ranked number 2 (''joint second"), C is also ranked number 2 
(''joint second") and Dis ranked number 3 ("third"). 

23.2. Evaluation Meeting(s): 
23.2.1. The first evaluation will rank Proposers based on the scores from the selection criteria point values. 
23.2.2. Following the initial evaluation process, the short-listed proposer(s) may be required to provide an 

on-site interview/presentation. 
23.2.3. Such subsequent evaluations are to be accomplished by simply ranking the Proposers based off the 

details provided through the on-site interview/presentation. Proposers will be ranked in sequential 
order with one (1) being the highest ranking. Proposers' rankings will then be totaled with the total 
lowest scores receiving final rank order starting with one (1) that shall indicate the highest technically 
evaluated and most qualified Proposer by the evaluation committee. 

23.2.4. Proposed short-list and final selection meeting dates are posted on the Procurement Management web 
page: www.leegov.com/procurement (Projects, Award Pending.) 

24. RFP - SELECTION PROCEDURE 
24.1. The selection will be made in accordance with Lee County Procurement Policy. Some or all of the 

responding proposer(s) may be requested to provide interviews and/or presentations of their proposal, for 
the ranking process. 

24.2. The recommendation to award, negotiated rates and agreement/contract(s) will be submitted to the Board of 
County Commissioners for approval. 

24.3. If a satisfactory agreement/contract(s) cannot be negotiated, in a reasonable amount of time, the County, in 
its sole discretion, may terminate negotiations with the selected proposer(s) and begin agreement/contract 
negotiations with the next finalist. 

24.4. The Procurement Management Director reserves the right to exercise their discretion to: 
24.4.1. Make award(s) to one or multiple proposers. 
24.4.2. Waive minor informalities in any response; 
24.4.3. Reject any and all proposals with or without cause; 
24.4.4. Accept the response that in its judgment will be in the best interest of Lee County 

25. RFP - TIEBREAKER 
25 .1. In the event of a tie, two or more proposers that have the same ranking, the following steps will be taken to 

determine the highest ranked proposer. This method shall be used for all (RFP) ties. 
25.1.1. Step 1: The proposer that has the highest number of l81 place rankings shall be deemed the first 

ranked proposer. In the event a tie still exists the proposer with the highest number of 2nd, place 
rankings shall be the first ranked proposer. Should a tie still remain the method used above will 
continue with each ranking level, 3rd, then 4th, then 5th, etc. rank, will be counted until the tie is 
broken. 

25.1.2. Step 2: In the event the tie exists then the highest ranked proposer from the first evaluation 
committee meeting, in which point values were applied, will win the award. One being the highest. 

25.2. When the tiebreaker is determined the highest ranked proposer shall be awarded the contract or receive the 
first opportunity to negotiate, as applicable. 

25.3. If an award or negotiation is unsuccessful with the highest ranked proposer, award or negotiations may 
commence with the next highest ranked proposer. 

26. RFP - EVALUATION/ SELECTION COMMITTEE 
26.1. The selection shall be by a Selection Committee consisting of staff representatives from the appropriate 

County Departments as approved by the Procurement Management Director or designee unless otherwise 
mandated by law. 

26.2. The Selection Committee will receive and review written proposals in response to this Request for Proposal 
(RFP). Responses will be evaluated against a set of criteria to determine those Proposers/Firms most 
qualified and suited for this project, resulting, where applicable, in a short-list of no fewer than the top 
ranked three (3) firms to be interviewed or provide presentations. 
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26.3. The County reserves the right, where allowable and applicable, to begin negotiations with the top ranked 
firm(s) without hosting interviews/presentations. 

27. WITHDRAWAL OF PROPOSAL 
27.1. No proposal may be withdrawn for a period of 180 calendar days after the scheduled time for receiving 

proposals. A proposal may be withdrawn prior to the proposal opening date and time. Withdrawal requests 
must be made in writing to the Procurement Management Director, who will approve or disapprove the 
request. 

27.2. A proposer may withdraw a proposal any time prior to the opening of the solicitation. 
27.3. After proposals are opened, but prior to award of the contract by the County Commission, the Procurement 

Management Director may allow the withdrawal of a proposal because of the mistake of the proposer in the 
preparation of the proposal document. In such circumstance, the decision of the Procurement Management 
Director to allow the proposal withdrawal, although discretionary, shall be based upon a finding that the 
proposer, by clear and convincing evidence, has met each of the following four tests: 

27.3.1. The proposer acted in good faith in submitting the proposal, 
27.3.2. The mistake in proposal preparation that was of such magnitude that to enforce compliance by the 

proposer would cause a severe hardship on the proposer, 
27.3.3. The mistake was not the result of gross negligence or willful inattention by the proposer; and 
27.3.4. The mistake was discovered and was communicated to the County prior to the County Commission 

having formally awarded the contract/agreement. 

28. PROTEST RIGHTS 
28.1. Any Bidder that has submitted a formal Response to Lee County, and who is adversely affected by an 

intended decision with respect to the Award, has the right to protest an intended decision posted by the 
County as part of the Solicitation process. 

28.2. Notice of Intended Decision is posted on the Lee County Department of Procurement Management 
website (www.leegov.com/procurement). Bidders are solely responsible to check for information 
regarding the Solicitation. 

28.3. Refer to the "Procurement Protest" section of the Lee County Procurement Ordinance 22-06 for a 
complete description of the protest process and associated requirements. The ordinance is posted on the 
Lee County website or may be obtained by contacting the Procurement Management Director. 

28.4. In order to preserve the right to protest, a written "Notice Of Intent To Flle A Protest" must be filed 
with the Lee County Procurement Management Director within seventy-two (72) hours of Posting 
of the Notice of Intended Decision. 

28.4.1. The notice shall clearly indicate all grounds being claimed for the protest. 
28.4.2. The notice must be physically received by the Procurement Management Director within the 

required time frame described above. No additional time will be granted for mailing. 
28.5. Following receipt of the Notice of Intent to File a Protest, a "Protest Bond" and "Formal Written 

Protest" must be filed within ten (10) business days of Posting of the Notice oflntended Decision. 
28.6. Failure to follow the protest procedures requirement within the time frames as prescribed herein 

and in the Lee County Procurement Ordinance 22-06 shall constitute a waiver of the right to 
protest and shall bar any resulting claims. 

29. AUTHORITY TO UTILIZE BY OTHER GOVERNMENT ENTITIES 
29.1. This opportunity is also made available to any government entity. Pursuant to their own governing laws, 

and subject to the agreement of the vendor, other entities may be permitted to make purchases at the terms 
and conditions contained herein. Lee County Board of County Commissioners will not be financially 
responsible for the purchases of other entities from this solicitation. 

30. CONTRACT ADMINISTRATION 
30.1. Designated Contact: 
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30.1.1. The awarded proposer shall appoint a person(s) to act as a primary contact for all County departments. 
This person or back-up shall be readily available during normal working hours by phone or in person, 
and shall be knowledgeable of the terms and procedures involved. 

30.1.2. Lee County requires that the awarded proposer to provide the name of a contact person(s) and phone 
number(s) which will afford Lee County access 24 hours per day, 365 days per year, of this service in 
the event of major breakdowns or natural disasters. 

30.2. RFP- Term: (unless otherwise stated in the Scope of Work or Detailed Specifications) 
30.2.1. Unless otherwise stated in the scope of work, specifications, or special conditions the default contract 

term shall be for one (1) one-yearperiod .. The increments of renewal shall be at the sole 
discretion of the County as deemed in its best interest. 

30.2.2. The County reserves the right to renew this contract, or any portion thereof, and to negotiate pricing 
as a condition for each. 

30.2.3. The County's performance and obligation to pay under this contract, and any applicable 
renewal options, is contingent upon annual appropriation of funds. 

30.3. RFP-BasisofAward: 
30.3.1. Award will be made to the most responsible and responsive proposer based on the evaluation criteria. 

30.4. Agreement/Contract: 
30.4.1. The awarded proposer will be required to execute an Agreement/Contract as a condition of award. A 

sample of this document may be viewed on-line at http://www.leegov.com/procurement/forms. 
30.5. Records: 

3 0.5 .1. Retention: The proposer shall maintain such financial records and other records as may be prescribed 
by Lee County or by applicable federal and state laws, rules and regulations. Unless otherwise stated 
in the specifications, the proposer shall retain these records for a period of five years after final 
payment, or until they are audited by Lee County, whichever event occurs first. 

30.5.2. Right to Audit/Disclosure: These records shall be made available during the term of the contract as 
well as the retention period. These records shall be made readily available to County personnel with 
reasonable notice and other persons in accordance with the Florida General Records Schedule. 
Awarded Bidder/Proposer(s) are hereby informed of their requirement to comply with FL §119 
specifically to: 
30.5.2.1. Keep and maintain public records required by the County to perform the service. 
30.5.2.2. Upon request from the County's custodian of public records, provide the County with a 

copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided or as otherwise provided 
by law. 

30.5.2.3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the contractor does not 
transfer the records to the County. 

30.5.2.4. Upon completion of the contract, transfer, at no cost, to the County all public records in 
possession of the contractor or keep and maintain public records required by the County 
to perform the service. If the contractor transfers all public records to the County upon 
completion of the contract, the contractor shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the 
contractor shall meet all applicable requirements for retaining public records. All records 
stored electronically must be provided to the County, upon request from the County's 
custodian of public records, in a format that is compatible with the information technology 
systems of the County. 

30.5.3. Public Record: IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FL§ , TO THE VENDOR'S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THE CONTRACT, 
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CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT 239-533-
2221, 2115 SECOND STREET, FORT MYERS, FL 33901, Email at 
PRRCustodian@leegov.com or Visit 
http://www.Ieegov.com/publicrecords. 

30.5.4. Ownership: It is understood and agreed that all documents, including detailed reports, plans, original 
tracings, specifications and all data prepared or obtained by the successful proposer in connection with 
its services hereunder, include all documents bearing the professional seal of the successful proposer, 
and shall be delivered to and become the property of Lee County, prior to final payment to the 
successful proposer or the termination of the agreement. This includes any electronic versions, such 
as CAD or other computer aided drafting programs. 

30.6. Termination: 
30.6.1. Any agreement as a result of this solicitation may be terminated by either party giving thirty (30) 

calendar days' advance written notice. The County reserves the right to accept or not accept a 
termination notice submitted by the proposer, and no such termination notice submitted by the vendor 
shall become effective unless and until the vendor is notified in writing by the County of its 
acceptance. 

30.6.2. The Procurement Management Director may immediately terminate any agreement as a result of this 
solicitation for emergency purposes, as defined by the Lee County Procurement Ordinance 22-06. 

30.6.3. Any proposer who has voluntarily withdrawn from a solicitation without the County's mutual consent 
during the contract period shall be barred from further County procurement for a period of 180 days. 
The vendor may apply to the Board for a waiver of this debarment. Such application for waiver of 
debarment must be coordinated with and processed by the Procurement Management Department. 

30.6.4. The County reserves the right to terminate award or contract following any of the below for goods or 
services over $1,000,000: 
30.6.4.1. Contractor is found to have submitted a false certification as provided under FL§ 287.135 

(5); 
30.6.4.2. Contractor has been placed on the Scrutinized Companies with Activities in Sudan List or 

the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; 
30.6.4.3. Contractor has engaged in business operations in Cuba or Syria; 
30.6.4.4. Contractor has been placed on the Scrutinized Companies that Boycott Israel List, or is 

engaged in a boycott oflsrael- beginning October 1, 2016. 

31. W AIYER OF CLAIMS 
31.1. Once this contract expires, or final payment has been requested and made, the awarded vendor shall have 

no more than thirty (30) calendar days to present or file any claims against the County concerning this 
contract. After that period, the County will consider the vendor to have waived any right to claims against 
the County concerning this agreement. 

32. LEE COUNTY PAYMENT PROCEDURES 
32.1. All vendors are requested to mail an original invoice to: 

Lee County Finance Department 
Post Office Box 2238 
Fort Myers, FL 33902-2238 

32.2. All invoices will be paid as directed by the Lee County payment procedure unless otherwise stated in the 
detailed specification portion of this project. 

32.3. Lee County will not be liable for requests for payment deriving from aid, assistance, or help by any 
individual, vendor, proposer, or bidder for the preparation of these specifications. 

32.4. Lee County is generally a tax exempt entity subject to the provisions of the 1987 legislation regarding sales 
tax on services. Lee County will pay those taxes for which it is obligated, or it will provide a Certificate of 
Exemption furnished by the Department of Revenue. All proposers should include in their proposal, all 
sales or use taxes, which they will pay when making purchases of material or sub-contractor's services. 

33. MATERIAL SAFETY DATA SHEETS (MSDS/SDS) (if applicable) 
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33 .1. In accordance with Chapter 443 of the FL §, it is the vendor's responsibility to provide Lee County with 
Material Safety Data Sheets on bid materials, as may apply to this procurement. 

34. DEBRIS DISPOSAL (if applicable) 
34.1. Unless otherwise stated, the Proposer shall be fully responsible for the lawful removal and disposal of any 

materials, debris, garbage, vehicles or other such items which would interfere with the undertaking and 
completion of the project. There shall not be an increase in time or price associated with such removal. 

35. SHIPPING (if applicable) 
3 5 .1. Cost of all shipping to the site, including any inside delivery charges and all unusual storage requirements 

shall be borne by the proposer unless otherwise agreed upon in writing prior to service. It shall be the 
proposer's responsibility to make appropriate arrangements, and to coordinate with authoriz.ed personnel at 
the site, for proper acceptance, handling, protection and storage (if available) of equipment and material 
delivered. All pricing to be F.O. B. destination. 

35.2. The materials and/or services delivered under the proposal shall remain the property of the seller until a 
physical inspection and actual usage of these materials and/or services is accepted by the County and is 
deemed to be in compliance with the terms herein, fully in accord with the specifications and of the highest 
quality. 

36. LOCAL VENDOR PREFERENCE 
36.1. The County's Local Vendor Preference shall not apply in any procurement for Commodities or 

Services if the use of the Local Vendor Preference is prohibited by the terms of a grant or funding 
agreement or other prevailing law or policy. 

37. INSURANCE (AS APPLICABLE) 
37.1. Insurance shall be provided by the awarded proposer. Upon request, a certificate of insurance (COI) 

complying with the attached guide shall be provided by the proposer. 
37.2. Insurance carriers providing coverage required herein shall be licensed to conduct business in the State of 

Florida and shall possess a current A.M. Best's Financial Strength Rating of"B or better." 

End of Terms and Conditions Section 
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Lee County Insurance Requirements 

Verification ot Coyera,ge; 

L Coverage shall be in place prior to the commencement of any work and througtl'.rul the duration of 
the contmcl A certificate of in~ ranee wiH be provided to the Risk Maneger for review and approval_. 
The certificate shaU provide for the foUowing: 

a. Under the Description of Operations, the folfowing must read as I isted ~ 

"Lee Counly. a political sutxJiltision and Chsrl.er County af the state of Florida, its 
agents., employees, and public officials ·sr-e automatic additional insureds and ~ 
an automatic w_aiver of subrogation with regard to general liability_ The cerlificate holder 
,~ an additional insured on ~ primary and noncontributory basis with regards to general 
liability_ 11 

b. The certificate holder mu st read as follows: 

Lee County, a political subdivision .and Charter County of the State of Florida 
P_Q_ Box'398 
Fort Myen;:. fb"ida 33902 

Special Requirements; 

. L. An appropria_te "lndemnrrtcation" clause sh.all ~ made a provision of the contract 

2. It is the responsibffity of the general contractor to ensure thet a!I subcontractors oomply with ail 
tnsurance requirements_ 

Revised l 'YQ-2!2022 -Page 2 of 2 

End of Insurance Guide section 
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SPECIAL CONDITIONS 
These are conditions that are in relation to this solicitation only and have not been included in the County's standard 
Terms and Conditions or the Scope of Work. 

1. PROJECT TERM 
1.1. The Consultant shall be responsible for furnishing and delivering to the Lee County requesting Department(s) 

the commodity or services on an "as needed basis" for one (1) one-year period. Upon mutual written agreement 
of both parties, the parties may renew the Agreement, in whole or in part, for a renewal term or terms not to 
exceed the initial Agreement term of one (1) year. The increments of renewal shall be at the sole discretion of 
the County as deemed in its best interest. 

2. PROJECT FUNDING NOTICE 
2.1. This solicitation is being made to ensure compliance with federal and state grant requirements. A community 

needs assessment will provide a greater understanding of the cascading impacts of the Covid-19 Pandemic, 
economic waves, and Hurricane Ian on vulnerable communities in Lee County. The needs assessment will be 
used to develop the 2024 Consolidated Plan and to make data driven decisions and allocate funding from all 
sources to address community needs. 

2.2. As notice to all CONSULTANTS, this project is funded in whole or in part by the State of Florida Department 
of Economic Opportunity Through the U.S. Department of Housing and Urban Development (HUD) Cares Act 
(CDBG-CV). The CONSULTANT agrees to abide by and comply with all terms, conditions, provisions, 
certifications, affidavits, or otherwise as applicable and stated within this solicitation package. It shall be further 
understood that these provisions and terms shall be incorporated into any related Agreements/Contracts 
executed between the prime CONSULTANT and sub-CONSULTANTS. 

2.3. The CONSULTANT shall be bound by the terms as stated within this solicitation package, any and all 
associated Agreement(s), and by all applicable state and federal laws, rules and regulations, including but not 
necessarily limited to, the Federal laws and regulations set forth at 2 CFR part 200 and 24 CFR part 570 and the 
CONSUL TANT shall hold the State of Florida Department of Economic Opportunity (DEO) and Lee County 
harmless against all claims of whatever nature arising out of the CONSULTANT'S performance of work under 
this solicitation, to the extent allowed and required by law. 

2.4. The prime CONSULTANT and SUBCONSULTANTS to be paid from funds provided under this Agreement, 
shall allow access to its records at reasonable times to representatives of DEO, the Chief Financial Officer of 
the State of Florida, the Auditor General of the State of Florida, the Florida Office of Program Policy Analysis 
and Government Accountability or representatives of the Federal government or their duly authorized 
representatives. "Reasonable" shall ordinarily mean during normal business hours of 8:00a.m. to 5:00 p.m., 
local time, Monday through Friday. 

3. SECTION3 
3 .1. Lee County will comply with the requirements of Section 3 of the Housing and Urban Development Act (HUD) 

of 1968 pursuant to 24 CFR 570.607 (b ). This legislative directive provides preference to low-income residents, 
and businesses that substantially employ said persons, for new employment, training, and contracting 
opportunities resulting from HUD-funded projects. As such it is the intent of the County to give, to the greatest 
extent feasible, (consistent with existing Federal, State, and local laws and regulations), employment, 
contracting and other economic opportunities arising in connection with a proposed project to low-income 
persons, Section 3 residents and business concerns in the local community, and that contracts be awarded to 
eligible business concerns which employ and/or are owned in substantial part by such low-income persons 
residing in Lee County. 

3.2. Efforts to ensure that compliance is achieved include: 1) requiring that all CONSULTANT post information at 
job sites in affected areas regarding employment opportunities and preference in hiring Section 3 employees 
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and 2) advertising projects identifying contracting opportunities and the preference to utilize Section 3 
businesses. 

3.3. Bidder/Proposer is required to indicate whether the Firm and/or any proposed sub-consultants are Section 3 
businesses. Lee County encourages the utilization and participation of Section 3 Businesses in procurements, 
and evaluation proceedings will be conducted within the established guidelines regarding equal employment 
opportunity and nondiscriminatory action based upon the grounds of race, color, sex or national origin. 
Interested certified Section 3 firms are encouraged to respond. 

4. RECORDS RETENTION 
4.1. The CONSULTANT shall retain sufficient records to show its compliance with the terms of this solicitation 

package, any and all associated Agreement( s) and the compliance of all SUBCONSULT ANTS paid from funds 
under this solicitation package, any and all associated Agreement(s) for a period of six (6) years from the date 
the County receives final closeout from the Department of Economic Opportunity (DEO). The CONSULTANT 
shall also comply with the provisions of 24 CFR 570.502(a)(7)(ii). The CONSULTANT shall further ensure 
that audit working papers are available upon request for a period of six ( 6) years from the date the County 
receives final closeout from the Department of Economic Opportunity (DEO), unless extended in writing by 
DEO. 

4.2. The CONSUL TANT shall retain sufficient records demonstrating its compliance with the term of this 
solicitation package, any and all associated Agreement(s) for a period of five (5) years from the date an audit 
report is received by the County, or six (6) state fiscal years after all reporting requirements are satisfied and 
final payments have been received, whichever period is longer and shall allow DEO, or its designee, CFO, or 
Auditor General access to such records upon request. The CONSULTANT shall ensure that audit working 
papers are made available to DEO, or its designee, CFO, or Auditor General upon request for a period of six (6) 
years from the date the audit report is received by the County, unless extended in writing by DEO. In addition, 
if any litigation, claim, negotiation, audit, or other action involving the records has been started prior to the 
expiration of the controlling period as identified above, the records shall be retained until completion of the 
action and resolution of all issues which arise from it, or until the end of the controlling period as identified 
above, whichever is longer. 

5. ADDITONAL PROJECT FUNDING REQUIREMENTS 
5.1. In addition to the grant/project funding requirements found affixed to this solicitation package, the 

CONSULTANT shall comply with the below additional project funding requirements and shall require the 
following provisions be included in each contract and subcontract for all tiers associated with this project: 

5.2. The CONSULTANT shall comply with all applicable local, state, and federal laws, including American With 
Disabilities Act of 1990, as amended; the Florida Civil Rights Act, as amended, Chapter 760, Florida Statutes; 
Title VII of the Civil Rights Act of1964, as amended; (P.L. 101-336, 42 U.S.C. §12101 et seq.) and laws which 
prohibit discrimination by public and private entities on in employment, public accommodations, 
transportations, state and local government services and telecommunications. 

5.3. Restrictions, Prohibits, Controls, and Labor Provisions. 
5.3.1.1. In accordance with Section 287.133(2)(a), F.S., a person or affiliate, as defined in Section 

287 .133(1 ), F .S., who has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a bid, proposal, or reply on a contract to provide any good or services 
to a public entity; may not submit a bid, proposal or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, or replies 
on leases of real property to a public entity; may not be awarded or perform work as a 
CONSUL TANT, supplier, SUBCONSUL TANT or consultant under a contract with any public 
entity; and may not transact business with any public entity in excess of thirty-five thousand dollars 
($35,000) for a period of thirty-six (36) months following the date of being placed on the convicted 
vendor list. In response to this solicitation package, any and all associated Agreement(s), the 
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CONSULTANT represents and warrants that neither it nor any of its affiliates is currently on the 
convicted vendor list. The CONSULT ANT shall disclose if it or any of its affiliates is placed on the 
convicted vendor list. 

5.3.1.2. In accordance with Section 287.134(2)(a), Florida Statutes, an entity or affiliate who has been 
placed on the discriminatory vendor list may not submit a bid on a contract to provide to provide any 
good or services to a public entity; may not submit a bid, proposal or reply on a contract with a public 
entity for the construction or repair of a public building or public work; may not submit bids, 
proposals, or replies on leases of real property to a public entity; may not be awarded or perform 
work as a CONSULTANT, supplier, SUBCONSULTANT or consultant under a contract with any 
public entity; and may not transact business with any public entity. In response to this solicitation 
package, any and all associated Agreement(s), the CONSULTANT represents and warrants that 
neither it nor any of its affiliates is currently on the discriminatory vendor list. The CONSULT ANT 
shall disclose if it or any of its affiliates is placed on the discriminatory vendor list. 

5.4. Employment Eligibility (Using E-Verify). Agency- Vendors-CONSULTANTs: 
5.4.1.1. Shall utilize the U.S. Department of Homeland Security's E-Verify system to verify the 

employment eligibility of all new employees hired by the Agency during the term of the Agreement; 
and 

5.4.1.2. Shall expressly require any CONSULTANTs and SUBCONSULTANTs performing work or 
providing services pursuant to the Agreement to likewise utilize the U.S. Department of Homeland 
Security's E-Verify system to verify the employment eligibility of all new employees hired by the 
CONSULTANT/consultant and SUBCONSULTANT/consultant during the Agreement term. 

5.5. Inspector General Cooperation. The Parties agree to comply with Section 20.055(5), Florida Statutes, and to 
incorporate in all subcontracts the obligation to comply with Section 20.055(5), Florida Statutes. 

6. LOBBYING 
6.1. General: Participating Bidder/Proposer shall adhere to the Anti-Lobbying clause as provided herein. Following 

this clause, the participating Proposers are hereby notified they shall not have any contact, communicate with 
or discuss any matter relating in any way to the solicitation with any Commissioner, Evaluation Review 
Committee, agent or employee of the County other than the Procurement Management Director or their 
designee. 

6.2. By participating in this solicitation and completion of affixed certificate the Bidder/Proposer certifies that to 
the best their knowledge: 

6.2.1.1. No federal appropriated funds have been paid or will be paid, by or on behalf of the CONSUL TANT, 
to any person for influencing or attempting to influence an officer or employee of any federal 
agency, a Member of Congress, an officer of employee of Congress, or an employee of a Member 
of Congress in connection with the awarding of any federal contract, the making of any federal 
grant, the making of any federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, 
or cooperative agreement. 

6.2.1.2. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative agreement, the Bidder/Proposer 
shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities", in accordance 
with its instructions. Standard Form-LLL 
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6.2.1.3. Submission of the certification found herein is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

6.3. The CONSULT ANT also agrees by submitting their proposal that they shall require that the language of the 
applicable certification found herein be included in all lower tier subcontracts, which exceed $100,000 and that 
all such subrecipients shall certify and disclose accordingly. 

7. COPYRIGHT, PATENT AND TRADMARK 
7 .1. Any and all patent rights accruing under or in connection with the performance of this solicitation package, any 

and all associated Agreement( s) are hereby reserved to the State of Florida. Any and all copyrights accruing 
under or in connection with the performance of this solicitation package, any and all associated Agreement(s) 
are hereby transferred by the CONSULT ANT to the State of Florida. 

7.2. If the CONSULTANT has a pre-existing patent or copyright, the CONSULTANT shall retain all rights and 
entitlements to that pre-existing patent or copyright unless the Agreement provides otherwise. 

7.3. If any discovery or invention is developed in the course of or as a result of work or services performed under 
this solicitation package, any and all associated Agreement(s) or in any way connected with it, the 
CONSULTANT shall refer the discovery or invention to DEO for a determination whether the State of Florida 
will seek patent protection in its name. Any patent rights accruing under or in connection with the performance 
of this solicitation package, any and all associated Agreement(s) are reserved to the State of Florida. If any 
books, manuals, films or other copyrightable material are produced, the CONSUL TANT shall notify DEO. Any 
copyrights accruing under or in connection with the performance under this solicitation package, any and all 
associated Agreement( s) are transferred by the CONSULT ANT to the State of Florida. 

7 .4. Within thirty (3 0) calendar days of execution of all associated Agreement( s ), the CONSULT ANT shall disclose 
all intellectual properties relating to the performance of this solicitation package, any and all associated 
Agreement( s) which her or she knows or should know could give rise to a patent or copyright. The 
CONSULT ANT shall retain all rights and entitlements to any pre-existing intellectual property which is so 
disclosed. Failure to disclose will indicate that no such property exists, and DEO shall have the right to all 
patents and copyrights which accrue during performance of the Agreement. 

8. HATCHACT 
8.1. The CONSULTANT shall comply with the Hatch Act, 5 USC 1501-1508, and shall ensure that no funds 

provided, nor personnel employed under this solicitation package, any and all associated Agreement(s), shall 
be in any way or to any extent engage in the conduct of political activities in violation of Chapter 15 of Title V 
of the U.S.C. 

9. PROFESSIONAL SERVICES NOTICE 
9.1. Services referenced in this package are intended to describe typical planning services of this industry. These 

services are not intended/required to be completed by licensed engineering staff where signature or seal of a 
licensed professional engineer or architect are necessary or required. Although, engineering firms or 
individuals licensed as engineers, architects or similar may provide services described herein, these services 
do not require such individuals to sign, seal, or function under their licensed capacity. 

End of Special Conditions 
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SUPPLEMENTAL CONDITIONS AND CONTRACT PROVISIONS FOR 
NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL A WARDS 

PER 2 CFR PART 200 APPENDIX II 

1. EQUAL EMPLOYMENT OPPORTUNITY/CIVIL RIGHTS 
1.1. During the performance of this contract, the CONSULTANT/CONTRACTORNENDOR agrees as follows: 

A. The CONSULTANT/CONTRACTORNENDOR will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, sexual orientation, gender identity, or national origin. 
The CONSULTANT/CONTRACTORNENDOR will take affirmative action to ensure that applicants are 
employed, and that employees are treated during employment, without regard to their race, color, religion, 
sex, sexual orientation, gender identity, or national origin. Such action shall include, but not be limited to 
the following: Employment, upgrading, demotion, or transfer, recruitment or recruitment advertising; layoff 
or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. The CONSULTANT/CONTRACTORNENDOR agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the contracting officer 
setting forth the provisions of this nondiscrimination clause. 

B. The CONSULTANT/CONTRACTORNENDOR will, in all solicitations or advertisements for employees 
placed by or on behalf of the CONSULTANT/CONTRACTORNENDOR, state that all qualified 
applicants will receive consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

C. The CONSULTANT/CONTRACTORNENDOR will not discharge or in any other manner discriminate 
against any employee or applicant for employment because such employee or applicant has inquired about, 
discussed, or disclosed the compensation of the employee or applicant or another employee or applicant. 
This provision shall not apply to instances in which an employee who has access to the compensation 
information of other employees or applicants as a part of such employee's essential job functions discloses 
the compensation of such other employees or applicants to individuals who do not otherwise have access 
to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance 
of an investigation, proceeding, hearing, or action, including an investigation conducted by the employer, 
or is consistent with the CONSULTANT/CONTRACTORNENDOR's legal duty to furnish information. 

D. The CONSULTANT/CONTRACTORNENDOR will send to each labor union or representative of 
workers with which it has a collective bargaining agreement or other contract or understanding, a notice to 
be provided by the agency contracting officer, advising the labor union or workers' representative of the 
CONSULTANT/CONTRACTORNENDOR's commitments under section 202 of Executive Order 11246 
of September 24, 1965, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment. 

E. The CONSULTANT/CONTRACTORNENDOR will comply with all provisions of Executive Order 
11246 of September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

F. The CONSULTANT/CONTRACTORNENDOR will furnish all information and reports required by 
Executive Order 11246 of September 24, 1965, and by the rules, regulations, and orders of the Secretary of 
Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the contracting 
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders. 

G. In the event of the CONSULTANT/CONTRACTORNENDOR's non-compliance with the 
nondiscrimination clauses of this contract or with any of such rules, regulations, or orders, this contract 
may be canceled, terminated or suspended m whole or m part and the 
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CONSUL TANT/CONTRACTOR/VENDOR may be declared ineligible for further Government contracts 
in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

H. The CONSULTANT/CONTRACTOR/VENDOR will include the provisions of paragraphs (a) through (h) 
in every subcontract or purchase order unless exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each sub-CONSULTANT/CONTRACTOR/VENDOR The 
CONSUL TANT/CONTRACTOR/VENDOR will take such action with respect to any subcontract or 
purchase order as may be directed by the Secretary of Labor as a means of enforcing such provisions 
including sanctions for noncompliance: Provided, however, that in the event the 
CONSUL TANT/CONTRACTOR/VENDOR becomes involved in, or is threatened with, litigation with a 
sub-CONSULTANT/CONTRACTOR/VENDOR as a result of such direction, the 
CONSUL TANT/CONTRACTOR/VENDOR may request the United States to enter into such litigation to 
protect the interests of the United States. 

2. MAINTENANCE OF RECORDS/ACCESS TO RECORDS 
2.1. The CONSULTANT/CONTRACTOR/VENDOR will keep and maintain adequate records and supporting 

documentation applicable to all of the services, work, information, expense, costs, invoices and materials 
provided and performed pursuant to the requirements of this agreement. Said records and documentation will 
be retained by the CONSULTANT/CONTRACTOR/VENDOR for a minimum of five (5) years from the date 
of termination of this agreement, or for such period is required by law. 

2.2. CONSULTANT/CONTRACTOR/VENDOR shall provide, when requested, access by the COUNTY, Federal 
granting agency, the Comptroller General of the United States, or any of their duly authorized representatives 
to any books, documents, papers, and records of the CONSULTANT/CONTRACTOR/VENDOR which are 
directly pertinent to this contract for the purpose of making audit, examination, excerpts, and transcriptions. 

2.3. CONSULTANT/CONTRACTOR/VENDOR agrees to permit any of the foregoing parties to reproduce by any 
means whatsoever or to copy excerpts and transcriptions as reasonably needed. 

2.4. CONSULTANT/CONTRACTOR/VENDOR agrees to provide the Grant Administrator or his authorized 
representatives' access to construction or other work sites pertaining to the work being completed under the 
contract. 

2.5. CONSULTANT/CONTRACTOR/VENDOR shall retain all records associated with this solicitation and any 
agreements that are created in response to the solicitation for a period of no less than five (5) years after final 
payments and all other pending matters are closed. 

2.6. The COUNTY and its authorized agents shall, with reasonable prior notice, have the right to audit, inspect and 
copy all such records and documentation as often as the COUNTY deems necessary during the period of this 
agreement, and during the period as set forth in the paragraphs above; provided, however, such activities shall 
be conducted only during normal business hours of the CONSUL TANT/CONTRACTOR/VENDOR and at the 
expense of the COUNTY. 

3. DHS SEAL, LOGO, AND FLAGS 
3 .1. The CONSUL TANT/CONTRACTOR/VENDOR shall not use the DHS seal(s ), logos, crests, or reproductions 

of flags or likenesses of DHS agency officials without specific Grant Administrator pre-approval. 
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4. LOCAL VENDOR PREFERENCE EXCLUSION 
4.1. Local Vendor Preference Ordinance has been waived for this service/purchase request and any and all 

references contained herein are non-applicable to this request and subsequent contract and/or purchase order(s). 

5. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, and EXECUTIVE ORDERS 
5.1. This is an acknowledgment that Grant Authority financial assistance will be used only to fund the services 

requested. The CONSULTANT/CONTRACTOR/VENDOR will comply with all applicable federal law, 
regulations, executive orders, policies, procedures, and directives. 

6. NO OBLIGATION BY THE FEDERAL GOVERNMENT 
6.1. The Federal Government is not a party to this solicitation and is not subject to any obligations or liabilities to 

the non-Federal entity, CONSULTANT/CONTRACTOR/VENDOR, or any other party pertaining to any 
matter resulting from the Solicitation. 

7. FRAUD and FALSE OR FRAUDULENT OR RELATED ACTS 
7.1. The CONSULTANT/CONTRACTOR/VENDOR acknowledges that 31 U.S.C. Chapter 38 (Administrative 

Remedies for False Claims and Statements) applies to the CONSULTANT/CONTRACTOR/VENDORs 
actions pertaining to this solicitation. 

8. SUBCONTRACTS 
8.1. The selected firm must require compliance with all federal requirements of all sub

CONSULT ANT/CONTRACTOR/VENDORs performing work for Prime 
CONSULT ANT/CONTRACTOR/VENDOR under this Agreement, by including these federal requirements in 
all contracts with sub-CONSULTANT/CONTRACTOR/VENDORs. 

9. CONFLICT OF INTEREST 
9 .1. No employee, officer, or agent may participate in the selection, award, or administration of a contract supported 

by a Federal award ifhe or she has a real or apparent conflict of interest. Such a conflict of interest would arise 
when the employee, officers, or agent, any member of his or her immediate family, his or her partner, or an 
organization which employs or is about to employ any of the parties indicated herein, has a financial or other 
interest in or a tangible personal benefit from a firm considered for a contract. The officers, employees, and 
agents of the non-Federal entity must neither solicit nor accept gratuities, favors, or anything of monetary value 
from CONSULTANT/CONTRACTOR/VENDORs or parties to subcontracts. 

10. EMPLOYMENT ELIGIBILITY VERIFICATION SYSTEM (E-VERIFY) 
10.1. Statutes and Executive Orders require employers to abide by the Immigration laws of the United States and 

to employ only individuals who are eligible to work in the United States. The Employment Eligibility 
Verification System (E-Verify) operated by the U.S. Department of Homeland Security (DHS) in partnership 
with the Social Security Administration (SSA) to provides an internet-based means of verifying employment 
eligibility of workers in the united States; it is not a substitute for any other employment eligibility verification 
requirements. 

10.2. Sub-CONSULTANT/CONTRACTOR/VENDOR requirement: Vendors shall require all subcontracted 
vendors to flow down the requirement to use E-Verify to sub-CONSULT ANT/CONTRACTOR/VENDORs. 

10.3. It shall be the vendor's responsibility to familiarize themselves with all rules and regulations governing this 
program. 

10.4. For additional information regarding the Employment Eligibility Verification System (E-Verify) program 
visit the following website: http://www.dhs.gov/E-Verify. 
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11. ENERGY POLICY AND CONSERVATION ACT 
11.1. CONSULT ANT/CONTRACTOR/VENDOR must follow any mandatory standards and policies relating to 

energy efficiency which are contained in the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (42 U.S.C. 6201). 

12. SMALL AND MINORITY BUSINESS, WOMEN'S BUSINESS ENTERPRISES, AND LABOR SURPLUS 
AREA FIRMS 
12.1. Place qualified small and minority businesses and women's business enterprises on solicitation lists. 

12.2. Assuring that small and minority businesses, and women's business enterprises are solicited whenever they 
are potential sources. 

12.3. Using the services and assistance, as appropriate, of such organizations as the Small Business Administration 
and the Minority Business Development Agency of the Department of Commerce. 

12.4. Dividing total requirements, when economically feasible, into smaller tasks or guantities to permit maximum 
participation by small and minority businesses, and women's business enterprises. 

12.5. Establishing delivery schedules, where the requirement permits, which encourage participation by small and 
minority businesses, and women's business enterprises. 

12.6. Requiring the prime CONSULTANT/CONTRACTOR/VENDOR, if subcontracts are to be let, to take the 
five previous affirmative steps. 

13. TERMINATION FOR CAUSE AND/OR CONVENIENCE 
13.1. The County, by written notice to the CONSULTANT/CONTRACTORNENDOR, may terminate this 

Agreement with or without cause (for convenience), in whole or in part, when the County determines in its 
sole discretion that it is in the County's best interest to do so. In the event of termination the 
CONSULTANT/CONTRACTORNENDOR will not incur any new obligations for the terminated portion 
of the Agreement after the CONSULTANT/CONTRACTOR/VENDOR has received notification of 
termination. 

13.2. If the Agreement is terminated before performance is completed, the 
CONSULTANT/CONTRACTORNENDOR shall be paid only for that work satisfactorily performed for 
which costs can be substantiated. Such payment, however, may not exceed an amount that is the same 
percentage of the Agreement price as the amount of work satisfactorily completed is a percentage of the 
total work called for by this Agreement. All work in progress shall become the property of the County and 
shall be turned over promptly by the CONSUL TANT/CONTRACTOR/VENDOR. 

14. DEBARMENT AND SUSPENSION 
14.1. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such the 

CONSULTANT/CONTRACTOR/VENDOR is required to verify that none of the 
CONSULTANT/CONTRACTOR/VENDOR, its principals (defined at 2 C.F.R. § 180.995), or its affiliates 
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 
C.F.R. § 180.935). 

14.2. The CONSULT ANT/CONTRACTOR/VENDOR must comply with 2 C.F .R. pt. 180, subpart C and 2 C.F .R. 
pt. 3000, subpart C and must include a requirement to comply with these regulations in any lower tier covered 
transaction it enters into. 

14.3. This certification 1s a material representation of fact relied upon by the awarded 
CONSULTANT/CONTRACTOR/VENDOR. If it is later determined that the 
CONSULTANT/CONTRACTOR/VENDOR did not comply with 2 C.F.R. pt.180, subpart C and 2 C.F.R. 
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pt. 3000, subpart C, in addition to remedies available to Lee County, the Federal Government may pursue 
available remedies, including but not limited to suspension and/or debarment. 

14.4. The CONSULTANT/CONTRACTOR/VENDOR agrees to comply with the requirements of 2 C.F.R. pt. 
180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any 
contract that may arise from this offer. The bidder or proposer further agrees to include a provision requiring 
such compliance in its lower tier covered transactions. 

15. RECOVERED MATERIALS 
15.1. In the performance of this contract, the CONSUL TANT/CONTRACTOR/VENDOR shall make maximum 

use of products containing recovered material that are BP A-designated items unless the product cannot be 
acquired: 

• Competitively within a timeframe providing for compliance with the contract performance 
schedule 

• Meeting contract performance requirements; 
• At a reasonable price. 

15.2. Information about this requirement is available EPA'S Comprehensive Procurement Guidelines web site, 
http://www.epa.gov/cp~ The list of EPA- designate items is available at 
http:/ /www.epa.gov/cp~products/htm 

16. REMEDIES 
16.1. In the event the CONSULT ANT /CONTRACTOR/VENDOR fails to satisfactorily perform or has failed to 

adhere to the terms and conditions under this Agreement, the County may, upon fifteen (15) calendar days 
written notice to the CONSULTANT/CONTRACTOR/VENDOR and upon the 
CONSULTANT/CONTRACTOR/VENDOR's failure to cure within those fifteen (15) calendar days, 
exercise any one or more of the following remedies, either concurrently or consecutively: 

16.1.1. Withhold or suspend payment of all or any part of a request for payment. 

16.1.2. Require that the CONSULTANT/CONTRACTOR/VENDOR refund to the County any 
monies used for ineligible purposes under the laws, rules and regulations governing the use 
of these funds. 

16.1.3. Exercise any corrective or remedial actions, to include but not be limited to: 

16.1.4. Requesting additional information from the CONSULTANT/CONTRACTOR/VENDOR to 
determine the reasons for or the extent of non-compliance or lack of performance; 

16.1.5. Issuing a written warning to advise that more serious measures may be taken if the situation 
is not corrected; 

16.1.6. Advising the CONSULTANT/CONTRACTOR/VENDOR to suspend, discontinue or refrain 
from incurring costs for any activities in question; or 

16.1.7. Requiring the CONSULTANT/CONTRACTOR/VENDOR to reimburse the County for the 
amount of costs incurred for any items determined to be ineligible. 

17. OTHER REMEDIES AND RIGHTS 
17 .1. Pursuing any of the above remedies will not keep the County from pursuing any other rights or remedies, 

which may be otherwise available under law or in equity. If the County waives any right or remedy in this 
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Agreement or fails to insist on strict performance by the CONSULTANT/CONTRACTORNENDOR, it 
will not affect, extend or waive any other right or remedy of the County, or affect the later exercise of the 
same right or remedy by the County for any other default by the 
CONSULTANT/CONTRACTOR/VENDOR. 

17.2. Unless otherwise provided by the Contract, all claims, counter-claims, disputes and other matters in 
question between the County and the CONSULTANT/CONTRACTORNENDOR arising out of or 
relating to the Agreement between the parties, or the breach of it, that cannot be resolved by and between 
the parties after conferring in good faith, will be decided by a court of competent jurisdiction pursuant to 
Florida law. If such dispute is in state court, venue shall be in the Twentieth Judicial Circuit Court in and 
for Lee County, Florida. If in federal court, venue shall be in the U.S. District Court for the Middle District 
of Florida, Ft. Myers Division. 

18. CONTRACT WORK HOURS & SAFETY STANDARDS (40 U.S.C. 3701-3708) 
18.1. Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which 

may require or involve the employment of laborers or mechanics shall require or permit any such laborer 
or mechanic in any workweek in which he or she is employed on such work to work in excess of forty 
hours in such workweek unless such laborer or mechanic receives compensation at a rate not less than one 
and one-halftimes the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

18.2. Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set 
forth in paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be 
liable for the unpaid wages. In addition, such contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such District 
or to such territory), for liquidated damages. Such liquidated damages shall be computed with respect to 
each individual laborer or mechanic, including watchmen and guards, employed in violation of the clause 
set forth in paragraph ( 1) of this section, in the sum of $10 for each calendar day on which such individual 
was required or permitted to work in excess of the standard workweek of forty hours without payment of 
the overtime wages required by the clause set forth in paragraph ( 1) of this section. 

18.3. Withholding for unpaid wages and liquidated damages. The State of Florida Division of Emergency 
Management shall upon its own action or upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the contractor or subcontractor under any such contract or any other Federal contract with 
the same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours 
and Safety Standards Act, which is held by the same prime contractor, such sums as may be determined 
to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in paragraph (2) of this section. 

18.4. Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph ( 1) through ( 4) of this section and also a clause requiring the subcontractors to include these 
clauses in any lower tier subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (1) through (4) of this 
section. 

19. CLEAN AIR ACT 
19.1. The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 

Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

19.2. The contractor agrees to report each violation to the Grant Authority and the Regional Office of the 
Environmental Protection Agency and understands and agrees that the Grant Authority and the Regional 
Office of the Environmental Protection Agency will, in turn, report each violation as required to assure 
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notification to the County, Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

19.3. The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in 
whole or in part with Federal assistance provided by the Grant Authority. 

20. FEDERAL WATER POLLUTION CONTROL ACT 
20.1. The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 

Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

20.2. The contractor agrees to report each violation to the Grant Authority and the Regional Office of the 
Environmental Protection Agency and understands and agrees that the Grant Authority and the Regional 
Office of the Environmental Protection Agency will, in turn, report each violation as required to assure 
notification to the County, Federal Emergency Management Agency, and the appropriate Environmental 
Protection Agency Regional Office. 

20.3. The contractor agrees to include these requirements in each subcontract exceeding $150,000 fmanced in 
whole or in part with Federal assistance provided by Grant Authority. 

21. BYRD ANTI-LOBBYING AMENDMENT 
21.1. CONSULTANT/CONTRACTOR/VENDORs who apply or bid for an award of$100,000 or more shall file 

the required certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant, or any other award covered 
by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with nonfederal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the 
recipient. 

22. CHANGES/MODIFICATIONS 
22.1. Modifications to alter the method, price, or schedule of the work for any reason shall be completed following 

the terms and provisions of the associated contract documents. No changes to the contract documents or the 
performance provided shall be made unless the same are in writing and signed by both the 
CONSULTANT/CONTRACTOR/VENDOR and the County. 

23. DOMESTIC PREFERENCES FOR PROCUREMENT (2 C.F.R. § 200.322) 
23.1. As appropriate and to the greatest extent consistent with law, state and non-state entities should, to the 

greatest extent practicable under its GRANT AGENCY award, provide a preference for the purchase of 
goods, products or materials produced in the United States (including but not limited to iron, aluminum, 
steel, cement and other manufactured products). The requirements of this section must be included in all 
subawards including all contracts and purchase orders for work or products under this award. 2 C.F .R. § 
200.322 also provides specific definitions for "Produced in the United States" and "manufactured products" 
that states should review. 

24. PROIDBITION ON CONTRACTING FOR COVERED TELECOMMUNICATIONS OR SERVICES (2 
C.F.R. § 200.216) 
24.1. 2 C.F.R. § 200.216 prohibits state and non-state entities from obligating or expending loan or grant funds to 

procure or obtain, extend or renew a contract to procure or obtain, or enter into a contract ( or extend or renew 
a contract) to procure or obtain, equipment, services, or systems that uses covered telecommunications 
equipment or services as a substantial or essential component of any system, or as a critical technology as 
part of any system as identified in Section 889 of the John S. McCain National Defense Authorization Act 
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for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115-232 (2018) and 2 C.F.R. §§ 200.216, 200.327, 
200.471, and Appendix II to 2 C.F.R. Part 200. See Prohibitions on Expending GRANT AGENCY Award 
Funds for Covered Telecommunications Equipment or Services- Interim Policy for additional information. 

End of Supplemental Information Section 

RFP230204BAG Community Needs Assessment 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

DETAILED SPECIFICATIONS 

1. GENERAL SCOPE OF PROJECT 
1.1 Lee County Board of County Commissioners seeks to contract with a qualified Vendor to provide 

community needs assessment, which analyzes data from all local and nationally available sources, as well 
as collects data from low-income and minority areas. 

1.2 The intent of this assessment is to understand the cascading impacts that Covid-19, economic waves, and 
Hurricane Ian had on the housing, economic mobility, and overall wellbeing ofresidents who are members 
of Black, Indigenous, and people of color (BIPOC) populations and/or have income at or below 80% of the 
area median income. 

1.3 The assessment will provide the data to drive programmatic and funding decisions for the next three to five 
years. 

2. DETAIL SCOPE/ TECHNICAL SPECIFICATIONS 
2.1 Vendor shall conduct a comprehensive community needs assessment as follows: 

2.1.1 The methodology for data collection must include an evaluation of national, state, and local, publicly 
available data sources (i.e. Census, Policy Map, Business Analyst, Community Analyst, Homeless 
Management Information System, and other available databases). Data collection must also occur 
through focus groups and public meetings, a minimum of two of each. 

2.1.1.1 Public meetings must be advertised in accordance with Lee County Administrative Code 
15-2. 

2.1.1.2 The assessment should be presented in draft form to Lee County Human and Veteran 
Services on or before September annually, with a minimum of a 15-day review period. The 
Vendor shall make any requested changes or additions requested by the County. The Vendor 
shall provide a fmal document, printed copy, and electronic to Lee County Human and 
Veteran Services by October annually. 

2.1.2 The assessment must include, at a minimum the following criteria: 

2.1.2.1 An evaluation of quantitative and qualitative data to understand the cascading impacts that 
Covid-19, economic waves, and Hurricane Ian had on the housing economic status of 
residents who are members of BIPOC populations and/or have income at or below 80% of 
the area median income. 

2.1.2.2 This includes examining the impact in the areas of affordable housing development, housing 
rehabilitation and reconstruction, down payment assistance, housing and services for 
persons who are homeless, public services for community revitalization, economic mobility 
for BIPOC and low-mod-income households, infrastructure improvements needed to 
improve quality of life for low and moderate income areas, economic development and 
public facility improvements. 

2.1.3 The assessment must contain a detailed methodology section that outlines the processes for data 
collection including but not limited to: 

2.1.3 .1 Interview transcripts 
2.1.3.2 Client or customer surveys 
2.1.3.3 Backup documentation and summaries 
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2.1.3.4 Minimum participation from community-based organizations, faith-based organizations, 
private sector, public sector, homeless service providers, Continuum's of Care, public 
housing authorities, Career Source, Workforce Development Boards, persons with lived 
experience in homelessness, persons who have low and moderate household incomes, 
persons residing in low and moderate income census tracts, City and County Governments, 
housing developers, and educational institutions. 

2.1.3 .5 Data collection must include current data specific to poverty and its prevalence related to 
gender, age, and race/ ethnicity in each service area. Housing specific data must include 
housing needs, such as housing cost burden, crowding, single and multi-family housing 
stock, housing stock age, types and severity of housing problems, housing affordability and 
the number and type of families m need of housing-assistance. 

End of Detailed Specifications 
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SUBMITTAL REQUIREMENTS & EVALUATION CRITERIA 

1. SUBMITTAL REQUIREMENTS & EVALUATION CRITERIA 
1.1 Interested firms shall include the following information in their submittal responses to this solicitation. The 

following format and sequence should be followed in order to provide consistency in the firm's responses and 
to ensure each proposal receives full consideration. Use 8 ½ x 11 sheet pages only with minimum font size of 
10 points and with tabs or section dividers to separate sections as defined below. More than one section is 
permitted on one page unless otherwise indicated below. Undesignated information shall be inserted at the rear 
of each package. Place page numbers at the bottom of every page, excluding dividers. Proposal documents 
should not contain links to other web pages; such links will not be reviewed for evaluation purposes. 

1.2 Submittal package may not exceed 10 pages printed single-sided; page restriction excludes required forms 
found herein and dividers. PLEASE INCLUDE PAGE TABS/SECTION DIVIDERS so that those 
evaluating your submittal can easily compare each section with others that are submitted. If any of the 
information provided by the Proposer is found to be, in the sole opinion of the Evaluation Committee and 
Procurement Management Director, substantially unreliable their proposal may be rejected. 

1.3 Proposers shall submit one (1) original hard copy (clearly marked as such) and one (1) electronic version(s) on a 
USB flash drive set(s) containing the proposal submittal in an unlocked PDF format. The County may request 
specific files be submitted in specialty format (IE: Provide a Project Time line in Excel format.) Vendor shall 
accommodate such specialty requests as stated within the submittal requirements describe herein. Should files 
not be provided in the format or quantity as requested Vendor may be deemed Non-Responsive and therefore 
ineligible for award. In case of any discrepancies, the original will be considered by the County in evaluating 
the Proposal, and the electronic version is provided for the County's administrative convenience only. Limit the 
color and number of images to avoid unmanageable file sizes. 

COVER PAGE: Introduction 
• Project RFP Number & Name 

• Firm's Name & Address 

• Firm's Contact Person & Information (phone, fax and email address) 

• How many years has Proposer been in business under present name? 

• Under what other former names has your organization operated? 

*Cover Page: Introduction does NOT count towards page restriction requested herein. • 

TAB 1: Qualifications of Firm 
• Provide a description of your firm, your firm's experience, and underlying philosophy in providing 

the services as described and requested herein. Description should include details such as: abilities, 
capacity, skill, strengths, number of years, location of office(s), as well as MBE, WBE, DBE, VBE 
or similar status, and recent, current, and/or projected workload, etc ... 

TAB 2: Company Relevant Experience & Reference • Provide details of a maximum of three (3) projects similar in scope and size to that being requested 
through this solicitation that your firm has completed recently. Details for each project example 
provided should include: 

o Project Name 
o Project Address 
o Customer Name 
o Customer Contact Information 

• Point of contact Name, Phone, and Email 
o Brief descri tion of work rovided. 
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o Initial costs of work 
o Final costs of work 
o Number of change orders 
o Total completion time (From Notice to Proceed to Final Invoice payment) 

• Provide a statement of understanding that your firm recognizes the County reserves the right to 
evaluate the proposing Firm on their past performance and prior dealings with Lee County (i.e., 
failure to meet specifications, poor workmanship, late delivery, etc.) as part of their experience 
criteria. 

TAB 3: Firm Plan of Approach 
• Provide a detailed Plan of Approach that explains how your firm intends to comply with and meet 

the anticipated deliverables as detailed within this solicitation. Your firm shall include a detailed 
timeline for public outreach to be completed, initial draft to be completed, and final draft to be 
completed. 

TAB 4: Personnel 
• Provide a detailed description of the firm's specific project management team, inclusive of sub

Consultants anticipated to be utilized, that will be assigned to the Lee County contract. Identify the 
roles and responsibilities of the primary team members as they pertain/apply to the Project Approach 
and include details that demonstrate individual's knowledge and understanding of the types of 
services to be performed as well as previous experience in similar or related work. 

• Firm must identify staff member that will serve as Project Director that shall be authorized and 
responsible to act on behalf of the Consultant with respect to directing, coordinating and 
administering all aspects of the services to be provided and performed. 

• Provide a statement acknowledging your firm's understanding that the project management 
team/key team members assigned to the Lee County contract, as described above, shall not be 
substituted without the expressed permission of Lee County. 

• Provide resumes, licensure, and certifications of proposed specific project management team, 
inclusive of sub-Consultants anticipated to be utilized, to be assigned to the Lee County contract. 

*Resumes are not included within page restrictions, but should be limited to one (1) page per person.* 
*Firms are encouraged to submit valid copies of MBE, WBE, DBE, VBE or similar certifications/or 

adequate committee consideration. " 

TAB 5: Price Scoring: (if applicable) The Proposer with the lowest Price Proposal will be awarded the 
maximum score as listed in the scoring criteria section. All other proposals will be scored according to 
the following formula: (Lowest Price Proposal/ Proposer's Price Proposal) x Maximum points. Score 
For example, the maximum score available for price is 25. If the lowest proposed Price Proposal is 
$150,000.00 that Proposer will receive the full 25 points. Another Proposer with a Price Proposal of 
$160,000.00 will receive points calculated as follows:$ 150,000.00/ $160,000.00 = .9375 * 25 = 23.44 
points 

TAB 6: Section 3 Strategy & Preference 
• As a project receiving CDBG-CV funding through HUD, preference shall be given to Firms that 

are registered Section 3 firms at the time of proposal submission. Provide a statement clarifying 
your Firm's Section 3 status and details that clearly indicate if your Firm is or is not a Section 3 
Business as recognized by HUD. 

o Supporting documentation of Section 3 status is requested such as HUD certification or 
database printout. 
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• Firm shall also provide a detailed Section 3 strategy that clearly depicts your Firm's strategy for 
meeting to the greatest extent feasible the Section 3 strategy for training, employment, and 
contracting preference. 

o Priority consideration shall be given for the business concerns in the order of priority 
ranking as described in 24 CFR 7 5: 

• Section 3 business concerns that provide economic opportunities for Section 3 
workers, Section 3 residents of public housing projects or residents of section-8 
assisted housing in the service area or neighborhood in which the Section 3 
covered project is located; 

• Applicants (as this term is defined in 42 U.S.C. 12899) selected to carry out HUD 
Y outhbuild programs; 

• Other Section 3 business concerns. 

• Notice: A firm is not required to be a Section 3 firm to participate in this solicitation and will not 
be deemed Non-Responsive should they not be a Section 3 business. However, to receive the 15 
points allocated to Section 3 the firm must be a registered/certified Section 3 firm and meet the 
requirements for preference. 

TAB 7: Required Forms 
• Forms 1-9 

2. SCORING CRITERIA & WEIGHT 

CRITERIA CRITERIA DESCRIPTION 
MAX. POINTS 
AVAILABLE 

1 QUALIFICATIONS OF COMPANY (TAB 1) 20 

2 COMPANY RELEVANT EXPERIENCE & REFERENCE (TAB 2) 20 

3 PLAN OF APPROACH (TAB 3) 20 

4 PERSONNEL (TAB 4) 20 

5 PRICE SCORING (TAB 5) 5 

6 SECTION 3 STRATEGY & PREFERENCE (TAB 6) 15 

TOTAL POINTS 100 

*Additional details and documents found within submittal package, although not located within tabs as listed above, may be 
reviewed and considered by evaluation committee when scorin,c Proposers. 

3. RFP SUBMISSION SCHEDULE 

Submission Description 

Advertise Request for Proposal (RFP) 

Pre-Pro osal Meetin 

Proposal Question Deadline 

Submission Deadline 

First Committee Meeting Short list discussion 

Date(s) 

Tuesday, April 18, 2023 

NIA 

8 Calendar days prior to 
submission deadline 

Friday, May 19, 2023 

Tuesday, May 30, 2023 

RFP230204BAG Community Needs Assessment 

Time 

NIA 

9:30AM * 

Prior to 5:00 PM 

Prior to 2:30 PM 

TBD or 12:00 AM * 
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Notify Shortlist Selection via e-mail TBD NIA 

Final Scoring/Selection Meeting TBD TBD or 12:00 AM * 

Board Meeting TBD 9:30AM 

Additional notes on Submission Schedule: 

• Submission Schedule is provided as a guideline only and is subject to change at the discretion of Lee County authorized personnel 

• Changes in dosing date or other parameters may occur and will be posted to the Lee County Procurement website. It shall be the 
responsibility of Contractor to verify all dates through County website. 

Unless otherwise stated, location of all openings and meetings will take place at 2115 Second Street, 1st Floor, Fort Myers, FL 33901 - Procurement 
Manaeement. 

End of Section 
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LEE COUNTY DOCUMENT MANAGEMENT FORM 

RFP230204BAG Community Needs Assessment 

These forms are required as indicated below and all required forms should be submitted with all submissions. If it is determined 
that forms in this selection are not applicable to your company or solicitation they should be marked "NIA or Not Applicable" 

across the form in large letters and returned with your submission package. 

FORM# 

1 

NIA 

2 

3 

4 

5 

6 

7 

8 

9 

1 

2 

3 

4 

5 

6 

7 

* 
* 

TITLE I DESCRITPION 

Solicitation Response Form 

Business Relationship Disclosure Requirement 

Affidavit Certification Immigration Laws 

Reference Survey 

Negligence or Breach of Contract Disclosure Form 

Affidavit Principal Place of Business 

Sub-Contractor List 

Public Entity Crime Form 

Certification Regarding Debarment, Suspension, Ineligibility 
And Voluntary Exclusion 

NOTICE TO CONTRACTOR: 
This form shall be completed and submitted bv each intended CONTRACTOR/SUB-CONTRACTOR 

parformrn1 services under this solicitation and its associated As;raament. Failure to 
prcvide this form by all required parties may n,sult in non-award of Acreement to CONTRACTOR. 

CONTRACTOR shall enoun, that any SUB-CONTRACTOR added followins award of this project shall receive 
• roval b · tho COUN1Y authorlud,. ,.,.nia~ .. and snail com le\ethls form and submit to COUNTY. 

Immigration Law Affidavit Certification (E-Verify) 
rovidc evidence of E•Veri acco1111t 

REQUIRED STATUS 
(Required, Not Required, 

H Applicable) 

Required 

If Applicable 

Required 

Required 

Required 

Required 

Required 

Required 

Required 

Required 

ADDITIONAL GRANT FUNDED- REQUIRED DOCUMENTS 

Equal Employment Opportunity, Civil Rights and Section 3 
Required 

Certification 

Section 3 Business Certificate of Eligibility For Preference Required 

Certification For A Business Seeking Section 3 Preference In 
Required Contac · and Demonstration of Ca abili 

Lee County, Florida Disadvantaged Business Enterprise 
Required Partic· ation Certifi~ation 

Schedule D - Disadvantaged Business Enterprise Participation Required 

Anti-Lobbying Certification Required 

Form LLL - Disclosure of Lobbying Activity If Applicable 

Proposal Label Required 

Inclusion of any licenses of certifications requested. If Applicable 

RFP230204BAG Community Needs Assessment 
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FORMS DESCRIPTION & INSTRUCTIONS 
REQUEST FOR PROPOSAL (NON-CCNA) 

This table provides a brief list, description, and instructions regarding the standard requested forms that should be 
submitted with all bids or proposals. This is not intended to be an all-inclusive list of forms required for your 
submission, but rather a guide to assist in completion of the County's standard forms. 

Form# 

1 

la 

* 

2 

3 

Title/Description 

Solicitation Response Form 
All signatures must be by a corporate authorized representative, witnessed, and corporate and/or 
notary seal (if applicable.) The corporate or mailing address must match the company information as 
it is listed on the Florida Department of State Division of Corporations. Attach a copy of the web
page(s) from http://www.sunbiz.org as certification of this required information. Sample attached for 
your reference. 
Verify that all addenda and tax identification number have been provided. 

Proposal Form 
This form is used to provide itemization of project cost. A more detailed "schedule of values" may 
be requested by the County 

Business Relationship Disclosure Requirement (if Applicable) 
Sections 112.313(3) and 112.313(7), F.S., prohibit certain business relationships on the part of public 
officers and employees, their spouses, and their children. If this disclosure is applicable, the Bidder 
must request the form entitled "INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS" 
(Required by§ l 12.313(12Xb), F.SJ to be completed and returned with the Solicitation Response. It 
is the Bidder's responsibility to request the form and disclose this relationship; failure to do so 
may result in being declared non-responsive. 
NOTICE: UNDER THE PROVISIONS OF§ 112.317,F.S.,AFAILURE TO MAKE ANY 
REQUIRED DISCLOSURE CONSTITUTES GROUNDS FOR, AND MAY BE PUNISHED BY, 
ONE OR MORE OF THE FOLLOWING: IMPEACHMENT, REMOVAL OR SUSPENSION FROM 
OFFICE OR EMPLOYMENT, DEMOTION, REDUCTION IN SALARY, REPRIMAND, OR A 
CIVIL PENAL 1Y NOT TO EXCEED $10,000.00. 

Affidavit Certification Immigration Laws 
Form is acknowledgement that the proposer is in compliance in regard to Immigration Laws. 

Reference Survey 
Provide this form to reference respondents. This form will be turned in with the proposal package. 

1. Section 1: Bidder/Proposer to complete with reference respondent's information prior to 
providing to them for their response. (This is not the Bidder/Proposer's information.) 

2. Section 2: Enter the name of the Bidder/Proposer; provide the project information in which 
the reference respondent is to provide a response. 

3. The reference respondent should complete "Section 3." 
4. Section 4: The reference respondent to print and sign name 
5. Three (3) Reference responses are to be returned with the proposal package. 
6. Failure to obtain reference surveys may make your company non-responsive. 

RFP230204BAG Community Needs Assessment 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

4 Negligence or Breach of Contract Disclosure Form 
The form may be used to disclose negligence or breach of contract litigation that your company may be a part 
of over the past ten years. You may need to duplicate this form to list all history. If the proposer has more 
than 10 lawsuits, you may narrow them to litigation of the company or subsidiary submitting the solicitation 
response. Include, at a minimum, litigation for similar projects completed in the State of Florida. Final 
outcome should include in whose favor the litigation was settled and was a monetary amount awarded. The 
settlement amount may remain anonymous. 
If you have no litigation, enter "None" in the first "type of incident" block of the form. Please do not write 
NI A on this form. 

5 Sub-Contractor/Consultant List (if applicable) 
To be completed and returned when sub-contractor/consultants are to be utilized and are known at the time of 
the submission. 

6 Public Entity Crimes Form (Required form) 
Any person or affiliate as defined by statute who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a bid or a contract to provide any goods or services to the 
County; may not submit a bid on a contract with the County for the construction or repair of a public building 
or public work; may not submit bids or leases of real property to the County; may not be awarded or perform 
works as a contractor, supplier, subcontractor, or consultant under a contract with the County, and may not 
transact business with the County in excess of $25,000.00 for a period of 36 months from the date of being 
placed on the convicted vendor list. 

7 Certification Regarding Debarment, Suspension, Ineligibility And Voluntary Exclusion 

8 Immigration Law Affidavit Certification (E-Verify) 

ADDITIONAL GRANT FUNDED REQUIRED DOCUMENTS 

Equal Employment Opportunity, Civil Rights, and Section 3 Certification 

Section 3 Business Certificate of Eligibllity for Preference 

Certification for a Business Seeking Section 3 Preference in Contracting and Demonstration of Capability 

Lee County, Florida Disadvantaged Business Enterprise Participation Certification 

Schedule D Disadvantaged Business Enterprise Participation 

Anti-Lobbying Certification 

Disclosure of Lobbying Activities (Standard Form LLL) 

* Proposal Label (Required) 
Self-explanatory. Please affix to the outside of the sealed submission documents. 

Include any licenses or certifications requested 
Local Business Tax Account (as applicable) issued by City and/or County entity. This is necessary for all 
Florida vendors. 

It is the Proposer's responsibility to insure the Solicitation Response is mailed or delivered in time to be 
received no later than the specified openin~ date and time. (If solicitation is not received prior to deadline it 
cannot be considered or accepted.) 
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Form 1 - Solicitation Response Form 

! Lee q2~Q-~Y 
LEE COUNTY PROCUREMENT MANAGEMENT 

SOLICITATION RESPONSE FORM 

Date Submitted: May 16. 2023 Deadline Date: 5/19/2023 

SOLICITATION IDENTIFICATION: RFP230204BAG 

SOLICITATION NAME: Community Needs Assessment 

COMPANY NAME: EJite Business Strategies, T ,T ,C 
NAME & TITLE: (fYPED ORPRJNTED) Princess Ousley, President & CEQ 

BUSINESS ADDRESS: (PHYSICAL 504 -A Capital Circle, SE. Tallahassee, FL 32301 
CORPORATE OR MAILING ADDRESS: 

~ SAME AS PHYSICAL 

ADDRESS MJISI M:\ICD SJJNJUZ QBG -----------------------------
E-MAIL ADDRESS: -P=rin=ce=s=s=.o:;.;::us=le'""y..._@_,_e=b=s=le=ad=er=s=.c=o=m=----------------
PHONE NUMBER: 850-320-6108 FAXNUMBER; ~l~-8=0=0-~52=1~-9=0~56~--------
NOTE REQUIREMENT: IT IS TIIE SOLE RESPONSIBILITY OF THE VENDOR TO CHECK LEE COUNTY 
PROCUREMENT MANAGEMENT WEB SITE FOR ANY ADDENDA ISSUED FOR THIS PROJECT. TIIE 
COUNTY WILL POST ADDENDA TO THIS WEB PAGE, BUT WILL NOT NOTIFY. 
In submitting this proposal, Proposer makes all representations required by the instructions to Proposer and further warrants 
and represents that: Proposer has examined copies of all the solicitation documents and the following addenda: 
No. 1 Dated: 4/27/2023 No. 3 Dated: 5/15/2023 No. ___ Dated: 

No. 2 Dated: 5/12/2023 No. 4 Dated: 5/19/2023 No. ___ Dated: 

Tax Payer Identification Number: 45-3715751 
(1) Employer Identification Number -or- (2) Social Security Number: 

••Lee County collects your social security number for tax reporting purposes only 
Please submit a copy of your registration from the website www.sunbiz.org establishing the Proposer/firm as authoriz.ed 
(including authorized representatives) to conduct business in the State of Florida, as provided by the Florida Department 
of State, Division of Corporations. 

1 Collusion StaJement: Lee County, Florida The undersigned, as Proposer, hereby declares that no person or other 
persons, other than the undersigned, are interested in this solicitation as Principal, and that this solicitation is submitted 
without collusion with others; and that we have carefully read and examined the specifications or scope of work, and 
with full knowledge of all conditions under which the services herein is contemplated must be furnished, hereby 
propose and agree to furnish this service according to the reqwrements set out in the solicitation documents, 
specifications or scope of work for said service for the prices as listed on the county provided price sheet or ( CCNA) 
agree to negotiate prices in good faith if a contract is awarded. 

2 Scrutinized Companies Certification: 
Section 287.135, FL§, prohibits agencies from contracting with companies, for goods or services over $1,000,000, 
that are on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities 
in the Iran Petroleum Energy Sector List. Both lists are created pursuant to section 215.473, FL§. 
As the person authorized to sign on behalf of Respondent, I hereby certify that the company identified above not listed 
on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the 
Iran Petroleum Energy Sector List. I understand that pursuant to section 287.135, FL§, the submission of a false 
certification may subject company to civil penalties, attorney's fees, and/or costs. 
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EXHIBIT E 

PROJECT FUNDING PACKAGE 

Form I-Solicitation Form, Page 2 
3 Business Relationship Disclosure Requirement: Sections 112.313(3) and 112.313(7), FL§, prohibit certain business 

relationships on the part of public officers and employees, their spouses, and their children. See Part III, Chapter 112, 
FL§ and/or the brochure entitled "A Guide to the Sunshine Amendment and Code of Ethics for Public Officers, 
Candidates and Employees" for more details on these prohibitions. However, Section 112.313(12), FL § (1983), 
provides certain limited exemptions to the above-referenced prohibitions, including one where the business is awarded 
under a system of sealed, competitive bidding; the public official has exerted no influence on bid negotiations or 
specifications; and where disclosure is made, prior to or at the time of the submission of the bid, of the official's or his 
spouse's or child's interest and the nature of the intended business. The Commission on Ethics has promulgated this 
form for such disclosure, if and when applicable to a public officer or employee. 

4 

If this disclosure is applicable request form "INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS" 
(Required by 112.313(12)(b), Florida Statute (1983)) to be completed and returned with solicitation response. It is 
the proposer's responsibility to disclose this relationship, failure to do so could result in being declared non
responsive. 

usmess eatwns 1p pp ,ca e request orm R Ii • h. A I' bli (l X usmess e ations IP lnn,Jca e R Ii . h. NOT A l" hl 

Disadvantaged, Minority, Women, Veterans Business Enterprise (DBE, MBE, WBE, VBE) 
Proposer? If yes, please attach a current certificate. y Yes No 

ALL PBQPQS4LS MUST 8B EXECUTED 8f4N4 llTffQBTZEQ 4 UTffQBLff Qf THE PRQPQSBB, 
WITNESSED AND SEALED llFAPPLICABLE) 

Elite Business Strategies, LLC 
Company Name (Name printed or typed) 

Princess Ousley 
Authorized Representative Name (printed or typed) (Affix Corporate Seal, if applicable) 

President & CEO Greg Raab, Chief Operating Officer 
Authorized Representative's Title (printed or typed) Witnesoed/Atlelted by: (Witness/Secretary name and title printed or typed) 

A~~entative's Signature Witnesa/Secretary Signature 

Any blank spaces on the form(s), qualifying notes or exceptions, counter offers, lack ofrequired submittals, or 
signatures, on County's Form may result in the submission being declared non-responsive by the County. 
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'filj( 

/ ,,. ;.e,rg rj () rµr V, ']:f( 1 r 1 

~partment of state I Qiyjsjon of corporatjons / search Records I search by Entjty Name I 

Detail by Entity Name 
Florida Limited Liability Company 

ELITE BUSINESS STRATEGIES, LLC 

Elling loformatjon 

Document Number 

FEI/EIN Number 

Date Filed 

Effective Date 

State 

Status 

Pciocipal Address 

L11000123742 

45-3715751 

10/31/2011 

10/28/2011 

FL 

ACTIVE 

CAPITAL CIRCLE COMMERCE CENTER 

504-ACAPITAL CIRCLE SE 

TALLAHASSEE, FL 32301 

Changed: 09/12/2012 

Mailing Address 

504 A Capital Circle SE 

Tallahassee, FL 32301 

Changed: 02/04/2022 

Registered Agent Name & Address 

Ousley, Princess 

504 A Capital Circle SE 

Tallahassee, FL 32301 

Name Changed: 04/12/2013 

Address Changed: 02/04/2022 

Authorized Person(s) Detail 

Name & Address 

Title MGRM 

OUSLEY, PRINCESS 

504-A Capital Circle SE 

Tallahassee, FL 32301 

DIVISION OF CORPORATIONS 
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Annual Reports 

Report Year 

2021 

2022 

2023 

Filed Date 

01/28/2021 

02/04/2022 

02/01/2023 

PROJECT FUNDING PACKAGE 

.10/31/2011 - Florida Limited Liability __________ _ 

Florlda Department of State, Division of CorpOl"'Btlons 
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! Lee Gou PijOCUREMENT MANAGEMENT DEPARTMENT 
n1_y BID/PROPOSAL FORM 

--==-- . 

COMPANY 
NAME: 

SOLICITATION: RFP230204BAG Commun I Needs Assessment 

Having earddly eumined the Contract Documenbl, Coatrador/V•ndor propo1e11 tu fumilh tbe following wlw:h meeting th .. lpecl:fic• tion•• 
PRICING 
Pricing shall be inclusive of all labar, equipment, supplies, ovem.ead, profit, material, and any other inci.dental costs required to perfonn and complete all wm:k: 
1111 specified in the Con1Iul:t Dowmeots. All Prices JDDsl be bid at the ne11rest whole pe:m1y. 

The County will only ac:cept bids submitted on bid fonns provided by the County. Bids submitted cm other :fimns, other thm those provided by the County, will 
be deemed non-reeponsive end ineligible for awmd . 

.,.Bidden may not adju1t or modify Co-q,-aathored dala. • 1 pmvidm. withia the Bid Sdaedale. Bida nnin:d with modified data may dean the 
Bidder a11 non-rapomhrc and lnc:llglble for award.*"' 

Item 

1 

Item 

1 

RFP.1302,UBAG CollUlllllllty Needs Assasment 
Yea Tenn 

Description Unit of 
Mea9111'e Amount 

Comprehensive Comm.unity Needs Assessment LS 742,000 

Description 

Additional One ( 1) Year Term -
Updates to Comprehensive Community Needs 
Assessment 

SUBTOTAL: SECTION TITLE 

Unit of 
Mea1ure 

LS 

Amount 

12J)OO 

_ SUBTOTAL: SECTION TITLE 

BIDSUMMARY 

.PROJECT TOTAL 

·~--g,,arr,,dNtl. Flrtal~ ... 111 be,_.,,.,,. acl-,lq,a,tmu. 

PROJECT TOTAL: 
One million one hundred fifty four thousand dollars. 

(U111: Words tD Write Total) 
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EXHIBITE 

Form 2 -Affidavit Certification of InuR~li~ PACKAGE 

!J Lee Q~Q!,Y AFFIDAVIT CERTIFICATION IMMIGRATION LAWS 

SOLICITATION NO: RFP230204BAGSOLICITATIONNAME: Community Needs Assessment 

LEE COUNTY WILL NOT INTENTIONALLY AW ARD COUNTY CONTRACTS TO ANY CONTRACTOR WHO KNOWINGLY 
EMPLOYS UNAUTHORIZED ALIEN WORKERS, CONSTITUTING A VIOLATION OF THE EMPLOYMENT PROVISIONS CONTAINED 
IN 8 U.S.C. SECTION 1324 a(e) {SECTION 274A(e) OF THE IMMIGRATION AND NATIONALITY ACT ("INA"). 

LEE COUNTY MAY CONSIDER THE EMPLOYMENT BY ANY CONTRACTOR OF UNAUTHORIZED ALIENS A VIOLATION OF 
SECTION 274A(e) OF THE INA SUCH VIOLATION BY THE RECIPIENT OF THE EMPLOYMENT PROVISIONS CONTAINED IN 
SECTION 274A(e) OF THE INA SHALL BE GROUNDS FOR UNILATERAL CANCELLATION OF THE CONTRACT BY LEE 
COUNTY. PROPOSER ATTESTS THAT THEY ARE FULLY COMPLIANT WITH ALL APPLICABLE IMMIGRATION LAWS 
(SPECIFICALLY TO THE 1986 IMMIGRATION ACT AND SUBSEQUENT AMENDMENTS). 

BY REGISTERING AS A VENDOR, SUBMITTING A RESPONSE TO A SOLICITATION, OR ENTERING INTO A CONTRACT, YOU ARE 
OBLIGATED TO COMPLY WITH THE PROVISIONS OF SECTION 448.095, FLA STAT., "EMPLOYMENT ELIGIBILITY." FURTHER, 
BY YOUR REGISTRATION AS A VENDOR, RESPONSE TO A SOLICITATION, ENTERING INTO A CONTRACT, YOU AFFIRM AND 
REPRESENT THAT YOU ARE REGISTERED WITH THEE-VERIFY SYSTEM AND ARE USING SAME, AND WILL CONTINUE TO USE 
SAME AS REQUIRED BY SECTION 448.095, F.S. COMPLIANCE WITH SECTION 448.095 INCLUDES, BUT IS NOT LIMITED TO, 
UTILIZATION OF THE E-VERIFY SYSTEM TO VERIFY THE WORK AUTHORIZATION STATUS OF ALL NEWLY HIRED 
EMPLOYEES, AND REQUIRING ALL SUBCONTRACTORS TO PROVIDE AN AFFIDAVIT ATTESTING THAT THE 
SUBCONTRACTOR DOES NOT EMPLOY, CONTRACT WITH, OR SUBCONTRACT WITH, AN UNAUTHORIZED ALIEN. FAILURE 
TO COMPLY WILL LEAD TO TERMINATION AS A VENDOR, DISQUALIFYING YOU FOR AW ARD OF A SOLICITATION, DENIAL 
OF ENTERING INTO A CONTRACT AND/OR, CANCELLATION OF AN ACTIVE CONTRACT, OR IF YOUR SUBCONTRACTOR 
KNOWINGLY VIOLATES THE STATUTE, THE SUBCONTRACT MUST BE TERMINATED IMMEDIATELY. ANY CHALLENGE TO 
TERMINATION UNDER THIS PROVISION MUST BE FILED NO LATER THAN 20 CALENDAR DAYS AFTER THE DATE OF 
TERMINATION. IF TERMINATED FOR A VIOLATION OF THE STATUTE BY THE VENDOR, THE VENDOR MAY NOT BE ALLOWED 
TO DO BUSINESS WITH THE COUNTY OR BE AWARDED A SOLICITATION OR CONTRACT FOR A PERIOD OF 1 YEAR AFTER 
THE DATE OF TERMINATION. ALL COSTS INCURRED TO INITIATE AND SUSTAIN THE AFOREMENTIONED PROGRAMS SHALL 
BE THE RESPONSIBILITY OF THE VENDOR. 

Company Name: Elite Business Strategies, LLC 

STATEOF ~ft Texas 
COUNTY OF Collin ------

President & CEO 
Title 

18 
May~2023 

Date 

Texas 

Th_e foregoing in~ent was signed and ackn~wledged before me, by means of• physical presence or ~online notarization, this __ 
18th day of ay 20~ by Princess Ousley who has produced 

Drivers License (Print or Type Name) 
____________ as identification. 
(Type oflde.ntification) 

~ 
Bruce Edward Denny 

Printed Name ofNotary Public 

1342565341 03/16/2027 

Notary Commission Number/Expiration 

Bruce Edward Denny 

ID NUMBER 

134256534 

COMMISSION EXPIRES 

March 16, 2027 

Notarized online using audio-video communication 

The signee of this Affidavit guarantee, as evidenced by the sworn affidavit required herein, the truth and accuracy of this affidavit to interrogatories 
hereinafter made. LEE COUNTY RESERVES THE RIGHT TO REQUEST SUPPORTING DOCUMENTATION. AS EVIDENCE OF 
SERVICES PROVIDED, AT ANY TIME, 
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EC U ,DHm PACKAGE 

, Non-Compliance , 

ALLEGED NEGLIGENCE/BREACH OF CONTRACT /NON•COMPLIANCE 
WITH GOVERNMENTAL REGULATION FORM 

"Please fill in the form below. Provide detalls for each incident of alleged negligence, breach of contract or non-compliance with 
governmental regulation that has occurred over the past 10 years. Examples of non-compliance with governmental regulation 
include but are not limited to zoning violations, code enforcement violations, civil or criminal citations, denial, or revocation of 
permits. Provide details for all entities currently or previously owned in whole or in party by the proposer in the last 10 years. Please 
complete in chronological order with the most recent incident starting on page 1. Please do not modify this form (expansion of 
spacing allowed) or submit your own variation." 

Company Nan_--=E=-a.ali-=te=-=-B=us"'"'"i"-'-ne=.asa.=s--=S'-=tra.-=aa.=te=-g.-.a.i-=es~,-=L=LC=--------------
Type of lncldl Incident D Plalntlff Case Court ProJect Allqatlon Final Outcome 
Alleged Negllg1 And {Company, person, tmt Numbe {Name of (Address and Nam1 {Stated r~on your (Who prevailed and ht. 
Bllach of Conti D1te Fll•d acted against your State and company was 
or Non-Compltt company or 5tc1te lf'yo1 County) accused of 

company Initiated the 1 negligence, breach of 
contract or non-
compliance of 
governmental 
regulation or the 
a/legations your 

,1 t:amDlJntf madeJ 

None 

Make as many copies of this .sheet as necessary to provide a 10-year history of the requested information. If there is no action 
pending or action taken in the last 10 years, complete the company name and write "NONE" in the first "Type of Incident" box of 
this page and return with your proposal package. This form should also include the primary partners listed in your proposal. Do 
not include litigation with your company as the plaintiff. Flnal outcome should include who prevailed and what method of 
settlement was made. If a monetary settlement was made the amount may remain anonymous. 
Proposals may be declared "non-responsive" due to omissions of NNegligence or Breach of Contract'' on this disclosure form. 
Additionally, proposals may be declared "not responsible" due to past or pending lawsuits that are relevant to the subject 
procurement such that they call into question the ability of the proposer to assure good faith performance. This determination 
may be made by the Procurement Management Director, after consulting with the County Attorney. 

Page Number_: ___ Of ___ Total pages 
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Form 5 - S~ontractorlconsllltant List 

lit Lee County ~ SntCiwUt M!'-iitt 
SUB-CONTRACTOR/CONSUL TANT LIST 

Su lJ..Contractor/Consultaot Point Of Contact Contact Info Qualttled Amount or 
Company N11JD.e AreaOfWork Or DBE, MBE, WBE, VBE Percentage 

Project Supenillor Phone or Email or Similar of Total 

Integrated Solutions Survey development & 847-278-2305 
r nnc,111..: ... ,. . ~ff-• Lauren Martin . - .. ·- . 45% ·-·-- ·-~- MIA 

:!l 

e 
~ 
--t 

ii 
y, 

!El 
c:>i I m 
'> 
~ 
Q 
m 

Please include sub-contractor/consultant name, area of work (i.e. mechanical, electrical, etc.) and a valid phone number and/or email. Also include 
the dollar value or percentage that the sub-contractor/consultant will be perfonning. If sub-contractor/consultant qualifies as a CUJ.Tent certificate 
Florida Certified Business Enterprise such as MBE, WBE, DBE, VBE or similar please indicate such above and provide proof of certification. 
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Form 6 - Public Entity Crime Form Page 1 of2 

This form must be signed and sworn to in the presence of a notary public or other officer authorized to administer oaths. 

1. This sworn statement is submitted to Lee County Board of County Commissioners, Division of Procurement Management 

(Print name of the public entity) 

by __ -Pri~·n~c-es~s~O-u_s~l~eyH,~P~r-es~i-d=en=t~&~C=E-0 ___________________ _ 
(Print individual's name and title) 

for __ ,._R...,)j..,te._H...,..u.,.si .... u .. es,.s .... S ... tc .... a...,te,..g,..i ... es.,,,_.1 ... ,1...,,c..._ ____________________ _ 
(Print name of entity submitting sworn statement) 

whose business address is 504 -A Capital Circle, SE, Tallahassee, FL 3230] 

(If applicable) its Federal Employer Identification Number (FEIN) is _4"'""5-'""'3"-7=15""75""'1~----

(Ifthe entity has no FEIN, include the Social Security Number of the individual signing this sworn 
statement: On the attached sheet.) Required as per IRS Form W-9. 

2. I understand that a "public entity crime" as defined in Paragraph 287.133(1) (g), Florida Statutes. means a violation of any state or 
federal law by a person with respect to and directly related to the transaction of business with any public entity or with an agency or 
political subdivision of any other state or with the United States, including but not limited to, and bid or contract for goods or services 
to be provided to any public entity or agency or political subdivision or any other state or of the Unites States, and involving antitrust, 
fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

3. I understate that "convicted" or "conviction" as defined in Paragraph 287.133(1) (b), Florida Statutes, means a finding of guilt or a 
conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to 
charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non jury trial, or entry of a plea of guilty 
or nolo contendere. 

4. I understand that "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
1. A predecessor or successor of a person convicted of a public entity crime: 

or: 
2. An entity under the control of any natural person who is active in the management of the entity and who has been 

convicted of a public entity crime. The term "affiliate" includes those offices, directors, executives, partners, 
shareholders, employees, members and agents who are active in the management of the affiliate. The ownership 
by one person of shares constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not fair market value under an arm's length agreement, shall be a facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a person who has been convicted 
of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

5. I understand that a "person" as defined in Paragraph 287.133(1) (c), Florida Statutes, means any natural person or entity organized 
under the laws of any state or of the United States with the legal power to enter a binding contract and which bids or applies to bid 
on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies to transact business 
with a public entity. The term ''person" includes those officers, directors, executives, partners, shareholders, employees, members, 
and agents who are active in management of the entity. 

6. Based on information and belief, the statement which I have marked below is true in relation to the entity submitting those sworn 
statement. (Please indicate which statement applies.) 

___x__ Neither the entity submitted this sworn statement, nor any officers, directors, executives, partners, shareholders, employees, 
members, and agents who are active in management of an entity nor affiliate of the entity have been charged with and convicted of 
a public entity crime subsequent to July 1, 1989. 
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Form 6 - Public Entity Crime Form, Page 2 Page 2 of2 

___ The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, shareholders, 
employees, member, or agents who are active in management of the entity, or an affiliate of the entity have been charged with and 
convicted ofa public entity crime subsequent to July 1, 1989. 

___ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders, 
employees, member, or agents who are active in management of the entity, or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. However, there has been subsequent proceeding before a Hearing 
Officer of the State of Florida, Division of Administrative Hearing and the Final Order entered by the Hearing Officer determined 
that it was not in the public interest to place the entity submitting this sworn statement on the convicted vendor list. (Attach a copy 
of the final order) 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY 
IDENTIFIED IN PARA GRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID 
THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED 
TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT 
PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO OR ANY CHANGE IN THE INFORMATION 
CONTAINED IN THIS FORM. 

STATE OF Texas 
COUNTYO-F----,-c~o~u=m=-----------

(Signature) 

May 18, 2023 
(Date) 

The foregoing instrument was signed and acknowledged before me, by means of• physical presence or l:9'online notarization, 
this 18th day of May 20~, by Princess Ousley who has produced 

Drivers License ____________ as identification. 

(Type of Identification) 

M C . . E . 03/16/2027 y omm1ss10n xptres: ___________ _ 

(Print or Type Name) 

(NOTARY PUBLIC) 

Bruce Edward Denny 

ID NUMBER 

134256534 

COMMISSION EXPIRES 

March 16, 2027 

Notarized online using audio-video communication 
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Form 7: Debarment, Suspension, Ineligibility 

Certification Reg~rding 
Debarment, Suspension, Ineligibility 

And Voluntary Exclusion 

CONSULTANT/CONTRACTORNENDOR Covered Transactions 

(1) The prospective CONSULTANT/CON~CTORNENDOR,- Elite Business Strategies. LLC 
of the Sub-Recipient certifies, by submission of this document, that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligibte, or voluntanty excluded 
from participation in this transaction by any Federal department or agency. 

(2) Where the Sub-Recipient's subcontractor is unable to certify to the above statement, the prospective 
subcontractor shall attach an explanation to this form. 

CONSULT ANT/CONTRACTORNENDOR 

- ~ 

By: d ~ 

Princ~dent & CEO 
Name and Title 

504-A Capital Circle, SE 
street Address 

Tallahassee, FL 32301 
City, State, Zip 

May 16, 2023 
Date 
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Form 8: Immigration Law Affidavit Certificatiof'P.OJECT FUNDING PACKAGE 

Immigration Law Affidavit Certification 

Statutes and executive orders require employers to abide by the immigration laws of the United States and to employ only 
individuals who are eligible to work in the United States. The Employment Eligibility Verification System (E-Verify) operated by 
the Department of Homeland Security (DHS) in partnership with the Social Security Administration (SSA), provides an Internet
based means of verifying employment eligibility of workers in the United States; it is not a substitute for any other employment 
eligibility verification requirements. The program will be used for Lee County formal Invitations to Bid (1TB) and Request for 
Proposals (RFP) including professional services and construction services. 

Exceptions to the program: 
• Commodity based procurement where no services are provided. 

Vendors/ Bidders are required to enroll in the E-Verify program. Vendors are required to provide the Lee County Procurement 
Department an executed affidavit certifying they shall comply with the E-Verify Program. The affidavit is attached to the 
solicitation documents. 

Additionally, vendors shall require all subcontracted vendors to use the E-Verify system for all purchases not covered under the 
"Exceptions to the program" clause above. 

For additional information regarding the Employment Eligibility Verification System (E-Verify) program visit the following 
website: http://www.dhs.gov/E-Verify. It shall be the vendor's responsibility to familiarize themselves with all rules and 
regulations governing this program. 

Vendor acknowledges, and without exception or stipulation, any firm(s) receiving an award shall be fully responsible 
for complying with the provisions of the Immigration Reform and Control Act of 1986 as located at 8 U.S.C. 1324, et 
~ and regulations relating thereto, as either may be amended and with the provisions contained within this 
affidavit. Failure by the awarded firm(s) to comply with the laws referenced herein or the provisions of this affidavit 
shall constitute a breach of the award agreement and the County shall have the discretion to unilaterally terminate 
said agreement immediately. 
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Form 8 Continued: Immigration Law Affidavit Certification 

Attachment: Immigration Law Affidavit Certification 

Solicitation # and Title: RFP230204BAG Community Needs Assessment 

This Affidavit is required and should be signed, notarized by an authorized principal of the firm and submitted with formal 
Invitations to Bid (ITB's) and Request for Proposals (RFP) submittals. 

Lee County will not intentionally award County contracts to any vendor who knowingly employs unauthorized alien workers, 
constituting a violation of the employment provision contained in 8 U.S.C. Section 1324 a(e) Section 274A(e) of the Immigration 
and Nationality Act ("INA''). 

Lee County may consider the employment by any vendor of unauthorized aliens a violation of Section 274A (e) of the INA. Such 
Violation by the recipient of the Employment Provisions contained in Section 274A (e) of the INA shall be grounds for unilateral 
termination of the contract by Lee County. 

Vendor attests that they are fully compliant with all applicable immigration laws (specifically to the 1986 Immigration Act and 
subsequent Amendment(s)) and agrees to comply with the provisions of the Memorandum of Understanding with E-Verify and 
to provide proof of enrollment in The Employment Eligibility Verification System (E-Verify), operated by the Department of 
Homeland Security in partnership with the Social Security Administration at the time of submission of the Vendor's/ Bidder's 
proposal. 

Company 
Name 

Print Name 

Signature 

Elite Business Strategies. LLC 

Pciocess D11sley 

CL) 
State of _¥_1'6X_cfa< __ T_ex_a_s __ 

County of_c_o_ll_in ____ _ 

Title 
President & CEO 

Date 
May 18. 2023 

The foregoing instrument was signed and acknowledged before me, by means of • physical presence or~ online 
notarization, this 18th day of May 20~ by Princess Ousley who has produced 

Drivers License 
________________ as identification. 

(Type of Identification and Number) 

~ 
Notary Public Signature 

Bruce Edward Denny 

(Print or Type Name) 

Bruce Edward Denny 

ID NUMBER 

134256534 

COMMISSION EXPIRES 

March 16, 2027 

Printed Name of Notary Public 

134256534 103/16/2027 

Notarized online using audio-video communication 

Notary Commission Number/Expiration 

The signee of these Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and accuracy of this 
affidavit to interrogatories hereinafter made. 
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CONTRACT PROVISIONS 
(Required in all county bidding and contract documents for HUD-funded projects) 

All HUD-funded construction contracts and subcontracts awarded by Lee County and/or subrecipients shall 
include at least the provisions listed below. The term Contractor includes subcontractors when applicable, 
which means these provisions must be included in all subcontracts. The dollar amount specified for contract 
awards is based on the total project costs and therefore all contractors involved in the project are subject to 
the provisions specified. 

A. This contract and other pertinent contracts entered into by the General Contractor may be 
terminated for non-compliance if the General Contractor materially fails to comply with any 
term of this agreement in accordance with existing Lee County contract termination 
procedure. 

B. This contract and all pertinent contracts entered into by the General Contractor for amounts 
which are in excess of $10,000 shall contain suitable provisions for termination by Lee 
County, including the manner by which it will be affected and the basis for settlement. In 
addition, such contracts shall describe conditions under which the contract may be terminated 
because of circumstances beyond the control of the General Contractor. 

C. The General Contractor shall furnish certificates of insurance prior to the commencement of 
work. The certificates shall contain a provision that coverage afforded under the policies shall 
not be canceled until at least thirty (30) days notice by registered mail to the certificate holder. 
The insurance required shall be written for not less than the limits of liability required by 
Florida law. Workers Compensation Insurance shall also be required in accordance with 
Florida law. 

D. The General Contractor for all construction contracts exceeding $100,000 shall provide a 
performance bond for 100 percent of the contract price, to secure the contractor's fulfillment 
of all obligations under the contract; and, a payment bond for 100 percent of the contract price, 
to assure the payment of all persons supplying labor and material under the contract. 

E. Lee County, HUD and the Comptroller General of the United States shall have access to any 
books, documents, papers, and records of the Contractor that are directly pertinent to the 
expenditure of the HUD grant funds for the purpose of making audits, examinations, excerpts, 
and transcriptions. 

F. All Contractors shall be licensed to do business in Lee County, Florida. 

G. All Contractors shall comply with 24 CFR 570.607 and Executive Order 11246, as amended 
by Executive Orders 11375 and 12086 and the regulations issued pursuant thereto which 
provide that no person shall be discriminated against on the basis of race, color, religion, sex, 
or national origin in all phases of employment during the performance of Federal or Federally
assisted construction contracts. As specified in Executive Order 11246 and the implementing 
regulations, contractors and subcontractors on Federal or Federally-assisted construction 
contracts shall take affirmative action to ensure fair treatment in employment, upgrading, 
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demotion or transfer, recruitment or recruitment advertising, layoff or termination, training 
and apprenticeship. The General Contractor shall post a copy of the Equal Employment 
Opportunity poster on the job site. 

H. All Contractors shall comply with the requirements of Executive Orders 11625 and 12432 

(Concerning Minority Business Enterprise), and 12138 (Concerning Women's Business 
Enterprise) to ensure to the maximum extent possible the inclusion of minorities and women 
and entities owned by minorities and women in all contracts. 

I. All Contractors shall comply with Section 3 of the Housing and Urban Development Act of 
1968 (12 USC l 70lu) and the implementing regulations in 24 CFR Part 135 which requires 
to the greatest extent feasible that the training, employment and other economic opportunities 
arising in connection with proposed project be given to low and very low- income persons 
residing within the local community and that contracts be awarded to eligible business 
concerns which employ and/or are owned in substantial part by such low and very low-income 
persons residing in Lee County. 

J. All Contractors shall comply with Title VI of the Civil Rights Act of 1964 as amended, (Public 
Law 88-352) which states that no person shall, on the grounds of race, color, or national origin, 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity receiving Federal financial assistance. 

K. Pursuant to Section 109 of Title I of the Housing and Community Development Act of 1974, 
as amended, and pursuant to 24 CFR Section 570.602, no person on the grounds ofrace, color, 
national origin, religion, sex, or age shall be excluded from participation in, denied the benefits 
of, or otherwise be subjected to discrimination under any program or activity funded in whole 
or in part with HUD funds. 

L. All Contractors shall comply with 24 CFR Part 8, Nondiscrimination Based upon Handicap 
in Federally-Assisted Programs and Activities, Architectural Barriers Act of 1968, Sections 
502 and 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and the implementing 
regulations at 24 CFR Part 8, Title III of the Americans with Disabilities Act of 1990, and 
prohibitions against discrimination on the basis of age under the Age Discrimination Act of 
1975 (42 U.S.C. 6101-07) and implementing regulations at 24 CFR Part 146. 

M. All Contractors shall comply with 24 CFR 570.608 that prohibits the use oflead based paint. 
Section 401 (b) of the Lead Based Paint Poisoning Prevention Act ( 42 U.S.C. 4831 (b )) directs 
the Secretary to prohibit the use of lead based paint in residential structures constructed or 
rehabilitated with Federal assistance. Such prohibitions are contained in 42 U.S.C. 4821, et 
seq. and 24 CFR Part 35, Subpart B, and are applicable to residential structures constructed 
or rehabilitated with assistance provided under this part. 

N. All Contractors involved in a project that results in an award of $100,000 or more shall have 
filed the required Anti-Lobbying Certification in accordance with the Byrd Anti- Lobbying 
Amendment (31 U.S.C. 1352). Execution of the contract by the General Contractor is a 
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material representation of fact upon which reliance was placed that this provision has been 
complied with. 

0. All Contractors for awards in excess of $100,000 shall comply with all applicable standards 
orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the 
Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et sea.). Violations shall be 
reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA). 

NOTE: The above contract provisiorzs are required by 24 CFR Part 85.36 
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EQUAL EMPLOYMENT OPPORTUNITY, CIVIL RIGHTS AND SECTION 3 
CERTIFICATION 

(To Be Completed By General Contractor And All Subcontractors and Submitted with the Bid) 

PROJECT NAME: Community Needs Assessment - RFP230204BAG 

The undersigned, having submitted a bid for construction of the above identified project, 

certifies that he/she shall: 

1. Comply with Title VI of the Civil Rights Act of 1964 as amended; Section 109 of Title I of 
the Housing and Community Development Act of 1974 as amended; Sections 502 and 504 
of the Rehabilitation Act of 1973; the Americans with Disabilities Act of 1990; and the Age 
Discrimination Act of 1975 in that no person shall on the grounds of race, color, national 
origin, religion, or sex be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal financial 
assistance. 

2 Comply with Executive Orders 11246, 11375 and 12086 in that no employee or applicant 
for employment shall be discriminated against because of race, color, creed, religion, 
ancestry, national origin, sex, disability or other handicap, age, marital/familial status, or 
status with regard to public assistance. Will take affirmative action to insure that all 
employment practices are free from such discrimination. Such employment practices 
include but are not limited to the hiring, upgrading, demotion, transfer, recruitment or 
recruiting advertising, layoff, termination, rates of pay or other forms of compensation, and 
selection for training, including apprenticeship. 

3. Comply with Executive Orders 11625 and 12432 Concerning Minority Business Enterprise 
and Executive Order 12138 Concerning Women's Business Enterprise to ensure to the 
maximum extent possible the inclusion of minorities and women and entities owned by 
minorities and women in all subcontracts pursuant to the above contract. 

4. Comply with Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 
170lu) and the implementing regulations in 24 CFR Part 75 which requires to the greatest 
extent feasible that the training, employment and other economic opportunities arising in 
connection with the above identified project be given to low and very-low income persons 
residing within the local community and that contracts be awarded to eligible business 
concerns which employ and/or are owned in substantial part by such low and very-low 
income persons residing in Lee County. 

5. Furnish and cause each of its own subcontractors to furnish all information and reports 
required hereunder and permit access to its books, records and accounts by Lee County, 
HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein. 

CONTRACTORNAME: Elite Business Strategies LLC 

SIGNATURE/TITLE: __ rfif= .......... --~-~),;;-_-______ G_re_g_R_a_a_b_, _c_h_ie_t_o_p_e_ra_t_in_g_O_ff_ic_e_r __ 

FEDERAL I.Dor SOCIAL SECURITY NUMBER: 
45-3715751 

DATE: 6/20/2023 
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SECTION 3 CLAUSE 
(REQUIRED IN ALL CONSTRUCTION CONTRACTS EXCEEDING $100,000 IF 

HUD FINANCIAL ASSISTANCE IS INVOLVED) 
All construction contracts in excess of $100,000 shall include the following provisions if the 
construction project involves HUD financial assistance. The term contractor includes 
subcontractors when applicable. The dollar amount specified for contract awards is based on total 
project costs and therefore all contracts involved in the project are subject to the provisions 
specified. The following contract provisions are required by HUD Regulations 24 CFR Part 75. 

A. The work to be performed under this contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 
U.S.C. 1701 u (Section 3). The purpose of Section 3 is to ensure that employment and 
other economic opportunities generated by HUD assistance of HUD-assisted projects 
covered by Section 3, shall, to the greatest extent feasible, be directed to low and very 
low-income persons, particularly persons who are recipients of HUD assistance for 
housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 75, 
which implement Section 3 and the Final Rule. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the Part 75 regulations. 

C. The contractor agrees to send to each labor organization or representative of workers 
with which the contractor has a collective bargaining agreement or other understanding, 
if any, a notice advising the labor organization or worker's representative of the 
contractor's commitments under this Section 3 clause, and will post copies of the notice 
in conspicuous places at the work site where both employees and applicants for training 
and employment positions can see the notice. This notice shall describe the Section 3 
preference, shall set forth minimum number and job titles subject to hire, availability of 
apprenticeship and training positions, the qualifications for each; and the name and 
location of the person(s) taking applications for each of the positions; and the anticipate 
date the work shall begin. 

D. The contractor agrees to include this Section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations outline in 24 CFR Part 75. 
The contractor will not subcontract with any subcontractor where the contractor has notice 
or knowledge that the subcontractor has been found in violation of24 CFR Part 75 
regulations. 

E. The contractor will certify that any vacant employment positions, including training 
positions, that are filled ( 1) after the contractor is selected but before the contract is 
executed and (2) with persons other than those to whom the regulations of 24 CFRPart 7 5 
require employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR Part 75. 
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F. Noncompliance with HUD's regulations in 24 CFR Part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts. 

G. The contractor agrees to contact the Housing Authority City of Fort Myers, 
239-344-3238 if new hires or subcontractors are required and document results of the 
contact. 
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SECTION 3/DISADV ANT AGED BUSINESS PARTICIPATION PREFERENCE 
POLICY (REQUIRED FOR ALL CONSTRUCTION PROJECTS EXCEEDING $100,000 

WHICH INVOLVE HUD FINANCIAL ASSISTANCE) 
One of the purposes of this project is to give, to the greatest extent feasible, and consistent with Existing 
Federal, State, and local laws and regulations, job training, employment, contracting and other economic 
opportunities to Section 3 residents and Section 3 Businesses. In order to accomplish this objective all 
construction projects anticipated to cost in excess of $100,000 and which involve HUD financial assistance 
shall comply with the following bidding procedures: 
A. Section 3 Business Participation Preference Goals for this project have been set at 10%. 
B. Bidders shall take all reasonable and necessary affirmative steps to assure that Section 3 Businesses 

will be utilized in this project. Submission of the Section 3 Business Certificate of Eligibility for 
Preference Form shall be considered as proof of Section 3 Business Participation in the project. If no 
Section 3 Businesses are listed on the forms, the word NONE shall be written on the forms and the 
bidder shall submit a statement demonstrating why it was not feasible to meet the I 0% Section 3 
Business Participation Preference Goals. Such justification may include impediments encountered 
despite actions taken including a list of specific Section 3 Businesses solicited to show good faith 
effort. Examples of qualitative efforts may include outreach to targeted section 3 worker, provide 
training, technical assistance, or employment assistance, host job fairs, provide work readiness / 
financial literacy trainings or assistance to obtain additional education. Documentation of such 
solicitations may include telephone logs, letters, certified mail receipts and/or ads published in 
newspapers or magazines. 

C. Preference in the award of this construction contract shall be as follows: 

a. Where the construction contract is to be awarded based upon the lowest responsive and responsible 
bid, the construction contract shall be awarded to the bidder whose bid includes Section 3 Business 
Participation of at least I 0% of the total bid price and with the lowest responsible bid price provided; 
however, such bid price shall not exceed I 0% of the lowest responsible bid submitted regardless of 
the amount of Section 3 Business Participation. If no responsible bid includes Section 3 Business 
Participation of at least I 0% of the total bid price, the award shall then be made to the lowest 
responsible bid price with the highest % of Section 3 Business Participation and the lowest 
responsible bid price provided; however, such bid price shall not exceed 5% of the lowest responsible 
bid submitted regardless of the amount of Section 3 Business Participation. If no responsible bid 
includes any Section 3 Business Participation the award shall then be made to the lowest responsible 
bidder. The awarding agency also reserves the right to reject any or all bids and to waive any 
irregularities in the bids and in the bidding process with or withoutcause. 

b. Section 3 Business shall be a business: 

(1) Owned by 51 % or more by low- or very low-income persons; OR, 
(2) Over 75% of the labor hours performed for the business over the prior three- month period are 
performed by Section 3 workers; OR 
(3) It is a business at least 51 % owned and controlled by current public housing residents or 
residents who currently live in Section 8-assistedhousing. 

c. A Section 3 worker is someone who currently fits, or when hired within the past five years, in one of 
the following categories: 
(1) Low-income person shall be a public housing resident or low income persons who live in Lee 

County as defined in Section 3 (b)(2) of the 1937 Act (42 U.S.C. 1437a (b)(2). A copy of the 
current income levels for such persons is below. 
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(2) Employed by a Section 3 business concern 
(3) Is a YouthBuild participant 

FY2021 Media 
FY 
Income Persons in 

Famil Income n Limit 
Limit Family Categor 
Area Incom 

y 
1 2 3 4 5 6 7 8 

e 

Very Low 
(50%) 

Income 
Cape Limits $ 

Coral- $71,900 Extremely 15,100 17,420 21,960 26,500 31,040 35,580 40,120 44,660 
Fort Low 

Myers, Income 
FLMSA Limits $ * 

Low 40,250 46,000 51,750 57,500 62,100 66,700 71,300 75,900 
(80%) 

Income 
Limits $ 

NOTE: Lee County 1s part o e Cape Coral-Fort Myers, FL MSA, so a m ormatlon presente ere 
a lies to all of the Ca e Coral-Fort 

d. Disadvantaged Business shall mean a business that is a certified minority business owner in the Lee 
County Disadvantaged Business Enterprise (DBE) Program. The Florida Gulf Coast University's 
Small Business Development Center may be contacted for information and a list of certified 
Disadvantaged Businesses. A Disadvantaged Business Participation Form shall be submitted by a 
Disadvantaged Business seeking to qualify for a Disadvantaged Business Preference. 

e. A Certificate of Eligibility for Preference shall be submitted by a Section 3 Business seeking to 
qualify for a Section 3 Business preference. Such certificate shall certify that the business referenced 
in the bid proposal meet the requirements of a Section 3 Business as defined in Paragraph b. above. 

NOTE; The provisions set forth above are based on Section 2 of the Housing and Urban 
Development Act of 1968, as amended and HUD Regulations 24 CFR Part 75 
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SECIIO!'t 3 BUSI~SS CERTIFICATE OF ELIGIBILITY FOR PREFER.E!VCE 

?-;OTE: This certificate must be siyied by the person who will sign, or has signed the Bid Fozm_ Tim certificate will become a 
part of the CQll1:ra4 docum~ This form is a listing of Section 3 businesses that are planned to· be a part of the· 
project. If that is unknown or none apply, the form must still be completed. 

Project Number. RFP230204BAG Bid Nmuber: __________ _ 

ProjectName: Community Needs Assessment 
This is a .fonnal certification that the .below list of Section 3 Bus~ i.vill. be utilized on the above project and.that .such ' 
~ qualify for a Section~ Bm.iness Preference and meet the requirements of a Section 3 Business as defined.in the 
Bidrling Procedures for this project. ' · ·· · · 

a Section3 Business Name: -------------------------
A.ddress:_Deocriptl.OD. of\\~ ____________________________ _ 

Dollar Value of Proposed Wort: 

-b Section 3 Busme.i!s Name.: ________________________ _ 

Address:. Description ofW.orJc: ___________________________ _ 

Dollar Value of Proposed \\•orl,:: .N.t •p,pliab)ul t:im~ •Ibill w .. 1111ima .. 

C. . Section 3 Business Name: ________________________ _ 

Address.:. Description.of\Vork: ___________________________ _ 

Dollar Value of Proposed \\i'ooc NM ~pplictb&. ll limt- sf bid l • ltminioJL 

The perr.e:ntages of the total dollar \"fill.I£ of all Semon 3 Business \\"Olk compared to the total bid price:,.,, .,,-,Ke, 
11 ciauf biil 
1a.bminiu.. 

EL This cmific:ation is a material ~entatiou of the face upon v.irich reliance may b_e plac:ed if the ·proposed tramaction 1s · 
entered into. If it fo ljlte:r ~d that an erroneous certi..fica~n ,:i.--as rell4ered, in addition to other remedies available fi? ~e 
Feel.era! GO\:-emment, the Depart:mait .of Housing and Urban De\-relopment and lee County may PfilS!le available remedies. 

f. The ~eI.$igned ~ctor's repre~bve shall pro\'ide :imm~ uritten ~ to_the agency to which this pro)X)sal .. ~s · 
!rubmitted if at any time the undersigned I.earns that this certification wru: erroneous \\'bfn submitted or bas become erroneous · 
tr,· re.uon of d!.an_g-ed circumstances. . . 

Elite Business Strategies LLC 6/20/2023 

Contractor's Name Date 
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CERT/FICA TION FOR A BUSINESS SEEKING SECTION 3 
PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPBILITY 

Name of Business Elite Business Strategies LLC 

Address of Business 504 A Capitol Circle SE, Tallahassee, FL 32301 

Type of Business: (I Corporation • Partnership 

• Sole Proprietorship • Joint Venture 

Attached is the following documentation as evidence of status: 

For Business claiming status as a Section 3 resident-owned enterprise: 
• Copy of resident lease • Copy of receipt of public assistance 
• Copy of evidence of participation • Other evidence 

in a public assistance program 

For business entity as applicable: 
• Copy of Articles of Incorporation • Certificate of Good Standing 
• Assumed Business Name Certificate • Partnership Agreement 

• Corporation Annual Report • List of owners/stockholders and 
% ownership of each • Latest Board minutes appointing officers 

• Organization chart with names and titles • Additional documentation 
and brief function statement 

For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 business(es): 
• List of subcontracted Section 3 business(es) and subcontract amount 

For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently 
Section 3 residents or were Section 3 eligible residents within 3 years of date of first employment with 
the business: 
• List of all current full-time em~oyees 
• PHA/IHA Residential lease less than 3 

years from day of employment 

• List of employees claiming Section 3 status 
• Other evidence of Section 3 status less than 3 

years from date of employment 

Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

• Current financial statement 
• Statement of ability to comply with public policy 
• List of owned equipment 
• List of all contra.~ct,._s ~~~ 

Greg Raab 

Authorizing Name and 1gnature 
Attested by: Princess Ousley 
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Looking for Work! 
Getting q11alified as a Section 3 
Resident t1r Busi11ess 1nay he~p. 

If yon a1·e a 
-• Re~ideut of public housing 

• Inco1ne-qualifird according to ffil]) regulations 
• Business that is owned, e1nploys or subcontracts 

with Section 3 residents/businesses 

You mny be qualified as a ''Section 3 Resident or 
Business 

. Section 3 of the· Housing and Urban Development Act 
provides pref erenre to hiring and contracting ,,ith eligible · 

resiclents and businesses of the local ro1n1nunitv -
for HUD-funded constn1ction projects. 

Co11~ac~ the Real Estate Development Dept. 
Housing Authority City of Ft. Myers, 
239-344-3'J23 to see if you qualify~ 

Getting qualified does not guarantee employment or award of contracts 

-·-011-•0111,1111111 .. ...-
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LEE COUNTY, FLORIDA 
DISADVANTAGED BUSINESS ENTERPRISE 

PARTICIPATION CERTIFICATION 

Bid No.: Contract No.: Project No.: RFP230204BAG 
------- ------

Contract/Project Name(s): Community Needs Assessment 

This is a formal certification that the below list of Disadvantage Business Enterprise Sub
Contractor( s) and amount(s) were utilized on the above project. 

DBE SUB-CONTRACTOR SUB-CONTRACTOR AMOUNT PAID 
AMOUNT 

.~ .~ 
... <> ,:> ,... 
u 

# 
~~· 
~ t'i 
- r,,f 

#·~ 
lf.r-.~ 
~ ,,,,•J 

~ 
~ 

~ 

SIGNED: ..... ~,,__,...,..., __ =:=:?=~:---------

DATE: 

Send To: 

6/20/2023 

Lee County Department of Human Services 
2440 Thompson Street 
Fort Myers, FL 33901 
(239) 533-7930 
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_SCHEDULED NOT APPLICABLE 
DlSADVANTAGED BUSINESS ENTERPRISE PARTICIPATI-ON 

NOTE: This form must be signed by the· peraon'who· will sign1 or: hc;lS signed the Bid ~- This form is . 
a listing a 9.JOCOOtractors that ara ·planned to be a part of the project If those subcontractors. ate 
µhknown or none ~y1 the form must still be completed. This form WI11 become a part of the contract 
documents. 

DIVISKlN OF EQUAL OPPORTUNlTY CERTIFIED DBE • /MINORITY • /WOMEN • . 
,CHEG1C ~--~ ~new:,' 

DESCRIPTION OF WORK --------------------------

SUBCONTRACT OR" S · NAME: -------------------------EST. DOLLAR VALUE OF PROPOSED WORK NatilAPliAbluttinwcdbiJJsnmm¼D. 

. . 

DIVlSION OF EQUAL OPPORTUNITY CERTIFIED DBE • !MINORITY • /WOMEN • 
I~ ,tflRllOPl\'l,olll'E r.e;:IGl,,\to)'"lOM 

DESCRt PTION OF WORK: --------------------------
SUBCONTRACT OR'S NAME: 
EST DOU.AR VALUE OF PROP=o,..,,SBJ=,..,.w=ORK==--=--: ..... Niit..--r-,ajipii,.,..,.......i.abie---.-.-if.,....tiiiii..,..-__,ar .... liid..,....-siilimtssion........-,-,....,.....----------

DIVISION OF EQUAL OPPORTUNTTY CERTIFIED DBE oJMINORITY o/WOMEN • 
1Ci-!ECK~TE' JJESluH,!;lJOl'lt 

DESCR!PTION OF WORK: --------------------------

SUBCONTRACT OR'S NAME: 
EST_ DOLL.AR VALUE OF PROP_OSED __ W_oru<: ____ N_ot_~-~-a-~---ot--bid---w&m~s-si_on __________ _ 

DIVISION OF EQUAL OPPORTUNJTY CERTIFIED DBE DiMINORITY • /WOMEN D 
• • I • 

DESCRIPTION OF WORK: --------------------------
SUBCONTRACT OR'S NAME: -------------------------EST_ DOLLAR VALUE OF PROPOSED WORK: Not .apptic.ble at lime of bid submii:S.ion. 

TOTAL VALUE OF All UBE/MINORITY/WOMEN SUBCONTRACT 
WORK: 

Elite Business Strategies LLC ~ ~-/c.....·--
ESTIMATED TOTAL PERCENT (&/o) TO BE UT~IL . ~ ~ 

CONlRACTOR NAME ~GN 

RFP230204BAG Community Needs Assessment 
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ANTI-LOBBYING CERTIFICATION 

(REQUIRED FOR ALL BIDS OF $100,000 OR MORE) 

PROJECT NAME: Community Needs Assessment - RFP230204BAG 

The undersigned, having submitted a bid to: Lee County Board of County Commissioners 

for construction of the above identified project in the amount of: $ Not applicable at time of bid submission. 

does hereby certify that: 

1. No appropriated Federal funds have been paid or will be paid, by or on behalf of myself, to 
any person for influencing or attempting to influence an officer of employee of any 
agency, a Member of Congress, an officer to employee of Congress, or any employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than appropriated Federal funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
I will complete and submit Standard Form - LLL, Disclosure of Lobbying Activities in 
accordance with its instructions. 

3. Submission of this certification is imposed by Section 1352, title 31, U.S. Code. Any 
person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 

GENERAL CON~A~R Elite Business Strategies LLC 

-) Greg Raab 
SIGNATURE - -

TITLE(,/,; Chief Operating Officer 

45-3715751 
FEDERAL ID OR SOCIAL SECURITY NUMBER ____________ _ 

DATE 6/20/2023 

NOTE: All general contractors who bid for an award of $100,000 or more shall file 
the required anti-lobbying certification in accordance with the Byrd Anti-Lobbying 
Amendment (31 U.S.C. 1352). Each tier of subcontractors certifies to the tier above 
that it will not and has not used appropriated Federal funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, officer or employee of Congress, or an employee of 
a Member of Congress in connection with obtaining any Federal contract, grant or 
any other award covered by 31 U.S.C. 1352. Each tier shall also disclose any 
lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures shall be forwarded from tier to tier up to the 
General Contractor. 
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. 
DISCLOSURE ~~.-p\~ITIES 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
I reverse for u111tji1• burden disclosure. 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: • a. contract 
b. grant 

• a. bid/offer/application 
b. initial award 

• a. initial filing 
b. material change 

c. cooperative agreement c. post-award For Material Change Only: 
d. loan year quarter 
e. loan guarantee date of last report 
f. loan insurance 

Approved by 0MB 

0348-0046 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name and 
D Prime D Subawardee Address of Prime: 

Tier if known: 

NOT APP LICABLE 
I 

C'ODJ!.JQlilJhA(IOfsrtirL - known: 4c ( IIUl'l'SI IL\11 d_Vlstt'h:t.. ~, known : 
6. Federal Department/Agency: 17. Federal Program Name/Description: 

CFDA Number, if applicable : 

8. Federal Action Number, if known: 9. Award Amount, if known: 

$ 

10. a.Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if 
( if individual, last name.first name, MI): different from No. 1 Oa ) (last 

name, first name, MI): 

-- - -
11. lnfonnation requested through this fonn is authorized by_title 31 U.S.C. section 1352. This Signature· -~ --.-:---disclosure of lobbymg activities 1s a matenal representation of fact 

upon which reliance was placed by the tier above when this transaction was made or entered 
Print Name: Greg Raab 

into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be available 

for public inspection. Any person who fails to file the required disclosure shall be subject to a 
Title: Chief Operating Officer civil pen.ally of not less than SI 0,000 and not more than $100,000 for each such fail=. 

Telephone No.: 315-534-1783 Date: 6/20/2023 

Federal Use Only: I Authorized for Local Reproduction 

Standard Form LLL ~I!!- • 

PRINT 

RFP230204BAG Community Needs Assessment 

,. 

\ 1 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered 
Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or 
agreementto make paymentto any lobbying entity for influencing or attempting to influence an officer or ernployeeof any agency, a Member of Congress, 
an officer or employeeof Congress, or an employeeof a Member of Congress in connection with a coveredFederalaction. Completeall items that apply for 
both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional 
information. 

1. Identify the type of covered Federal action fur which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, 
enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this 
coveredFederal action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the 
appropriateclassification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the 
subawardee,e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract 
awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee,'' then enter the full name, address, city, State and zip code of the prime 

Federal recipient. Include Congressional District, ifknown. 

6. Enter the name of the Federalagencymakingthe award or loan commitment. Include at least one organizationallevelbelow agency name, ifknown. 

For example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1 ). If known, enter the full Catalog of Federal Domestic 

Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) 
number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal 
control number assigned by the Federal agency). Include prefixes, e.g., "RFP..DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the 

award/loan commitment for the prime entity identified in item 4 or 5. 

10. ( a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the 

reporting entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First 

Name, and Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the PaperworkReduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid 0MB Control Number. The 
valid 0MB control number for this information collection is 0MB No. 0348-0046. Public reporting burden for this collection of information is estimated to average 10 minutes 
per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection 
of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office 
of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503. 
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THE E-VERIFY 
MEMORANDUM OF UNDERSTANCING 

FOR EMPLOYERS 

ARTICLE I 
PURPOSE AND AUTHORITY 

The parties to this agreement are the Department of Homeland Security (DHS) and ELITE 
BUSINESS STRATEGIES, LLC (Employer). The purpose of this agreement is to set forth terms and 
conditions which the Employer will follow while participating in E-Verify. 

E-Verify is a program that electronically confirms an employee's eligibility to work in the United States 
after completion of Form 1-9, Employment Eligibility Verification (Form 1-9). This Memorandum of 
Understanding (MOU) explains certain features of the E-Verify program and describes specific 
responsiblities of the Employer. the Social Security Administration (SSA), and DHS. 

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsiblity Ad of 1996 (11 RI RA), Pub. L 104-208, 11 0 Stat 3009, as amended (8 u.s.c. 
§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, ·Employment BigibDity 
Verification" and Executive Order 12989, as amended, provide authority for F:ederal contractors and 
subcontractors (Federal contractor) to use E-Verify to verify the employment eligiblity of certain 
employees working on Federal contracts. 

ARTICLE II 

RESPONSIBILITIES 

A. RESPONSIBILIT1ES OF THE EMPLOYER 

1. The Employer agrees to display the following notices supplied by OHS in a prominent place that is 
clearly visible to prospective employees and all employees who are to be verified through ·the system: 

a. Notice of E-Verify Participation 

b. Notice of Right to Work 

2. The Employer agrees to provide to the SSA and OHS the names, tl11es, addresses, and telephone 
numbers of the Employer representatives to be contacted about E-Verify. The Employer also agrees to 
keep such information current by providing updated information to SSA and DHS whenever the 
representatives' contact information changes. 

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access. 
Employers must prompdy terminate an employee's E-Verify access if the employer is separated from 
the company or no longer needs access to E-Verify. 
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4. The Emi:-,oyer agrees to become famllar with end comply with the most recent version of the 
E-Verify User Manual. 

5. The Employer agrees that any Employer Representative who will create E-Verify cases will 
com~ete the E-Verify Tutorial before that indlvidual creates any cases. 

a The Emi:-,oyer agrees that all Employer representatives will take the refresher tutorials when 
prompted by E-Verify in order to continue using E-Verify. Falure to complete a refresher tutorial 
will prevent the Employer RspresentatiVe from continued use of E-Verify. 

6. The Employer agrees to comply with current Form 1-9 procedures, with two exceptions: 

a. If an employee presents a "List e• identity document, the Employer agrees to only accept •ust 
a• documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1 )(B)) can 
be presented during the Form 1-9 process to establish identity.) If an employee objects to the photo 
requirement for religious reasons, the Em~oyer shotJd contact E-Verify at 
888-484-4218. 

b. If an emi:-,oyee presents a DHS Fonn 1-551 (Pennanent Resident Card), Fonn 1-766 
{Employment Authorization Document), or U.S. Passport or Passport Card to complete Form 1-9, 
the Em~oyer agrees to make a photocopy of the document and to retain the photocopy with the 
employee's Form 1-9. The Employer will use the photocopy to verify the photo and to assist DHS 
with its review of photo mismatches that employees contest. OHS may in the future designate 
other documents that activate the photo saeening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List B and List C, document(s) to comi:-,ete the Fonn 1-9. 

7. The Emi:-,oyer agrees to record the case verification number on the employee's Form 1-9 or to print 
the saeen containing the case verification number end attach it to the em~oyee•s Form 1-9. 

8. The Emi:-,oyer agrees that, although it participates in E-Verify, 1he Employer has a responsibility to 
complete, retain, and make available for inspection Fonns 1-9 that relate to its employees, or from other 
requirements of api:-,icable regulations or laws, induding the obligation to comply with the 
antldiscrimination requirements of section 274B of the INA with respect to Form 1-9 procedures. 

a. The following modified requirements are the only exceptions to an Employer's obllgatian to not 
employ unauthorized workers and comi:-,y with the anti-discrimination provision of the INA: (1) List B 
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 
confirms the identity and employment eligiblllty of newly hired emi:-,oyee using E-Verify procedures, 
tha Employer establishes a rebutlBble presumption that it has not violated section 274A(a)(1)(A) of 
the Immigration and Nationality Ad {)NA) with respect to the hiring of that em~oyee; (3) If the 
Em~oyer receives a final nonconflnnaUon for an emi:-,oyee, but continues to em~oy that person, 
the Employer must notify DHS and the Emi:-,oyer is subject to a civl money penalty between $550 
and $1,100 for each failure ta notify DHS of continued employment fallowing a final 
nonconfinnation; (4) If the Emi:-,oyer continues to em i:-,oy an employee after receiving a final 
nonconfinnation, than the Emi:-,oyer is subject to a rebuttable presumption that it has knowingly 
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employed an unauthorized alien in vi[jation of section 274A(a)(1)(A); and (5) no E-Verify participant 
is civilly or criminally liable under any law for any action taken in good faith based on Information 
provided through tha E-Verify. 

b. OHS reserves the right to conduct Form 1-9 compliance inspections, as well as any other 
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 
E-Verify. 

9. The Employer Is strictly prohibited from creating an E-Verify case before the employee has been 
hired, meaning that a firm offer of employment was extended and accepted and Form 1-9 was 
completed. The Employer agrees to aeate an E-Verify case for new employees within three Employer 
business days after each employee has been hired (after both Sections 1 ·and 2 of Form 1-9 have been 
completed), and to complete as many steps of the &Verify process as are necessary according to the 
&Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 
untl it is again operational in order to accommodate the Employer's attempting, in good faith, to make 
inquiries during the period of unavalablity, 

10. The Employer agrees not to use E-Varify for pre-employment screening of job applicants, in 
support of any unlawful employment practice, or for any other use that this MOU or the E•Verify User 
Manual does not authorize. 

11. The Employer must use &Verify fa all new employees. The Employer will not verify selectively 
and will not verify employees hired bafo're the effective date of this MOU. Employers Who are Federal 
contractors may qualify for exceptions to this requirement as described in Article 11.B of this MOU. 

12. The Employer agrees to follow appropriate procedures (see Article Ill below) regarding tentative 
nonconfirmations. The Employer must promp11y notify employees in private of the finding and provide 
them With the nottca and letter containing Information specific to the employee's E-Verify case. The 
Employer agrees to provide both the English and the translated notice and letter for employees with 
limited English proficiency to employees. The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA. The 
Employer must allow employees to con'test the finding, and not take adverse action against employees 
if they choose to contest the finding, while their case is still pending. Further, when employees contest 
a tentative nanconfirmation based upon a photo mismatch, the Employer must take additional steps 
(see Article 1II.B. below) to contact DHS with information necessary to resolve the challenge. 

13. The Employer agrees not to take any adverse action against an employee basad upon the 
employee's perceived employment eligiblity status whle SSA or •HS is processing the verification 
request uriess the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.16)) that the employee 
is not work authorized. The Employer understands that an init~al inablity of the SSA or OHS automated 
verification system to verify work authoriZation, a tentatiVe nonconfirmation, a case in continuance 
(indicating the need for additional time for the government to resolve a cese), or the finding of a photo 
mismatch, does not establish, and shoLJd not be interpreted as, evidence that the employee is not work 
authorized, In any of such cases, the employee must be provided a full and fair opportunity to contest 
tha finding, and if he or she does so, the employee may not ba terminated or suffer any adverse 
employment consequences based upon the employee's perceived employment eligibility status 
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(induding denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until ·and 
unless secondary verification by SSA or DHS has been completed and a final nonconflrmation has 
been issued. If the employee doet not choose to contest a tentative nonconfirmation or a photo 
mismatch or if a secondary verification is completed and a final nanconfirrnation is issued, then the 
Employer can find the employee is not work authorized and terminate the employee's employment. 
Employers or employees with questions about a final nonconfinnation may call E-Verify at 1-888-464-
4218 (customer service) or 1-88&-897-7781 (worker hotline}. 

14. The Employer agrees to com~ with Title VII of the Clvl Rights Act of 1964 and section 274B of 
tha INA as applicable by not disaiminating unlawfully against any individual in hiring, firing, 
employment eligibility verification, or recruitment or referral practices because of his or her national 
origin or citizenship status, or by committing discriminatory documentary practices. The Employer 
understands that such illegal practices can include selective verification or use of E-Verlfy except as 
provided in part D below, or discharging or refusing to hire employees because they appear or sound 
"foreign" or have received tentative nonconflrmations. The Employer further understands that any 
violation of the immigration-related unfair employment practices provisions in section 274B of the INA 
coiJd subject the Employer to civil penalties, back pay awards, and other sanctions, and vidaUons of 
Ti11a VII could subject the Employer to back pay awards, compensatory and punitive damages. 
Vidatians of either section 274B of the INA or Title VII may also lead to the termination of its 
participation in &Verify. If the Employer has any questions relating to the anti-discrimination provision, 
It sholJd contad: OSC at 1-80~255-8155 or 1-800-237-2515 (TDD}. 

15. The Employer agrees that it will use the information it receives from &Verify only to confirm the 
employment eligibility of employees as authorized by this MOU. The Employer agrees that it Will 
safeguard this information, and means of access to rt {such as PINS and passwords), to ensure that it 
is not used for any other purpose and as necessary to protect its confidentiality, induding ensuring that 
it is not disseminated to any parson other than employees of the Employer who ara authorized to 
perform the Employer's responsibilities under this MOU, except for such dissemination as may be 
authorized in advance by SSA or DHS for legitimate purposes. 

16. The Employer agrees to notify •HS immediately in the event of a breach of personal information. 
Breaches are defined as loss of control or unauthorized access to E-Verlfy personal data. All 
suspected or confinned breaches shoiJd be reported by calling 1·888-464-4218 or via amal at 
E-Verify@dhs.gov. Please use· "Privacy Incident- Password• in the subject line of your email when 
sending a breach report to &Verify. 

17. The Employer acknovf'ledges that the information it receives from SSA is governed by the Privacy 
Act (5 u.s.c. § 552a(i)(1) and (3)) and the Social Security Act (42 u.s.c. 1306(a)). Any person who 
obtains this information under false pretenses or uses it for any purpose other than as provided for in 
this MOU may be subject to aiminal penalties. 

18. The Employer agrees to cooperate with OHS and SSA in their compliance monitoring and 
evaluation of E-Verify, which includes pennitting •HS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms 1-9 and other employment records and to interview it and its 
employees regarding the Employer's use of E-Verify, and to respond in a prompt and accurate manner 
to OHS requests for infonnation relating to their participation in E-Verify. 

19. The Employer shall not make any Mse or unauthorized claims or references about Its participation 
in &Verify on its website, in advertising materials, or other media. The Employer shall not describe its 
services as federally-approved, federally-certified, or federally-recognized, or use language with a 
.slmlar Intent on its website or other materials provided to the public. Entering into this MOU does not 
mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20. The Employer shall not state in its v.iebsite or other public documents that any language used 
therein has been provided or approved by DHS, USCIS or the Verification Division, without first 
obtaining the prior written CQnsent or DHS. 

21. The Employer agrees that E-Verify trademar1<s and logos may be used oriy under license by 
OHS/USCIS (see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not 
be used in any manner that might im~ that the Employer's services, products, websites, or 
publications ara sponsored by, endorsed by, llcansad by, or afftlated with DHS, USCIS, or &Verify. 

22. The Employer understand& that if it uses E-Verify procedures for any purpose other than as 
authorized by this MOU, the Employer may be subject to appmpriate legal action and termination of its 
participation in &Verify according to this MOU, 

B. RESPONSIBILJTIES OF FEDERAL CONTRACTORS 

1. If the Employer is a Federal contractor with the FARE-Verify dause subject to the employment 
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 
current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 
Supplemental Guide for Federal Contractors. 

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 
that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 or the 
FAR it must verify the employment eligibility of any Memployee assigned to the contract'' (as defined in 
FAR 22.1801 ). Once an employee has been verified thmugh E-Verify by the Employer, the Employer 
may not create a second case for the employee through &Verify. 

a An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 
award must enroll es a Faderal contractor in the &Verify program within 30 calendar days or 
contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 
using E-Verify. The Employer must verify those employees who are working in the United States, 
whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 
such verification of new hires must be initiated within three business days after the hire date. Once 
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to tha contract, whichaver data is later. 
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 
contract award must use E-Verify to begin verification of employment eligibility for new hires of the 
Employer who ara W'Orking in tha United States, whether or not assigned to the contract, within 
three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 
contractor for 90 calendar days or less at the time of contract award, the Employer must, Within 90 
days of enrollment, begin to use E-Verify to initiats verification of new hires of the contractor Who 
are W'Orking in the United states, whether or not assigned to the contract. Such verification at new 
hires must be initiated within three business days after the date of hire. An Emr:-,oyer enrolled as a 
Federal contractor in E-Verify must begin verification of each employee assigned to the contract 
within 90 calendar days after date of contract award or within 30 days after assignment to the 
contract, whichever is latar. 

c. Federal contractors that are insfrtutions of higher education (as defined at 20 U.S.C. 1001(a)), 
state or local governments, governments af Federally recognized Indian tribes, or sureties 
performing under a takeover agreement entered into With a Federal agency under a performance 
bond may choose to only verify new and existing employees assigned to the Federal contracL Such 
Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 
after November 6, 1986. Employers in this category must begin verification af employees assigned 
to tha contract within 90 calendar days after the date of enrollment or within 30 days of an 
employee's assignment to the contract, whichever date is later. 

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 
eligibility of all ·existing employees W'Orking in the United States who were hired after November 6, 
1986, instead of verifying only those employees assigned to a covered Federal contract. After 
enrollment, Employers must elect to verify existing staff following DHS procedures and begin 
E-Verify verification of all existing employees within 180 days after the election. 

e. The Employer may use a previously comr:-,eted Form 1-9 as the basis for creating an E-Verify 
case for an employee assigned to a contract as long as: 

i. That Form 1-9 is complete (including tha SSN) and complies with Artlcla 11.A.8, 

ii. The employee's W'Ork authorization has not expired, and 

iii. The Employer has reviewed the Form 1-9 infonnation either in person or in 
communications with the employee to ensure that the employee's Section 1, Form 1-9 
attestation has not changed {induding, but not limited to, a lawful permanent resident alien 
having become a naturalized U.S. citizen). 

f. The Employer shall complete a new Form 1-9 consistent with Artide 11.A.6 or update the 
previous Form 1-9 to provide the necessary Information if: 

i. The Employer cannot detennine that Form 1-9 complies with Artide I1.A.6, 

ii. The employee's basis far work authorization as attested in Section 1 has expired or 
changed, or 

iii. The Form 1-9 contains no SSN or is otherwise incomplete. 

Note: If Section 1 at Form 1-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Artlde 11.C.5, but reflects documentation (such as a U.S. passport or Form 1-551) that expired after 
completing Form 1-9, the Employer shall not require the production of addltlonal documentation, or use 
the photo screening tod described in Artide IIA5, subject to any additional or superseding instructions 
that may be provided on this subject in the E-Verify User Manual. 

g. The Employer agrees not to require a second verification using E-Vertfy of any assigned 
employee who has previously been verified as a newly hired employee under this MOU or to 
authorize verification of any existing employee by any Employer that is not a Federal contractor 
based on this Article. 

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract. or subcontract, and the Employer 
consents to the release of information relating to com~ienca with its varifiaition raaponsiblities under 
·this MOU to contracting officers or other officials authorized to review the Employer's compliance with 
Federal contracting requirements. 

C. RESPONSIBILITIES OF SSA 

1. SSA agrees to allow OHS to compare data provided by the Employer against SSA1s database. SSA 
sends DHS confirmation that the data sent either matches or does not match the lnfonnation in SSA"s 
database. 

2. SSA agrees to safeguard the Information the Employer provides through E-Verify procedures. SSA 
also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 
the verifica:Uon of Social Security numbers or responsible for evaluation of E-Verify or such other 
persons or entities who may ba authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552e), 
the Social Security Act (42 U.S.C. 1306(e)), and SSA regulations (20 CFR Pert 401 ). 

3. SSA agrees to provide case results from its database within three Federal Government work days of 
the inltlal inquiry. E•Verify provides the lnfonnation to the Em~oyer. 

4. SSA agrees to update SSA records as necessary if the employee Who contests the SSA tentative 
nonconfinnation visits an SSA field office and provides the required evidence. If the em~oyee visits an 
SSA field Qfflce within the eight Federal Government work days from the date of referral to SSA. SSA 
.agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 
more than eight days may be necessary. In such cases, SSAwlll provide additional instructions ta the 
employee. If the employee doea not viait SSA in the time allowed, &Verify may provide a final 
nonconfinnation to the employer. 

Note: If an Employer experiences technical problems, or hes a policy question, the employer should 
contact E-Vertfy et 1 .. aa&-464-421 a. 

D. RESPONSIBILITIES OF DHS 

1. DHS agrees to provide th!! Employer with selected data from OHS databases to enable the 
Employer to conduct, to 1he extent authorized by this MOU: 

a. Automated verification checks on alien employees by electronic means, and 
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b. Photo verification checks (when available) on employees. 

2. DHS agrees to assist the Employer with operational problems associated with the Employer's 
participation in E-Verify. DHS agrees to provide the Em~oyer names. tides, addresses, and telephone 
numbers of DHS representatives to be contacted during the E-Verify process. 

3. DHS agrees to provide to the Employer with access to E-Verify training materials as well as an 
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 
both SSA,and DHS, induding restrictions on the use of E-Verify. 

4. OHS agrees to train Employer.s on all important changes made to E-Verify through the use of 
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to 
E-Verify, DHS reserves the right to require employers to take mandatory refresher tutorials. 

5. OHS agrees to provide to the Employer a notice, which indicates the Employer's participation in 
E-Verify. OHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 
Special Counsel for Immigration-Related Unfair Employment Practices (OSC}, Civil Rights Division, 
U.S. Department of Justice. 

6. DHS agrees to issue each or the Employer's E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify. 

7. DHS agrees to safeguard the information the Employer provides, and to limit access to such 
information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 
other persons or entities as may be authorized by applicable law. Information will be used only to verify 
the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 
criminal laws, and to administer Federal contracting requirements. 

8. DHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentatlVe nonconfinnation of employees' emf:lloyment eligibility 
within three Federal Government work days of the initial inquiry. 

9. DHS agrees to provide a means of secondary verification (induding updating OHS records) for 
employees who contest DHS tentative nonconfirmations and photo mismatch tentative 
nonconfirmations. This provides final confirmation or nonconfinnation of the employees' employment 
eligiblity within 10 Federal Government work days of the date of referral to DHS, unless DHS 
determines that more-than 10 days may be necessary. In such cases, OHS will provide addition~ 
verification instructions. 

ARTICLE Ill 

REFERRAL OF INDMDUAl.S TO SSA AND DHS 

A. REFERRAL TO SSA 

1. If the Employer receives a tentative nonconfinnation issued by SSA, the Em~oyer must print the 
notice as directed by E-Verify. The Employer must promptly notify employees in private of the finding 
and provide them with the notice and letter containing Information specific to the em~oyee's E-Verify 
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case. The Em~oyer also agrees to provide both the English and the translated notice and letter for 
employees with llmited English proficiency to employees. The Em~oyer agrees to provide written 
referral Instructions to em~oyees and Instruct affected employees to bring the English copy of the letter 
to the SSA. The Em~yer must allow employees to contest the finding, and not take adverse action 
against employees if they choose to contest the finding, while their case is still pending. 

2. The Employer agrees to obtaln the employee's response about whether he or she wlll contest tha 
tentative nonconrtrmation as soon as possible after the Em~oyer receives the tentative 
nonconfinnation. Only the employee may determine whether he or she will contest the tentative 
non confirmation. 

3. After a tentative nonconfirma:tion, the Employer will refer em~oyees to SSA field offices only as 
directed by E-Verify. The Em~oyer must record the case verification number, review the employee 
Information submitted to &Verify to Identify any errors, and find out whether the em~oyee contests the 
tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 
corrected employee information that SSA requests, to SSA for verification again if this review indicates 
a need to do so. 

4. The Employer will Instruct tha employee to visit an SSA office within eight Federal Government work 
days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the referral unless it determines that more than 10 days is nece$sary. 

5. Whle waiting for case results, the Em~oyer agrees to check the &Verify system regularly for case 
updates. 

6. The Employer agrees not to ask the employee to obtain a printout from the Social Security 
Administration number database (the Numident) or other written verification of the SSN from the SSA. 

B. REFERRAL 'TO OHS 

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Em~oyer must prompUy 
notify employees in private of the finding and provide them with the notice and letter containing 
Information specific to the employee's &Verify case. The Employer also agrees to provide both tha 
English and the translated notice and letter for employees with limited English proficiency to 
employees. The Employer must allow employees to contest the finding, and not take adverse act1on 
against employees if they choose to contest the finding, whle their case is still pending. 

2. The Employer agrees to obtain the employee's response about whether he or she will contest tha 
tentative nonconfirmation as soon as possible after the Em~oyer receives the tentative 
nonconfinnation. Only the employee may determine whether he or she will contest the tentative 
non confirmation. 

3. The Employer agrees to refer Individuals to OHS only when the em~oyee chooses to contest a 
tentative nonconfirmation. 

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the 
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employee to contact •HS through Its toll-free hotline (as found on the referral letter) within eight 
Federal Government work days. 

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfinnation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally. 

8. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send e copy afthe employee's Form 1-551, Form 1-766, U.S. Passport, or 
passport card to DHS for review by: 

a. Scanning and uploading the document, or 

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer). 

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Em~oyer must forward the employee's documentation to DHS as described in the preceding 
paragraph. The Employer agrees to resolve the case as specified by the CHS representative who will 
determine the photo match or mismatch. 

8. DHS will electronically transmit the result of the referral to the Employer within 10 Federal 
Government work days of the raferral unless it detennines that more than 10 days is necessary. 

e. Whle waiting for case results, the Em~oyer agrees to check the E-Verify system regularly for case 
updates. 

AR11CLEIV 

SERVICE PROVISIONS 

A NO SERVICE FEES 

1. SSA and OHS will not charge the Employer for verification seNicea performed under this MOU .. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 
Em~oyer will need a personal computer with Internet access. 

AR11CLEV 

MODIFICATION AND TERMINATION 

A MODIFICAllON 

1. This MOU is affective upon the signature of all parties and shall continua in effect for as long as the 
SSA and OHS operates the E-Verify program unless modified in writing by the mutual consent of all 
parties. 

2. Any and all E-Verify system enhancements by DHS or SSA, induding but not limited to E•Verlfy 
checking against additional data sources and instituting new verffication policies or procedures, Will ba 
covered under this MOU and will not cause the need for a supplemental MOU that auUinas these 
changes. 
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B. TERMINATION 

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 
prior written notice to the other parties. 

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 
Employer's participation in E-Verify, with or without notice at any time If deemed necessary because of 
the requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach 
of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 
established E-Verify procedures and/or legal requirements. The Employer understands that if It is a 
Federal contractor, termination of this MOU by any party for any reason may negatively affect the 
performance of its contractual responsiblities. Similarly, the Employer understands that if it is in a state 
where E-Verify is mandatory, tennination of this· by any party MOU may negatively affect the 
Employer's business. 

3. An Employer that is a Federal contractor may terminate this MOU When the Federal contract that 
requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 
must provide written notice to DHS. If an Employer that is a Federal contractor fals to provide such 
notice, then that Employer will remain an E-Verlfy participant, will remain bound by the terms of this 
MOU that apply to non-,Federal contractor participants, and will ba required to use the E-Verlfy 
procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 
is terminated from E-Verify. 

ARTICLE VI 

PARTIES 

A. Soma or all SSA and OHS responsiblities under this MOU may be performed by contractor(s}. and 
'SSA and DHS may adjust verification responsibilities between each other as necessary, By separate 
agreement with DHS, SSA has agreed to perform its responsiblities as described in this MOU. 

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 
or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 
employees, or against tha Employer, Its agents, officers, or employees. 

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 
merger. all or any part of its rights or o~igations under this MOU Wtlhout the prior written consent of 
DHS, which consent shall not ba unreasonably withheld or delayed. Any attempt to sublicense, assign, 
or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be solely responsi~e for defending any claim or action against it arising out of or 
related to E-Verify or this MOU, whether civil or aiminal, and for any liability wherefrom, induding (but 
not limited to) any dispute between the Employer and any other person or entity regarding the 
epplicebility of Section 403{d) of IIRIRA to any action taken or allegedly taken by the Employer. 

E. The Employer understands that its participation in E-Verify is not confidential information and may be 
dlsdosed as ·authorized or required by law and OHS or SSA policy, including but not limited to, 
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 
Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 
(FOIA). 

F. The Individuals whose signatures appear below represent that they are authorized to enter into this 
MOU on behalf of the Employer and DHS respectively. The Employer understands that any inaccurate 
statement, representation, data or other infonnation provided to OHS may subject the Employer, its 
subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 
18 U.S.C. 1001 and/or; (2) immediate tennination of its MOU and/or; (3) possible debarment or 
suspension. 

G. The foregoing coostitutes the full agreement on this subject between DHS and the Employer. 

To be accepted •• an E-Verlfy participant, you should only sign the Emplc,yer'a Section of the 
signatura page. If you have any quMtions, contact E•Varify at 1-888-484-421 a. 
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Approved by: 

Employer 
,, 

ELITE BUSINESS STRA.lEGIES, LLC 

Name (Please Type or Prln1) Title 
Prfncass N Ousley 

Signature Dat 

Beotronlcally Signed 09/24/2020 

~ 

11 

Departrnenl of Hamlla"d Security- Verification DIVlalon 

Name (Please Type or Prlnf) ntte 
USCIS Verification DiVi1lon 

II 

II 

Sl;nature Date 

Bectronicelly Signed 09/24/2020 

" I~ 
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J"formatJon Requ·lred for the E-Verify Program 

nfonnatlo11 ralating to your Company: 

ELITE BUSINESS STRATEGIES, LLC I 

company Name 

504-A CAPITAL CIRLCLE SE 
TALLAHASSEE, FL 32301 

Company Facility Address 

' 

Company Alternate Address 

I 

County or Parish LEON 

Employer Identification Number 453715751 

North American Industry 
541 C1BSS1flcetfan Syslitms Code 

Parent Company 

,, 

Number of Employees 20to 99 

Number of Sites Verified for 3 site(s) 

- " 
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Are you varifyirtg for more than 1 site? If yes, please provide tha number of sites verified for in 
each State: 

FL 
GA 
LA 
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•nformation relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Name 
Phone Number 
Fax 
Email 

Name 
Phone Number 
Fax 
Email 

Name 
Phone Number 
Fax 
Email 

Name 
Phone Number 
Fax 
Email 

PRINCESS N OUSLEY 
8503206108 
8005219056 
Princess.Ouslevc@ebsleaders.com 
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This list represents the first 20 Program Administrators listed for this company. 
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Woman & Minority Business Certification 

MANIGEM~ 
SERVICES, .... I ~ 

Office of Supplier Diversity 

Elite Business Strategies, LLC 

Is certified under the provisions of 
287 and 295.187, Florida Statutes, for a period from: 

12/28/2021 12/28/2023 

,_J_ 
J. Todd Inman 

Florida Department of Management Services 
Office of Supplier Diversity 

4050 Esplanade Way, Suite 380 
Tallahassee, FL 32399 

850-487-0915 
www.dms.myflorida.com/osd 
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\ I 
• ~ HUD.GOV I 

\ I j ' ,_ 
Section 3 Opportunity Portal 

Section 3 Business Self-Certification 

Disc:Jaimer 

HUD has not verified the information submitted by businesses Listed in this registry and does not endorse the 

services that they provide. Users of this database are strongly encouraged to perfonn due diligence by verifying 
Section 3 eligibility before providing preference or awarding contracts to firms that have self-certified their Section 3 

status with the Department. 

Elite Business Strategies, LLC 

Contact Information 

Point of Contact 

Princess Ousley 
<ortrc:ess ouslev.@ebsleaders.r.om> 
(850) 320-6108 

Website 

.https;JJwww.ebsles,den.com 

Business Details 

Employer Identification Number 

45-3715751 

NAICS 

561110 

Telephone 

(850) 320-6108 

Address 

504 A Capital Circle SE 
Tallahassee, FL 32301 

County 

Leon 

Year Business Established 

2011 

Number of Employees 

28 

Registration Date 

05/16/2023 

Business Services 

• Consulting 

htlps:/Rludapps.hud,gov/Opa:lortunityPortallviewBusineee.action?icl'"15158 1'2 



D~.c~Jj.,r: ~!:1.~~P.~. ID: C8685237-8C3D-4406-870D-FB11 F69726F2 EXHIBl~ction 3 Business 

PROJECT FUNDING PACKAGE 

Business Designations 

• Minority-Owned Business 

• SBA Sa Firm 

• Small Business 

• Woman-Owned Business 

Section 3 Business Criteria 

0 Fifty-one percent or more of the business is owned by low- or very low-income persons; or 

0 Seventy-five percent of the labor hours performed for the business over the prior three-month period 

were performed by Section 3 workers; or 

0 Fifty-one percent or more of the business is owned by current public housing residents or residents 

who currently live in Section 8-assisted housing. 

How Do I Notify HUD if I Suspect that a Business in this Registry Does Not Meet Section 
3 Eligibility Criteria? 

If you believe that a firm has misrepresented itself as a Section 3 Business, please email the U.S. DeP-artment of 

Housjng and Urban pevelopment at Sec3Biz@.h.Y.d.ggy. 

Your email should contain the following information: 

• Your name, telephone number, and email address (this information will not be shared outside of HUD) 

• Name, city, and state of firm that has allegedly misrepresented their status as a Section 3 business. 

• Any narrative explanations describing why you believe that this firm does not meet the Section 3 Business 

eligibility criteria. 

U.S. Department of Housing and Urban Development 
451 7th Street S.W, \IVashington, DC 20410 

Telephone: (202) 708-1112 TTY: (202) 708-1455 

7.3 
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Seahd Proposal Label 

Cut along the outer border and affix this label to 

your sealed solicitation envelope to identify it as 

a "Sealed Submission/Proposal". 

PROPOSAL DOCUMENTS • DO NOT OPEN 

SOLICITATION NO.: RFP230204BAG 

SOLICITATION TITLE: 
Community Needs Assessment 

DATEDuE: Friday, May 19, 2023 

TIMEDuE: Prior to: 2:30 PM 

SUBMITIED BY: 

(N-ofc:a.p.,) 

-1111.-.. T .. eplall 

DELIVER TO: Lee County Procurement Management 
2115 Second Street, 1st Floor 

Fort Myers FL 33901 

Note: proposals received after tlae tiRte 1111d dau above will not be accepted.. ... .... 

•Notice: the Date Due/Submission Deadllne Dat4il/Openln1 Data as statad on this label and other forms contained herein may 

haw been updatad via lssuanca al Addenda against this project. It ls th1 IOle r11ponslblllty of the ContraclDr/Vendor to monitor 

th1 County pro Jed webpap for any updates to the Data Due/Submlulon Deadllne Dete/Openln1 Date via Addenda. Thl1 label 

nor other orilinal forms may not be updated. Contractor/Vendor may strike throuah and updata Date Due/Submi111ion Deadline 

Date/Openln1 Date at their discretion to mab:h any updates to this data that have been publllhed via Addenda. 

Submluion raailwtd after the tlma and data of the Date Due/Submission Deadllne Date/Opening Date wlll not be acceptad at 

the IOlt di1cretion of the County. 

PLEASE PRINT CLEARLY 

RFP230204BAG Community Needs Assessment 
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ATTACHMENT A- GENERAL CONDITIONS 

1. Administration 
The Consultant is the initial interpreter of the Contract Documents but is not the Judge 
between the COUNTY and the CONTRACTOR. The COUNTY reserves the right to make 
final decisions considering the Consultant's recommendations or interpretations of the 
Contract Documents. The Consultant does not have authority to obligate or commit the 
COUNTY to fund additional expenditures or approve extensions of time over the approved 
Contract time or price. However, the CONSULTANT'S interpretation as to the intent of his 
design shall be final and not subject to interpretation by the COUNTY'S staff. 
1.1. Copies of Documents 

1.2. 

The COUNTY shall furnish to the CONTRACTOR the number of copies specified 
in the Supplemental Information of the Contract Documents as are reasonably 
necessary for the execution of the Work. Additional copies will be furnished, upon 
request, at the cost of reproduction which shall be paid by the CONTRACTOR. 
Before Starting Construction 
Before undertaking each phase of the Work, the CONTRACTOR shall carefully 
study and compare the Contract Documents and check and verify pertinent figures 
shown thereon and all applicable field measurements. The CONTRACTOR shall 
promptly report in writing to the OWNER'S REPRESENTATIVE any conflict, error 
or discrepancy which the CONTRACTOR may discover or other information known 
to the CONTRACTOR and shall obtain a written interpretation or clarification from 
the OWNER'S REPRESENTATIVE before proceeding with any Work affected 
thereby. If the CONTRACTOR performs any construction activity knowing it 
involves a recognized error, inconsistency or omission in the Contract Documents 
without such notice to the OWNER'S REPRESENTATIVE, the CONTRACTOR 
shall assume responsibility for such performance and shall share in costs associated 
with correction; however, the CONTRACTOR shall not be liable to the COUNTY 
for failure to report any conflict, error or discrepancy in the Contract Documents, 
unless the CONTRACTOR had actual knowledge thereof or should reasonably have 
known thereof. 

1.2.1. Within ten calendar days after the Effective Date of the Agreement (unless 
otherwise specified in the Contract Documents), the CONTRACTOR shall 
submit to the OWNER'S REPRESENTATIVE for review: 

1.2.1.1. An estimated progress schedule indicating the starting and 

1.2.1.2. 
1.2.1.3. 
1.2.1.4. 

completion dates of the various stages of the Work: 
Long lead item(s) shall be identified and scheduled accordingly. 
A preliminary schedule of Shop Drawing submission; and 
A preliminary schedule of values for all of the Work which will 
include quantities and prices of items aggregating the Contract 
Price and will subdivide the Work into component parts in 
sufficient detail to serve as the basis for progress payments during 
construction on form No. CMO:013. Such prices will include an 
appropriate amount of overhead and profit applicable to each item 
of Work which will be confirmed in writing by the 
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CONTRACTOR at the time of submission; and specify times for 
Application for Payment. 

1.2.1.5. A plan of work for maintenance of traffic, when the Contract 
Documents require maintenance of traffic. 

1.2.1.6. For informational purposes, a proposed listing of sub-contractors 
to be used for the project. 

1.2.2. Pre-Construction Conference 
Within fifteen calendar days after the Effective Date of the Agreement, 
but before the CONTRACTOR starts the Work at the site, a conference 
attended by the CONTRACTOR, the OWNER'S REPRESENTATIVE, 
the COUNTY, and Others as appropriate, will be held to discuss the items, 
to discuss procedures for handling Shop Drawings and other submittals 
and for processing Applications for Payment, and to establish an 
understanding among the parties as to the Work. 

1.2.3 Finalizing Schedules 
At least ten calendar days before submission of the first Application for 
payment, a conference attended by the CONTRACTOR, the OWNER'S 
REPRESENTATIVE, the COUNTY, and Others as appropriate, will be 
held to finalize the schedules submitted. The finalized progress schedule 
will be acceptable to the OWNER'S REPRESENTATIVE and the 
COUNTY as providing an orderly progression of the Work to completion 
within the Contract Time, but such acceptance will neither impose on the 
OWNER'S REPRESENTATIVE or the COUNTY responsibility for the 
progress or scheduling of the Work nor relieve the CONTRACTOR from 
full responsibility therefor. The finalized schedule of Shop Drawing 
submissions will be acceptable to the OWNER'S REPRESENTATIVE as 
providing a workable arrangement for processing the submissions. The 
finalized schedule of values will be acceptable to the OWNER'S 
REPRESENTATIVE and the COUNTY as to form and substance. 

The following definition of terms associated with this Contract is provided to establish a 
common understanding between both parties to this Contract as to the intended usage, 
application and interpretation of such terms pertaining to this Contract. 

ADDENDUM means any additional Contract provisions in writing signed and sealed by 
the CONSUL TANT, if applicable, issued by the COUNTY prior to the receipt of Bid which 
clarify, correct, change or interpret the Bidding Documents or the Contract Documents. 

AGREEMENT means the written agreement between the COUNTY and the 
CONTRACTOR covering the Work to be performed; the Agreement is a part of the 
Contract Documents. 

BIDDER is any individual, firm, partnership, joint venture, or corporation submitting a bid 
for this project, acting directly or through an authorized representative. 
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BID is a complete and properly signed proposal to do the Work or designated portion 
thereof for the sums stipulated therein, submitted in accordance with the Bidding 
Documents. 

BID BOND is a security in the form and amount required by the COUNTY pledging that 
the BIDDER will enter into a Contract with the COUNTY on the terms stated in his Bid. 

BID DOCUMENTS are the Invitation to Bid, the Notice to Bidders, the Invitation to Bid 
Terms and Conditions, sample forms, the Bid Proposal Form and the proposed Contract 
Documents (including all Addenda issued prior to receipt of Bids). 

CHANGE ORDERS are written order to the CONTRACTOR signed by the COUNTY, 
issued after execution of the Contract, authorizing a change in the Work or an adjustment 
in the Contract price or the Contract Time. The Contract Price and the Contract Time may 
be changed only by a Change Order. A Change Order signed by the CONTRACTOR 
indicates his agreement therewith, including the adjustment in the Contract Price or the 
Contract Time. 

COMPLETION (FINAL) means acceptance of the Project by the COUNTY as evidenced 
by its signature upon a final payment Certification and approval thereof by the Board of 
County Commissioners or their designee. The final payment Certification shall be signed 
only after the COUNTY has assured itself by tests, inspections, or otherwise that all of the 
provisions of the Contract have been carried out as required. 

COMPLETION (SUBSTANTIAL) shall mean an acceptance of the Work by the COUNTY 
when construction is sufficiently complete in accordance with the Contract Documents so 
the COUNTY can occupy or utilize the Work or designated portion thereof for the use for 
which it is intended. A certificate of occupancy or compliance, when applicable, issued by 
the Building Official is required concurrent with or prior to issuance of the Certificate of 
Substantial Completion. 

CONSTRUCTION is the erection, fabrication, assembly, remodeling, renovation, addition, 
modification, repair or demolition of any building or structure or any appurtenances 
connected or attached to such buildings or structures. The term applies but is not limited 
to the repair, replacement modification or construction of roads, bridges, sidewalks, traffic 
devices, parking lots, drainage, underground and overhead utilities. 

CONSULTANT is the person lawfully licensed to practice Architecture or Engineering and 
registered in the State of Florida, or an entity lawfully practicing Architecture or 
Engineering, identified as such in the Construction Contract, and is referred to throughout 
the Contract Documents as if singular in number and masculine in genre. The term 
CONSUL TANT means the Architect or Engineer or his authorized representative. 

CONTRACT DOCUMENTS consist of the Invitation to Bid, Agreement, General and 
Special Conditions of the Contract, Specifications, the Plans, Supplemental Information, 
Addenda issued prior to execution of the Contract, all written modifications issued after 
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execution of the Contract, all provisions required by law to be inserted in this Contract 
whether actually inserted or not, and a Contract Number issued by the COUNTY. 
A MODIFICATION is: 
(1) 
(2) 
(3) 

(4) 
(5) 

A written Amendment to the Contract. 
A Change Order. 
A written interpretation necessary for the proper execution or progress of the Work 
issued by the OWNER'S Representative. 
A Field Change Order. 
A Field Directive Change. 

CONTRACT PRICE means the total monies payable to the CONTRACTOR under the 
Contract Documents. 

CONTRACT TIME means the number of Calendar days stated in the Agreement for the 
purpose of establishing Substantial Completion and Final Completion dates. 

CONTRACTOR is the person, firm, joint venture, or corporation with whom the COUNTY 
has contracted and who has the primary responsibility for performance of the work. 

COUNTY means the Board of County Commissioners of Lee County, Florida, a political 
subdivision of the State of Florida, its successors and assigns. Also hereinafter referred to 
as OWNER. 

DAYS-The term "day" as used in the Contract Documents shall mean calendar day unless 
otherwise specifically designated. A calendar day constitutes twenty four hours measured 
from midnight to the next midnight. 

DEFECTIVE- An adjective which when modifying the word "Work" refers to Work that 
is unsatisfactory, faulty or deficient, or does not conform to the Contract Documents, or 
does not meet the requirements of any inspection, reference standard, test or approval 
referred to in the Contract Documents, or has been damaged prior to the OWNER'S 
REPRESENTATIVE recommendation of final payment. 

EFFECTIVE DATE OF THE AGREEMENT means the date on which the agreement is 
signed and delivered by the latter of the two parties. 

ENGINEER shall mean the Director of the Lee County Department of Transportation or 
his designated County Project Manager. 

FIELD CHANGE ORDER is a written change order requested by the OWNER'S 
Representative, accepted by the CONTRACTOR, and approved by the PROJECT 
MANAGER for minor changes in the Work, not involving adjustments in the Contract Sum 
or an extension of Time, and not inconsistent with the overall intent of the Contract 
Documents. 
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FIELD DIRECTIVE CHANGE - A written directive to the CONTRACT, issued on or after 
the effective date of the Agreement ordering an addition, deletion, or revision in the Work, 
or responding to differing or unforeseen physical conditions under which the Work is to be 
performed as defined elsewhere in these documents. A Field Directive Change may not 
change the Contract Price or the Contract Time, but is evidence that the parties expect that 
the change directed or documented by a Field Directive Change will be incorporated in a 
subsequently issued Change Order following negotiations by the parties as to its effect, if 
any, on the Contract Price or the Contract Time. 

FINAL ACCEPTANCE means acceptance of the Work by the COUNTY upon the 
expiration of the warranty period as stated in the Contract Documents. 

MATERIALS - Anything used in the process of, but not limited to, constructing, 
demolishing, renovating or remodeling of any building, structure, road, bridge, recreational 
facility, transportation element and utility or any addition thereto utilized for this project. 

NOTICE means written notice. Notice shall be served upon the CONTRACTOR either 
personally or by leaving the said Notice at his residence or with his agency in charge of the 
Work, or addressed to the CONTRACTOR at the residence or place of business stated in 
the Bid Proposal and deposited in a postpaid wrapper in any United States Mailbox. 

NOTICE TO PROCEED is a written instrument issued by the COUNTY to the 
CONTRACTOR, authorizing the CONTRACTOR to commence Work on the Project. The 
NOTICE TO PROCEED shall include the effective date of Commencement. 

NOTICE OF AWARD means the written Notice given by the COUNTY to the successful 
Bidder. 

NOTICE OF TERMINATION is a written instrument issued in accordance with the Contract 
Documents by the COUNTY to the CONTRACTOR or by the CONTRACTOR to the 
COUNTY notifying the receiving party that the Contract is being terminated. The NOTICE 
shall clearly identify the effective date the Contract is to be terminated. 

OWNER'S REPRESENTATIVE is the CONSULTANT contracted by the COUNTY for 
Professional Services during the construction phase of this project or a qualified person 
authorized as his official representative, or in the absence of such a contract, the project 
Manager will be considered the OWNER'S REPRESENTATIVE for the purpose of this 
Contract Document. The OWNER'S REPRESENTATIVE is not authorized to issue 
change orders to the contract sum, contract time or scope of work without express approval 
of the Board of County Commissioners. 

PLANS AND/OR DRAWINGS are a graphic representation of the arrangement of the 
materials or parts of the construction of the project and are a portion of the Contract 
Documents. 
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PROCUREMENT MANAGEMENT shall mean the Director of Lee County's Procurement 
Management Department or designee. 

PROJECT shall mean the entire improvement of which this contract forms a part. 

PROJECT MANAGER is an employee or the Department or the COUNTY which requested 
the Contract and is a designee authorized by or for that Department who is the 
representative of the Board of County Commissioners in matters concerning the contractor 
of this project. The project manager will act as the OWNER'S REPRESENTATIVE in the 
absence of a contract with a CONSULT ANT. The PROJECT MANAGER is not 
authorized to issue changes to the Contract Sum, Contract Time, or Scope of Work without 
express approval by the Department Director, County Manager, or Board of County 
Commissioners. 

The PROJECT MANAGER, within the authority conferred by the Board of County 
Commissioners, acting as the COUNTY'S designated representative shall initiate written 
Change Orders, and notification to the CONTRACTOR of any and all changes approved 
by the COUNTY in the CONTRACTOR'S (1) compensation (2) time and/or schedule of 
service delivery; (3) any Amendment (s) or other change(s) relative to the WORK and 
ADDITIONAL SERVICES pursuant to this Contract, or AMENDMENTS, or CHANGE 
ORDERS pertaining thereto. Following COUNTY approval, the Project Manager shall 
coordinate assurance of any such documents. The PROJECT MANAGER or his designee 
shall be responsible for acting on the COUNTY'S behalf to administer, coordinate, 
interpret and otherwise manage the contractual provisions and requirements set forth in this 
Contract, or any AMENDMENT(S), or CHANGE ORDER(S) issued there under. 

SPECIFICATIONS are written documents organized into divisions, sections, and articles 
which provide detailed instructions to the CONTRACTOR pertaining, but not limited to, 
materials, style, workmanship, fabrication, dimensions, colors, warranties, finishes, 
quality, manufacturer, grade and operational data of all components to be provided by the 
CONTRACTOR and incorporated into the Project. 

SUB-CONTRACTOR is a person, firm, partnership, corporation, or entity who has a direct 
contract with the CONTRACTOR to perform any of the Work at the site. The term Sub
contractor does not include those whose sole purpose is that of a supplier of materials. A 
supplier of materials shall be classified as a Sub-contractor if it enters into any agreement, 
whether written or verbal, for the installation of said materials. The term Sub-contractor 
means a Sub-contractor or its authorized representative. 

SUPPLIER - A manufacturer, fabricator, distributor, materialmen or vendor. 

SURETY is the surety company or individual that is bound by Contract bond with and for 
the CONTRACTOR who is primarily liable, and is responsible for CONTRACTOR'S 
acceptable performance of the Project and payment of all debts pertaining to the Contract 
Documents in accordance with Section 255.05, Florida Statutes. 
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UNDERGROUND FACILITIES - All pipeline, conduits, ducts, cables, wires, manholes, 
vaults, tanks, tunnels or other such facilities or attachments, and any encasements 
containing such facilities which have been installed underground to furnish any of the 
following services or materials: electricity, gases, steam, liquid petroleum products, 
telephone or other communications, cable television, sewage and drainage removal, traffic 
or other control systems or water. 

WORK is the construction required by the Contract Documents and includes all labor 
necessary to produce such construction, and all materials and equipment incorporated or to 
be incorporated in such construction. 

2. Starting the Work 
Written Notice to Proceed is contingent upon and will be done subsequent to the 
CONTRACTOR fully satisfying the COUNTY'S stated insurance and Bond submittal 
requirements. Until the CONTRACTOR receives the COUNTY'S written Notice to 
Proceed, the CONTRACTOR is advised that the COUNTY will not be liable for any 
expenses which the CONTRACTOR may incur relative to this Contract before the written 
Notice to Proceed is issued. 

2.1. The Contract time shall commence to run from the date specified in the "Notice to 
Proceed". 

2.2. The CONTRACTOR is required, before commencing the Work, to deliver to the 
COUNTY the Public Payment and Performance Bond issued by a surety insurer 
authorized to do business in the State of Florida as Surety. The Bond must state the 
name and principal business address of both the principal and the Surety and must 
contain a description of the project sufficient to identify it and post in conspicuous 
place at the project site. 

2.3. The COUNTY will forward to the CONTRACTOR a Notice of Commencement along 
with a copy of the recorded Public Payment and Performance Bond with instructions 
to post in a conspicuous spot on the project site. 

3. Interpretation Intent, Amending and Reuse of Contract Documents 
It is the intent of the Specifications and Plans to describe a complete Project to be constructed 
in accordance with the Contract Documents. 
3 .1 The Contract Documents are complementary; what is called for by one is as binding 

as if called for by all. If the CONTRACTOR finds a conflict, error or discrepancy in 
the Contract Documents, he shall immediately call it to the attention of the OWNER'S 
REPRESENTATIVE in writing before proceeding with the Work affected thereby. 

3 .2 Any Work that may be reasonably inferred from the specifications or Drawings as 
being required to produce the intended result shall be supplied whether or not it is 
specifically called for. 

3.3 Work, materials or equipment described in words which have a well-known technical 
or trade meaning, shall be deemed to refer to such recognized standards. 
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3 .4 In resolving conflicts, errors, and discrepancies, the order of precedence of the 
Contract Document is as follows: 

(1) Change Order 
(2) Agreement 
(3) Addenda 
(4) Special Conditions 
( 5) General Conditions 
(6) Specifications 
(7) Supplemental Information 
(8) Drawings 
(9) Figure Dimensions 
(10) Scale Dimensions (Large Scale Drawings supersede Small Scale 

Drawings) 
(11) Terms and Conditions 

3 .5 Amending and Supplementing Contract Documents 
The Contract Documents may be amended to provide for additions, deletions and 
revisions in the Work or to modify the terms and conditions thereof in one or more of 
the following ways: 

3.5.1 A formal Written Amendment, 
3.5.2 A Change Order. 
3.5.3 A Field Directive Change. 

The Contract Price and the Contract Time may only be changed by a Change Order or 
Written Amendment. 

3 .6 In addition, the requirements of the Contract Documents may be supplemented and 
minor variations and deviations of the Work may be authorized, in one or more of the 
following ways: 

3.6.1 A Field Change Order, 
3.6.2 The OWNER'S REPRESENTATIVE approval ofa Shop Drawing or sample, or 
3.6.3 The OWNER'S REPRESENTATIVE written interpretation or clarification. 

3. 7 Reuse of Documents 
Neither the CONTRACTOR nor any SUB-CONTRACTOR or Supplier or other person 
or organization performing or furnishing any of the Work under a direct or indirect 
contract with the COUNTY shall have or acquire any title to or ownership rights in any 
of the Drawings, Specifications or other documents ( or copies of any thereof) prepared 
by or bearing the seal of the CONSUL TANT; and they shall not reuse any of them on 
extensions of the Project or any other project without written consent of the COUNTY 
or their CONSULT ANT and the specific written verification or adaptation by the 
CONSULTANT. 

4 Availability of Lands 
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Tue COUNTY will furnish, as indicated in the Contract Documents and not later than the 
date when needed by the CONTRACTOR, the lands upon which the Work is to be done, 
rights-of-way for access thereto, and such other lands which are designated for the use of the 
CONTRACTOR. Easements for permanent structures or permanent changes in existing 
facilities will be obtained by the COUNTY unless otherwise specified in the Contract 
Documents. If the CONTRACTOR believes that any delay in the COUNTY'S furnishing 
these lands or easements entitles him to an extension of the Contract Time, he may make a 
claim therefore. Tue CONTRACTOR will provide for all additional lands and access thereto 
that may be required for temporary construction facilities or storage of materials and 
equipment unless designated otherwise. The OWNER'S REPRESENTATIVE will, upon 
request, furnish to the CONTRACTOR copies of all available boundary and topographic 
surveys as required and sub-surface tests. The CONTRACTOR shall be responsible for 
staging and storing equipment or materials. All parcels utilized for staging shall be secured. 
All parcels utilized for staging will be kept in a neat and orderly fashion and then restored to 
the landowner's satisfaction upon terminating the use of the staging area or improved as 
noted in the plans. Tue CONTRACTOR shall maintain on the job site written proof of 
authorization for the use of any private land. Tue COUNTY does not condone trespass on 
private property and will hold the CONTRACTOR liable for any such trespass. Right-of
way maps, if available, of the lands upon which the improvements will be made shall be 
provided upon request from the OWNER'S REPRESENTATIVE. Tue CONTRACTOR may 
use these lands for work associated with this contract only. The CONTRACTOR shall verify 
the availability of these lands with the Lee County D.O.T. project manager prior to the 
issuance of the notice to proceed. 

4.1 Physical Conditions 
Explorations and Reports: Reference is made to the Supplemental Information for 
identification of those reports of explorations and tests of subsurface conditions at the 
site that have been utilized by the CONSULT ANT and/or the COUNTY in preparation 
of the Contract Documents. These reports are not part of the contract Documents. The 
CONTRACTOR may rely upon the accuracy of the technical data contained in such 
reports but not upon the non-technical data, interpretations or opinions contained 
therein for the completeness or accuracy thereof for the CONTRACTOR'S purposes 
of preparing or submitting a bid. Except as indicated in the immediately preceding 
sentence, the CONTRACTOR shall have full responsibility with respect to subsurface 
conditions at the site. Tue technical data which will be made available only at the 
CONTRACTOR'S request may not be sufficient for construction purposes. 
Additional investigations may be necessary for the purposes of carrying out the 
construction project. 

4.2 Existing Structures: Reference is made to the Supplemental Information for 
identification of those drawings of physical conditions in or relating to existing surface 
and subsurface structures (except Underground Facilities) which are at or contiguous 
to the site that have been utilized by the CONSULT ANT and/or the COUNTY in 
preparation of the Contract Documents. The CONTRACTOR may rely upon the 
accuracy of the technical data contained in such drawings but not for the completeness 
thereof for the purposes of preparing or submitting a bid. Except as indicated in the 
immediately preceding sentence, the CONTRACTOR shall have full responsibility 
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with respect to physical conditions in or relating to such structures. 
4.3 Unless otherwise stated, the CONTRACTOR shall be fully responsible for the removal 

of any materials, debris, garbage, vehicles or other such items which would interfere 
with the undertaking and completion of the project. By submission of a bid, the 
CONTRACTOR assumes full responsibility for the expenses associated with such 
removal. There shall not be an increase in time or price associated with such removal. 

4.4 Report of Differing Conditions: If the CONTRACTOR believes that: 
4.4.1.1 Any technical data on which the CONTRACTOR is entitled to is inaccurate, 

or 
4.4.1.2 Any physical condition uncovered or revealed at the site differs materially 

from that indicated, reflected or referred to in the Contract Documents. 
4.4.1.3 The CONTRACTOR shall, promptly after becoming aware thereof and before 

performing any Work in connection therewith ( expect in an emergency as 
permitted) notify the OWNER'S REPRESENTATIVE in writing about the 
inaccuracy or difference. 

4.5 OWNER'S REPRESENTATIVE Review: The OWNER'S REPRESENTATIVE will 
promptly review the pertinent conditions, determine the necessity of obtaining 
additional explorations or tests with respect thereto and advise the COUNTY in 
writing (with a copy to the CONTRACTOR) of the OWNER'S 
REPRESENTATIVE'S findings and conclusions. 

4.6 Possible Document Change: If the OWNER'S REPRESENTATIVE and the 
COUNTY conclude that there is a material error in the Contract Documents and a 
change in the Contract Documents is required, a Field Directive Change, a Field 
Change or a Change Order will be issued as to reflect and document the consequences 
of the inaccuracy or difference. 

4. 7 Possible Price and Time Adjustments: In each case of a material error in the Contract 
Documents, an increase or decrease in the Contract Price or an extension or shortening 
of the Contract Time, or any combination thereof, will be allowable to the extent that 
they are attributable to any such inaccuracy or difference. 

4.8 Physical Conditions - Underground Facilities 
Shown or Indicated: The information and data shown or indicated in the Contract 
Documents with respect to existing Underground Facilities at or contiguous to the site 
is based on information and data furnished to the COUNTY or the CONSULT ANT 
by the owners of such Underground facilities or by others. Unless it is otherwise 
expressly provided in the Supplemental Information: 
4.8.1 The CONTRACTOR shall have full responsibility for reviewing and 

checking all such information and data, for locating all Underground 
Facilities shown or indicated in the Contract Documents, for coordination 
of the Work with the owners of such Underground Facilities during 
construction, for the safety and protection thereof and for repairing any 
damage thereto resulting from the Work, the cost of all of which will be 
considered as having been included in the Contract Price. The 
CONSULT ANT and COUNTY shall not be responsible for the accuracy or 
completeness of any such information or data. 
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4.9 Not Shown or Indicated: If an Underground Facility is uncovered or revealed at or 
contiguous to the site which was not shown or indicated in the Contract Documents 
and which the CONTRACTOR could not reasonably have been expected to be aware 
of, the CONTRACTOR shall, promptly after becoming aware thereof and before 
performing any Work affected thereby (except in an emergency as permitted) identify 
the owner of such Underground Facility and give written notice thereof to that owner 
and to the OWNER'S REPRESENTATIVE. The OWNER'S REPRESENTATIVE 
will promptly review the Underground Facility to determine the extent to which the 
Contract Documents should be modified to reflect and document the consequences of 
the existence of the Underground Facility, and with the COUNTY'S approval, the 
Contract Documents will be amended or supplemented to the extent necessary. During 
such time, the CONTRACTOR shall be responsible for the safety and protection of 
such Underground Facility. The CONTRACTOR shall be allowed an increase in the 
Contract Price or an extension of the Contract Time, or both, to the extent that they are 
attributable to the existence of any Underground Facility that was not shown or 
indicated in the Contract Documents and which the CONTRACTOR could not 
reasonably have been expected to be aware of. Locations of existing underground 
utilities are not field confirmed. In the case of a conflict between this or any other 
utility and proposed improvements, it shall be the CONTRACTOR'S duty to 
coordinate with all utility company relocation activities whether shown or not shown 
in the plans. Coordination is to include efforts by the CONTRACTOR to minimiz.e 
time lost due to unexpected utility relocation or modifications. 

4.10 Reference Points 
The COUNTY shall provide engineering surveys to establish reference points, as 
specified in the Supplemental Information, for construction which in the judgment of 
the COUNTY and the CONSUL TANT are necessary to enable CONTRACTOR to 
proceed with the Work. The CONTRACTOR shall be responsible for laying out the 
Work (unless otherwise specified in the Technical Specifications), shall protect and 
preserve the established reference points and shall make no changes or relocations 
without the prior written approval of the COUNTY. The CONTRACTOR shall report 
to the OWNER'S REPRESENTATIVE whenever any reference point is lost or 
destroyed or requires relocation because of necessary changes in grades or locations, 
and shall be responsible for the accurate replacement or relocation of such reference 
points by professionally qualified personnel. 

5 Bonds and Insurance 
5 .1 Public Payment and Performance Bond 

The CONTRACTOR will execute the Public Payment and Performance Bonds 
included herein as security for the faithful performance and payment of all his 
obligations under the Contract Documents. 

5 .2 This Bond shall be in amounts at least equal to the Contract Price and in such form 
and with such securities as are acceptable to the COUNTY. Prior to execution of the 
Contract Documents, the COUNTY may require the CONTRACTOR to furnish such 
other bonds, in such form and with such sureties as it may require. If such bonds are 
required by written instructions given prior to opening of Bids, the Premiums shall be 
paid by the CONTRACTOR. If the Contract is increased by a Change Order, it shall 
be the CONTRACTOR'S responsibility to insure that the Public Payment and 
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Performance Bond be amended accordingly and a copy of the amendment forwarded 
to PROCUREMENT MANAGEMENT. 

5.3 If the surety on any bond furnished by the CONTRACTOR is declared bankrupt or 
becomes insolvent or its right to do business is terminated in the State of Florida or it 
ceases to meet the requirements imposed by the Contract Documents, the 
CONTRACTOR shall within five calendar days thereafter substitute another Bond and 
Surety, both of which shall be acceptable to the COUNTY. 

5.4 If the CONTRACTOR cannot obtain another bond and surety within five calendar 
days the COUNTY will accept and the CONTRACTOR shall submit an irrevocable 
letter of credit drawn on a Lee County, Florida bank until the bond and surety can be 
obtained. 

6 Qualifications of Surety Companies 
In order to be acceptable to the COUNTY, a surety company issuing Bid Guaranty Bonds or 
100% Public Payment and Performance Bonds, called for in these specifications, shall meet 
and comply with the following minimum standards: 
6.1 General 

All Sureties for Lee County projects must be authorized to do business in the State of 
Florida and shall comply with the provisions of Florida Statute 255.05. 

6.2 Attorneys-in-Fact who sign bid bonds or Public Payment and Performance Bonds for 
Lee County projects must file with such bond a certified copy of their Power of 
Attorney to sign such bond. 

6.3 Agents of surety companies must list their name, address, and telephone number on 
all bonds. 

6.4 The life of all bonds provided to Lee County shall extend twelve months beyond the 
date of final payment and shall contain a waiver of alteration to the terms of the 
Contract, extensions of time and/or forbearance on the part of the COUNTY. 

6.5 To be acceptable to the OWNER on projects not in excess of $500,000.00, Surety shall 
comply with these minimum provisions of State Statute 287.0935 as follows: 
6.5 .1 Surety must have twice the minimum surplus and capital required by Florida 

Insurance Code at the time of bid solicitation. 
6.5.2 Surety must be in compliance with all provisions of the Florida Insurance 

Code and hold a currently valid certificate of authority issued by the United 
States Department of the Treasury under SS.31 U.S.C. 9404-9308. 

6.5.3 Sureties on projects in excess of $500,000.00 shall comply with the above 
minimum provisions as well as being rated thru A.M. Best Company and 
shall comply with the following provisions: 

6.5.4 The Surety shall be rated as "B" or better as to General Policyholders Rating 
and Class VII or better as to financial category by the most current Best's 
Key Rating Guide, published by A.M. Best Company. 

6.5 .5 Surety must have fulfilled all of its obligations on all other bonds previously 
given to the COUNTY. 

6.5.6 Surety must have a minimum underwriting limitation of $5,000,000 
published in the latest edition of the Federal Register for Federal Bonds 
(U.S. Dept. of Treasury). 
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6.6 Letter of Credit 
At any time during the life of the letter of credit, should the rating of financial 
institution fall below both of the minimum ratings as indicated in the Contract 
Documents, or should the financial institution become insolvent, the CONTRACTOR 
must, within five calendar days after notification by the COUNTY: 
6.6.1 Replace the existing letter of credit with a replacement letter of credit from 

a financial institution with either of the minimum ratings as specified in the 
Contract Documents, or 

6.6.2 Have the existing letter of credit confirmed by a financial institution with 
either of the minimum ratings as specified in the Contract Documents. 

6.6.3 At the COUNTY'S option, the letter of credit may be replaced by a Public 
Payment and Performance Bond in accordance with the COUNTY'S 
existing bond policies. 

6.7 Failure to comply with this provision may result in any or all of the following actions 
by the COUNTY: 
6.7.1 Suspension of the CONTRACTOR'S right to pull building permits and 

schedule inspections; 
6.7.2 A stop work order; and/or Revocation of the Land Development Permit. 

6.8 Financial Institutions/Letters of Credit 
In order to be acceptable to the COUNTY, a financial institution issuing 100% Letters 
of Credit, called for in these specifications, shall meet and comply with the following 
minimum standards: 
6.8.1 General 

The face of the letter of credit must be in a format utilizing Lee County 
Standard Form and indicate the following: 

6.8.1.1 
6.8.1.2 

6.8.1.3 

6.8.1.4 
6.8.1.5 
6.8.1.6 

6.8.1.7 
6.8.1.8 

The letter of credit is "clean" and "irrevocable"; 
An exact expiration date. The life of all letters of credit provided 
to Lee County shall extend twelve months beyond the date of final 
payment; 
Statement of the purpose or project for which the letter of credit 
is issued; 
A specific amount of the letter of credit, in U.S. dollars; 
The method of disbursement of draws against the letter of credit; 
The street address where draws against the letter of credit may be 
made; and 

Venue in Lee County. 
Verification of the status or certification of any financial institution 
may be made with: 
Department of Insurance and Treasurer 
Bureau of Collateral Securities 
200 East Gaines Street 
Tallahassee, FL 32377-0345 
Phone (850) 922-3167 

Or 
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Lee County Procurement Management 
2115 Second Street, 1st Floor 
Fort Myers, FL 33901 
Phone (239) 533-8881 

Or 

Lee County Risk Management 
2115 Second Street 
Fort Myers, FL 33901 
Phone (239) 533-2221 

6.8.1.9 At the time of issuance of the letter of credit, the financial 
institution must have a minimum "peer group" rating of 50 in the 
latest Sheshunoff Quarterly Listing or a minimum rating of 125 in 
the latest IDC Bank Financial Quarterly Listing. 

6.8.1.10 Letters of Credit from financial institutions which do not meet 
either of the minimum ratings indicated above must be confirmed 
by a financial institution with either of the minimum ratings 
indicated above. 

6.8.1.11 All financial institutions which issue or confirm any Letter of 
Credit must be authorized by the Secretary of State to do business 
in the State of Florida, shall show proof of same upon request by 
COUNTY staff, and agree to venue in Lee County. 

6.8.1.12 In addition to the institutions meeting the aforementioned 
requirements, the Federal Home Loan Bank of Atlanta is authorized 
to issue and confirm letters of credit which are in accordance with 
the provisions above and all subsequent sub-paragraphs. 

6.8.1.13 These actions shall be in effect until a satisfactory replacement 
bond or letter of credit is accepted by the COUNTY. The 
CONTRACTOR agreement shall so provide for replacement or 
confirmation in accordance with this policy. 

7 Contractor's Liability Insurance 
7 .1 The CONTRACTOR will purchase and maintain such insurance as will protect him 

from claims under Worker's Compensation laws, disability benefit laws or other 
similar employee benefit laws; from claims for damages because of bodily injury, 
occupational sickness or disease, or death of his employees including claims insured 
by usual personal injury, sickness and disease, or death of any person other than his 
employees including claims insured by usual personal injury liability coverage; and 
from claims for injury to or destruction of tangible property including loss of use 
resulting there from any or all of which may arise out of or result from the 
CONTRACTOR'S operations under the Contract Documents, whether such 
operations be by himself or any Sub-contractor or anyone directly or indirectly 

Page 14 of44 



DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

employed by any of them or for whose acts any of them may be legally liable. This 
insurance shall be written for no less than the limits of liability specified in the 
Contract Documents or required by law, whichever is greater, and shall include 
contractual liability insurance. As a prerequisite to the COUNTY signing the 
Contract, the CONTRACTOR will file with the COUNTY certificates of such 
insurance, acceptable to the COUNTY; these certificates shall contain a provision for 
cancellation. 

7 .2 Insurance Requirements 
7.2.1 Before final execution of the Agreement and until acceptance of the Work 

by the COUNTY, the CONTRACTOR shall procure and maintain 
insurance of the types and the limits specified by the Insurance Guide 
included in the Solicitation. 

7.2.2 All CONTRACTOR'S Certificates of Insurance must be approved by the 
Lee County Risk Manager ( or designee) before the final execution of the 
agreement by the COUNTY. 

7.2.3 An Insurance Certificate shall be required from the successful BIDDER. 
Such form must be properly executed and submitted by an authorized 
representative of the insurance company and successful BIDDER within 
seven calendar days after notification by Lee County of the Board of 
County Commissioners' approval to award the contract. Such certificate 
of insurance state that the coverage is primary, and shall be in the types 
and amounts stated in the Contract Documents. Certificate should include 
producers' phone number and reference the name of the project. 

8 Contractor's Responsibilities 
8.2 Supervision and Superintendence 

8.1.1 The CONTRACTOR will supervise and direct the Work efficiently. He 
will be solely responsible for the means, methods, techniques, sequences, 
safety, and procedure of construction, unless otherwise specified. The 
CONTRACTOR will be responsible to see that the finished Work 
complies with the Contract Documents. 

8.1.2 The CONTRACTOR will keep on the site at all times when work is being 
performed, a competent, resident superintendent who shall not be replaced 
without prior written notice to the OWNER'S REPRESENTATIVE. The 
superintendent will be the CONTRACTOR'S representative at the site and 
shall have authority to act on behalf of the CONTRACTOR. All 
communications given to the superintendent shall be binding as if given 
to the CONTRACTOR. 

9 Labor Material and Equipment 
9.1 The CONTRACTOR will provide competent, suitable, qualified personnel to lay out 

the Work and perform construction as required by the Contract Documents. He will 
at all times maintain good discipline and order at the site. 

9.2 The CONTRACTOR will furnish all materials, equipment, labor, transportation, 
construction equipment and machinery, tools, appliances, fuel, power, heat, light, 
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telephone, water and sanitary facilities and incidentals necessary for the execution, 
testing, initial operation and completion of the Work unless otherwise specified. All 
materials and equipment such as concrete pipe, inlets, manhole covers, etc., furnished 
by the CONTRACTOR shall be made by the same manufacturer, e.g., all pipe by one 
company, all inlets by one company, etc. 

9.3 All materials and equipment will be new except as otherwise provided in the Contract 
Documents. If required by the OWNER'S REPRESENTATIVE, the CONTRACTOR 
will furnish satisfactory evidence as to the kind and quality of materials and equipment 
furnished. 

9 .4 All materials and equipment shall be applied, installed, connected, erected, used, 
cleaned and conditioned in accordance with the instructions of the applicable 
manufacturers, fabricator or processors except as otherwise provided in the Contract 
Documents. 

9 .5 In instances where the act is applicable due to the nature of the bid matter with which 
this bid package is concerned, all material, equipment, etc., as proposed and offered 
by CONTRACTOR must meet and conform to all O.S.H.A. requirements; the 
CONTRACTOR'S signature upon the bid proposal form being by this reference 
considered a certification of such fact. 

10 Adjusting the Progress Schedule 
10.1 The CONTRACTOR shall submit to the OWNER'S REPRESENTATIVE for 

acceptance of adjustments in the progress schedule to reflect the impact thereon of 
new developments; these will conform generally to the progress schedule then in effect 
and additionally will comply with any provisions of the Contract Documents 
applicable thereto. The COUNTY reserves the right to reject the progress schedule 
from the CONTRACTOR which in its judgment does not appear to devote sufficient 
resources of manpower to enable the timely completion of the project. If the 
COUNTY requests the progress schedule to be adjusted, the CONTRACTOR shall do 
so and perform the work according to the adjusted schedule at no additional cost to the 
COUNTY. 

11 Substitute Materials or Equipment 
11.1 If it is indicated in the specifications that the CONTRACTOR may furnish or use a 

substitute that is equal to any material or equipment specified, and if the 
CONTRACTOR wishes to furnish or use a proposed substitute, he will, within thirty 
calendar days after the award of the Contract, make written application to the 
OWNER'S REPRESENTATIVE for approval of such a substitute, certifying in 
writing that the proposed substitute will perform adequately the duties imposed by the 
general design, be similar and of equal substance to that specified and be suited to the 
same use and capable of performing the same function as that specified. No substitute 
shall be ordered or installed without the written approval of the COUNTY who shall 
be the judge of quality. Whether or not the COUNTY accepts a proposed substitute, 
the CONTRACTOR shall reimburse the COUNTY for any charges or cost for 
evaluating any proposed substitute. 
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12 Concerning Sub-contractors 
12.1 The CONTRACTOR will be fully responsible for all acts and omissions of his SUB

CONTRACTORS and of persons directly or indirectly employed by them and of 
persons for whose acts they may be liable to the same extent that they are employed 
by him. Nothing in the Contract Documents shall create any contractual relationship 
between any SUB-CONTRACTOR and the COUNTY. The COUNTY may, upon 
request, furnish to any SUB-CONTRACTOR, to the extent practicable, evidence of 
amounts paid to the CONTRACTOR on account of specific Work done. 

12.2 The divisions and sections of the specifications and the identifications of any Drawings 
shall not control the CONTRACTOR in dividing the Work among SUB
CONTRACTORS or delineating the Work to be performed by any specific trade. 

12.3 The CONTRACTOR agrees to bind specifically every SUB-CONTRACTOR to the 
applicable terms and conditions of these Contract Documents for the benefit of the 
COUNTY. 

12.4 All Work performed for the CONTRACTOR by a SUB-CONTRACTOR shall be 
pursuant to an appropriate agreement between the CONTRACTOR and the SUB
CONTRACTOR which shall contain provisions that waive all rights the contracting 
parties may have against one another for damages caused by fire or perils covered by 
insurance, except such rights as they may have to the proceeds of such insurance held 
by the COUNTY as trustee. 

13 Patent Fees and Royalties 
13.1 The costs involved in fees, royalties, or claims for any patented invention, article, 

process or method that may be used upon, or in a manner connected with the work 
under this contract, shall be paid by the CONTRACTOR. The CONTRACTOR and 
his sureties, together with his officers, agents, and employees, shall protect and hold 
the COUNTY harmless against any and all demands made for such fees or claims 
brought or made by holder of any invention or patent. Before final payment is made 
on the account of this Contract, the CONTRACTOR shall, if requested by the 
COUNTY, furnish acceptable proof of a proper release from all such fees or claims. 

13.2 Should the CONTRACTOR, his agent, employee, or any of them be enjoined from 
furnishing or using any invention, article, material or plans supplied or required to be 
supplied or used under this contract, the CONTRACTOR shall promptly pay such 
royalties and secure the requisite licenses; or, subject to acceptance by the COUNTY, 
substitute other articles, materials or appliances in lieu thereof which are of equal 
efficiency, quality, finish, suitability and market value to those planned or required 
under the contract. Descriptive information of these substitutions shall be submitted 
to the OWNER'S REPRESENTATIVE for determination of general conformance to 
the design concept and the construction contract. Should the COUNTY elect to use 
the substitution, the CONTRACTOR agrees to pay such royalties and secure such 
valid licenses as may be requisite for the COUNTY, his officers, agents, and 
employees, or any of them, to use such invention, article, material, or appliance 
without being disturbed or in any way interfered with by any proceeding in law or 
equity on account thereof. 
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14 Permits 
14.1 Unless otherwise specified herein, the CONTRACTOR will secure and pay for all 

permits, impact fees, and licenses and will pay all governmental charges and 
inspections' fees necessary for the prosecution of the Work which are applicable at 
the time of his bid. The CONTRACTOR will also pay all public utility charges and 
connection fees except as provided for in the Contract Documents. Permits and 
licenses of regulatory agencies which are necessary to be maintained after completion 
of the guarantee period shall be secured and paid for by the COUNTY. 

14.2 Pursuant to the requirements of F.S. 218.80, the following County permits and fees 
are required to be obtained and paid for by the CONTRACTOR. 

14.2.1 *Permits as required shall be responsibility of Contractor unless 
otherwise stated herein. County permit and associated fees are 

available at http://www.leegov.com/permits* 
14.3 This is a disclosure of permits and fees, required by Lee County, for this project and 

does not relieve the contractor of its responsibility to obtain and pay for permits 
required by other governmental entities as specified elsewhere in this document. 

14.4 The CONTRACTOR will give all notices and comply with all laws, ordinances, rules 
and regulations applicable to the Work. If the CONTRACTOR observes that the 
Specifications or Drawings are at a variance therewith, he will give the OWNER'S 
REPRESENTATIVE prompt written notice thereof, and any necessary changes shall 
be adjusted by an appropriate modification. If the CONTRACTOR performs any 
Work knowing it to be contrary to such laws, ordinances, rules and regulations and 
without such notice to the OWNER'S REPRESENTATIVE, he will bear all cost 
arising therefrom; however, it shall not be his primary responsibility to make certain 
that the Drawings and Specifications are in accordance with such laws, ordinances, 
rules and regulations. 

15 Licenses 
15.1 The CONTRACTOR must be properly licensed, within the jurisdiction where the 

project is to be constructed, to perform the work specified in the Scope of Work at the 
time of bid submittal. 

16 Use of Premises 
16.1 The CONTRACTOR will confine his equipment, the storage of materials and 

equipment, and the operations of his workmen to the areas permitted by law, 
ordinances, permits or the requirements of the Contract Documents and shall not 
unreasonably encumber the premises with materials or equipment. 

17 Record Drawings 
17.1 The CONTRACTOR will keep one record copy of all Specifications, Drawings, 

Addenda, Modifications and Shop Drawings at the site in good order, and annotated 
to show all changes made during the construction process or addition and exact 
location of underground or otherwise concealed components such as, but not limited 
to, plumbing, air conditioning, electric, culverts, drainage structures, water main, 
force mains, service lines, wiring, traffic loops, pond or ditch bottoms and banks, 
signal poles, signs, and conduit which were not installed exactly as shown on the 
contract drawings. These shall be available to the OWNER'S REPRESENTATIVE 
and shall be verified by the OWNER'S REPRESENTATIVE at 30%, 60%, and 100% 
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completion of the Project. The CONTRACTOR shall submit to the OWNER'S 
REPRESENTATIVE one complete set of all recorded changes made during 
Construction entitled "As-Built", and dated. Submittals shall be made in accordance 
with the above and shall be submitted at the time of substantial completion. 

17.2 The sum of $5,000.00 shall be withheld from the final payment until written 
acceptance or all of the Record Drawings by the OWNER'S REPRESENTATIVE 
has occurred. 

17 .3 Certified "as-built" information, which the CONTRACTOR must show on marked
up copies of the design drawings, prints, and other materials as specified above shall 
include both authorized and unauthorized changes to horizontal pavement 
dimensions, finish pavement grades, finish dimensions, elevations and alignment of 
the items noted in Article 17 .1, and any modifications to material types from that 
specified in the bid plans and specifications. As a prerequisite to any payments, the 
CONTRACTOR shall make available to the Engineer all "as-built" information 
pertinent to the design drawings each month prior to his submission of a monthly 
application for payment. The CONTRACTOR shall also obtain "as-built" cross
sections of the roadway, ditches, channels, and other drainage ways as shown in the 
Contract Documents at intervals not to exceed 100 ft. The CONTRACTOR shall set 
benchmarks on or within 100 ft. of each control structure constructed as part of this 
project. A complete description including elevation and location of each control 
structure benchmark shall be provided to the Engineer as part of the "as-built" 
information. The elevation shall be clearly and permanently indicated on each 
benchmark. 

17.4 "As-built" dimensions and elevations shall be obtained by a Professional Land 
Surveyor registered in the State of Florida pursuant to Chapter 472, Florida Statutes. 
The "as-built" drawings shall be signed and sealed by the CONTRACTOR'S 
Professional Land Surveyor in accordance with Section 472.025, Florida Statutes. 

17.5 All pertinent surveyors' field survey notes containing the "as-built" data shall be 
sealed and submitted to the Engineer for review and acceptance prior to authorization 
of the final payment. 

17.6 "As-built" data shall be secured and the accuracy of measurements shall be 0.01 ft. 
1 7. 7 All sub-surface improvements considered part of the Work as shown in the Contract 

Documents shall be "as-built" by the CONTRACTOR prior to backfilling. 
17.8 A final bench level circuit shall be secured indicating accuracy of vertical closure and 

a copy of these field notes shall be submitted to the Engineer before final acceptance 
of the project. 

17 .9 The CONTRACTOR shall annotate and show all "as-built" information on 11" x 17" 
prints of the bid plans during the course of the construction process. Upon completion 
of all contract work, but prior to authorization of the final payment by the Engineer, 
the CONTRACTOR shall deliver one (1) set of such annotated, in neat draftsman
like manner, "as-built" 11" x 17" prints to the Engineer for approval. Upon approval 
of such "as-built" plans, the CONTRACTOR shall forthwith provide two (2) sets of 
these drawings containing all "as-built" information, a CD of the "as-built" electronic 
files in AutoCAD or MicroStation format and data which have been sealed by a 
Professional Land Surveyor by the CONTRACTOR at the CONTRACTOR'S cost 
and forthwith become the property of the COUNTY. 
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17 .10 The cost of preparing, maintaining, and providing "as-built" plans and documents as 
specified in this Article must be included in the Lump Sum payment for mobilization 
for each part of the Bid Schedule providing for Mobilization. 

17 .11 Shop drawing submittals processed by the Engineer shall not be construed as Change 
Orders; the purpose of a shop drawing is to demonstrate to the Engineer that the 
CONTRACTOR understands the design concept, and that his understanding is 
demonstrated by indicating the equipment and material to be furnished and installed. 
Corrections or changes indicated by the Engineer in the shop drawings do not 
constitute authorization to perform extra work. 

17 .12 The review of shop drawings and schedules shall be considered general and shall not 
be construed as permitting any departures from the contract requirements. The design 
drawings and contract specifications shall take precedence over the shop drawings in 
the event of deviations, discrepancy, or conflict. 

18 Safety and Protection 
18.1 The CONTRACTOR will be responsible for initiating, maintaining and supervising 

all safety precautions and programs in connection with the Work. He will take all 
necessary precautions for the safety of and will provide the necessary protection to 
prevent damage, injury or loss to: 
18.1.1 All employees on the Project and other persons who may be affected 

thereby; 
18.1.2 All the Work and all materials or equipment to be incorporated therein, 

whether in storage on or off the site; and 
18.1.3 Other property at the site or adjacent thereto including trees, shrubs, 

lawns, walks, pavements, roadways, structures and utilities not designated 
for removal, relocation or replacement in the course of construction. 

18.1.4 The CONTRACTOR will comply with all applicable laws, ordinances, 
rules, regulations and orders of any public body having jurisdiction for the 
safety of persons or property or to protect them from damage, injury or 
loss. He will erect and maintain, as required by the conditions and 
progress of the Work, all necessary safeguards for safety and protection 
and, in addition, he will comply with all applicable recommendations of 
the "Manual of Accident Prevention in Construction" published by the 
Associated General Contractors of America, Inc.; "Roadway and Traffic 
Design Standards" latest edition published by the Florida Department of 
Transportation, specifically Index 600-650; and Occupational Safety and 
Health Administration published by the United States Department of 
Labor. He will notify owners of adjacent utilities when prosecution of the 
Work may affect them. All damage, injury or loss to any property caused 
directly or indirectly, in whole or in part by the CONTRACTOR, any 
SUB-CONTRACTOR, anyone directly or indirectly employed by any of 
them, or anyone for whose acts any of them may be liable will be remedied 
by the CONTRACTOR; except any damage or loss attributable to the fault 
of the Drawings or the Specifications or to the acts or omissions of the 
COUNTY, and not attributable, directly or indirectly, in whole or in part, 
to the fault of negligence of the CONTRACTOR. 

18.1.5 The CONTRACTOR will designate a member of his organization whose 
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responsibility will be to plan for the prevention of accidents at the site. 
This person shall be the CONTRACTOR'S Superintendent unless 
otherwise designated in writing by the CONTRACTOR to the OWNER'S 
REPRESENTATIVE. 

19 .1 In emergencies affecting the safety of persons, the Work or property at the site or 
adjacent thereto, the CONTRACTOR, without special instruction or authorization 
from the COUNTY, is obligated to act at his discretion to prevent threatened damage, 
injury or loss. He will give the OWNER'S REPRESENTATIVE prompt written 
notice of any significant changes in the Work or deviations from the Contract 
Documents caused thereby. If the COUNTY and the OWNER'S 
REPRESENTATIVE determine that a change to the Contract Documents is required 
because of the action taken in response to an emergency, a Field Directive Change or 
Change Order shall thereupon be issued covering the changes and deviations 
involved. 

20 Shop Drawings and Samples 
20.1 After checking and verifying all field measurements, the CONTRACTOR will submit 

to the OWNER'S REPRESENTATIVE for approval, in accordance with the 
acceptable schedule of Shop Drawing submission, five copies ( or at the option of the 
OWNER'S REPRESENTATIVE, one reproducible copy) of all Shop Drawings, 
which shall have been checked by and stamped with the approval of the 
CONTRACTOR and identified as the OWNER'S REPRESENTATIVE may require. 
The data shown on the Shop Drawings will be complete with respect to dimensions, 
design criteria, materials of construction and the like to enable the OWNER'S 
REPRESENTATIVE to review the information as required. 

20.2 The CONTRACTOR will also submit to the OWNER'S REPRESENTATIVE for 
approval with such promptness as to cause no delay in the Work, all samples required 
by the Contract Documents. All samples will have been checked by and stamped 
with the approval of the CONTRACTOR, identified clearly as to material, 
manufacturer, any pertinent numbers and the use for which intended. 

20.3 At the time of each submission, the CONTRACTOR will in writing call the 
OWNER'S REPRESENTATIVE'S attention to any deviations that the Shop Drawing 
or sample may have from the requirements of the Contract Documents and, in 
addition, shall cause a specific notation to be made on each shop drawing submitted 
for review and approval of each such variation. 

20.4 The OWNER'S REPRESENTATIVE will review and approve with reasonable 
promptness Shop Drawings and Samples, but its review and approval shall be only 
for conformance with the design concept of the Project and for compliance with the 
information given in the Contract Documents. The approval of a separate item as 
such will not indicate approval of the assembly in which the item functions. The 
CONTRACTOR will make any corrections required by the OWNER'S 
REPRESENTATIVE and will return the required number of corrected copies of Shop 
Drawings and re-submit new samples until approved. All cost incurred by the 
COUNTY for the review of a shop drawing in excess of two reviews shall be the 
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CONTRACTORS responsibility. The CONTRACTOR'S stamp of approval on any 
Shop Drawing or sample shall constitute a representation to the OWNER'S 
REPRESENTATIVE that the CONTRACTOR has either determined and verified all 
quantities, dimensions, field construction criteria, materials, catalog numbers and 
similar data or he assumes full responsibility for doing so, and that he has reviewed 
or coordinated each Shop Drawing or sample with the requirements of the Work and 
the Contract Document. 

20.5 No work requiring a Shop Drawing or sample submissions shall be commenced until 
the submission has been approved by the OWNER'S REPRESENTATIVE. Any 
related Work performed prior to review and approval by the COUNTY of the 
pertinent submission will be the sole expense and responsibility of the 
CONTRACTOR. A copy of each approved Shop Drawing and each approved sample 
shall be kept in good order by the CONTRACTOR at the site and shall be available 
to the OWNER'S REPRESENTATIVE. 

20.6 The OWNER'S REPRESENTATIVE approval of Shop Drawings or samples shall 
not relieve the CONTRACTOR from his responsibility for any deviations from the 
requirements of the Contract Documents, unless the CONTRACTOR has in writing 
called the OWNER'S REPRESENTATIVE attention to such deviation at the time of 
submission and the COUNTY and the OWNER'S REPRESENTATIVE have given 
written approval to the specific deviation; nor shall any approval by the OWNER'S 
REPRESENTATIVE relieve the CONTRACTOR from responsibility for errors or 
omissions in the Shop Drawings. 
20.6.1 The CONTRACTOR shall, upon completion of the work, furnish to the 

Engineer two (2) complete sets of prints, neatly bound together, and in 
good condition, of all the CONTRACTOR'S, Subcontractors' and 
manufacturers' drawings as finally checked and reviewed by the Engineer 
with all modifications accepted by the Engineer subsequent thereto, 
showing the work as actually completed. Such "as-built" information for 
bridges, culverts, and similar structures shall also be provided by the 
CONTRACTOR. 

21 Indemnification 
21.1 The CONTRACTOR shall indemnify, save harmless and defend the COUNTY and 

all of its officers, agents, consultants and employees from and against all losses, 
claims, demands, payments, suits, actions, recoveries and judgments of every nature 
and description brought or recoverable against it or them by reason of any act or 
omission of the CONTRACTOR, his agent, consultants, employees, sub-contractors 
etc., in the execution of the work or in consequence of any negligence or carelessness 
in guarding the same and agrees to assume any related cost. 

21.2 The CONTRACTOR shall assume all risk and bear any loss or injury to property or 
persons occasioned by neglect or accident during the progress of work until the same 
shall have been completed and accepted. The CONTRACTOR agrees to repair, 
restore or rebuild any damages he causes to any property of the COUNTY. He shall 
also assume all blame or loss by reason of neglect or violation of any state or federal 
law or municipal rule, regulation or order. The CONTRACTOR shall give to the 
proper authorities all required notices relating to the work, obtain all official permits 
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and licenses and pay all proper fees. He shall repair any damage that may have 
occurred to any adjoining building, structure, utility or private property in the course 
of this work. 

22 Cleaning Up 
22.1 The CONTRACTOR will keep the premises free from accumulations of waste 

materials, rubbish and other debris resulting from the Work; at the completion of the 
Work he will remove all waste materials, rubbish and debris from and about the 
premises as well as all tools, construction equipment and machinery, and surplus 
materials, and will leave the site clean and ready for occupancy by the COUNTY. 
The CONTRACTOR will restore to their original condition those portions of the site 
not designated for alteration by the Contract Documents. 

22.2 If the CONTRACTOR fails to clean up as provided in the Contract Documents, the 
COUNTY may do so and the cost thereof shall be deducted from the final retainage 
due the CONTRACTOR. 

23 Continuing the Work 
23.1 The CONTRACTOR shall carry on the Work and adhere to the progress schedule 

during all disputes and disagreements with the COUNTY. No work shall be delayed 
or postponed pending resolution of any disputes or disagreements, except as 
permitted (The COUNTY May Stop Work) or as the CONTRACTOR and the 
COUNTY may otherwise agree in writing. 

24 Anti-Discrimination 
24.1 The CONTRACTOR for itself, its successors in interest, and assignees, as part of the 

consideration thereof covenant and agree that: 
24.2 In the furnishing of services to the COUNTY hereunder, no person on the grounds of 

race, religion, color, age, sex, national origin, handicap or marital status shall be 
excluded from participation in, denied the benefits of, or otherwise be subjected to 
discrimination. 

24.3 The CONTRACTOR will not discriminate against any employee or applicant for 
employment because of race, religion, color, age, sex, national origin, handicap or 
marital status. The CONTRACTOR will make affirmative efforts to insure that 
applicants are employed and that employees are treated during employment without 
regard to their race, religion, color, age, sex, national origin, handicap or marital 
status. Such action shall include, but not be limited to, acts of employment, 
upgrading, demotion or transfer; recruitment advertising; layoff or termination, rates 
of pay or other forms of compensation and selection for training, including 
apprenticeships. 

24.4 CONTRACTOR agrees to post in a conspicuous place, available to employees and 
applicants for employment, notices setting forth the prov1s1ons of this 
anti-discrimination clause. 

24.5 CONTRACTOR will provide all information and reports required by relevant 
regulations and/or applicable directives. In addition, the CONTRACTOR shall 
permit access to its books, records, accounts, other sources of information, and its 
facilities as may be determined by the COUNTY to be pertinent to ascertain 
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compliance. The CONTRACTOR shall maintain and make available relevant data 
showing the extent to which members of minority groups are beneficiaries under 
these contracts. 

24.6 Where any information required of the CONTRACTOR is in the exclusive possession 
of another who fails or refuses to furnish this information, the CONTRACTOR shall 
so certify to the COUNTY its efforts made toward obtaining said information. The 
CONTRACTOR shall remain obligated under this paragraph until the expiration of 
three years after the termination of this CONTRACT. 

24. 7 In the event of breach of any of the above anti-discrimination covenants, the 
COUNTY shall have the right to impose sanctions as it may determine to be 
appropriate, including withholding payment to the CONTRACTOR or canceling, 
terminating or suspending this CONTRACT, in whole or in part. 

24.8 Additionally, the CONTRACTOR may be declared ineligible for further COUNTY 
contracts by rule, regulation or order of the Board of County Commissioners of Lee 
County, or as otherwise provided by law. 

24.9 The CONTRACTOR will send to each labor union, or representative of workers with 
which the CONTRACTOR has a collective bargaining agreement or other contract 
of understanding, a notice informing the labor union or worker's representative of the 
CONTRACTOR'S commitments under this assurance, and shall post copies of the 
notice in conspicuous places available to the employees and the applicants for 
employment. 

24.10 The CONTRACTOR will include the provisions in every sub-contract under this 
contract to insure its provisions will be binding upon each Sub-contractor. The 
CONTRACTOR will take such action with respect to any Sub-contractor, as the 
contracting agency may direct, as a means of enforcing such provisions, including 
sanctions for non-compliance. 

25 Work by Others 
25 .1 The COUNTY may perform additional Work related to the Project by itself, or it may 

let other direct contracts which shall contain General Conditions similar to these. 
25.2 The CONTRACTOR will afford the other Contractors who are parties to such direct 

contracts (or the COUNTY, ifit is performing the additional Work itself), reasonable 
opportunity for the introduction and storage of materials and equipment and the 
execution of the Work, and shall properly connect and coordinate his work with 
theirs. Should the Contract entail relocation of facilities not a part of this Contract, 
the CONTRACTOR will coordinate and cooperate with the applicable entity 
responsible for this portion of the Work. 

25.3 Water lines, gas lines, wire lines, service connections, water and gas meter boxes, 
water and gas valve boxes, light standards, cableways, signals, and all other utility 
appurtenances within the limits of the proposed construction which are to be relocated 
or adjusted are to be moved by the owners at their expense, unless otherwise provided 
in the Contract. It is understood and agreed that the CONTRACTOR has considered 
in his bid all of the permanent and temporary utility appurtenances in their present or 
relocated positions as shown on the plans and that no additional compensation will 
be allowed for any delays, inconveniences, or damage sustained to him due to any 
interference from the said utility appurtenances or the operation of moving them. If 
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any part of the CONTRACTOR'S work depends (for proper execution) upon the 
Work of any such other Contractor (or the COUNTY), the CONTRACTOR will 
inspect and promptly report to the OWNER'S REPRESENTATIVE in writing, any 
defects, deficiencies or delays in such Work that render it unsuitable for such proper 
execution and results. His failure to report shall constitute an acceptance of the Work, 
except as to defects, deficiencies and delays which may appear in the other Work 
after the execution of his Work. 

25.4 The CONTRACTOR will do all cutting, fitting and patching of his Work, which is 
consistent with the Contract Documents that may be required to make its several parts 
come together properly and fit it to receive or be received by such other Work. The 
CONTRACTOR will not endanger any Work of others by cutting, excavating or 
otherwise altering such other Work and will only cut or alter such other work with 
the written consent of the OWNER'S REPRESENTATIVE. 

25 .5 If the performance of additional Work by other Contractors or the COUNTY is not 
noted in the Contract Documents prior to the execution of the Contract, written notice 
thereof shall be given to the CONTRACTOR prior to starting any such additional 
Work. 

25.6 The CONTRACTOR shall be responsible for coordination with all activities with 
adjacent projects. 

26 Owner's Representative Status During Construction 
26.1 County's Representatives 

26.1.1 The COUNTY shall issue all communications to the CONTRACTOR 
through the OWNER'S REPRESENTATIVE. 

26.2 Clarifications and Interpretations 
26.2.l The OWNER'S REPRESENTATIVE will issue with reasonable 

promptness, through the COUNTY, such written clarifications or 
interpretations of the requirements of the Contract Documents (in the 
form of Drawings or otherwise) as the COUNTY may determine 
necessary, which shall be consistent with or reasonably inferable from 
the overall intent of the Contract Documents. If the CONTRACTOR 
believes that a written clarification or interpretation justifies an 
increase in the Contract Price or an extension of the Contract Time 
and the parties are unable to agree to the amount or extent thereof, the 
CONTRACTOR may make a claim. 

26.3 Authorized Variations in Work 
26.3 .1 The OWNER'S REPRESENTATIVE may authorize, with prior approval 

from the COUNTY minor variations in the Work from the requirements 
of the Contract Documents which do not involve an adjustment in the 
Contract Price or the Contract Time and are consistent with the overall 
intent of the Contract Documents. These may be accomplished by a Field 
Change Order and the CONTRACTOR shall perform the Work involved 
promptly. If the CONTRACTOR believes that a Field Change Order 
justifies an increase in the Contract Price or an extension of the Contract 
Time and the parties are unable to agree as to the amount or extent thereof, 
the CONTRACTOR may make a claim. 
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27 Changes in Work 
27 .1 Without invalidating the Agreement, the COUNTY may unilaterally and at any 

time or from time to time order additions, deletions or revisions in the Work; these 
will be authorized by Change Orders or Field Directive Change. Upon receipt of a 
Change Order or Field Directive Change, the CONTRACTOR will proceed with 
the Work involved. 

27.2 All such Work shall be executed under the applicable conditions of the Contract 
Documents. 

27.3 If any Change Order or Field Directive Change causes an increase or decrease in 
the Contract Price or any extension or shortening of the Contract Time, an equitable 
adjustment will be made. 

27.4 Additional Work performed by the CONTRACTOR without written authorization 
of a change in the form of an approved Change Order will not entitle him to an 
increase in the Contract Price or any extension of the Contract Time, except in the 
case of an emergency. 

27 .5 It is the CONTRACTOR'S responsibility to notify the Surety of any changes 
affecting the general scope of the Work or change of the Contract Price and the 
amount of the applicable Bonds shall be adjusted accordingly. The Surety's 
Acceptance must be submitted to the OWNER'S REPRESENTATIVE, by the 
CONTRACTOR, within ten calendar days of the initiation of the change. 

28 Change of Contract Price 
28.1 The Contract Price constitutes the total compensation payable to the 

CONTRACTOR for performing the Work. All duties, responsibilities and 
obligations assigned to or undertaken by the CONTRACTOR shall be at his 
expense without change in the Contract Price. 

28.2 The Contract Price may only be changed by a Change Order. Any claim for an 
increase or decrease in the Contract Price shall be in writing and delivered to the 
OWNER'S REPRESENTATIVE within fifteen calendar days of the occurrence of 
the event giving rise to the claim and stating the general nature of the claim. Notice 
of the amount of the claim with supporting data shall be delivered within sixty 
calendar days after such occurrence (unless COUNTY allows an additional period 
of time to ascertain more accurate data in support of the claim) and shall be 
accompanied by the CONTRACTOR'S written statement that the amount claimed 
covers all known amounts ( direct, indirect, and consequential) to which the 
CONTRACTOR has reason to believe it is entitled as a result of the occurrence of 
said event. No claim for an adjustment in the Contract Price will be valid if not 
submitted in accordance. All claims for adjustment in the Contract Price shall be 
reviewed by the OWNER'S REPRESENTATIVE. Any change in the Contract 
Price shall be incorporated in a Change Order and approved by the COUNTY. No 
claim by the CONTRACTOR for an equitable adjustment hereunder shall be 
allowed if asserted after final payment under this Contract. 

28.3 Where the Work involved is covered by unit prices contained in the Contract 
Documents or subsequently agreed upon, by application of unit prices to the 
quantities of the items involved. 
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28.4 By mutual acceptance of a lump sum properly itemized and supported by sufficient 
substantiating data to permit evaluation. 

28.5 By cost of the Work and mutually acceptable fixed amount for overhead and profit 
agreed upon by the parties. 

28.6 If none of the above methods is agreed upon, the value shall be determined by the 
COUNTY on the basis of cost of the Work and a percentage for overhead and 
profit. Cost shall only include labor (payroll, payroll taxes, fringe benefits, 
worker's compensation, etc.), materials, equipment, and other incidentals directly 
related to the Work involved. 

28. 7 In such cases the CONTRACTOR will submit in the form prescribed by the 
COUNTY an itemized cost breakdown together with supporting data. The amount 
of credit to be allowed by the CONTRACTOR to the COUNTY for any such 
change which results in a net decrease in cost will be the amount of the actual net 
decrease as determined by the COUNTY. When both additions and credits are 
involved in any one change, the combined overhead and profit shall be figured on 
the basis of the net decrease, if any. 

29 Cash Allowance 
29.1 It is understood that the CONTRACTOR has included in the Contract Price any 

allowances so named in the Contract Documents and shall cause the Work so 
covered to be done by such materialmen, suppliers, or SUB-CONTRACTORS and 
for such sums within the limit of the allowances as the COUNTY may approve. 
Upon final payment, the Contract Price shall be adjusted as required and an 
appropriate Change Order issued. The CONTRACTOR agrees that the original 
Contract Price includes such sums as he deems proper for cost and profit on 
account of cash allowances. No demand for an additional sum for overhead or 
profit in connection therewith will be allowed. 

29.2 Unit Price Work 
29.2.1 Where the Contract Documents provide that all or part of the Work is to 

be Unit Price Work, the Contract Price will be deemed to include for all 
Unit Price Work an amount equal to the sum of the established unit prices 
for each separately identified item of Unit Price Work times the estimated 
quantity of each item as indicated in the Agreement. The estimated 
quantities of items of Unit Price Work are not guaranteed and are solely 
for the purpose of comparison of Bids and determining an initial Contract 
Price. 

29.2.2 Each unit price will be deemed to include an amount considered by the 
CONTRACTOR to be adequate to cover the CONTRACTOR'S overhead 
and profit for each separately identified item. 

29.2.3 The unit price of an item of Unit Price Work shall be subject to revaluation 
and adjustment under the following conditions: 
29.2.3.1 If the total cost of a particular item of Unit Price Work 

amounts to 5% or more of the Contract Price and the variation 
in the quantity of that particular item of Unit Price Work 
performed by the CONTRACTOR differs by more than 15% 
from the estimated quantity of such item indicated in the 
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Agreement; and, 
29.2.3.2 If there is no corresponding adjustment with respect to any 

other item of Work; and 
29.2.3.3 If the CONTRACTOR believes that it has incurred additional 

expense as a result thereof; or 
29.2.3.4 If the COUNTY believes that the quantity variation entitles it 

to an adjustment in the unit price, either the COUNTY or the 
CONTRACTOR may make a claim for an adjustment in the 
Contract Price if the parties are unable to agree as to the effect 
of any such variations in the quantity of Unit Price Work 
performed. 

30 Change of Contract Time 
30.1 The Contract Time may only be changed by a Change Order. Any claim for an 

extension in the Contract Time shall be in writing and delivered to the OWNER'S 
REPRESENTATIVE within fifteen calendar days of the occurrence of the event 
giving rise to the claim and stating general nature of the claim. Notice of the extent 
of the claim with supporting data (analysis and documentation) shall be delivered 
within sixty calendar days after such occurrence (unless the OWNER'S 
REPRESENTATIVE allows an additional period of time to ascertain more 
accurate data in support of the claim) and shall be accompanied by the 
CONTRACTOR'S written statement that the adjustment claimed is the entire 
adjustment to which the CONTRACTOR has reason to believe it is entitled as a 
result of the occurrence of said event. If adverse weather conditions are the basis 
for a claim for additional time, such claim shall be documented by data 
substantiating that weather conditions were abnormal for the period of time and 
could not have been reasonably anticipated, and that the weather conditions had an 
adverse effect on the scheduled construction. No claim by the CONTRACTOR 
under this provision shall be allowed unless the CONTRACTOR has given the 
notice and the analysis and documentation required in this paragraph. All claims 
for adjustment in the Contract Time shall be determined by the OWNER'S 
REPRESENTATIVE. Any change in the Contract Time resulting from any such 
claim shall be incorporated in a Change Order. 

30.2 The COUNTY shall not be responsible for any delay in the completion of the 
project where the delay is beyond the control or without fault or negligence on 
behalf of the COUNTY. The COUNTY shall not be held accountable for extra 
compensation or an extension of time due to default by the CONTRACTOR, SUB
CONTRACTORS, or suppliers in the furnishing of labor or materials for the 
project, or having to replace defective materials. 

30.3 The CONTRACTOR shall be entitled to a claim for an extension of time when a 
delay or hindrance is caused by an act of God, or any act or omission on the part 
of the COUNTY, provided the CONTRACTOR gives notice to the OWNER'S 
REPRESENTATIVE within fifteen calendar days of the occurrence of the event 
giving rise to the claim and having stated the general nature of the claim. The 
CONTRACTOR'S sole remedy shall be an extension of Contract Time. 

30.4 No extension of Contract Time or increases in Contract Price shall be granted for 
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any delay caused either by (1) inadequate crewing, default or bankruptcy of lower 
tier contract, slow submittals, etc., or (2) by severe though not unusual weather 
conditions (other than hurricanes and tornadoes) or (3) any delay impacting a 
portion of the Work within the available total float or slack time and not necessarily 
preventing completion of the Work within the Contract Time unless otherwise 
agreed to by the COUNTY in its sole discretion or ( 4) for any delay which is caused 
by the CONTRACTOR having to replace defective material or equipment or (5) 
delays attributable to the lack of performance by Sub-contractors regardless of the 
reasons. 

30.5 All time limits stated in the Contract Documents are of the essence of the 
Agreement. Shall not exclude recovery for damages (including but not limited to 
fees and charges of engineers, architects, attorneys and other professionals and 
court cost) for delay by either party. 

31 Warranty and Guarantee: Acceptance of Defective Work 
31.1 Warranty and Guarantee 

31.1.1 The CONTRACTOR warrants and guarantees to the COUNTY that all 
materials and equipment will be new unless otherwise specified and that 
all Work will be of good quality, free from faults or defects and in 
accordance with the requirements of the Contract Documents and any 
inspections, test or approvals referred to in this Article. All unsatisfactory 
Work, all faulty Work, and all Work not conforming to the requirements 
of the Contract Documents or such inspections, tests or approvals shall be 
considered defective. Prompt notice of all defects shall be given to the 
CONTRACTOR. All defective Work, whether or not in place, may be 
rejected, corrected or accepted as provided herein. Contractor is to assign 
any and all warranties or guarantees on equipment, materials, etc. to the 
COUNTY. 

31.2 Tests and Inspections 
31.2.1 If the Contract Documents, laws, ordinances, rules, regulations or order of 

any public authority having jurisdiction require any Work to specifically 
be inspected, tested or approved by someone other than the 
CONTRACTOR, the CONTRACTOR will give the OWNER'S 
REPRESENTATIVE forty-eight ( 48) hours' notice of readiness therefore. 
The CONTRACTOR will furnish the OWNER'S REPRESENTATIVE 
with the required certificates of inspection, testing or approval. All such 
tests will be in accordance with the methods prescribed by the American 
Society for Testing and Materials or such other applicable organizations 
as may be required by law or the Contract Documents. If any such Work 
required to be inspected, tested or approved is covered without written 
approval of the OWNER'S REPRESENTATIVE, it shall, if requested by 
the OWNER'S REPRESENTATIVE, be uncovered for observation at the 
CONTRACTOR'S expense. The cost of all such inspections, tests and 
approvals shall be borne by the CONTRACTOR unless otherwise 
provided. 

31.2.2 Project field testing of materials required by the specifications or the 
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OWNER'S REPRESENTATIVE shall be provided by and at the expense 
of the COUNTY. The CONTRACTOR shall coordinate and schedule the 
required testing. The Contractor shall pay for all retests when the initial 
test result reveals that the materials failed to meet the requirements of the 
specifications. The CONTRACTOR shall notify the OWNER'S 
REPRESENTATIVE twenty-four (24) hours prior to conducting any test 
so the OWNER's REPRESENTATIVE may be present. 

31.2.3 The OWNER'S REPRESENTATIVE shall have the right to require all 
materials to be submitted to tests prior to incorporation in the Work. In 
some instances, it may be expedient to perform these tests at the source of 
supply, and for this reason, it is required that the CONTRACTOR furnish 
the OWNER'S REPRESENTATIVE with the information concerning the 
location of his source before incorporating material into the Work. This 
does not in any way obligate the OWNER'S REPRESENTATIVE to 
perform tests for acceptance of material and does not relieve the 
CONTRACTOR of his responsibility to furnish satisfactory material. 
The CONTRACTOR shall furnish manufacturer's certificates of 
compliance with these specifications covering manufactured items 
incorporated in the Work. 

31.2.4 Neither observations by the OWNER'S REPRESENTATIVE, nor 
inspections, tests or approvals by persons other than the CONTRACTOR 
shall relieve the CONTRACTOR from his obligations to perform the 
Work in accordance with the requirements of the Contract Documents. 

31.2.5 Testing/Permits: The CONTRACTOR shall be responsible for performing 
any testing and the cost for all items that may be required as part of the 
NPDES, FDEP, USA COE and SFWMD permits. 

32 Close Out Procedure 
32.1 General Operating/Maintenance Instructions & Manuals 

32.1.1 The CONTRACTOR shall organize maintenance operating manual 
information into four suitable sets of manageable size, and bind into 
individual binders properly identified and indexed (thumb-tabbed). 
Emergency instructions, spare parts listing, warranties, wiring diagrams, 
recommended "tum around" cycles, inspection procedures, shop drawings, 
product data, and similar acceptable information shall be included. The 
CONTRACTOR shall bind each manual of each set in a heavy duty, 3-ring 
vinyl covered binder, and include pocket folders for folded sheet 
information. Mark identification on both front and spine of each binder. 

32.1.2 Arrange for each installer of work requiring continuing maintenance (by 
the OWNER) or operation, to meet with the OWNER'S personnel, at the 
project site, to provide basic instructions needed for proper operation and 
maintenance of the entire work. Include instructions by manufacturer's 
representatives where installers are not expert in the required procedures. 
Review maintenance manuals, record documentation, tools, spare parts 
and materials, lubricants, fuels, identification system, control sequences, 
hazards, cleaning and similar procedures and facilities. For operational 
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equipment, demonstrate start-up, shut-down, emergency operations, noise 
and vibration adjustments, safety, economy/efficiency adjustments, and 
similar operations. Review maintenance and operations in relation with 
applicable guaranties, warranties, agreements to maintain, bonds, and 
similar continuing commitments. 

33 Access to the Work 
33.1 The COUNTY and the OWNER'S REPRESENTATIVE shall at all times have 

access to the Work. The CONTRACTOR shall provide proper facilities for such 
access and observation of the Work and also for any inspection or testing thereof 
by others. 

34 Uncovering the Work 
34.1 If any work has been covered which the OWNER'S REPRESENTATIVE has not 

specifically requested to observe prior to its being covered, or if the OWNER'S 
REPRESENTATIVE considers it necessary or advisable that covered Work be 
inspected or tested by others, the CONTRACTOR, at the OWNER'S 
REPRESENTATIVE'S request, will uncover, expose or otherwise make available 
for observation, inspection or testing as the OWNER'S REPRESENTATIVE may 
require, that portion of the Work in question, furnishing all necessary labor, 
material and equipment. If it is found that such Work is defective, the 
CONTRACTOR will bear all the expense of such uncovering, exposure, 
observation, inspection and testing, and of satisfactory reconstruction. If, however, 
such Work is not found to be defective, the CONTRACTOR will be allowed an 
increase in the Contract Price or an extension of the Contract Time, or both, directly 
attributable to such uncovering, exposure, observation, inspection, testing and 
reconstruction, if he makes a claim therefore. 

35 County May Stop Work 
35.1 If the Work is defective, if the CONTRACTOR fails to supply sufficient skilled 

workmen or suitable materials or equipment, or if the CONTRACTOR fails to 
make prompt payments to SUB-CONTRACTORS for labor, materials or 
equipment: the COUNTY may order the CONTRACTOR to stop the Work, or any 
portion thereof, until the cause for such order has been eliminated; however, this 
right of the COUNTY to stop the work shall not give rise to any duty on the part 
of the COUNTY to exercise this right for the benefit of the CONTRACTOR or 
any other party. 

35.2 Notwithstanding Paragraph 35.1, the COUNTY may also issue a Stop Work Order 
for the following reasons: 
35.2.1 Insufficient Maintenance of Traffic practices. 
35.2.2 Failure to comply with permits regarding pollution control. 
35.2.3 Insufficient construction materials or methods. 
35.2.4 Failure to provide a safe working environment in accordance with the US 

Department of Labor Occupational Safety and Health Administration 
(OSHA). 
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35.3 Upon notice of the Stop Work Order, the CONTRACTOR shall cease all 
contracted work except for the activities required to correct the problem and as 
directed by the COUNTY. 

35.4 If the CONTRACTOR fails to correct the problem causing the Stop Work Order 
and there is immediate threat to the public's health, safety, or environmental 
protection, the COUNTY may perform any remedial activities necessary to protect 
the public and environment. Any costs incurred by the County in the performance 
of this work shall be deducted from monies due the Contractor or paid by the 
Contractor to the County. 

35.5 No increase in the Contract Price or extension of the Contract Time will be granted 
for any delays or loss of time due to a Stop Work Order. 

36 Correction or Removal of Defective Work 
36.1 If required by the OWNER'S REPRESENTATIVE prior to approval of final 

payment, the CONTRACTOR will, promptly, without cost to the COUNTY and 
as specified by the OWNER'S REPRESENTATIVE, either correct any defective 
Work whether or not fabricated, installed or completed or, if the Work has been 
rejected by the OWNER'S REPRESENTATIVE, remove it from the site and 
replace it with non-defective Work. If the CONTRACTOR does not correct such 
defective Work or remove and replace such rejected Work within ten calendar 
days, all as specified in a written notice from the OWNER'S REPRESENTATIVE, 
the OWNER'S REPRESENTATIVE may have the deficiency corrected or the 
rejected Work removed and replaced. All direct or indirect costs of such correction 
or removal and replacement shall be paid by the CONTRACTOR. The 
CONTRACTOR will also bear the expense of making good all Work of others 
destroyed or damaged by his correction, removal or replacement of his defective 
Work. 

37 One Year Correction Period 
3 7 .1 If, after the approval of the final payment and prior to the expiration of one year 

after the date of Final Completion or such longer period of time as may be 
prescribed by law or by the terms of any applicable special guarantee required by 
the Contract Documents, any Work is found to be defective, the CONTRACTOR 
will promptly, without cost to the COUNTY, and in accordance with the 
OWNER'S REPRESENTATIVE'S written instructions, either correct such 
defective Work or, ifit has been rejected by the OWNER'S REPRESENTATIVE, 
remove it from the site and replace it with non-defective Work. If, within seven 
calendar days, the CONTRACTOR does not comply with the terms of such 
instructions, the Bonding Company shall be notified of default and requested to 
make repairs or replacement, the COUNTY may have the defective Work 
corrected or the rejected Work removed and replaced. All direct and indirect costs 
of such removal and replacement shall be paid by the CONTRACTOR. 

38 Acceptance of Defective Work 
38.1 If, instead of requiring correction or removal and replacement of defective Work, 

the COUNTY prefers to accept it, the COUNTY may do so. In such case, if 
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acceptance occurs prior to approval of final payment, a Change Order shall be 
issued incorporating the appropriate revisions to the Contract Documents including 
an appropriate reduction in the Contract Price. If the acceptance occurs after 
approval of the final payment, an appropriate amount shall be paid by the 
CONTRACTOR to the COUNTY. 

39 Neglected Work By Contractor 
39.1 If the CONTRACTOR should neglect to prosecute the Work in accordance with 

the Contract Documents, including any requirements of the progress schedule, the 
COUNTY may, after three calendar days written notice to the CONTRACTOR 
and without prejudice to any other remedy it may have, make good such deficiency 
and the cost thereof shall be charged against the CONTRACTOR. A Change Order 
shall be issued incorporating the appropriate revision to the Contract Documents 
including an appropriate reduction in the Contract Price. If the payments then or 
thereafter due the CONTRACTOR are not sufficient to cover such amount, the 
CONTRACTOR shall pay the difference to the COUNTY. 

40 Payment and Completion 
40.1 Schedule of Values 

40.1.1 Within ten (10) calendar days after the effective date of the Agreement, 
the CONTRACTOR must submit a schedule of values of the Work 
including quantities and unit prices totaling to the Contract Price. This 
schedule shall be satisfactory in form and substance to the COUNTY and 
shall subdivide the Work into sufficient detail to serve as the basis for 
progress payments during construction. Upon approval of the schedule of 
values by the OWNER'S REPRESENTATIVE, it shall be incorporated 
into the Estimate and Requisition for Payment prescribed by the 
COUNTY. Unit Price Contracts shall have the bid proposal prices 
incorporated into the Estimate and Requisition for Payment. 

40.2 Application for Progress Payment 
40.2.1 Bid proposal units and unit prices shall serve as the basis for progress 

payments during construction. The bid proposal process shall be 
incorporated into the Estimate and Requisition for Payment Form No. 
CSD:505(4) prescribed by the COUNTY. 

40.2.2 Not more often than once a month, nor less often than specified in the 
approved payment schedule, and on a date established at the Project 
Pre-Construction Conference, the CONTRACTOR will submit to the 
OWNER'S REPRESENTATIVE for review the Estimate and Requisition 
for Payment form filled out and signed by the CONTRACTOR covering 
the Work completed as of the date of the Application and supported by 
such data as the OWNER'S REPRESENTATIVE may reasonably require. 
Also, if payment is requested on the basis of materials and equipment not 
incorporated in the Work but delivered and suitably stored at the site or at 
another location agreed to in writing, the Application for Payment shall 
also be accompanied by such supporting data, satisfactory to the 
OWNER'S REPRESENTATIVE, as will establish the COUNTY'S title to 
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the material and equipment and protect its interest therein, including 
applicable insurance. All progress payments will be subject to the 
retainage percentage specified in the Contract Documents. Such retainage 
shall be paid and will be issued in the final payment after acceptance by 
the COUNTY of the Work. 

41 Contractor's Warranty of Title 
41.1 The CONTRACTOR warrants and guarantees that title to all Work, materials and 

equipment covered by an application for progress payment, whether incorporated 
in the Project or not, will be passed to the COUNTY prior to the next making of 
application for progress payment, free and clear of all liens, claims, security 
interest and encumbrances; and that no Work, materials or equipment covered by 
an Application for Payment will have been acquired by the CONTRACTOR or by 
any other person performing the Work at the site or furnishing materials and 
equipment for the Project subject to an agreement under which an interest therein 
or encumbrance thereon is retained by the seller or otherwise imposed by the 
CONTRACTOR or such other person. 

42 Approval of Payments 
42.1 The OWNER'S REPRESENTATIVE will, within ten calendar days after receipt 

of each Application for Payment, either indicate his approval of payment and 
deliver the application to the COUNTY or return the Application to the 
CONTRACTOR indicating in writing the reason for refusing to approve payment. 
In the latter case, the CONTRACTOR may make the necessary corrections and 
re-submit the Application. The COUNTY will, within five calendar days after 
receipt of each approved application for payment, either indicate their approval of 
payment, and within fifteen calendar days pay the CONTRACTOR the amount 
approved, or return the application to the CONTRACTOR thru the OWNER'S 
REPRESENTATIVE indicating in writing the reason for refusing to approve 
payment. In the latter case, the CONTRACTOR may make the necessary 
corrections and resubmit the application to the OWNER'S REPRESENTATIVE. 

42.2 The OWNER'S REPRESENTATIVE'S approval of any payment requested in an 
Application for Payment shall constitute a representation by him to the COUNTY, 
based on the OWNER'S REPRESENTATIVE'S on-site observations of the Work 
in progress and on his review of the Application for Payment and the supporting 
data that the CONTRACTOR is entitled to payment of the amount approved. 

42.3 The OWNER'S REPRESENTATIVE'S approval of final payment shall constitute 
an additional representation by him to the COUNTY that the conditions precedent 
to the CONTRACTOR'S being entitled to final payment as set forth have been 
fulfilled. 

42.4 The OWNER'S REPRESENTATIVE may refuse to approve the whole or any part 
of any payment if in his opinion; he is unable to make such representations to the 
COUNTY. He may then refuse to approve any such payment because of 
subsequently discovered evidence or the results of subsequent inspections or test, 
nullify any such payment previously approved, to such extent as may be necessary 
in his opinion to protect the COUNTY from loss because: 
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42.4.1 The Work is defective; 
42.4.2 A portion of such payment is the subject of a dispute or claim that has been 

filed; 
42.4.3 The Contract Price has been reduced because of Modifications; 
42.4.4 The COUNTY has been required to correct defective Work or complete 

the Work, or of unsatisfactory prosecution of the Work, including failure 
to clean up as required. 

43 Substantial Completion 
43.1 Prior to final payment, the CONTRACTOR shall, in writing to the OWNER'S 

REPRESENTATIVE, certify that the entire Project is substantially complete and 
request that the OWNER'S REPRESENTATIVE issue a Certificate of Substantial 
Completion. Within fourteen calendar days thereafter, the OWNER'S 
REPRESENTATIVE and the CONTRACTOR will make an inspection of the 
Project to determine the status of completion. If the COUNTY does not consider 
the Project substantially complete, it will notify the CONTRACTOR in writing 
giving the reasons therefore. If the COUNTY considers the Project substantially 
complete, a Certificate of Substantial Completion will be issued. This certificate 
shall fix the date of Substantial Completion and the responsibilities between the 
COUNTY and the CONTRACTOR for maintenance, heat and utilities. The 
Certificate of Substantial Completion will also include a punch list of items to be 
completed or corrected, said time to be within the Contract Time. The COUNTY 
shall have the right to exclude the CONTRACTOR from the Project after the date 
of Substantial Completion but the COUNTY will allow the CONTRACTOR 
reasonable access to complete items on the punch list. 

44 Partial Utilization 
44.1 Prior to final payment, the OWNER'S REPRESENTATIVE may request the 

CONTRACTOR to permit the use of a specified part of the Project which the 
COUNTY believes it may use without significant interference with construction of 
the other parts of the Project. If the CONTRACTOR agrees, he will certify to the 
OWNER'S REPRESENTATIVE that said part of the Project is substantially 
complete and request the OWNER'S REPRESENTATIVE to issue a Certificate of 
Substantial Completion for that part of the Project. Within fourteen calendar days 
thereafter, the OWNER'S REPRESENTATIVE and the CONTRACTOR will 
make an inspection of that part of the Project to determine its status of completion. 
If the COUNTY considers that part of the Project to be substantially complete, the 
OWNER'S REPRESENTATIVE will deliver to the CONTRACTOR a certificate 
to that effect, fixing the date of Substantial Completion as to that part of the Project, 
and listing the punch list of items to be completed or corrected before final payment 
and fixing the responsibility between the COUNTY and the CONTRACTOR for 
maintenance, heat and utilities as to that part of the Project. The COUNTY shall 
have the right to exclude the CONTRACTOR from any part of the Project which 
is so certified to be substantially complete but the COUNTY will allow the 
CONTRACTOR reasonable access to complete or correct items on the punch list. 
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45 Final Inspection 
45.l Upon written notice from the CONTRACTOR that the Project is complete, the 

OWNER'S REPRESENTATIVE will make a final inspection with the 
CONTRACTOR and will notify the CONTRACTOR in writing of any particulars 
which this inspection reveals that the Work is defective. The CONTRACTOR 
shall immediately make such corrections as are necessary to remedy the defects 
within a reasonable time. 

46 Final Inspection for Payment 
46.1 After the CONTRACTOR has completed any such corrections to the satisfaction 

of the OWNER'S REPRESENTATIVE and delivered all maintenance and 
operating instructions, schedules, guarantees, bonds, Certificates oflnspection and 
other documents as required by the Contract Documents, he may make application 
for final payment following the procedure for progress payments. The final 
Application for Payment shall be accompanied by legally effective final releases 
or waivers of liens from the CONTRACTOR and all SUB-CONTRACTORS 
which performed services for the CONTRACTOR pursuant to the Contract 
Documents and the consent of surety, if applicable to final payment. 

47 Approval of Final Payment 
4 7 .1 If, on the basis of its observations and review of the Work during construction, its 

final inspection and its review of the final Estimate and Requisition for Payment, 
all as required by the Contract Documents, the OWNER'S REPRESENTATIVE is 
satisfied that the Work has been completed and the CONTRACTOR has fulfilled 
all of his obligations under the Contract Documents, it will, within ten calendar 
days after receipt of the final Application for Payment, indicate in writing its 
approval of payment and deliver the application to the COUNTY. Otherwise, it 
will return the Application to the CONTRACTOR, indicating in writing its reason 
for refusing to approve final payment, in which case the CONTRACTOR will 
make the necessary corrections and re-submit the Application. The COUNTY will, 
within fifteen calendar days after receipt of approved application for final payment, 
either indicate their approval of the estimate and requisition application for 
payment and within fifteen calendar days pay the CONTRACTOR the amount 
approved by the COUNTY and issue a Certificate of Final Completion or return 
the application thru the OWNER'S REPRESENTATIVE indicating in writing the 
reason for refusing to approve payment. In the latter case, the CONTRACTOR 
may make the necessary corrections and resubmit the application to the OWNER'S 
REPRESENTATIVE. 

4 7 .2 If, after substantial Completion of the Work, final completion is materially delayed 
through no fault of the CONTRACTOR, and the OWNER'S REPRESENTATIVE 
so confirms, the COUNTY shall and without terminating the Agreement, make 
payment of the balance due for that portion of the Work fully completed and 
accepted. If the remaining balance for Work not fully completed or corrected is 
less than the retainage stipulated in the Agreement, and if bonds have been 
furnished as required, the written consent of the Surety to the payment of the 
balance due for that portion of the Work fully completed and accepted shall be 
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submitted by the CON1RACTOR to the OWNER'S REPRESENTATIVE, prior 
to certification of such payment. Such payment shall be made under the terms and 
conditions governing final payment, except that it shall not constitute a waiver of 
claims. 

47.3 If liquidated damages are to be deducted from the final payment, the COUNTY 
shall so notify the CONTRACTOR in writing at least seven calendar days prior to 
the COUNTY'S submittal to Finance. 

4 7.4 The Contractor will be required to submit with his final payment documents a DBE 
Participation Certification, indicating all DBE sub-contractor(s) and amount(s) 
utilized for the project. 

47.5 If the CONTRACTOR did not utilize the DBE firm(s) listed on the Bid Proposal, 
a letter of justification, as to why shall be submitted along with the DBE 
Participation Certification. 

47.6 At the final completion of the construction project if the county project manager 
experienced problems with the CONTRACTOR the project manager will prepare 
a Contractor Performance Evaluation, and forward to the Contractor for review, 
comment and signature. 

47.7 Upon receipt of the Contractor Performance Evaluation the CONTRACTOR will 
have seven calendar days, from the date received, to review, comment, sign and 
return back to the project manager. If the evaluation has not been received back 
from the CONTRACTOR within the seven calendar days, the COUNTY will 
assume the CONTRACTOR fully agrees with and has no comments to the 
evaluation. The evaluation will then be placed on file with Lee County 
Procurement Management. 

48 Contractor's Continuing Obligation 
48.l The CONTRACTOR'S obligation to perform the Work and complete the Project 

in accordance with the Contract Documents shall be absolute. Neither approval of 
any progress or final payment by the COUNTY, the issuance of the Certificates of 
Completion, any payment by the COUNTY to the CONTRACTOR under the 
Contract Documents, any use or occupancy of the Project or any part thereof by 
the COUNTY, any act of acceptance by the COUNTY, any failure to do so, nor 
any correction of defective Work by the COUNTY shall constitute an acceptance 
of Work not in accordance with the Contract Documents. 

49 Waiver of Claims 
49.1 The making and acceptance of final payment shall constitute: 

49 .1.1 A waiver of all claims by the COUNTY against the CONTRACTOR other 
than those arising from unsettled liens, from defective Work appearing 
after final payment or from failure to comply with the requirements of the 
Contract Documents, or from the terms of any special guarantees specified 
therein, and, 

49 .1.2 A waiver of all claims by the CONTRACTOR against the COUNTY other 
than those previously made in writing and still unsettled. 

50 Suspension of Work and Termination 
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50.1 County May Suspend Work 
50.1.1 The COUNTY may at any time and without cause suspend the Work or 

any portion thereof for a period of not more than ninety calendar days by 
notice in writing to the CONTRACTOR. The COUNTY shall fix the date 
on which Work shall be resumed and the CONTRACTOR will resume the 
Work on the date so fixed. The CONTRACTOR will be allowed an 
increase in the Contract Price, an extension of the Contract Time or both, 
if such increases are justified and directly attributable to any COUNTY 
suspension and if he makes a claim thereof. 

51 County May Terminate 
51.1 If the CONTRACTOR is adjudged bankrupt or insolvent, if he makes a general 

assignment for the benefit of his creditors, if a trustee or receiver is appointed for 
the CONTRACTOR or for any of his property, if he files a petition to take 
advantage of any debtor's act or reorganizes under the bankruptcy or similar laws, 
if he repeatedly fails to supply sufficient skilled workmen or suitable materials or 
equipment, if he repeatedly fails to make prompt payments to SUB
CONTRACTORS for labor, materials or equipment, if he disregards laws, 
ordinances, rules, regulations or orders of any public body having jurisdiction, if 
he disregards the authority of the OWNER'S REPRESENTATIVE, or if he 
otherwise substantially violates any provisions of the Contract Documents, then 
the COUNTY may, without prejudice to any other right or remedy and after giving 
the CONTRACTOR and his surety seven (7) calendar days' written notice, 
terminate the services of the CONTRACTOR and take possession of the Project 
and all materials, equipment, tools, construction equipment and machinery thereon 
owned by the CONTRACTOR and finish the Work by whatever method the 
COUNTY may deem expedient or arrange with the Surety to complete the project. 
The CONTRACTOR, if notified by the COUNTY to do so, shall promptly remove 
any part of his equipment and supplies from the property of the COUNTY; failing, 
the COUNTY shall have the right to remove such equipment and supplies at the 
expense of the CONTRACTOR. 

51.2 In such case the CONTRACTOR shall not be entitled to receive any further 
payment until the Work is finished. If the unpaid balance of the Contract Price 
exceeds the direct and indirect cost of completing the Project, including 
compensation for additional professional services, such excess shall be paid to the 
CONTRACTOR. If such cost exceeds such unpaid balance, the CONTRACTOR 
will pay the difference to the COUNTY. Such cost incurred by the COUNTY will 
be determined by the COUNTY and incorporated in a Change Order. 

51.3 Where the CONTRACTOR'S services have been so terminated by the COUNTY, 
said termination shall not affect any rights of the COUNTY against the 
CONTRACTOR then existing or which may thereafter accrue. 

51.4 If so terminated, any retention or payment of monies by the COUNTY due the 
CONTRACTOR will not release the CONTRACTOR from liability accruing 
under this Contract. 

51.5 If after notice of termination of the CONTRACTOR'S right to proceed under the 
provisions of this clause, it is determined for any reason that the CONTRACTOR 
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was not in default under the provisions or that the delay was excusable, the rights 
and obligations of the parties shall be the same as if the notice of termination had 
not been issued. 

51.6 Upon thirty (30) calendar days' written notice to the CONTRACTOR, the 
COUNTY may without cause and without prejudice to any other right or remedy 
elect to abandon the Project and terminate the Agreement. In such case the 
CONTRACTOR shall be paid for all Work executed and any expense sustained 
plus a reasonable profit. 

52 Contractor May Stop Work or Terminate The Contract 
52.1 If through no fault of the CONTRACTOR, or a Sub-contractor, or their agents or 

employees or any other persons performing portions of the Work under Contract 
with the CONTRACTOR, the WORK is suspended for a period of more than 
ninety calendar days by the COUNTY or under an order of court or other public 
authority, or the OWNER'S REPRESENTATIVE has not issued a certificate for 
payment and has not notified the CONTRACTOR of the reason for withholding 
certification or because the COUNTY has not made payment on a certificate for 
payment within the time stated in the Contract Documents, then the 
CONTRACTOR may, upon seven calendar days written notice to the COUNTY 
and the OWNER'S REPRESENTATIVE, terminate the Agreement and recover 
from the COUNTY payment for all Work executed and proven loss with respect 
to materials, equipment, tools and construction equipment and machinery, 
including reasonable overhead, profit and damages. 

52.2 In addition and in lieu of terminating the Agreement, if the OWNER'S 
REPRESENTATIVE has failed to act on an application for payment or the 
COUNTY has failed to make any payment as aforesaid, the CONTRACTOR may 
upon seven calendar days written notice to the COUNTY and the OWNER'S 
REPRESENTATIVE stop the Work until payment of all amounts then due. The 
provisions of this paragraph shall not relieve the CONTRACTOR of the obligation 
to carry on the Work in accordance with the progress schedule and without delay 
during disputes and disagreements with the COUNTY. 

53 Miscellaneous 
53.1 General 

53 .1.1 All Specifications, Drawings and copies thereof furnished by the 
COUNTY, to the CONTRACTOR, shall remain the COUNTY'S property. 
They shall not be used on another Project. 

53.1.2 The duties and obligations imposed by these General Conditions and the 
rights and remedies available hereunder, and, in particular but without 
limitation, the warrants, guarantees and obligations imposed upon the 
CONTRACTOR and the rights and remedies available to the COUNTY 
thereunder shall be in addition to and not a limitation of any otherwise 
imposed or available by law, by special guarantee or other provisions of 
the Contract Documents. 

53 .1.3 Should the COUNTY or the CONTRACTOR suffer injury or damage to 
its person or property because of any error, omission or act of the other or 
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any of his employees, agents, or others for whose acts he is legally liable, 
claim should be made in writing to the other party within seven calendar 
days of the first observance of such injury or damage. 

53.1.4 The Contract Documents shall be governed by the laws of the State of 
Florida, the County of Lee, and the municipality in which the project is 
being done. 

53.2 Right-of-Way Station Boards: The CONTRACTOR must establish and maintain 
throughout construction the right-of-way station boards at every even station 
within ten (10) days after the Notice to Proceed to assist and expedite construction 
and utility coordination. No additional compensation or separate pay item will be 
made for this work. 

53 .3 Abbreviations: Reference in the technical specifications to the specifications or 
requirements of technical societies, associated organization, or bodies shall mean 
their most current specifications. These groups are identified in the technical 
specifications. 

53.4 Use of Public Streets: The use of public streets and roads shall be such as to 
minimize any inconvenience to the public and to other traffic. Any earth or other 
excavation materials spilled from trucks shall be removed by the CONTRACTOR 
and the streets and roads shall be cleaned by the CONTRACTOR to the satisfaction 
of the COUNTY. 

53 .5 Damage to Existing Property, Structures and Utilities: The CONTRACTOR shall 
be held responsible for and shall repair all damage to pavement beyond the limits 
of the contract or outside the right-of-way. Also, the CONTRACTOR shall repair 
if damaged buildings, telephone or other cables, poles, signs, mailboxes, irrigation 
piping, water pipes, sanitary pipes, or other structures which may be encountered, 
whether or not they are shown on the Drawings. Information shown on the 
Drawings as to the location of existing utilities has been prepared from the most 
reliable data available to the Engineer. However, this information is not 
guaranteed, and it shall be the CONTRACTOR'S responsibility to determine the 
location, character, and depth of any existing utilities. The CONTRACTOR shall 
assist the utility companies, by every means possible, to determine said locations. 
The CONTRACTOR shall exercise extreme caution to eliminate any possibility of 
any damage to utilities resulting from his activities. 
53.5.1 At least two (2) business days prior to excavating any section of the Work, 

the CONTRACTOR shall call the utility companies noted on the plans and 
inform them that Work on the specific section is about to commence and 
request that they field locate their underground utilities. 

53.5.2 When proceeding with the Work, the CONTRACTOR shall exercise due 
caution to protect all underground and overhead utilities and existing 
structures from damage. In keeping with the Trench Safety Act, the 
CONTRACTOR shall provide all sheeting, shoring, and bracing that may 
be required to properly protect adjacent property, structures and people. 
The CONTRACTOR shall repair, to the satisfaction of the OWNER, any 
surface or subsurface Improvement damaged during the course of the 
Work (unless such improvement is shown to be abandoned or removed) 
whether or not such improvement is shown on the Drawing. Should any 
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utilities be encountered that are not shown on the Drawing, the 
CONTRACTOR shall immediately notify the OWNER'S 
REPRESENTATIVE and shall take all due caution necessary to protect 
the utility. 

53 .6 Adjustment of Grades: Adjustments of grades shown on Drawings may be 
necessary to conform to actual field conditions or to maintain cover under proposed 
future grades. Such adjustments shall be considered part of the job conditions and 
no extra compensation will be allowed for such changes, except where specifically 
otherwise noted in the plans or specifications. Such adjustments must be approved 
by the OWNER'S REPRESENTATIVE prior to being made. 

53.7 Existing Drainage: Existing drainage shall be maintained at all times and drainage 
under construction shall be left open so as not to cause flooding due to blockage. 
Any damage to construction caused by this requirement shall be the responsibility 
of the CONTRACTOR. 

53.8 Reference to Other Specifications 
53.8.l Reference to FDOT Specifications shall mean the State of Florida 

Department of Transportation Standard Specifications for Road and 
Bridge Construction dated July 2016 and supplements thereto unless 
specifically stated otherwise in the Contract Documents. Where an FDOT 
Specification section cites or contains references to other sections, they 
shall also be included as though cited herein. Where FDOT Specifications 
refer to the "Engineer", "Engineer of Test" or "Division of Test", it shall 
be understood to mean the OWNER'S REPRESENTATIVE or his 
designee. Where FDOT Specifications refer to the "Department", it shall 
mean the Department of Transportation of Lee County, Florida. 

53.8.2 In case of conflict between the referenced FDOT Specifications and the 
Contract Documents, the Contract Documents shall govern. 

53.8.3 Reference to AASHTO and ASTM are to the latest editions of published 
text of the American Association of Highway and Transportation Officials 
and the American Society for Testing and Materials, respectively. 

53 .9 Shoring 
53.9.1 Unless trench banks are cut back on a stable slope, sheet and brace trenches 

shall be used as necessary to prevent caving or sliding, to provide 
protection for workmen and the pipe, and to protect adjacent structures and 
facilities. The CONTRACTOR shall not brace sheeting against the pipe, 
but shall brace it so that no concentrated loads of horizontal thrust are 
transmitted to the pipe. If portable metal box is used for bracing the slopes, 
the CONTRACTOR shall take care not to disturb the pipe when the box is 
removed. 

53.9.2 The CONTRACTOR must comply with the Trench Safety Act, Florida 
Statutes Sections 553.60 - 553.64. Cost of compliance is not a separate 
pay item. Costs shall be included in the cost of pipe placement. 

53 .10 Dewatering: Dewatering of excavations, trenches, structures and utilities may be 
required. The CONTRACTOR shall be responsible for obtaining water use permits 
for dewatering operations, as necessary, from the South Florida Water 
Management District. No separate payment will be made for dewatering operations 
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or procurement of dewatering permits. Costs shall be included in the cost of items 
as included in the Bid Form. 

53.11 Excess Excavated Material: Unless otherwise specified, all excavated material in 
excess of the needs for backfill and area fill shall become the property of the 
CONTRACTOR, and the CONTRACTOR shall remove same from the project. 

53.12 Asphalt Paving Conference: A pre-paving conference shall be held prior to any 
asphalt placement. The conference is intended to closely coordinate the 
CONTRACTOR'S plant and site personnel with the COUNTY'S plant and field 
inspectors and establish expected quality assurance procedures. The 
CONTRACTOR shall not perform any paving prior to this conference. 

53 .13 Rock Excavation: All excavations for the installation of pipes, structures, 
foundations, or other contract items shall be unclassified and no additional or 
separate payment for rock excavation shall be provided nor shall additional or 
separate payment be made for backfill required to compensate for excavated rock 
material that cannot be reused as backfill. 

53.14 Permits 
53 .14.1 Copies of permits for this project other than for dewatering or NPDES will 

be provided by the COUNTY. 
53.14.2The CONTRACTOR shall abide by all conditions, statutes, and 

regulations issued by the jurisdiction authorities, boards and agencies of 
the COUNTY, State and Federal Governments. The CONTRACTOR shall 
be fully responsible for the execution and adherence to all directives, 
instructions, conditions, issuance of notices, special conditions, and 
limiting conditions contained in permits specifically issued for this project 
and which pertain to or affect the construction phase of this project. Except 
as may be provided elsewhere in these documents, the cost of materials, 
supplies, labor testing, permit fees and other direct or indirect expenses 
required to abide by or execute conditions of the permits shall be paid for 
by the CONTRACTOR. There is no direct or specific payment item in the 
bid for cost due to compliance with said permits. The CONTRACTOR'S 
reimbursement for said costs shall be distributed within the various items 
of work and materials associated with the construction of the project. 

53.15 Field Office: CONTRACTOR is not required to provide a field office within the 
project limits as long as CONTRACTOR has a field office within Lee, Collier or 
Charlotte County prior to bidding. If CONTRACTOR does not have an established 
office within Lee, Collier or Charlotte County, then the CONTRACTOR shall 
provide and staff a field office within the project limits for the entire project 
duration, per FDOT requirements. This item shall be compensated under the 
mobilization item and no separate payment will be made. The CONTRACTOR 
shall coordinate the location of this field office with the Lee County Project 
Manager prior to the issuance of the Notice to Proceed. 

54 Computation of Time 
54.1 When any period of time is referred to in the Contract Documents by days, it will 

be computed to exclude the first and include the last day of such period. If the last 
day of any such period falls on a Saturday or Sunday or on a day made a legal 
holiday by the law of the applicable jurisdiction, such day will be omitted from the 
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computation. 
55 Maintenance of Records 

55.1 The CONTRACTOR shall keep adequate records and supporting documents 
applicable to this contractual matter. Said records and documentation will be 
retained by the CONTRACTOR for a minimum of five years from the date of 
termination of this Contract. The COUNTY and its authorized agents shall have 
the right to audit, inspect and copy records and documentation as often as the 
COUNTY deems necessary during the period of this Contract and during the 
period of five years thereafter; provided, however, such activity shall be conducted 
only during normal business hours. The COUNTY, during the period of time 
expressed by the preceding sentence, shall also have the right to obtain a copy of, 
and otherwise inspect, any audit made at the direction of the CONTRACTOR as 
concerns the aforesaid records and documentation. 

55.2 Vendor specifically acknowledges its obligations to comply with §119.0701, F.S., 
with regard to public records, and shall: 
55.2.1 keep and maintain public records that ordinarily and necessarily would be 

required by the County in order to perform the services required under this 
Agreement; 

55.2.2 provide the public with access to public records on the same terms and 
conditions that the County would provide the records and at a cost that 
does not exceed the cost provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law; 

55.2.3 ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed, except as 
authorized by law; and 

55.2.4 meet all requirements for retaining public records and transfer, at no cost 
to the County, all public records in possession of Vendor upon termination 
of this Agreement and destroy any duplicate public records that are exempt 
or confidential and exempt from public records disclosure requirements. 
All records stored electronically must be provided to the County in a 
format that is compatible with the information technology system of the 
County. 

55.3 IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE VENDOR'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THE CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT 239-533-2221, 2115 
SECOND STREET, FORT MYERS, FL 33901, 
http://www.Ieegov.com/publicrecords. 

56 Federal Requirements 
56.1 In the event this Contract is paid in whole or in part from any Federal Governmental 

agency or source, the specific terms, regulations and requirements governing the 
disbursement of these funds are incorporated by reference and made a part of this 
Contract as if attached hereto and become a part of this clause. 
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End of General Conditions Section 
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Posted Date: April 27, 2023 

Solicitation No.: RFP230204BAG 

Solicitation Name: Community Needs Assessment 

Subject: Addendum Number 1 

Procurement Management Department 
2115 Second Street, pt Floor 

Fort Myers, FL 33901 
Main Line: (239) 533-8881 

Fax Line: (239) 485-8383 
www.leegov.com/procurement 

The following represents clarification, additions, deletions, and/or modifications to the above referenced bid. This 
addendum shall hereafter be regarded as part of the solicitation. Items not referenced herein remain unchanged, including 
the response date. Words, phrases or sentences with a strikethrough represent deletions to the original solicitation. 
Underlined words and balded, phrases or sentences represent additions to the original solicitation. 

1. QUESTIONS/ANSWERS 

Per the request to direct all questions to you, has Lee County established a budget for 
1. the community needs assessment described in the above-referenced Request for 

Proposals (RFP)? 
Answer Please refer to Pae;e 7, Section 14.3 of the solicitation packae;e. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF THIS 
ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH TIDS 
REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND SHALL 
RElv1A.Ii'i THE SAME. 

Brooke Green 
Procurement Analyst Direct Line: 239-533-8848 
Lee County Procurement Management 
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Posted Date: May 12, 2023 

Solicitation No.: RFP230204BAG 

Solicitation Name: Community Needs Assessment 

Subject: Addendum Number 2 

Procurement Management Department 
2115 Second Street, 1st Floor 

Fort Myers, FL 33901 
Main Line: (239) 533-8881 

Fax Line: (239) 485-8383 
www.leegov.com/procurement 

The following represents clarification, additions, deletions, and/or modifications to the above referenced bid. This 
addendum shall hereafter be regarded as part of the solicitation. Items not referenced herein remain unchanged, including 
the response date. Words, phrases or sentences with a strikethrough represent deletions to the original solicitation. 
Underlined words and bolded, phrases or sentences represent additions to the original solicitation. 

1. CLARIFICATION 
a. Page 13, Section 36: 

LOCAL VENDOR PREFERENCE 
a,.1. The Coaety's Leeel ¥ender Preferenee shell eot epply in eny proearemeet far Commodities or 
SeF¥iees if the 11se ef the Loeel ¥ender Prefereeee is prehihited hy the terms ef e greet or faedieg 
egreemeet or other pre¥eilieg l&W or peliey. 

2. QUESTIONS/ANSWERS 

1. Is this Solicitation open for vendors registered in other US states? 

Answer 
Yes, this solicitation is open to all qualified firms that meet the qualifications of 
this solicitation package to propose. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF THIS 
ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH THIS 
REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND SHALL 
REMAIN THE SAME. 

Brooke Green 
Procurement Analyst Direct Line: 239-533-8848 
Lee County Procurement Management 
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Procurement Management Department 

2115 Second Street, 1st Floor 
Fort Myen, FL 33901 

Main Une: (239) 533-8881 
Fu: Line: (239) 485-8383 

www.leegov.com/procurement 
Posted Date: May 15, 2023 

Solicitation No.: RFP230204BAG 

Solicitation Name: Community Needs Assessment 

Subject: Addendum Number 3 

The following represents cleri:fication, additions, deletions, and/or modifications to the above referenced bid. This 
addendum shall hereafter be regarded as part of the solicitation. Items not referenced berein remain unchanged, including 
the response date. Words, phrases or sentences with a strikethrough represent deletions to the original solicitation. 
Underlined words and bolded, phrases or sentences represent additions to the original solicitation. 

1. QUESTIONS/ANSWERS 

1. 

Answer 

2. 

Answer 

3. 

Answer 

Terms & Conditions, 1. 7 Liquidated Damages 
3 of 111 
Liquidated Damages: Damages paid usually in the form. of monetary payment, agreed 
by the parties to a contract which are due and payable as damages by the party who 
breaches all or part of the contract. May be applied on a daily basis for as long as the 
breach is in effect 
Will the Coun consider takin 

Terms & Conditions, 11. Additions, Revisions, Deletions 
6 of 111 
11.1. Additions, revisions, or deletions to the Terms and Conditions, 
specifications that change the intent of the solicitation will cause the 
solicitation to be non-responsive and the proposal will not be considered. The 
Procurement Management Director shall be the sole judge as to whether or not 
any addition, revision, or deletion changes the intent of the solicitation. 
Will oroooser be able to submit redlines to the contract without oenaltv? 
Contract is negotiated after the award, all requested changes are subject to County 
Attornev annroval. 

Forms Description and Instructions 
36 of 111 
Include any licenses or certifications requested Local Business Tax Account 
(as applicable) issued by City and/or County entity. This is necessary for all 
Florida vendors. 
When is it applicable to obtain a local business tax account issued by the City 
and/or County? Will this be needed prior to award and will Sunbiz suffice for 
the orooosal? Is this not annlicable to those comoanies not ore:anized in Florida? 
The awarded. Vendor will need to have a Local Business Tax license for the county 
thev are located. in or Lee Countv Local Business TBL 
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DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

PSA 

4. 
4 of24 
Lump Sum Fees vs. NTE Fees 
Will the County use Lump Sum or NTE fees? 

Answer This will be LumpSum fees. 

PSA, Payment for Services Performed 
11-12 of24 

5. 
the COUNTY reserves the right to retain five percent (5%) of the amount 
invoiced until such service requirements are fully completed. 
Would the County consider eliminating the retainage based on the scope of 
services? 

Answer This does not aooly to this type of project. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF THIS 
ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH TfflS 
REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND SHALL 

Brooke Green, CPPB 
Procurement Analyst Direct Line: 239-533-8848 
Lee County Procurement Management 
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DocuSign Envelope ID: C8685237-8C3D-4406-870D-FB11 F69726F2 
EXHIBIT E 

PROJECT FUNDING PACKAGE 

Posted Date: May 19, 2023 

Solicitation No.: RFP230204BAG 

Solicitation Name: Community Needs Assessment 

Subject: Addendum Number 4 

Procurement Management Department 
2115 Second Street, 1st Floor 

Fort Myers, FL 33901 
Main Line: (239) 533-8881 

Fax Line: (239) 485-8383 
www.leegov.com/procurement 

The following represents clarification, additions, deletions, and/or modifications to the above referenced bid. This 
addendum shall hereafter be regarded as part of the solicitation. Items not referenced herein remain unchanged, including 
the response date. Words, phrases or sentences with a strikethrough represent deletions to the original solicitation. 
Underlined words and bolded, phrases or sentences represent additions to the original solicitation. 

1. OPEN DATE/BIDS DUE EXTENSION: 

FROM: May 19, 2023 at 2:30 PM 

TO: May 26, 2023 at 2:30 PM 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF THIS 
ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH TIDS 
REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND SHALL 
REMAL~ THE SAME. 

Brooke Green, CPPB 
Procurement Analyst Direct Line: 239-533-8848 
Lee County Procurement Management 

Page 1 of 1 




