
AGREEMENT FOR 
DISASTER MANAGEMENT SERVICES 

THIS AGREEMENT ("Agreement") is made and entered into by and between Lee 
County, a political subdivision of the State of Florida, hereinafter referred to as the 
"County" and Hagerty Consulting Services, Inc., an Illinois corporation authorized to 
do business in the State of Florida, whose address is 1618 Orrington Avenue, Suite 
201, Evanston, IL, 60201, and whose federal tax identification number is 37-
1431085, hereinafter referred to as "Vendor." 

WITNESSETH 

WHEREAS, the County intends to purchase disaster management services from the 
Vendor in connection with "Disaster Management Services" (the "Purchase"); and, 

WHEREAS, the County issued Solicitation No. RFP190164RJD on June 7, 2019 (the 
"Solicitation"); and, 

WHEREAS, the County evaluated the responses received and found the Vendor 
qualified to provide the necessary services; and, 

WHEREAS, the County posted a Notice of Intended Decision on September 11, 2019; 
and, 

WHEREAS, the Vendor has reviewed the products and services to be supplied 
pursuant to this Agreement and is qualified, willing and able to provide all such 
products and services in accordance with its terms. 

NOW, THEREFORE, the County and the Vendor, in consideration of the mutual 
covenants contained herein, do agree as follows: 

I. PRODUCTS AND SERVICES 

The Vendor agrees to diligently provide all services for the Purchase in 
accordance with the project Detailed Specifications made part of this 
Agreement as Exhibit A, attached hereto and incorporated herein. Additionally, 
Vendor shall provide such services in compliance with all Federal terms, 
conditions, provisions, certifications, affidavits, and alike as set forth in the 
herein attached and incorporated EXHIBIT "E," entitled "PROJECT FUNDING 
PACKAGE," which shall be inclusive of original Solicitation with Vendor's 
executed proposal documents, grant funding provisions, and addenda. Vendor 
shall comply strictly with all of the terms and conditions of the Solicitation, a 
copy of which is on file with the County's Department of Procurement 
Management and is deemed incorporated into this Agreement to the extent 
that it does not conflict with the remainder of the Agreement. 
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II. TERM AND DELIVERY 

A. This Agreement shall commence immediately upon the effective date and 
shall continue on an "as needed basis" for a three (3) year period. There 
may be an option to extend this Agreement upon the mutual written 
agreement of both the County and the Vendor at the time of extension or 
renewal for three (3) additional one (1) year periods. The effective date 
shall be the date the Lee County Board of County Commissioners awarded 
the Solicitation to the Vendor. 

III. COMPENSATION AND PAYMENT 

A. The County shall pay the Vendor in accordance with the terms and 
conditions of this Agreement for providing all products and services as set 
forth in Exhibit A, and further described in Exhibit B, Fee Schedule, attached 
hereto and incorporated herein. Said total amount to be all inclusive of 
costs necessary to provide all products and services as outlined in this 
Agreement, and as supported by the Vendor's submittal in response to the 
Solicitation, a copy of which is on file with the County's Department of 
Procurement Management and is deemed incorporated into this Agreement. 

B. Notwithstanding the preceding, Vendor shall not make any deliveries or 
perform any services under this Agreement until receipt of written 
authorization from the County. Vendor acknowledges and agrees that no 
minimum order or amount of product or service is guaranteed under this 
Agreement and County may elect to request no products or services. If the 
County authorizes delivery of products or performance of services, the 
County reserves the right to amend, reduce, or cancel the authorization in 
its sole discretion. 

C. All funds for payment by the County under this Agreement are subject to 
the availability of an annual appropriation for this purpose by the County. 
In the event of non-appropriation of funds by the County for the services 
provided under this Agreement, the County will terminate the contract, 
without termination charge or other liability, on the last day of the then 
current fiscal year or when the appropriation made for the then-current 
year for the services covered by this Agreement is spent, whichever event 
occurs first. If at any time funds are not appropriated for the continuance 
of this Agreement, cancellation shall be accepted by the Vendor on thirty 
(30) days' prior written notice, but failure to give such notice shall be of no 
effect and the County shall not be obligated under this Agreement beyond 
the date of termination. 

IV. METHOD OF PAYMENT 
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A. The County shall pay the Vendor in accordance with the Local Government 
Prompt Payment Act, Section 218. 70, Florida Statutes, upon receipt of the 
Vendor's invoice and written approval of same by the County indicating that 
the products and services have been provided in conformity with this 
Agreement. 

B. The Vendor shall submit an invoice for payment to the County on a monthly 
basis for those specific products and services as described in Exhibit A (and 
the corresponding fees as described in Exhibit B) that were provided during 
that invoicing period. 

C. For partial shipments or deliveries, progress payments shall be paid 
monthly in proportion to the percentage of products and services delivered 
on those specific line items as approved in writing by the County. 

V. ADDITIONAL PURCHASES 

A. No changes to this Agreement or the performance contemplated hereunder 
shall be made unless the same are in writing and signed by both the Vendor 
and the County. 

B. If the County requires the Vendor to perform additional services or provide 
additional product(s) related to this Agreement, then the Vendor shall be 
entitled to additional compensation based on the Fee Schedule as amended 
to the extent necessary to accommodate such additional work or 
product(s). The additional compensation shall be agreed upon before 
commencement of any additional services or provision of additional 
product(s) and shall be incorporated into this Agreement by written 
amendment. The County shall not pay for any additional service, work 
performed or product provided before a written amendment to this 
Agreement. 

Notwithstanding the preceding, in the event additional services are required 
as a result of error, omission or negligence of the Vendor, the Vendor shall 
not be entitled to additional compensation. 

VI. LIABILITY OF VENDOR 

A. The Vendor shall save, defend, indemnify and hold harmless the County 
from and against any and all claims, actions, damages, fees, fines, 
penalties, defense costs, suits or liabilities which may arise out of any act, 
neglect, error, omission or default of the Vendor arising out of or in any 
way connected with the Vendor or subcontractor's performance or failure 
to perform under the terms of this Agreement. 

B. This section shall survive the termination or expiration of this Agreement. 
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VII. VENDOR'S INSURANCE 

A. Vendor shall procure and maintain insurance as specified in Exhibit C, 
Insurance Requirements, attached hereto and made a part of this 
Agreement. 

B. Vendor shall, on a primary basis and at its sole expense, maintain in full 
force and effect, at all times during the life of this Agreement, insurance 
coverage (including endorsements) and limits as described in Exhibit C. 
These requirements, as well as the County's review or acceptance of 
insurance maintained by Vendor, are not intended to and shall not in any 
manner limit or qualify the liabilities or obligations assumed by Vendor 
under this Agreement. Insurance carriers providing coverage required 
herein must be licensed to conduct business in the State of Florida and 
must possess a current A.M. Best's Financial Strength Rating of "B or 
better." No changes are to be made to these specifications without prior 
written specific approval by County Risk Management. To the extent 
multiple insurance coverages and/or County's self-insured retention may 
apply, any and all insurance coverage purchased by Vendor and its 
subcontractors identifying the County as an additional named insured shall 
be primary. 

VIII. RESPONSIBILITIES OF THE VENDOR 

A. The Vendor shall be responsible for the quality and functionality of all 
products supplied and services performed by or at the behest of the Vendor 
under this Agreement. The Vendor shall, without additional compensation, 
correct any errors or deficiencies in its products, or if directed by County, 
supply a comparable replacement product or service. 

B. The Vendor warrants that it has not employed or retained any company or 
person ( other than a bona fide employee working solely for the Vendor), to 
solicit or secure this Agreement and that it has not paid or agreed to pay 
any person, company, corporation, individual, or firm other than a bona 
fide employee working solely for the Vendor, any fee, commission, 
percentage, gift, or any other consideration, contingent upon or resulting 
from the award of this Agreement. 

C. The Vendor shall comply with all federal, state, and local laws, regulations 
and ordinances applicable to the work or payment for work thereof, and 
shall not discriminate on the grounds of race, color, religion, sex, or national 
origin in the performance of work under this Agreement. 

D. Vendor specifically acknowledges its obligations to comply with Section 
119.0701, Florida Statutes, with regard to public records, and shall: 
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1) keep and maintain public records that ordinarily and necessarily 
would be required by the County in order to perform the services 
required under this Agreement; 

2) upon request from the County, provide the County with a copy of the 
requested records or allow the records to be inspected or copied 
within a reasonable time at a cost that does not exceed the cost 
provided in Chapter 119, Florida Statutes, or as otherwise provided 
by law; 

3) ensure that public records that are exempt or confidential and 
exempt from public records disclosure requirements are not 
disclosed, except as authorized by law; and 

4) meet all requirements for retaining public records and transfer, at no 
cost to the County, all public records in possession of Vendor upon 
termination of this Agreement and destroy any duplicate public 
records that are exempt or confidential and exempt from public 
records disclosure requirements. All records stored electronically 
must be provided to the County in a format that is compatible with 
the information technology system of the County. 

IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 
TO THE VENDOR'S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT 239-533-
2221, 2115 SECOND STREET, FORT MYERS, FL 33901, 
publicrecords@leegov.com; 
http:/ /www.leegov.com/publicrecords. 

E. The Vendor is, and shall be, in the performance of all work, services and 
activities under this Agreement, an independent contractor. Vendor is not 
an employee, agent or servant of the County and shall not represent itself 
as such. All persons engaged in any work or services performed pursuant 
to this Agreement shall at all times, and in all places, be subject to the 
Vendor's sole direction, supervision and control. The Vendor shall exercise 
control over the means and manner in which it and its employees perform 
the work, and in all respects the Vendor's relationship and the relationship 
of its employees to the County shall be that of an independent contractor 
and not as employees of the County. The Vendor shall be solely responsible 
for providing benefits and insurance to its employees. 

F. The Vendor shall comply with the Vendor Background Screening Affidavit 
attached hereto and incorporated herein as Exhibit D. 
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IX. OWNERSHIP OF PRODUCTS 

It is understood and agreed that all products provided under this Agreement 
shall become the property of the County upon acceptance by the County. 

X. TIMELY DELIVERY OF PRODUCTS AND PERFORMANCE OF SERVICES 

A. The Vendor shall ensure that all of its staff, contractors and suppliers 
involved in the production or delivery of the products are fully qualified and 
capable to perform their assigned tasks. 

B. The personnel assigned by the Vendor to perform the services pursuant to 
this Agreement shall comply with the terms set forth in this Agreement. If 
the services provided require use of specific key personnel, the personnel 
shall be agreed to by the County and Vendor. If the Vendor's key personnel 
have been predetermined and approved, through the Solicitation process 
or otherwise, any subsequent change or substitution to the personnel must 
receive the County's written approval before said changes or substitution 
can become effective. 

C. The Vendor specifically agrees that all products shall be delivered within 
the time limits as set forth in this Agreement, subject only to delays caused 
by force majeure, or as otherwise defined herein. "Force majeure" shall be 
deemed to be any unforeseeable and unavoidable cause affecting the 
performance of this Agreement arising from or attributable to acts, events, 
omissions or accidents beyond the control of the parties. 

XI. COMPLIANCE WITH APPLICABLE LAW 

This Agreement shall be governed by the laws of the State of Florida. Vendor 
shall promptly comply with all applicable federal, state, county and municipal 
laws, ordinances, regulations, and rules relating to the services to be 
performed hereunder and in effect at the time of performance. Vendor shall 
conduct no activity or provide any service that is unlawful or offensive. 

XII. TERMINATION 

A. The County shall have the right at any time upon thirty (30) days' written 
notice to the Vendor to terminate this Agreement in whole or in part for 
any reason whatsoever. In the event of such termination, the County shall 
be responsible to Vendor only for fees and compensation earned by the 
Vendor, in accordance with Section III, prior to the effective date of said 
termination. In no event shall the County be responsible for lost profits of 
Vendor or any other elements of breach of contract. 
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B. After receipt of a notice of termination, except as otherwise directed, the 
Vendor shall stop work on the date of receipt of the notice of termination 
or other date specified in the notice; place no further orders or sub­
contracts for materials, services, or facilities except as necessary for 
completion of such portion of the work not terminated; terminate all 
vendors and subcontracts; and settle all outstanding liabilities and claims. 

C. The County's rights under this Agreement shall survive the termination or 
expiration of this Agreement and are not waived by final payment or 
acceptance and are in addition to the Vendor's obligations under this 
Agreement. 

XIII. DISPUTE RESOLUTION 

A. In the event of a dispute or claim arising out of this Agreement, the parties 
agree first to try in good faith to settle the dispute by direct discussion. If 
this is unsuccessful, the parties may enter into mediation in Lee County, 
Florida, with the parties sharing equally in the cost of such mediation. 

B. In the event mediation, if attempted, is unsuccessful in resolving a dispute, 
the parties may proceed to litigation as set forth below. 

C. Any dispute, action or proceeding arising out of or related to this Agreement 
will be exclusively commenced in the state courts of Lee County, Florida, or 
where proper subject matter jurisdiction exists, in the United States District 
Court for the Middle District of Florida. Each party irrevocably submits and 
waives any objections to the exclusive personal jurisdiction and venue of 
such courts, including any objection based on forum non conveniens. 

D. This Agreement and the rights and obligations of the parties shall be 
governed by the laws of the State of Florida without regard to its conflict of 
laws principles. 

E. Unless otherwise agreed in writing, the Vendor shall be required to continue 
all obligations under this Agreement during the pendency of a claim or 
dispute including, but not limited to, actual periods of mediation or judicial 
proceedings. 

XIV. STOP WORK ORDER 

The County may, at any time, by written order to the Vendor, require the 
Vendor to stop all or any part of the work called for by this Agreement. Any 
order shall be identified specifically as a stop work order issued pursuant to 
this clause. This order shall be effective as of the date the order is delivered to 
the Vendor. Upon receipt of such an order, the Vendor shall immediately 
comply with its terms and take all reasonable steps to minimize the incurrence 
of costs allocable to the work covered by the order during the period of work 
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stoppage. The Vendor shall not resume work unless specifically so directed in 
writing by the County. The County may take one of the following actions: 

1. Cancel the stop work order; or 

2. Terminate the work covered by the order; or 

3. Terminate the Agreement in accordance with provisions contained in 
Section XI. 

In the event the County does not direct the Vendor to resume work, the stop 
work order may be converted into a notice of termination for convenience 
pursuant to Section XII. The notice period for such termination shall be 
deemed to commence on the date of issuance of the stop work order. In the 
event the County does not direct the Vendor to resume work within ninety (90) 
days, the Vendor may terminate this Agreement. 

XV. MISCELLANEOUS 

A. This Agreement constitutes the sole and complete understanding between 
the parties and supersedes all other contracts between them, whether oral 
or written, with respect to the subject matter. No amendment, change or 
addendum to this Agreement is enforceable unless agreed to in writing by 
both parties and incorporated into this Agreement. 

B. The provisions of this Agreement shall inure to the benefit of and be binding 
upon the respective successors and assignees of the parties hereto. A party 
to this Agreement shall not sell, transfer, assign, license, franchise, 
restructure, alter, or change its corporate structure or otherwise part with 
possession or mortgage, charge or encumber any right or obligation under 
this Agreement without the proposed assignee and/or party restructuring, 
altering or changing its corporate structure agreeing in writing with the 
non-assigning party to observe and perform the terms, conditions and 
restrictions on the part of the assigning party to this Agreement, whether 
express or implied, as if the proposed assignee and/or party restructuring, 
altering or changing its corporate structure was an original contracting 
party to this Agreement. Notwithstanding the foregoing provision, the 
Vendor may assign its rights if given written authorization by the County 
and claims for the money due or to become due to the Vendor from the 
County under this Agreement may be assigned to a financial institution or 
to a trustee in bankruptcy without such approval from the County. Notice 
of any such transfer or assignment due to bankruptcy shall be promptly 
given to the County. 

C. The exercise by either party of any rights or remedies provided herein shall 
not constitute a waiver of any other rights or remedies available under this 
Agreement or any applicable law. 
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D. The failure of the County to enforce one or more of the provisions of the 
Agreement shall not be construed to be and shall not be a waiver of any 
such provision or provisions or of its right thereafter to enforce each and 
every such provision. 

E. The parties covenant and agree that each is duly authorized to enter into 
and perform this Agreement and those executing this Agreement have all 
requisite power and authority to bind the parties. 

F. Neither the County's review, approval or acceptance of, nor payment for, 
the products and services required under this Agreement shall be construed 
to operate as a waiver of any rights under this Agreement or of any cause 
of action arising out of the performance of this Agreement. 

G. If the Vendor is comprised of more than one legal entity, each entity shall 
be jointly and severally liable hereunder. 

H. When any period of time is referred to by days herein, it shall be computed 
to exclude the first day and include the last day of such period. When the 
period of time is fewer than three (3) days, it shall mean business days as 
defined by Lee County. If the period of time is greater than three (3) days, 
then it shall mean calendar days. For any period of time greater than seven 
(7) days, where the deadline falls on a Saturday, Sunday, or Lee County 
recognized hol iday, the deadline will then fall to the next Monday or non­
Lee County recognized holiday 

I. Any notices of default or termination shall be sufficient if sent by the parties 
via United States certified mail, postage paid, or via a nationally recognized 
delivery service, to the addresses listed below: 

Vendor's Representative : County's Representatives: 

Name: 

Title: 

Address: 

Telephone: 

Facsimile: 

E-mail : 

Katie Freeman 

Director of Operations 

1618 Orrington 
Avenue, Suite 201 

Evanston, IL 60201 

847-492-8454 X 119 

847-492-8454 

katie. free ma n@haqe 
rtyconsulting .com 

Solicitation No. RFP190164RJD 

Names: 

Titles : 

Roger Desjarlais 

County Manager 

Mary Tucker 

Director of 
Procurement 
Management 

Address: P.O. Box 398 

Fort Myers, FL 33902 

Telephone: 239-533-2221 239-533-8881 

Facsimile: 239-485-2262 239-485-8383 

E-Mail : 
rdesiarlais@leegov.com mtucker@leegov.com 
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J. Any change in the County's or the Vendor's Representative will be promptly 
communicated by the party making the change. 

K. Paragraph headings are for the convenience of the parties and for reference 
purposes only and shall be given no legal effect. 

L. In the event of conflicts or inconsistencies, the documents shall be given 
precedence in the following order: 

1. Agreement 
2. County work authorization 

(Purchase Order, County Project Authorization, Supplemental Task Authorization, or equivalent) 

3. Solicitation 
4. Vendor's Submittal in Response to the Solicitation 

[The remainder of this page intentionally left blank.] 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date 
last below written. 

WITNESS: 

LEE COUNTY 

hair Vice Chair 

DATE: - -#,-?---'Z~/- f_,_4--L..I__,__'/ __ 
ATTEST: 
CLERK OF THE CIRCUIT COURT 
Linda Doggett, Clerk 
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BY: ~~ 
DEPlJIY Cl.ERi: 
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APPROVED AS TO FORM FOR TH~ ij//4 flOR\0~.# 
RELIANCE OF LEE COUNTY ONLY: 'Iliff m\\\\\\\' 

~c.~~ 
OFFICE OF THE COUNTY ATTORNEY 
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EXHIBIT A 
DETAILED SPECIFICATIONS 

I. GENERAL SCOPE OF PROJECT 
1.1 The Vendor shall provide to the County disaster management and administration services, on an as 

needed basis, in accordance with the requirements stated herein. These services shall include 
consulting, representation, assistance, and support with monitoring the County's recovery efforts 
and compliance and repm1ing responsibilities with federal and state government requirements to 
include the programs listed herein but not limited to Federal Highway Administration (FHW A) -
Emergency Relief Program, Community Development Block Grant Disaster Recovery (CDBG­
DR), Federal Emergency Management Agency (FEMA), and the State of Florida (State). 

2. DETAILED SCOPE OF WORK, DELIVERABLES, AND PROVISIONS 
2.1. The Vendor shall provide services designed to maximize disaster assistance funding, expedite the 

process, and retain funds during project closeout and audit. 

2.2. The Vendor shall be responsible for providing services, upon issuance of a County work 
authorization, including but not limited to, the following services associated with pre and post 
disaster management, administration, and compliance services: 

2.2.1 Provide assistance and adviso1y services related to the event identified or potential event. 
Provide assistance with regard to disaster assistance and management of any type needed 
including, but not limited to, response, preliminary damage assessments, recovery, 
planning, training, and exercise. Additionally, upon request the Vendor shall assist County 
personnel with preparing a program management plan. 

2.2.2 Provide an annual evaluation of the current payroll tracking system used within the County 
and provide written findings and/or recommendations, as needed, for document compliance 
of current State and/or Federal disaster reimbursement requirements, including 
reimbursement of volunteer hour credit. 

2.2.3 Provide assistance in the development of a disaster-recovery team. 

2.2.4 Upon request by the County, provide a minimum of eight (8) hours of training, to County 
personnel, in relation to the services requested in this Agreement. 

2.2.5 The Vendor shall develop and implement comprehensive recovery strategies designed to 
maximize federal and state assistance. 

2.2.6 Provide continued assistance and advice to the disaster-recovery team as appropriate and 
participate in meetings upon request of county authorized personnel. 

2.2.7 Provide expert programmatic and policy advice on federal disaster relief programs. 

2.2.8 Provide extensive knowledge, experience, and technical competence in dealing with federal 
and state regulations and/or requirements. Assist the County during applicant's briefings 
with FEMA, FHW A, CD BG-DR, and the State, assisting with relationship development, 
requesting additional programmatic details and .clarifications that will assist the County 
during the grant process. 
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2.2.9 The Vendor shall review solicitations, contracts, and purchasing documentation to ensure 
compliance with federal and state regulations, as requested. 

2.2.10 Provide assistance with correspondence to FEMA, FHW A, CD BG-DR, and the State, as 
well as, generate requests for time extensions when necessary, so eligibility is not forfeited. 

2.2.11 Provide assistance in the development of hazard mitigation proposals under Sections 404 
and 406 of the Stafford Act. Assist in identifying, developing, and evaluating opportunities 
for hazard mitigation projects to reduce or eliminate risk for future events. Prepare hazard 
mitigation proposals, grant applications, benefit cost analysis, and other services related to 
the Hazard Mitigation Grant Program, Pre-Disaster Mitigation, and other mitigation 
programs. 

2.2.12 The Vendor shall review eligibility issues and work with the County to develop 
justifications for presentation to FEMA, FHW A, CDBG-DR, and the State. Progressively 
work with authorized County personnel to resolve disputes with FEMA, FHW A, CDBG­
DR, and the State, including the preparation of appeals or responses to arbitration if 
necessary. Generate Project Worksheet amendments requesting changes as agreed through 
resolution discussions or first appeals. 

2.2.13 Provide assistance in developing programmatic document control, establishing a file 
retention system, tracking costs, and data management processes to insure disaster records 
are complete and ready for audit. Coordinate and manage deliverables with FEMA, FHWA, 
CDBG-DR, and the State, as well as assist with quarterly reporting to FEMA, FHWA, 
CDBG-DR, and the State. 

2.2.14 Provide assistance in compiling and summarizing costs for presentation to FEMA, FHW A, 
CDBG-DR, and the State, as requested. 

2.2.15 Collaborate with the County on project formulation, including damage assessments (field 
team assessment of damages including a comprehensive list of damaged structures, 
contents, etc.), information gathering (photo document damages, gather records, drawings, 
insurance policies, historical photos/videos, etc.), project development (define both small 
and large projects' scope, size, and damages, including cost estimating, that will be the basis 
of each Project Worksheet), project submittals (draft and submit small and large Project 
Worksheets to FEMA, FHWA, CDBG-DR, and the State). 

2.2.16 Provide assistance in the compilation of documentation for Project Worksheets, and identify 
permit and regulatory requirements necessary to complete Project Worksheets. Provide 
assistance and oversight, as needed, to depat1ments that have difficulty completing 
necessary documentation. 

2.2.17 Collaborate with the County to resolve disputes that may arise, to include but not be limited 
to, FEMA, FHW A, CD BG-DR, and the State, or any outside funding agency. 

2.2.18 Provide guidance to the County of any potential issues related to inter-agency funding 
conflicts. 

2.2.19 Provide grant closeout services to ensure funding is retained. Upon completion of all 
projects and drawdowns of reimbursement for all eligible costs, assist with finalizing 
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preparations for FEMA, FHWA, CDBG-DR, and/or the State final inspections and audits. 
Participate in exit conferences with FEMA, FHW A, CDBG-DR, and the State, if required. 

2.2.20 The Vendor shall establish and provide comprehensive project timelines for compiling 
documents, preparing and submitting worksheets, and addressing request for information 
requests issued by reimbursing agency. 

2.2.21 The Vendor shall provide written monthly project status updates to include task specific 
updates and action items, as required. 

3. HOUSING AND COMMUNITY DEVELOPMENT ACT AND SECTION 3 REQUIREMENTS 
This Agreement is subject to Title I of the Housing and Community Development Act of 1974 (P.L. 
93-383) as amended (The Act) and all rules, regulations, notices, and requirements now issued or 
hereafter issued by the Department of Housing and Urban Development pursuant to the Act and 
applicable to services rendered under this Agreement. 

Section 3. This Agreement is subject to Section 3 of the Housing and Urban Development Act of 1968 
(P.L. 90-448) and implementing regulations at 24 CFR Part 135, as may be amended during the term 
of this Agreement. Pursuant to 24 CFR § 135.38, the Vendor or Subrecipient agrees to the following: 

I. The work to be performed under this Agreement is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 
§ 170 I u (Section 3). The purpose of Section 3 is to ensure that employment and other 
economic opp011unities generated by HUD assistance or HUD-assisted projects 
covered by Section 3 shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of HUD assistance for 
housing. 

2. The parties to this Agreement agree to comply with HUD's regulations in 24 CFR Part 
135, which implement Section 3. As evidenced by their execution of this Agreement, 
the parties to this Agreement certify that they are under no contractual or other 
impediments that would prevent them from complying with the Part 135 regulations. 

3. The Vendor or Subrecipient agrees to send to each labor organization or representative 
of workers with which the Vendor or Subrecipient has a collective bargaining 
agreement or other understanding, if any, a notice advising the labor organization or 
workers' representative of the Vendor's or Subrecipient's commitments under this 
Section 3 clause, and will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and employment positions can 
see the notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the 
work shall begin. 

4. The Vendor or Subrecipient agrees to include this Section 3 clause in every subcontract 
subject to compliance with regulations in 24 CFR Part 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in this 
Section 3 clause, upon a finding that the Subcontractor is in violation of the regulations 
in 24 CFR Part 135. The Vendor or Subrecipient will not subcontract with any 
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Subcontractor where the Vendor or Subrecipient has notice or knowledge that the 
Subcontractor has been found in violation of the regulations in 24 CFR Patt 135. 

5. The Vendor or Subrecipient will certify that any vacant employment positions, 
including training positions, that are filled (1) after the Vendor or Subrecipient is 
selected but before the Agreement is executed, and (2) with persons other than those 
to whom the regulations of 24 CFR Part 135 require employment opportunities to be 
directed, were not filled to circumvent the Vendor's or Subrecipient's obligations 
under 24 CFR Part 135. 

6. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, 
termination of this Agreement for default, and debarment or suspension from future 
HUD assisted contracts. 

7. With respect to work performed in connection with Section 3 covered Indian Housing 
Assistance, Section 7(b) of the Indian Self-Determination and Education Assistance 
Act (25 U.S.C. 450e) also applies to the work to be performed under this Agreement. 
Section 7(b) requires that to the greatest extent feasible (i) preference and oppmtunities 
for training and employment shall be given to Indians, and (ii) preference in the award 
of contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this Agreement that are subject to the provisions of 
Section 3 and Section 7(b) agree to comply with Section 3 to the maximum extent 
feasible, but not in derogation of compliance with Section 7(b). 

End of Detailed Specifications 
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EXHIBIT B 
FEE SCHEDULE 

DISASTER MANAGEMENT SERVICES 
Labor Category Hourly Rate 

(Fully Loaded) 
Senior Project Executive $235.00 
Project Executive $200.00 
Senior Subject Matter Expert $225.00 
Subject Matter Expe1t $200.00 
Senior Project Mana_g_er $175.00 
Project Manager $150.00 
Engineer / Scientist III $175 .00 
Senior Engineer/ Planner / Analyst $ 145.00 
Engineer/ Planner / Analyst $1 I 0.00 
Damage Assessment Estimator lII $180.00 
Senior Damage Assessment Estimator $150.00 
Damage Assessment Estimator $ 110.00 
Financial Management Specialist III $ 190.00 
Senior Financial Management Specialist $ 150.00 
Financial Management Specialist $ 110.00 
Grant Management Specialist Ill $170.00 
Senior Grant Management Specialist $135.00 
Grant Management S_Qecialist $110.00 
Recovery Consultant IV $ 180.00 
Recovery Consultant III $ 160.00 
Recovery Consultant II $140.00 
Recovery Consultant I $110.00 
Analyst $ I 05.00 
Senior Administrator $80.00 
Administrative Assistant $60.00 
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ATTACHMENT NO. 2 TO EXHIBIT B 

NON-PERSONNEL REIMBURSABLE EXPENSES AND COSTS 

ITEM BASIS OF CHARGE 
Telephone (Long Distance) Actual Cost 
Postage and Shipping Actual Cost 
Commercial Air Travel Actual Cost (Coach) 
Vehicle Travel Allowance (or) $0.58/M ile 
Vehicle Rental/Gas Actual Cost 
Lodging (Per Person) Actual Cost 

Meals: 
In accordance with the USGSA Code per Florida Statute 112.061. M&IE Most recent posted 
schedule for Travel utiliz ing the "Fort Mvers, F lorida" rates rates for Fort Mvers FL 
Reproduction (Photocopy) 8 ½"x ll " $0.15/Page 

8 ½"x 14" $0.20/Page 
11" X 14" $0.35/Page 

Reproduction (Blue/ White Prints) $0.20/Sq. Ft. 
Printing/Binding Actua l Cost 
Mylar Sheets Actual Cost 
Photographic Supplies & Services Actual Cost 
Tolls Actual Cost 

*List other specific project re lated reimbursables (i.e. film/developing): 

NOTE: Receipts or in-house logs are required for all non-personnel reimbursable expenses unless exempt (such 
as meals). All approved expenses will be reimbursed at actual cost except for meals, mileage, and gratuity, 
which shall be reimbursed in accordance with the most recent USGSA Code per Florida Statute 112.061. 

Breakfast-when travel begins before 6:00 A.M. and extends beyond 8:00 A.M. 

Lunch-when travel begins before 12:00 P.M. and extends beyond 2:00 P.M. 

Dinner-when travel begins before 6:00 P.M. and extends beyond 8:00 P.M. or when travel occurs during 
nighttime hours due to special assignment. 

Tips and Gratuities 
Pursuant to Florida Administrative Code Rule 691-42.010, tips and gratuities arc reimbursable as follows (and 
as updated time to time by the State of Florida) 

Taxi - actual tips not to exceed 15% of fare 

Mandatory valet parking, not to exceed $1.00 per occasion, and incurred in performance of public business. 

Portae:e - not to exceed $ 1.00 per bae: or total of $5.00 

Administrative Services Fee - Applicable only when specifically 
authorized by the County, fo r administering the procurement of special 
addit ional services, equipment, etc. not covered under the costs and/or 
changes established in the Agreement. No fees or mark-ups shall be 
authorized for reimbursable expenses. 
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EXHIBIT C 
INSURANCE REQUIREMENTS 

LEE COUNTY 
i;:() JfTl-lW F ~ T Fl Oflll)A Lee County Insurance Requirement'> 

:;.\linimmn Insm·ance Requirements : Rhk :.ll a11nge111e11t fr, 110 way represents rltar the ius11ra11ce 
rt>quired is mfficiem or adequate to protect tht' 1·1!111/ors' ;111erest or liabWties. Tht' fol/01vh1g 
art' rhe rt'q11ired 111i11h1111111 s the wmlor 111ml mahuaiu t/Jro11gho11f the tlurafio11 of fllif contract. 
n,e Com1(r reserws the right to request atlditionnl docume11ta1io11 regartli11g i11s11ra11ce 
pro1•ided 

a. Commerda] General Lia.bilitY - Coverage shall apply to premises and/or ope.rations, 
products and completed operations. independent contractors. contractual liability 
exposures with minimum limits of: 

$1.000,000 per occurrence 
$2.000,000 general aggregate 
$1.000,000 products and completed operations 
$ 1.000.000 personal and advertising injury 

b. Business Auto Liability - The following Automobile Liability will be required and 
coverage shall apply to all o,vned. hired and 11on-O\vned vehicles use with minimum limits 
of: 

$ 1,000,000 combined single limit (CSL) 
$500,000 bodily injury per person 
$1.000,000 bodily injury per accident 
$500,000 property damage per accident 

c. Workers' Compensation - Statutory benefits as defined by FS 440 encompa&Sing all 
operations contemplated by this contract or agreement to apply to all owners, officers, and 
employees regardle~ of the number of employees. Workers Compensation exemptions 
may be accepted with ,vri tten proof of the State of Florida's approval of such exemption_ 
Employers· liability will have minimum limits of: 

$500,000 per accident 
$500,000 disease limit 
$500,000 disease - polic.y limit 

"'Tile requirer/ 111i11i11m111 limit of liability sltow11 iu a. mu/ b. may be. provided iu the form of 
''Excess Iusurauce" or " Co111111ercinl Umbrella Policies." In which case, a "Following Form 
E11dorse111e11t" wm be required 011 the "E.wess I11surnuce Policy" or "Co111111ercial Umbrella 
Policy." 
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Ve1ification of Conraoe: 

l. Coverage shall be in place prior to the commencement of any work and throughout the 
duration of the contract. A certificate of insurance \Vilt be provided to the Risk l',,•f.anager 
for review and approval. The certificate shall provide for the follow ing: 

a. The certificate holder shall read as follows: 

Lee Coumy Bo,u·d of County Commissioners 
P.O. Box 398 
Fort 1\fyers , Florida 33902 

b. "Lee Com1(v, r1 po/it;ca/ rnbdfrisio11 oml Charter Co1111ty of the Stole of Florida, ifs 
age ms, employees, a11d public officials" m.U be named as an "Aclclitional In:surec1" 
on the General Liability policy, including Producrs and Completed Operatiom 
cowrage. 

Special Requirements: 

1. An appropriate "Indemnification' ' clause shall be made a provision of the contract. 

2. It is the re.sponsibility of the genera.] contractor to insure that all subcontractors comply 
,vith all insurance requirements. 
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EXHIBIT D 
VENDOR BACKGROUND SCREENING AFFIDAVIT 

I 
LEE - OUNTY VENDOR BACKGROUND 

SCREENING AFFIDAVIT 

Florida Statutes Chapter 435 governs required background screenings for any employees, 
contractors, subcontractors, or agents of the Vendor who w ill have contact with any vulnerable 
person, as defined by statute, or who otherwise are required to undergo a Leve l I or Level 2 
background screening in accordance w ith Florida law, 

The Vendor is responsible for ensuring that such required background screenings are conducted 
in accordance with Florida Statutes Chapter 435, Documentation of such completed background 
screenings must be mainta ined for a period of no less than five (5) years and are subject to audit 
by Lee County at any time during such fi ve (5) year period, 

Under penalty of perjury, I declare that I have read and understand the requirements stated 
above, and that all required background screenings shall be conducted in accordance with 
this affidavit. I further understand that there may be additional loca l, state, and federal 
regulations that may requi re background screening, and that the Vendor wi ll be so lely 
responsible fo r complying with such legal requirements, Furthermore, the Vendor sha ll 
indemnify and hold Lee County harmless from any and all claims or actions resulting from failure 
to comply with this affidavit 

Oat~ \,Qt2QC) 

STATE oF rLL liVB LS 
COUNTY OF ((OelL-

On the date set forth above, the foregoing instrument was sworn to (o~~cribed before 
me by the above-named person and in their stated capacity, and is eit~ to me or who 
has produce the following as identification: __________________ , 

[Stamp/seal required] 

OFFICIAL SEAL 
JUDITH R HYNES 

NOTARY PUBLIC, STATE OF ILLINOIS 
COOK COUNTY 

MY COMMISSION EXPIRES 08/14/2022 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

! LEE COUNTY Advertise Date: Friday, June 07, 2019 

SOUT H WEST FLO RI DA 

Lee County Board of County Commissioners 
DIVISION OF PROCUREMENT MANAGEMENT 

Request for Proposal (RFP) NoN-ccNA 

Solicitation No. : RFP 190164 RJD 
Solicitation 
Name: 
Open 
Date/Time: 
Location: 

Procurement 
Contact: 

Phone: 
Requesting 

Disaster Management Services 

Tuesday, July 09, 2019 Time: 2:30 PM 
Lee County Procurement Management 
1500 Monroe Street 4th Floor 
Fort Myers, FL 3390 l 

Robin Dennard 
(239) 533-888 1 Email: 

Title Procurement Analyst 
rdennard @leegov.com 

Dept. COUNTY WIDE 

Pre-Solicitation Meeting: 
Type: No meeting scheduled at th is time 

All solicitation documents are available for download at 
www.leegov.com/procurement 

FEMA 
Vendors are required to comply in accordance w ith 

Federal Grant Requ irements, 2 CFR part 200, 
terms, condit ions, and specifi cations. 
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! LEE COUNTY 
SOUT l[ WEST FLOR I D A 

EXHIBITE 
PROJECT FUNDING PACKAGE 

Notice to Contractor/ Vendor/ Proposer(s) 
RFP#RFP190164RJD, Disaster Management Services 

REQUEST FOR PROPOSAL (RFP) 
Lee County, Florida, is requesting proposals from qualified individuals/firms for 

Friday, June 07, 2019 

RFP190164RJD, Disaster Management Services 
Then and there to be publicly opened and read aloud for the purpose of selecting a vendor to furnish; all 
necessary labor, services, materials, equipment, tools, consumables, transportation, skills and incidentals 
required for Lee County, Florida, in conformance with proposal documents, which include technical 
specifications and/or a scope of work. 

Those individuals/firms interested in being considered for (RFP) are instructed to submit, in accordance with 
specifications, their proposals, pertinent to this project prior to 

2:30 PM Tuesday, July 09, 2019 
to the office of the Procurement Management Director, 1500 Monroe Street, 4th Floor, Fort Myers, 
Florida 33901. The Request for Proposal shall be received in a sealed envelope, prior to the time scheduled 
to receive proposals, and shall be clearly marked with the solicitation name, solicitation number, proposer 
name, and contact information as identified in these solicitation documents. 

The Scope of Services for this RFP is available from www.leegov.com/procurement. Vendors who obtain 
scope of services from sources other than www.Leegov.com/procurement are cautioned that the so licitation 
package may be incomplete. The County's official bidders list, addendum(s) and information must be obtained 
from www.Leegov.com/procurement. It is the proposer's responsibility to check for posted information. The 
County may not accept incomplete proposals. 

There will be no Pre-proposal Conference for this RFP 

It has been determined that the specifications and scope of work within thi s solicitation are adequate to describe 
the product or services being requested. A pre-proposal conference and site vis it has not been scheduled for 
this solicitation. Questions regarding this Request for Proposal are to be directed, in writing, to the individual 
listed below using the email address listed below or faxed to (239) 485 8383 during normal working hours. 

Sincerely, 

~~ 
Lindsay Cepero, CPPB 
Procurement Manager 

Robin Dennard, rdennard@LeeGov.com 

*WWW.LeeGov.Com/Procurement is the County' s official posting site 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

Terms and Conditions 
Request for Proposal 

I. DEFrNTIONS 
1.1. Addendum/Addenda: A written change, addition, alteration, correction or revision to a bi d, proposal or 

contract agreement. Addendum/Addenda may be issued following a pre-bid/pre-proposal conference or as 
a resu It of a specification or work scope change to the solicitation. 

1.2. Approved Alternate: Solicitation documents may make reference of specific manufacturer(s) or 
product(s). These references serve only as a recommendation and a guide to minimum qual ity and 
performance. The references are not intended to exclude approved alternatives of other manufacturer(s) or 
product(s). 

1.3. Bid/Proposal Package: A bid/proposal is a document submitted by a vendor in response to some type of 
solicitation to be used as a basis for negotiations or for entering into a contract. 

1.4. Bidder/Responder/Proposer: One who submits a response to a solicitation. 
1.5. County: Refers to Lee County Board of County Commissioners. 
1.6. Due Date and Time/Opening: Is defined as the date and time upon which a bid or proposal shall be 

submitted to the Lee County Procurement Management Division. Only bids or proposals received prior to 
the established date and time wil l be considered. 

1.7. Liquidated Damages: Damages paid usually in the form of monetary payment, agreed by the parties to a 
contract which are due and payable as damages by the party who breaches all or pat1 of the contract. May 
be applied on a daily basis for as long as the breach is in effect. 

1.8. Procurement Management: shall mean the Director of Lee County's Procurement Management 
Depa11ment or designee. 

1.9. Responsible: A vendor, business entity or individual who is fu lly capable to meet all of the requirements 
of the bid/proposal solicitation documents and subsequent contract. Must possess the fu ll capability 
including financial and technical, to perfo1111 as contractually required. Must be able to ful ly document the 
ability to provide good faith performance. 

1.1 0. Responsive: A vendor, business entity or individual who has submitted a bid or request for proposal that 
fully conforms in all material respects to the bid/proposal solicitation documents and all of its requirements, 
including all fo1111 and substance. 

1.11. Solicitation: An invitation to bid, a request for proposal, invitation to negotiate or any document used to 
obtain bids or proposals for the purpose of entering into a contract. 

2. ORDER OF PRECEDENCE 
2. 1. If a conflict exists between the "Terms and Conditions" the following order of precedents will apply: 

2.1.1. Florida State Law as applied to Municipal Purchasing in accordance with Title XIX, "Public 

2.1.2. 
2.1.3. 
2.1.4. 
2.1.5. 

Business", Chapter 287 "Procurement of Personal Property and Services." 
Lee County Procurement Management Ordinance 18-22 
Special Conditions and Supplemental Instructions 
Detailed Scope of Work 
These Terms and Conditions 

3. RULES, REGULATIONS, LAWS, ORDINANCES AND LICENSES 
3. 1. It shall be the responsibil ity of the proposer to assure compliance with all other federal , state, or county 

codes, rules, regulations or other requirements, as each may apply. Any involvement with the Lee County 
shall be in accordance with but not limited to: 

3. 1.1. Lee County Procurement Policy Ordinance 18-22 
3.1.2. Pursuant to FL§ Section 11 9.07 1, Public Records, General exemptions from inspection or copy ing of 

public records, sealed bids or proposals received by the County. Pursuant to this, solicitation are 
exempt from public records request (s. 119.07( I) ands. 24(a), Art. I, of the Florida Constitution) until 
such time as the agency provides notice of a decision or intended decision (pursuant to s. 11 9.071(2)) 
or within 30 days after bid or proposal opening, whichever is earlier. 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

3. I .3. Florida Statute 218 Public Bid Disclosure Act. 
3.1.4. Florida Statute 337 .168 Confidentiality of official estimates, identities of potential bidders, and bid 

analysis and monitoring. 
3.1.5. FL§ Section 607.1501(1) states: A foreign corporation may not transact business in the State of 

Florida until it obtains a certificate of authority from the Depaitment of State. 
3.2. Local Business Tax: If applicable, provide with proposal. 
3.3. License(s): Proposer should provide, at the time of the opening of the proposal, all necessary permits and/or 

licenses required for this product and/or service. 

4. RFP - PREP ARA TrON OF PROPOSAL 
4.1. Proposals must be sealed in an envelope, and the outside of the envelope must be affixed with the label 

included in the forms section. 
4.2. Submission Format: 

4.2. I. Required Forms: complete and return all required forms. If the form is not applicable, please return 
with "Not Applicable" or ''NIA" in large letters across the form. 

4.2.2. Execution of Proposal: All documents must be properly signed by corporate authorized 
representative, witnessed, and where applicable corporate and/or notary seals affixed. All proposals 
shall be typed or printed in ink. The proposer may not use erasable ink. All corrections made to the 
proposal shall be initialed. 

4.2.3. Should not contain links to other Web pages. 
4.3. Preparation Cost: 

4.3.1. The Proposer is solely responsible for any and all costs associated with responding to this solicitation. 
No reimbursement will be made for any costs associated with the preparation and submittal of any 
proposal, or for any travel and per diem costs that are incurred by any Proposer. 

5. RESPONSES RECEIVED LATE 
5.1. It shall be the proposer's sole responsibility to deliver the proposal submission to the Lee County 

Procurement Management Divis ion prior to or on the time and date stated. 
5.2. Any proposals received after the stated time and date will not be considered. The proposal shall not be 

opened at the public opening. Arrangements may be made for the unopened proposal to be returned at the 
proposer's request and expense. 

5.3. The Lee County Procurement Management Division shall not be responsible for delays caused by the 
method of delivery such as, but not limited to; Internet, United States Postal Service, overnight express mail 
service(s), or delays caused by any other occurrence. 

6. PROPOSER REQU IREMENTS (unless otherwise noted) 
6.1. Responsive and Responsible: Only proposals received from responsive and responsible proposers will be 

considered. The County reserves the right before recommending any award to inspect the facilities and 
organization; or to take any other necessary action, such as background checks, to determine ability to 
perform is satisfactory, and reserves the right to reject submission packages where evidence submitted or 
investigation and evaluation indicates an inability for the proposer to perform. 

6. 1.1. Proposals may be declared "non-responsive" due to omissions of"Negligence or Breach of Contract" 
on the disclosure form. Additionally, proposals may be declared "not responsible" due to past or 
pending lawsuits that are relevant to the subject procurement such that they call into question the 
ability of the proposer to assure good faith performance. This determination may be made by the 
Procurement Management Director, after consulting with the County Attorney. 

6.1.2. Additional sources may be utilized to determine credit wo1thiness and ability to perform. 
6.1.3. Any proposer or sub-proposer that will have access to County facilities or property may be required 

to be screened to a level that may include, but is not limited to; fingerprints, statewide criminal. There 
may be fees associated with these procedures. These costs are the responsibility of the proposer or 
sub-proposer. 
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6.2. Past Performance: All vendors wil l be evaluated on their past performance and prior deal ings with Lee 
County (i.e., failure to meet specifications, poor workmanship, late delivery, etc.) Poor or unacceptable past 
performance may resu lt in proposer disqualification. 

7. PRE-SOLICITATION CONFERENCE 
7.1. A pre-solicitation conference will be held in the location, date, and time specified on the cover of this 

solicitation. The cover will a lso note if the pre-solicitation conference is Non-Mandatory or Mandatory. All 
questions and answers are considered informal. A ll prospective proposers are encouraged to obtain and 
review the solicitation documents prior to the pre-proposal so they may be prepared to discuss any questions 
or concerns they have concerning this project. All questions must be submitted formally in writing to the 
procurement staff noted on the first page of the solicitation document. A formal response wi ll be provided 
in the form of an addendum (see "County Interpretation/Addendums" for additional information.) A site 
visit may follow the pre-proposal conference, if appl icable. 

7.2. Non-Mandatory: Pre-solicitation conferences are generally non-mandatory, but it is high ly recommended 
that prospective proposers participate. 

7.3 . Mandatory: Failure to attend a mandatory pre-solicitation conference will result in the proposal being 
considered non-responsive. 

8. COUNTY INTERPRETATION/ADDENDUMS 
8. 1. Each Proposer shall examine the solicitation documents and shall judge all matters relating to the adequacy 

and accuracy of such documents. Any inquiries, suggestions or requests concerning interpretation, 
clarification or additional information pertaining to the solicitation shall be submitted in writing prior to 
5:00 PM at least eight (8) calendar days prior to the elate when the submission is due. 

8.2. Response(s) will be in the form of an Addendum posted on www.leegov.com/ procurement. It is solely the 
proposer's responsibility to check the website for information. No notifications wi ll be sent by Lee County 
Procurement Management Division. 

8.3. All Addenda shall become part of the Contract Documents. 
8.4. The County shall not be responsible for oral interpretations given by any County employee, representative, 

or others. Interpretation of the meaning of the plans, specifications or any other contract document, or for 
correction of any apparent ambigui ty, inconsistency or error there in, sha ll be in writing. Issuance of a 
written addendum by the County's Procurement Management Division is the only official method whereby 
interpretation, clarification or additional information can be given. 

9. QUALITY GUARANTEE/WARRANTY (as applicable) 
9.1. Proposer will guarantee their work without disclaimers, unless otherwise specifica lly approved by the 

County, for a minimum of twel ve ( 12) months from final completion. 
9.2. Un less otherwise specifical ly provided in the specifications, all equipment and materials and a rticles 

incorporated in the work covered by this contract shall be new, unused and of the most suitable grade for 
the purpose intended. Refurbished parts or equipment are not acceptable unless otherwise specified in the 
specifications. All warrantees will begin from the date of final completion. 

9.3. Unless otherwise specifically provided in the specifications, the equipment must be warranteed for twelve 
( 12) months, shipping, parts and labor. Should the equipment be taken out of service for more than forty­
eight (48) hours to have warranty work performed, a loaner machine of equal capabi lity or better shall be 
provided for use until the repaired equipment is returned to service at no additional charge to the County. 

9.4. If any product does not meet performance representation or other quality assurance representations as 
published by manufacturers, producers or distributors of such products or the specifications listed, the 
vendor shall pick up the product from the County at no expense to the County. The County reserves the 
right to reject any or all materials, if in its j udgment the item reflects unsatisfactory workmanship or 
manufacturing or shipping damage. The vendor shall refund, to the County, any money which has been paid 
for same. 
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10. SUBSTITUTION(S)/APPROVED AL TERNATE(S) 
I 0.1. Unless otherwise specifical ly provided in the specifications, reference to any equipment, material, article or 

patented process, by trade name, brand name, make or catalog number, shall be regarded as establishing a 
standard of quality and shall not be construed as limiting competition. If a proposer wishes to make a 
substitution in the specifications, the bidder shall furnish to the County, no later than ten (10) business 
days prior to the solicitation opening date, the name of the manufacturer, the model number, and other 
identifying data and information necessary to aid the County in evaluating the substitution. Such 
information is submitted through the Procurement Management Division. Any such substitution shal l be 
subject to County approval through the issuance of a written addendum by the County's Procurement 
Management Division. Substitutions shal I be approved only if determined by the County to be an Approved 
Alternate to the prescribed specifications. 

10.2. A proposal containing a substitutio n is s ubject to disqualification if the substitution is no t approved 
by the County. Items bid must be identified by brand name, number, ma nufacture r and model, and 
shall inc lude full descriptive information, brochures, and appropriate attachments. Brand names 
are used for descriptive purposes only. An Approved Alternate product or service may be used. 

11. ADDITIONS, REVISONS AND DELETIONS 
11.1. Additions, revisions, or deletions to the Terms and Conditions, specifications that change the intent of the 

solicitation will cause the solicitation to be non-responsive and the proposal will not be considered. The 
Procurement Management Director shall be the sole judge as to whether or not any addition, revision, or 
deletion changes the intent of the solicitation. 

12. NEGOTIATED ITEMS 

12.1. Any item not outlined in the Scope of Services may be subject to negotiations between the County and the 
successful Proposer. 

12.2. After award of this proposal the County reserves the right to add or delete items/services at prices to be 
negotiated at the time of addition or deletion. 

12.3. At contract renewal time(s) or in the event of s ignificant industry wide market changes, the County may 
negotiate justified adjustments such as price, terms, etc., to this contract with the County, in its sole 
judgment, considers such adj ustments to be in the best interest of the County. 

13. ERRORS, OMISSIONS, CALCULATION ERRORS (as applicable) 
13 .1 . Errors/Omissions: Approval by County of the successful proposer's work product for the project shall not 

constitute nor be deemed a release of the respons ibility and liability of the successful proposer for the 
accuracy and competency of the successful proposer's designs, drawings, specifications or other documents 
and work pertaining to the project. Additionally, approval by the County of the successful proposer's work 
product shall not be deemed to be an assumption of drawings, specifications or other documents prepared 
by the successful proposer for the project. After acceptance of the final plans by the County, the successful 
proposer agrees, prior to and during the construction of the project, to perform such successful proposer 
services, at no additional cost to the County, as may be required by the County to correct errors or omissions 
on the plans prepared by the successful proposer pertaining to the project. 

13.2. Calculation Errors: In the event of multiplication/addition error(s), the unit price shall prevail. W ritten 
prices shall prevail over figures where applicable. All proposals shall be reviewed mathematically and 
corrected, if necessary, using these standards, prior to additional evaluation. 

14. CONFIDENTIALITY 

14. l. Proposers should be aware that a ll proposals provided are subj ect to public disclosure and will not be 
afforded confidentiality, unless provided by Chapter I I 9 Florida Statute. 

14.2. If information is submitted with a proposal that is deemed "Confidential" the proposer must stamp those 
pages of the proposal that are considered confidential. The proposer must provide documentation as to 
validate why these documents should be declared confidential in accordance with Chapter 119, "Public 
Records," exemptions. 
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14.3. Lee County will not reveal engineering estimates or budget amounts for a project unless required by 
grant funding or unless it is in the best interest of the County. According to Florida State Statute 337.168: 
A document or electronic file revealing the official cost estimate of the department of a project is confidential 
and exempt from the provisions of s. 11 9 .07( I) unti I the contract for the project has been executed or unti I 
the project is no longer under active consideration. 

15. CONFLICT OF fNTEREST 

15.1. All proposers are hereby placed on formal notice that per Section 3 of Lee County Ordinance No. 92-22: 

And: 

The County is prohibited from solicitation of a professional services firm to perform project design and/or 
construction services if the firm has or had been retained to perform the project feasibility or study analysis. 

15.2. A professional services firm who has performed or participated in the project feas ibility planning, study 
analysis, development of a program for future implementation or drafting of solicitation documents directly 
related to this County project, as the primary vendor/consulting team, cannot be selected or retained, as the 
primary consultant/vendor or named a member of the consulting/contracting team, to perform project design, 
engineering or construction services for subsequent phase(s) or scope of work for this project. Pursuant to 
FS. S287.057 (17) the firm will be deemed to have a prohibited conflict of interest that creates an unfair 
competitive advantage. 

15.3. Should your proposal be found in violation of the above stated provisions; the County wi ll consider this 
previous involvement in the project to be a conflict of interest, which will be cause for immediate 
disqualification of the proposal from consideration for this project. 

15.4. Business Relationship Disclosure Requirement: The award hereunder is subject to the provisions of 
Chapter 112, Public Officers and Employees: General Provisions, Florida Statues. All proposers must 
disclose with their proposal the name of any officer, director or agent who is a lso an employee of the Lee 
County or any of its agencies. Fu1ther, all proposers must d isclose the name of any County employee who 
owns directly or indirectly, an interest of five percent (5%) or more in the proposer's firm or any of its 
branches . 

16. ANTI-LOBBYING CLAUSE (Cone of Silence) 
16.1. Following Florida Statute Section 287 .057(23), Upon the issuance of the solicitation, prospective proposers 

or any agent, representative or person acting at the request of such proposer shall not have any contact, 
communicate with or discuss any matter relating in any way to the so licitation with any Commissioner, 
Evaluation Review Committee, agent or employee of the County other than the Procurement Management 
Director or their des ignee. This prohibition begins with the issuance of any sol icitation, and ends upon 
execution of the final contract or when the solicitation has been cancelled. If it is determined that 
improper communications were conducted, the Proposer maybe declared non- responsible. 

17. DRUG FREE WORKPLACE 
17. I. Lee County Board of County Commissioners encourages Drug Free Workplace programs. 

18. DISADVANTAGED BUSINESS ENTERPRISE (DBE's) 
18.1. The County encourages the use of Disadvantaged Bus iness Enterprise Proposer(s) as defined and certified 

by the State of Florida Office of Supplier Diversity. 
18.2. Bidder/ Proposer is required to indicate whether the Finn and/or any proposed sub-consultants are 

Disadvantaged Business Enterprises (DBE). Lee County encourages the utilization a nd participation of 
DBEs in procurements, and evaluation proceedings wi ll be conducted within the established guidelines 
regarding equal employment opportunity and nondiscriminatory action based upon the grounds of race, 
color, sex or national o rigin. Interested certified Disadvantaged Business Enterprise (DBE) firms as well as 
other minority-owned and women-owned finns are encouraged to respond. 

19. ANTI-DISCRIMINATION/ EQUAL EMPLOYMENT OPPORTUNITY 
19.1. The proposer agrees to comply, in accordance with Florida Statute 287.134, 504 of the Rehabilitation Act 

of 1973 as amended, the Americans with Disabilities Act of 1990 (ADA), the ADA Amendments Act of 
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2008 (ADAAA) that furnishing goods or services to the County hereunder, no person on the grounds of 
race, religion, color, age, sex, national origin, disability or marital status shall be excluded from pa,ticipation 
in, denied the benefits of, or otherwise be subjected to discrimination. 

19.2. The proposer will not discriminate against any employee or applicant for employment because of race, 
religion, color, age, sex, national origin, disability or marital status. The proposer will make affirmative 
effo1ts to ensure that applicants are employed and that employees are treated during employment without 
regard to their race, religion, color, age, sex, national origin, disability or marital status. 

19.3. The proposer will include the provisions of this section in every sub-contract under th is contract to ensure 
its provisions will be binding upon each sub-contractor. The proposer wi ll take such actions in respect to 
any sub-contractor, as the contracting agency may direct, as a means of enforcing such provisions, incl uding 
sanctions for non-compliance. 

19.4. An entity or affi liate who has been placed on the State of Florida's Discriminatory Vendor List (This list 
may be viewed by going to the Department of Management Services website at 
http://www.dms.mytlorida.com) may not submit a bid on a contract to provide goods or services to a public 
enti ty, may not submit a bid on a contract with a public entity for the construction or repair of a public 
building or public work, may not submit bids on leases of real prope1ty to a public entity, may not award or 
perform work as a vendor, supplier, sub-contractor, or consultant under contract with any public entity, and 
may not transact business with any public entity. 

20. SUB-PROPOSER/CONSULTANT 

20.1. The use of sub-proposer/consultant under this solicitation is not al lowed without prior written authorization 
from the County representative. 

2 1. RFP - PROJECT GUIDELINES 

21. 1. The County has established the following Guidelines, Criteria, Goals, Objectives, Constraints, Schedule, 
Budget and or Requirements which shall service as a guide to the proposer(s) in conforming the professional 
services and work to provide pursuant to this Agreement/Contract: 

2 1. 1. I. No amount of work is guaranteed upon the execution of an agreement/contract. 
2 1.1 .2. Hourly rates and al l other negotiated expenses wil l remain in effect throughout the duration of the 

agreement/contract period. 
21. 1.3. This contract does not entitle any firm to exclusive rights to County agreements/contracts. The County 

reserves the right to perfonn any and al l available required work in-house or by any other means it so 
desires. 

21.1.4. In reference to vehicle travel, mileage and man-hours spent in travel time, is considered incidental to 
the work and not an extra compensable expense. 

2 1.1.5. Lee County reserves the right to add or delete, at any time, and or all tasks or services associated with 
this agreement. 

21.1.6. Any Single Large Project: The County, in its sole discretion, reserves the right to separately solicit 
any project that is outside the scope of this solic itation, whether through size, complexity or the dollar 
value. 

22. RFP - EVALUATION 

22. 1. Ranking Method: Lee County uses the Dense Ranking (1223" ranking). In Dense Ranking, items that 
compare equal, receive the same ranking number, and the next item(s) receive the immediately fo llowing 
ranking number. This ranking method is used for each individual committee member's scores. Thus if A 
ranks ahead ofB and C (which compare equal) which are both ranked ahead ofD, then A is ranked number 
l("first"), Bis ranked number 2 (''joint second"), C is also ranked number 2 ("joint second") and Dis ranked 
number 3 ("third"). 

22. 1.1. Each Ranking is derived by the individual committee member's scores being totaled and then ranked 
with the highest "score" being "ranked" first with each following in the same manner. For example: 
a score of 100 would rank 1, a score of75 would rank 2, and continue until all proposals have been 
ranked. 
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22.1.2. Upon completion of this method for each individual committee member the individual rankings are 
then totaled for an "Over-all Ranking." During the Over-all Ranking process the lowest total would 
be deemed the highest ranked ( I). Example: Proposer A individual rankings totaled 5 and Proposer 
B individual rankings totaled 7 making "Over-all Ranking" order as Proposer A ranked 1, Proposer B 
ranked 2. 

22.1.3. In the event of a tie, please refer to the tiebreaker section of this solicitation.) 
22.2. Evaluation Meeting(s): 

22.2. 1. Evaluation I: The first evaluation will rank Proposers based on the scores from the selection criteria 
point values. 

22.2.2. Evaluation 2: Following the initial evaluation process, the sh01t-listed proposer(s) will be required to 
provide an on-site interview/presentation. 

22.2.2.1. Such subsequent evaluations will be accomplished by simply ranking the proposers. Proposers 
will be ranked in sequentia l order with one (1) being the highest ranking. Proposers' rankings 
will then be totaled with the total lowest scores receiving final rank order starting with one ( I ) 
- the highest ranking. 

22.2.3. Proposed short-list and final selection meeting dates are posted on the Procurement Management web 
page: www. leegov.com/procurement (Projects, Award Pending.) 

23. RFP-SELECTION PROCEDURE 
23. 1. The selection w ill be made in accordance with Lee County Procurement Policy. Some or all of the 

responding proposer(s) may be requested to provide interviews and/or presentations of their proposal, for 
the ranking process. 

23.2. The recommendation to award, negotiated rates and agreement/contract(s) will be submitted to the Board of 
County Commissioners for approval. 

23.3. [fa satisfactory agreement/contract(s) cannot be negotiated, in a reasonable amount ohime, the County, in 
its sole discretion, may terminate negotiations with the selected proposer(s) and begin agreement/contract 
negotiations with the next finalist. 

23.4. The Procurement Management Director reserves the right to exercise their discretion to: 
23.4.1. Make award(s) to one or multiple proposers. 
23.4.2. Waive minor informalities in any response; 
23.4.3. Reject any and all proposals with or without cause; 
23.4.4. Accept the response that in its judgment will be in the best interest of Lee County 

24. RFP - TIEBREAKER 
24. 1. In the event of a tie, two or more proposers that have the same ranking, the following steps will be taken to 

determine the highest ranked proposer. This method shall be used for all (RFP) ties . 
24 .1.1. Step I: The proposer that has the highest number of I st place rankings shall be deemed the first 

ranked proposer. In the event a tie sti ll exists the proposer with the highest number of 2nd• place 
rankings shall be the first ranked proposer. Should a tie still remain the method used above wi ll 
continue with each ranking level, 3rd, then 41

\ then 5Ll, , etc. rank, will be counted until the tie is 
broken. 

24.1.2. Step 2: At the conclusion of step I , if all is equal, the proposer having a drug-free work place 
program, shall be deemed the first ranked proposer. 

24. 1.3. Step 3: In the event the tie exists then the highest ranked proposer from the first evaluation 
committee meeting, in which point values were appl ied, wil l win the award. One being the highest. 

24.1.4. Step 4: At the conclusion of steps I, 2, 3, if all are equal, the I st place proposer shall be determined 
by the flip of a coin . 

24.2. When the tiebreaker is determined the highest ranked proposer shall be awarded the contract or receive the 
first opportunity to negotiate, as appl icable. 

24.3. If an award or negotiation is unsuccessful with the highest ranked proposer, award or negotiations may 
commence with the next highest ranked proposer. 

25. RFP - EVALUATION/ SELECTION COMMITTEE 
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25. I. The selection shall be by a Selection Committee consisting of staff representatives from the appropriate 
County Departments as approved by the Procurement Management Director or designee. 

25 .2. The Selection Committee will receive and review written proposals in response to this Request for Proposal 
(RFP). Responses will be evaluated against a set of criteria to determine those Proposers/Firms most 
qualified and suited for this project. If appl icable, the Selection Committee may choose to short-list 
Proposers/Firms to be interviewed to determine fi nal selection. 

26. WITHDRAW AL OF PROPOSAL 
26 .1. No proposal may be withdrawn for a period of 180 calendar days after the scheduled time for receiving 

proposals. A proposal may be withdrawn prior to the proposal opening date and time. Withdrawal requests 
must be made in writing to the Procurement Management Director, who will approve or disapprove the 
request. 

26.2. A proposer may withdraw a proposal any time prior to the opening of the solicitation. 
26.3. After proposals are opened, but prior to award of the contract by the County Commission, the Procurement 

Management Director may a llow the withdrawal of a proposal because of the mistake of the proposer in the 
preparation of the proposal document. In such c ircumstance, the decis ion of the Procurement Management 
Director to allow the proposal withdrawal, although discretionary, shall be based upon a finding that the 
proposer, by c lear and convincing evidence, has met each of the following four tests: 

26.3.1. The proposer acted in good faith in submitting the proposal, 
26.3.2. The mistake in proposal preparation that was of such magnitude that to enforce compliance by the 

proposer would cause a severe hardship on the proposer, 
26 .3.3. The mistake was not the result of gross negligence or wi llful inattention by the proposer; and 
26.3.4. The mistake was discovered and was communicated to the County prior to the County Commission 

having fo1mally awarded the contract/agreement. 

27. PROTEST RIGHTS 
27.1. Any Bidder that has submitted a formal Response to Lee County, and who is adversely affected by an 

intended decision wi th respect to the Award, has the right to protest an intended decision posted by the 
County as part of the Solicitation process. 

27.2. Notice of Intended Decision is posted on the Lee County Department of Procurement Management 
website (www.leegov.com/procurement) . Bidders are solely responsible to check for information 
regarding the Sol icitation. 

27.3. Refer to the "Procurement Protest" section of the Lee County Procurement Ordinance 18-22 for a 
complete description of the protest process and associated requirements. The ordinance is posted on the 
Lee County website or may be obtained by contacti ng the Procurement Management Director. 

27.4. In order to preserve the right to protest, a written "Notice Of Intent To File A Protest" must be filed 
with the Lee County Procurement Management Director within seventy-two (72) hours of Posting 
of the Notice of Intended Decision. 

27.4.1. The notice shall clearly indicate all grounds being claimed for the protest. 
27.4.2. The notice must be physically received by the Procurement Management Director within the 

required time frame descri bed above. No additional time will be granted for mailing. 
27.5. Following receipt of the Notice of Intent to File a Protest, a "Protest Bond" and "Formal Written 

Protest" must be filed within ten (10) business days of Posting of the Notice of Intended Decision. 
27.6. Failure to follow the protest procedures requirement within the time frames as prescribed herein 

and in the Lee County Procurement Ordinance 18-22 shall constitute a waiver of the right to 
protest and shall bar any resulting claims. 

28. AUTHORITY TO UTILIZE BY OTHER GOVERNMENT ENTITIES 
28. 1. This opportunity is also made available to any government entity. Pursuant to their own governing laws, 

and subject to the agreement of the vendor, other entities may be permitted to make purchases at the terms 
and conditions contained herein. Lee County Board of County Commissioners wi ll not be financially 
responsible for the purchases of other entities from this solicitation. 
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29. I. I. The awarded proposer shall appoint a person(s) to act as a primary contact for all County departments. 
This person or back-up shall be readily available during normal working hours by phone or in person, 
and shall be knowledgeable of the terms and procedures involved. 

29.1.2. Lee County requires that the awarded proposer to provide the name of a contact person(s) and phone 
number(s) which will afford Lee County access 24 hours per day, 365 days per year, of this service in 
the event of major breakdowns or natural disasters. 

29.2. RFP-Term: (unless otherwise stated in the Scope of Work or Detailed Specifications) 
29.2.1. Unless otherwise stated in the scope of work, specifications, or special conditions the default 

contract term shall be one (1) year with three (3), one (1) year renewals for a total of four (4) 
years upon mutual written agreement of both parties. 

29.2.2. The County reserves the right to renew this contract, or any portion thereof, and to negotiate pricing 
as a condition for each. 

29.2.3. The County's performance and obligation to pay under this contract, a nd any applicable 
renewal options, is contingent upon annual appropriation offunds. 

29.3. RFP- Basis of Award: 
29.3.1. Award will be made to the most responsible and responsive proposer based on the evaluation criteria. 

29.4. Agreement/Contract: 
29 .4. I. The awarded proposer wi 11 be required to execute an Agreement/Contract as a condition of award. A 

sample of this document may be viewed on-line at http://www.leegov.com/procurement/forms. 
29.5. Records: 

29.5.1. Retention: The proposer shal l maintain such financial records and other records as may be prescribed 
by Lee County or by applicable federal and state laws, rules and regulations. Unless otherwise stated 
in the specifications, the proposer shall retain these records for a period of five years after final 
payment, or unti l they are audited by Lee County, whichever event occurs first. 

29.5.2. Right to Audit/Disclosure: These records shall be made available during the tenn of the contract as 
well as the retention period. These records shall be made readily avai lable to County personnel with 
reasonable notice and other persons in accordance with the Florida General Records Schedule. 
Awarded Bidder/Proposer(s) are hereby informed of their requirement to comply with FL § 11 9 
specifically to: 

29.5.2.1. Keep and maintain public records required by the County to perform the service. 
29.5.2.2. Upon request from the County's custodian of public records, provide the County with a 

copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided or as otherwise provided 
by law. 

29.5.2.3 . Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the contractor does not 
transfer the records to the County. 

29.5.2.4. Upon completion of the contract, transfer, at no cost, to the County all public records in 
possession of the contractor or keep and maintain public records required by the County 
to perfonn the service. If the contractor transfers al l public records to the County upon 
completion of the contract, the contractor shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements. If the 
contractor keeps and maintains public records upon completion of the contract, the 
contractor shall meet all applicable requirements for retaining public records. All records 
stored electronically must be provided to the County, upon request from the County's 
custodian of public records, in a format that is compatible with the information technology 
systems of the County. 

29.5.3. Public Record: IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FL , TO THE VENDOR'S DUTY 
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TO PROVIDE PUBLIC RECORDS RELATING TO THE CONTRACT, 
CONT ACT THE CUSTODIAN OF PUBLIC RECORDS AT 239-533-
2221, 2115 SECOND STREET, FORT MYERS, FL 33901, 
http://www.leegov.com/publicrecords. 

29.5.4. Ownership: It is understood and agreed that all documents, including detailed reports, plans, original 
tracings, specifications and all data prepared or obtained by the successful proposer in connection with 
its services hereunder, include all documents bearing the professional seal of the successful proposer, 
and shall be delivered to and become the prope1ty of Lee County, prior to final payment to the 
successful proposer or the termination of the agreement. This includes any electronic versions, such 
as CAD or other computer aided drafting programs. 

29.6. Termination: 
29.6.1. Any agreement as a result of this solicitation may be terminated by either party giving thirty (30) 

calendar days' advance written notice. The County reserves the right to accept or not accept a 
termination notice submitted by the proposer, and no such termination notice submitted by the vendor 
shall become effective unless and until the vendor is notified in writing by the County of its 
acceptance. 

29.6.2. The Procurement Management Director may immediately terminate any agreement as a result of this 
solicitation for emergency purposes, as defined by the Lee County Procurement Ordinance 18-22. 

29.6.3. Any proposer who has voluntarily withdrawn from a solicitation without the County's mutual consent 
during the contract period shall be barred from fu1ther County procurement for a period of 180 days. 
The vendor may apply to the Board for a waiver of this debarment. Such application for waiver of 
debarment must be coordinated with and processed by the Procurement Management Department. 

29.6.4. The County reserves the right to terminate award or contract following any of the be low for goods or 
services over $ 1,000,000: 
29.6.4.1. Contractor is found to have submitted a false certification as provided under FL§ 287.135 

(5); 
29.6.4.2. Contractor has been placed on the Scrutinized Companies with Activities in Sudan List or 

the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; 
29.6.4.3. Contractor has engaged in business operations in Cuba or Syria; 
29.6.4.4. Contractor has been placed on the Scrutinized Companies that Boycott Israel List, or is 

engaged in a boycott of Israel - beginning October I, 2016. 

30. WAI VER OF CLAIMS 
30. l. Once this contract expires, or final payment has been requested and made, the awarded vendor shall have 

no more than thirty (30) calendar days to present or file any c laims against the County concerning this 
contract. After that period, the County wi ll consider the vendor to have waived any right to claims against 
the County concerning this agreement. 

31. LEE COUNTY PAYMENT PROCEDURES 
31.1. All vendors are requested to mail an original invoice to: 

Lee County Finance Department 
Post Office Box 2238 
Fort Myers, FL 33902-2238 

31.2. All invoices will be paid as directed by the Lee County payment procedure unless otherwise stated in the 
detailed specification po1tion of this project. 

31.3. Lee County will not be liable for requests for payment deriving from aid, assistance, or help by any 
individual, vendor, proposer, or bidder for the preparation of these specifications. 

31.4. Lee County is generally a tax exempt entity subject to the provis ions of the 1987 legis lation regarding sales 
tax on services . Lee County will pay those taxes for which it is obligated, or it will provide a Certificate of 
Exemption furnished by the Department of Revenue. All proposers should include in their proposal, all 
sales or use taxes, which they will pay when making purchases of material or sub-contractor's services. 

32. MATERIAL SAFETY DATA SHEETS (MSDS/SDS) ( if applicable) 
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32.1. In accordance with Chapter 443 of the FL§, it is the vendor's responsibility to provide Lee County with 
Material Safety Data Sheets on bid materials, as may apply to this procurement. 

33. DEBRIS DISPOSAL (if applicable) 
33. I. Unless otherwise stated, the Proposer shall be fully responsible for the lawful removal and disposal of 

any materials, debris, garbage, vehicles or other such items which would interfere with the undertaking and 
completion of the project. There shall not be an increase in time or price associated with such removal. 

34. SHIPPING (if applicable) 

34.1. Cost of all shipping to the s ite, including any inside delivery charges and all unusual storage 
requirements shall be borne by the proposer unless otherwise agreed upon in writing prior to service. It shall 
be the proposer's responsibility to make appropriate arrangements, and to coordinate with authorized personnel 
at the site, for proper acceptance, handling, protection and storage ( if available) of equipment and material 
delivered. All pricing to be F.O. B. destination. 

34.2. The materials and/or services delivered under the proposal shall remain the property of the seller until a 
physical inspection and actual usage of these materials and/or services is accepted by the County and is deemed 
to be in compliance with the terms herein, fully in accord with the specifications and of the highest quality. 

35. INSURANCE (AS APPLICABLE) 
35. 1. Insurance shal l be provided by the awarded proposer. Upon request, a certificate of insurance (COi) 

complying with the attached guide shall be provided by the proposer. 

End of Terms and Conditions Section 
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Insurance Guide: 

· LEE COUNTY 
/.i n 11 'I' II W 1-: ,11, I' I- I O ll I I> A Lee County Insurance Requirements 

Minimum Insurance Requirement., : Ri5/i :ll a11age111e11t in 110 way represents that the i11 m ra11ce 
required i5 mbicim f or adeq11ate to protect the t•e,ulors' illterest or liabilities, The f ollowi11g 
are the required 11ti11i11111111 s the w 11dor 1111151111aimai11 throughout the d11ra1io11 of/his co11trnc1. 
The Co,111(1• reren•es tlte rig/,/ to request a,ldi1io11nl rlocu111entafio11 regardiug i1m1ra11ce 
pro,·ided 

a. Commercial General Liability - Coverage shalJ apply to premises and/or operations. 
products and completed operations, independent contractors, contractual liability 
exposures with minimum limits of: 

Sl ,000,000 per occurrence 
$2,000,000 general aggregate 
SL000.000 products and completed operations 
$1,000,000 personal and advenising injury 

b, Business Auto LiabilitY - The following Automobile Liability will be required and 
coverage shall apply to all owned, hired and non-owned vehicles use with minimum limits 
of: 

$1,000.000 combined single limit (CSL) 
$500,000 bodily injury per person 
$1,000,000 bodily injury per accident 
$500,000 property damage per accident 

c, W orkers' Compensa tion - Statu tory benefits as defined by FS 440 encompassing all 
operations contemplated by this contract or agreement to apply to all owners, officers, and 
employees regardless of the number of employees. Workers Compensation exemptions 
may be accepted with written proof of the State of Florida' s approval of such exemption. 
Employers ' liability will have minimum limits of: 

SS00,000 per accident 
$500,000 disease limit 
$500,000 disease - policy limit 

''Tlte requirnl 111i11i11111111 limit of liabili(r shown in a. and b. may be pro,•ir/ed ill the form of 
"E.wess l11s11ra11ce" or "Commercial Fmbrelln Policie5. ' ' / 11 which case, a "Following Form 
E 11dorse111e11t" ll'nl be required 011 the ''E.wes. I11s11ra11ce Policy" or "Co111111ercial l 'mbrella 
Polic)'," 

Revised 03119/2018 - P age 1 of 2 
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LEE COUNTY 
R I> 11 'I' 11 W H S I' F I O It I I) A 

Yerification of Cowraoe: 

1. Coverage shall be rn place prior to the commencement of any work and throughout the 
duration of the contract. A certificate of insurance will be provided to the Risk Manager 
for review and approval. The certificate shall provide for the following: 

a. The certificate holder shall read as follows: 

Lee County Board of County Commissioners 
P.O. Box 398 
Fort l\lyen, Florida 33902 

b. "Lee Co1111~1~ a political mbdfrision and Charter Co1111~r of the State of Florida, its 
nge11 f5, employees, aud public officials., will be named as an ''Additional Insured" 
ou the General Liability poJicy, including Products and Completed Operations 
conrage. 

Special Requirements: 

1. An appropriate ''Indemnification" clam,e shall be made a provision of the contract. 

2. It is the responsibility of the general contractor to insure that all subcontractors comply 
with all insurance requirements. 

Revised 03/19/2018-Page 2 of2 

End of Insurance Guide section 
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SUPPLEMENTAL CONDITIONS AND CONTRACT PROVISIONS FOR 
NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AW ARDS 

1.0 FEDERAL FUNDING: 

When property or services are procured using funds derived from a Federal grant or Agreement whether direct 
to the County or "pass-through" from another entity, the County is required to and will follow the Federal 
procurement standards in the "Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards", 2 C.F.R. Sections 200.213 and 200.317 through 200.326. 

Contract Cost and Price: For every procurement in excess of the Simplified Acquisition Threshold, including 
contract modifications, the County shall perform a cost or price analysis in connection with every procurement 
subject to Federal procurement guidelines, which shall include an independent estimate of cost prior to issuing 
bids or proposals. For proposals where price is not considered in the award, profit shall be negotiated as a 
separate e lement of the price. In determining whether profit is fair and reasonable, the County shall consider 
the complexity of work, the risk to be boum by the contractor, the contractor's investment, the amount of 
subcontracting necessary, the quality of the contractor's record and past performance, and industry profit rates 
for the surrounding geographical area. "Cost Plus Percentage" methods for determining profit may not be used. 

2.0 EQUAL EMPLOYMENT OPPORTUNITY: 

During the performance of this contract, the contractor agrees as follows: 

a. The contractor will not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, or national origin. The contractor will take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, sexual orientation, gender identity, or national 
origin. Such action shall include, but not be limited to the following: Employment, upgrading, demotion, or 
transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be prov ided by the 
contracting officer setting forth the provisions of this nondiscrimination clause. 

b. The contractor will, in all solic itations or adve1tisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for employment without regard to 
race, color, religion, sex, sexual orientation, gender identity, or national origin. 

c. The contractor will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or appli cant has inquired about, discussed, or disclosed the 
compensation of the employee or applicant or another employee or applicant. This provision shall not apply 
to instances in which an employee who has access to the compensation information of other employees or 
applicants as a pa1t of such employee's essential job functions discloses the compensati on of such other 
employees or applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the employer, or is consistent with the 
contractor's legal duty to furnish information. 

d. The contractor will send to each labor union or representative of workers with which it has a collective 
bargaining Agreement or other contract or understanding, a notice to be provided by the agency contracting 
officer, advising the labor union or workers' representative of the contractor's commitments under section 
202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 
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e. The contractor wi ll comply with all provisions of Executive Order 11 246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor. 

f. The contractor will furnish all information and reports required by Executive Order l I 246 of September 24, 
I 965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and wit I permit 
access to his books, records, and accounts by the contracting agency and the Secretary of Labor fo r purposes 
of investigation to ascertain compliance with such rules, regulations, and orders. 

g. In the event of the contractor's non-compliance with the nondiscrimination clauses of this contract or with 
any of such rules, regulations, or orders, this contract may be canceled, terminated or suspended in whole or 
in pa1i and the contractor may be declared ineligible for fu1iher Government contracts in accordance with 
procedures authorized in Executive Order 1 1246 of September 24, 1965, and such other sanctions may be 
imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

h. The contractor wi ll include the provisions of paragraphs (a) through (h) in every subcontract or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 
204 of Executive Order 11246 of September 24, I 965, so that such provis ions will be binding upon each 
subcontractor or vendor. The contractor will take such action with respect to any subcontract or purchase 
order as may be directed by the Secretary of Labor as a means of enforcing such provis ions including 
sanctions for noncompliance: Provided, however, that in the event the contractor becomes involved in, or is 
th reatened with, litigation with a subcontractor or vendor as a result of such direction, the contractor may 
request the Uni ted States to enter into such li tigation to protect the interests of the United States. 

3.0 MAINTENANCE OF RECORDS: 

a. The Contractor will keep and maintain adequate records and suppo11ing documentation applicable to a ll 
of the services, work, information, expense, costs, invoices and materials provided and performed 
pursuant to the requirements of this Agreement. Said records and documentation will be retained by the 
Contractor for a minimum of five (5) years from the date of termination of this Agreement, or for such 
period is required by law. 

b. Contractor shall provide, when requested, access by the County, Federal granting agency, the 
Comptroller General of the United States, or any of their duly authorized representatives to any books, 
documents, papers, and records of the contractor which are directly pertinent to th is contract for the 
purpose of making audit, examination, excerpts, and transcriptions. 

c . Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to 
copy excerpts and transcriptions as reasonably needed. 

d. Contractor agrees to provide the FEMA Administrator or his authorized representatives' access to 
construction or other work s ites pertaining to the work being completed under the contract. 

e. Contractor shall retain all records associated with this solicitation and any Agreements that are created 
in response to the so licitation for a period ofno less than five (5) years after final payments and all other 
pending matters are closed. 

f. The County and its authorized agents shall , with reasonable prior notice, have the right to audit, inspect 
and copy all such records and documentation as often as the County deems necessary during the period 
of this Agreement, and during the period as set forth in the paragraphs above; provided, however, such 
activities shall be conducted only during normal business hours of the Contractor and at the expense of 
the County. 
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4.0 PURPOSE: 

The requirements under this solicitation may be funded in who le or in part with federal funds and as such, is 
subject to federal requirements including, but no limited to, those set forth in 2 C.F.R. Pa11 200, Appendix II and 
as otherwise may be listed below. 

5.0 SUBCONTRACTS: 

The selected fim1 must require compliance with all federal requi rements of all subcontractors performing work 
for Prime Vendor/Contractor under this Agreement, by including these federal requirements in all contracts with 
subcontractors. 

6.0 CONFLICT OF INTEREST: 

No employee, officer, or agent may participate in the selection, award, or administration of a contract supported 
by a Federal award if he or she has a real or apparent conflict of interest. Such a conflict of interest would arise 
when the employee, officers, or agent, any member of his or her immediate fami ly, his or her pa11ner, or an 
organization which employs or is about to employ any of the parties indicated herein, has a financial or other 
interest in or a tangible personal benefit from a firm considered for a contract. The officers, employees, and 
agents of the non-Federal entity must neither solicit nor accept gratuities, favors, or anything of monetary value 
from contractors or pa11ies to subcontracts. 

7.0 APPLICABLE FEDERAL REQUIREMENTS - 2 C.F.R Part 200, APPENDIX II: 

Remedies. Unless otherwise provided by the Contract, all claims, counter-claims, disputes and other matters in 
question between the County and the Contractor arising out of or relating to the Service Provider Agreement 
between the parties, or the breach of it, that cannot be resolved by and between the pai1ies after conferring in 
good faith, will be decided by a court of competent jurisdiction pursuant to Florida law. If such dispute is in 
state court, venue shall be in the Twentieth Judic ial Circuit Court in and for Lee County, Florida. If in federal 
cou11, venue shall be in the U.S. District Court for the Middle District of Florida, Ft. Myers Division. 

8.0 CLEAN AIR ACT & FEDERAL WATER POLLUTION CONTROL ACT: 

The successful firm awarded a contract in excess of $100,000 agrees to comply with al l applicable standards, 
orders or regulations issued pursuant to the Clean Air Act and the Federal Water Pollution Control Act as 
amended. Violations shall be repo11ed to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

9.0 CONTRACT WORK HOURS & SAFETY STANDARDS (40 U.S.C. 3701-3708): 

Where applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Depai1ment of Labor regulations (29 C.F.R. Part 5). Under 40 U.S.C. 3702 of the Act, each 
contractor must be required to compute the wages of every mechanic and laborer on the basis of a standard work 
week of 40 hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess 
of 40 hours in the work week. These requirements do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 

U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must be required to 
work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
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requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open 
market, or contracts for transportation or transmission of intelligence. 

10.0 SUSPENSION AND DEBARMENT: 

This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C. F.R. pt. 3000. As such the 
contractor is required to verify that none of the contractor, its principals (defined at 2 C.F.R. § 180.995), or its 
affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § I 80.940) or disqualified (defined 
at 2 C.F.R. § 180.935). 

The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpa1i C and must include 
a requirement to comply with these regulations in any lower tier covered transaction it enters into. 

This certification is a material representation of fact relied upon by the awarded contractor. ff it is later 
determined that the contractor did not comply with 2 C.F.R. pt. I 80, subpa1i C and 2 C.F.R. pt. 3000, subpati C, 
in addition to remed ies available to Lee County, the Federal Government may pursue available remedies, 
including but not limited to suspension and/or debarment. 

11.0 BYRD ANTI-LOBBYING AMENDMENT: 

Contractors who apply or bid for an award of $100,000 or more shall file the required ce11ification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also 
disclose any lobbying with nonfederal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the recipient. 

12.0 RECOVEREI) MATERIALS: 

Contractor must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidel ines of the Environmental Protection Agency (EPA) at 40 CFR part 24 7 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the 
purchase price of the item exceeds $ 10,000 or the value of the quantity acquired during the preceding fiscal year 
exceeded $10,000; procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. [78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 2014] 

13.0 DHS SEAL, LOGO, AND FLAGS: 

The Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses ofDHS agency 
officials without specific FEMA pre-approval. 

14.0 COMPLIANCE WITH FEDERAL LAW, REGULATIONS, and EXECUTIVE ORDERS: 

This is an acknowledgment that FEMA financial assistance will be used only to fund the services provided under 
this solicitation. The Contractor will comply with all applicable federal law, regulations, executive orders, 
FEMA policies, procedures, and directives. 
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15.0 NO OBLIGATION BY THE FEDERAL GOVERNMENT: 

The Federal Government is not a party to this solicitation and is not subject to any obligations or liabilities to 
the non-Federal entity, Contractor, or any other party pe11aining to any matter resulting from the Solicitation. 

16.0 FRAUD and FALSE OR FRAUDULENT OR RELATED ACTS: 

The Contractor acknowledges that 31 U.S.C. Chapter 38 (Administrative Remedies for False Claims and 
Statements) applies to the Contractors actions pe11aining to this solicitation. 

17.0 OTHER REMEDIES AND RIGHTS: 

Pursuing any of the above remedies will not keep the County from pursuing any other rights or remedies, which 
may be otherwise available under law or in equity. If the County waives any right or remedy in this Agreement 
or fails to insist on strict performance by the Contractor, it will not affect, extend or waive any other right or 
remedy of the County, or affect the later exercise of the same right or remedy by the County for any other default 
by the Contractor. 

18.0 EMPLOYMENT ELIGIBILITY VERIFICATION SYSTEM (E-VERIFY): 

Statutes and Executive Orders require employers to abide by the Immigration laws of the United States and to 
employ only individuals who are eligible to work in the United States. The Employment Elig ibility Verification 
System (E-Verify) operated by the U.S. Department of Homeland Security (OHS) in paitnership with the Social 
Security Administration (SSA) to provides an internet-based means of verifying employment e ligibility of 
workers in the united States; it is not a substitute for any other employment eligibility verification requirements. 

Vendors/bidders are required to enroll in the E-Verify program and provide acceptable evidence of their 
enrollment, at the time of the submission of the vendor's/bidder's proposal. 

Acceptable evidence consists of a copy of the properly completed E-Verify Company Profile page or a copy of 
the fully executed E-Verify Memorandum of Understanding for the company. Vendors are also required to 
provide the Lee County Purchasing Department an executed affidavit certifying they shall comply with 
the E-Verify Program. The affidavit is attached to the solicitation documents. 
If the BidderNendor does not comply with providing both the acceptable E-Verify evidence and the 
executed affidavit the bidder's/ vendor's proposal may be deemed non-responsive. 

Subcontractor requirement: Vendors shall require all subcontracted vendors to flow down the requirement to use 
E-Verify to subcontractors. 

It shall be the vendor's responsibility to familiarize themselves with all rules and regulations governing this 
program. 

For additional informat ion regarding the Employment Eligibility Verification System (E-Yerify) program vis it 
the following website: http://www.dhs.gov/ E-Verify. 

19.0 TERMINATION FOR CAUSE AND/OR CONVENIENCE: 

The County, by written notice to the Contractor, may terminate this Agreement with or without cause, in whole 
or in part, when the County determines in its sole discretion that it is in the County' s best interest to do so. In 
the event of termination the Contractor will not incur any new obligations for the terminated portion of the 
Agreement after the Contractor has received notification of termination. 
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If the Agreement is terminated before performance is completed, the Contractor shal I be paid only for that work 
satisfactorily performed for which costs can be substantiated. Such payment, however, may not exceed an 
amount that is the same percentage of the Agreement price as the amount of work satisfactorily completed is a 
percentage of the total work called for by this Agreement. All work in progress shall become the property of the 
County and shall be turned over promptly by the Contractor. 

20.0 ENERGY POLICY AND CONSERVATION ACT: 

Contractor must follow any mandatory standards and policies re lating to energy efficiency which are contained 
in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (42 
U.S.C. 6201). 

21.0 REMEDIES: 

In the event the Contractor fa ils to satisfactorily perform or has failed to adhere to the terms and conditions under 
th is Agreement, the County may, upon fifteen ( 15) calendar days written notice to the Contractor and upon the 
Contractor's fai lure to cure within those fifteen ( 15) calendar days, exerc ise any one or more of the following 
remedies, e ither concurrently or consecutively: 

• Withhold or suspend payment of al I or any part of a request for payment. 
• Require that the Contractor refund to the County any monies used for ineligible purposes under the laws, 

rules and regulations governing the use of these funds. 

Exercise any corrective or remedia l actions, to include but not be limited to: 

• Requesting additional information from the Contractor to determine the reasons for or the extent of non­
compliance or lack of performance; 

• Issuing a written warning to advise that more serious measures may be taken if the s ituation is not 
corrected; 

• Advising the Contractor to suspend, discontinue or refrain from incurring costs for any activities in 
question; or 

• Requiring the Contractor to reimburse the County for the amount of costs incurred for any items 
determined to be ineligible. 

22.0 SMALL AND MINORITY BUSINESS, WOMEN'S BUSINESS ENTERPRISES, AND LABOR 
SURPLUS AREA FIRMS: 

(1) Place qualified small and minority businesses and women's business enterprises on sol icitation lists. 

(2) Assuring that small and minority businesses, and women's business enterprises are solic ited whenever 
they are potential sources. 

(3) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

(4) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises. 

(5) Establishing delivery schedules, where the requirement permits, which encourage participation by smal I 
and minority businesses, and women's business enterprises. 

(6) Requi ring the prime contractor, if subcontracts are to be let, to take the fi ve previous affirmative steps. 
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23.0 REGULA TIO NS GOVERNING CONTRACTORS AND SUBCONTRACTORS: 

In general, the Secretary of Labor shall prescribe reasonable regulations for contractors and subcontractors 
engaged in constructing, carry ing out, completing, or repairing public buildings, public works, or buildings or 
works that at least partly a re financed by a loan or grant from the Federal Government. The regulations shall 
include a provis ion that each contractor and subcontractor each week must furnish a statement on the wages paid 
each employee during the prior week. 

24.0 CHANGES 

Modifications to alter the method, price, or schedule of the work for any reaso n shall be completed fo llowing 
the terms and provisions of the associated contract documents. No changes to the contract documents or the 
performance provided shall be made unless the same are in writing and s igned by both the Vendor and the 
County. 

25.0 All contracts awarded by a recipient shall contain the following provisions as applicable. 

Notice: Awarded Bidder(s)/Vendor(s) and all associated contractor(s) are also considered recipients and 
therefore, the following provisions must be included in all contract provisions; inclusive those of the 
subcontractor(s) when and where applicable. 

End of Supplemental Conditions 
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SPECIAL CONDITIONS 
These are conditions that are in relation to this solicitation only and have not been included in the County's standard 
Terms and Conditions or the Scope of Work. 

1. LOCAL VENDOR PREFERENCE EXCLUSION 
1.1 Local Vendor Preference Ordinance has been waived for this solicitation and any and all references 

contained herein are non-applicable to this solicitation and subsequent Agreement and/or purchase order(s). 

2. PROJECT TERM 
2.1 The Vendor shall be responsible for furnishing and delivering to the Lee County requesting Department(s) 

the commodity and/or services on an "as needed basis" for a three (3) year period. There may be an option 
to extend this contract as specified in the Scope of Work or Detailed Specifications upon the approval of 
both the County and the Vendor at the time of extension or renewal for tlu·ee (3) additional one (1) year 
periods. 

3. FEMA REIMBURSEMENT 
3. I Work completed under this Agreement may be re imbursed by FEMA as a result of an emergency or 

disaster. The Vendor(s) agrees to abide by and comply with all Federal tenns, conditions, provisions, 
certifications, affidavits, or otherwise as appl icable and stated within this solicitation package. Vendors 
are required to comply in accordance with Federal Grant Requirements, 2 CFR part 200, terms, 
conditions, and specifications. 

4. CONDUCT 
4.1 Vendor agrees that all of its officers, employees and representatives shall conduct themselves in a 

professional manner and shall communicate with County employees and members of the public in a c ivil 
manner whenever conducting County business. All aspects of Vendor's performance, including complaints 
received from the public, may impact the County's decision to renew or terminate this Agreement in 
accordance with the provision contained here. Vendor shall remove or suspend, or further investigate, their 
employees for any act of violence, sexual harassment, substance abuse, or act of bigotry/prejudice. 

5. TRAVEL EXPENSES BILLING AND REIMBURSEMENT 
5.1 The Vendor shall , in addition to the hourly rate as set forth within the Agreement documents, be entitled to 

reimbursement of out-of-pocket, non-personnel expenses and costs for travel when performing services 
under this agreement. All requests for reimbursement must be accompanied by copies ofreceipt(s) or other 
reasonable documentation showing payment by the vendor. 

5.2 All approved expenses will be reimbursed at actual cost except for meals, mileage and gratuity, which 
shall be reimbursed as fu1iher described below. 

5.3 Meals shall be paid in accordance with the most recent USGSA Code per Florida Statute 112.061 (specific 
travel reimbursement amounts will be based on location). For areas no included on the USGSA list, the 
closest city in the region will be used. 

5.4 Breakfast-when travel begins before 6:00 A.M. and extends beyond 8:00 A.M. 

5.5 Lunch-when travel begins before 12:00 noon and extends beyond 2:00 P.M. 

5.6 Dinner-when travel begins before 6:00 P.M. and extends beyond 8:00 P.M. or when travel occurs during 
nighttime hours due to special assignment. 
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5.7 Mileage shall be paid pursuant to USGSA Code, and said rate shall be amended from time to time to be 
consistent with the USGSA Code change. 

5.8 Travel expenses of travelers shall be limited to those expenses necessarily incun-ed by them in the 
performance of a public purpose authorized by law to be performed by the agency. 

5.9 Tips and Gratuities 

6.9. l Pursuant to Florida Administrative Code Rule 69 1-42.0 I 0, tips and gratuities are reimbursable as 
follows (and as updated time to time by the State of Florida). 

6.9.1.1 Taxi- actual tips not to exceed 15% of fare. 
6.9.1.2 Mandatmy valet parking, not to exceed $ 1.00 per occasion, and incun-ed in performance 

of public business. 

6.9.1.3 Portage - not to exceed $1.00 per bag or total of $5.00 

6. COST BREAKDOWN NOTICE 
6.1 The Vendor shall be expected to provide a proposal or fee that includes a detai led cost breakdown including 

General and Administrative Expenses, Overhead, and Profi t rates, if requested by the County. Vendor must 
advise if audited rates are available and shall provide such rates and documentation for use in negotiation 
and Cost Analysis if such method is used. Vendor shall provide fee and cost breakdown supporting 
documentation where and as requested by the County. 

End of Special Conditions 
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LEE COUNTY, FLORIDA 
DETAILED SPECIFICATIONS 

FOR 
RFP190164RJD 

Disaster Management Services 

I . GENERAL SCOPE OF PROJECT 
1.1 The Lee County Board of County Commissioners, hereinafter referred to as the "County" is requesting proposals 

from qualified firms, hereafter referred to as "Vendor" to establish an Agreement for technical and professional 
services to provide disaster management and administration services, on an as needed basis, in accordance with 
the requirements stated herein. These services shall include consulting, representation, assistance, and suppott 
with monitoring the County's recovery efforts and compliance and reporting responsibi lities with federal and 
state government requirements. 

2. DETAILED SCOPE OF WORK. DELIVERABLES, AND PROVISIONS 
2. 1. The County is seeking a qual ified Vendor to provide services designed to maximize disaster assistance funding, 

expedite the process, and retain funds during project closeout and audit. 

2.2. The Vendor shall be responsible for providing services, upon issuance of a County work authorization, including 
but not limited to, the following services associated with pre and post disaster management, administration, and 
compliance services: 

2.2.1 Provide assistance and advisory services related to the event identified or potential event. Provide 
assistance with regard to disaster assistance and management of any type needed including, but not 
limited to, response, preliminary damage assessments, recovery, planning, training, and exercise. Prepare 
program management plan. 

2.2.2 Provide an annual evaluation of the current payroll tracking system used w ithin the County and provide 
written findings and/or recommendations, as needed, for document compliance of current State and/or 
Federal disaster reimbursement requirements, including re imbursement of volunteer hour credit. 

2.2.3 Provide assistance in the development of a disaster-recovery team. 

2.2.4 Upon request, provide a minimum of eight (8) hours of training, to County personnel, in relation to the 
services requested in this contract. 

2.2.5 Develop and implement comprehensive recovery strategies designed to maximize federal and state 
ass istance. 

2.2.6 Provide continued assistance and advice to the disaster-recovery team as appropriate and patticipate in 
meetings upon request of county authorized personnel. 

2.2.7 Provide expert programmatic and pol icy advice on federal disaster rel ief programs. 

2.2.8 Provide extensive knowledge, experience, and technical competence in dealing with federal and state 
regulations and/or requirements. Assist the County during applicant's briefings with Federal Emergency 
Management Agency (FEMA) and the State, assisting with re lationship development, requesting 
additional programmatic detai ls and clarifications that wi ll assist the County during the grant process. 

2.2.9 Review solicitations, contracts, and purchasing documentation to ensure compliance with federal and 
state regulations, as requested. 
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2.2. 10 Provide assistance with cotTespondence to the State and FEMA, as wel l as, generate requests for time 
extensions when necessary, so eligibility is not forfeited . 

2.2.11 Provide assistance in the development of hazard mitigation proposals under Sections 404 and 406 of the 
Stafford Act. Assist in identifying, developing, and evaluating opportunities for hazard mitigation 
projects to reduce or eliminate risk for future events. Prepare hazard mitigation proposals, grant 
applications, benefit cost analysis, and other services related to the Hazard Mitigation Grant Program, 
Pre-Disaster Mitigation, and other mitigation programs. 

2.2.12 Review eligibility issues and work with the County to develop j ustifications for presentation to FEMA 
and the State. Progressively work with authorized County personnel to resolve disputes with FEMA and 
the State, including the preparation of appeals or responses to arbitration if necessary. Generate Project 
Worksheet amendments requesting changes as agreed through resolution d iscussions or first appeals. 

2.2.13 Provide assistance in developing programmatic document control, establishing a file retention system, 
tracking costs, and data management processes to insure disaster records are complete and ready for audit. 
Coordinate and manage deliverables with FEMA and the State, as well as assist with quarterly repo1ting 
to FEMA and the State. 

2.2.14 Provide assistance in compiling and summarizing costs for presentation to FEMA and the State as 
requested. 

2.2.15 Collaborate with the County on project formulation, including damage assessments (field team 
assessment of damages including a comprehensive list of damaged structures, contents, etc.), information 
gathering (photo document damages, gather records, drawings, insurance policies, historical 
photos/videos, etc.), project development ( define both small and large projects' scope, size, and damages, 
including cost estimating, that wi ll be the basis of each Project Worksheet), project submittals ( draft and 
submit small and large Project Worksheets to FEMA and the State). 

2.2. 16 Provide assistance in the compilation of documentation for Project Worksheets, and identify permit and 
regulatory requirements necessary to complete Project Worksheets. Provide assistance and oversight, as 
needed, to departments that have difficulty completing necessary documentation. 

2.2.17 Collaborate with the County to resolve disputes that may arise, to include but not be limited to, the State, 
FEMA, or any outside funding agency. 

2.2. 18 Provide guidance to the County of any potential issues related to inter-agency funding confl icts. 

2.2.19 Provide grant closeout services to ensure funding is retained. Upon completion of all projects and 
drawdowns of reimbursement for a ll e lig ible costs, assist with finalizing preparations for FEMA and/or 
State final inspections and audits. Participate in exit conferences with FEMA and the State, ifrequired. 

2.2.20 The Vendor sha ll establish and provide comprehensive project timelines for compiling documents, 
preparing and submitting worksheets, and addressing request for information requests issued by 
reimbursing agency. 

2.2.21 The Vendor shall provide written monthly project status updates to include task specific updates and 
action items, as required. 

End of Detailed Specifications 
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SUBMITTAL REQUIREMENTS & EVALUATION CRITERIA 

1. SUBMITTAL REQUIREMENTS & EVALUATION CRITERIA 
1.1 Interested firms shall include the following information in their submittal responses to this solicitation. The 

following format and sequence should be followed in order to provide consistency in the firm's responses and 
to ensure each proposal receives full consideration. Use 8 ½ x 11 sheet pages only with minimum font size of 
IO points and with tabs or section dividers to separate sections as defined below. More than one section is 
permitted on one page unless otherwise indicated below. Undesignated information shall be inserted at the rear 
of each package. Place page numbers at the bottom of every page, excluding dividers. Proposal documents 
should not contain links to other web pages; such links wi ll not be reviewed for evaluation purposes. 

1.2 Submittal package may not exceed 15 pages printed single-sided; page restriction excludes required forms 
found herein and dividers. PLEASE INCLUDE PAGE TABS/SECTION DIVIDERS so that those 
evaluating your submittal can easily compare each section with others that are submitted. If any of the 
information provided by the Proposer is found to be, in the sole opinion of the Evaluation Committee and 
Procurement Management Director, substantially unreliable their proposal may be rejected. 

1.3 Proposers shall submit one (I) original hard copy ( clearly marked as such) and one (I) e lectronic version(s) on a 
USB flash drive set(s) containing the proposal submittal in an unlocked PDF format. The County may request 
specific files be submitted in specialty format ( IE: Provide a Project Timeline in Excel format.) Vendor shal l 
accommodate such specialty requests as stated within the submittal requirements describe herein. Should files 
not be provided in the format or quantity as requested Vendor may be deemed Non-Responsive and therefore 
ineligible for award. In case ofany discrepancies, the original will be considered by the County in evaluating 
the Proposal, and the electronic version is provided for the County's administrative convenience only. Limit the 
color and number of images to avoid unmanageable file s izes. 

1.4 
Introduction 

• Project RFP Number & Name 

• Firm's Name & Principal Address 

• Firm's Contact Person & Information (phone, fax and email address) 

TAB 1: Qualifications of Company 
• Provide a description of your Firm's experience that adequately demonstrates your Firm's training, 

experience, and success in implementing federal and/or state disaster management services. 
Respondents must have experience re lated to federally funded disaster recovery programs and 
success in implementing disaster management services to include advisory, consulting, training, and 
project management services. 

TAB 2: Company Relevant Experience & Reference 
• Provide details of a maximum of three (3) projects/clients to which your Firm provided services 

similar in scope and size to that being requested through this solicitation that your Firm has completed 
recently or currently manages. Detai ls for each project/client provided should include: 

o Client Name 
o Client Address 
o Cl ient Contact Information 

• Point of contact Name, Phone, and Emai l 
o Brief description of work and/or services provided. 
o Contract start date 
o Contract finish date (if applicable) 
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• Provide a statement of understanding that your Firm recognizes the County reserves the right to 
evaluate the proposing Firm on their past performance and prior dealings with Lee County (i.e., 
failure to meet specifications, poor workmanship, late delivery, etc.) as patt of their experience 
criteria. 

TAB 3: Plan of Approach 
• Provide a detailed Plan of Approach that outlines a clear, straightforward methodology to staffing 

and working with the County to provide expert/strategic advisory and compliance support services. 
Firms shall identify key goals and objectives, and methods for achieving high standards for the 
delivery of services, in expectation of meeting or exceeding these goals. Be specific on how your 
Firm intends to comply with and meet the anticipated deliverables as detailed within this solicitation. 

TAB 4: Personnel 
• Provide a detailed description of the Firm's specific project management team that will be assigned 

to the Lee County contract. Identify the roles and responsibilities of the primary team members as 
they pertain/apply to the requested services and include details that demonstrate individual's 
knowledge and understanding of the types of services to be performed, as well as previous 
experience in similar or related work. 

• Firm must identify staff member that will serve as Project Director whom shall be authorized and 
responsible to act on behalfofthe Firm with respect to directing, coordinating and administering all 
aspects of the services to be provided and performed. 

• Provide a statement acknowledging your Firm's understanding that the project management 
team/key team members assigned to the Lee County contract, as described above, shall not be 
substituted without the expressed permission of Lee County. 

• Provide resumes of the proposed specific project management team to be assigned to the Lee County 
contract. 
*Resumes are 1101 included within page restrictions, but should be limited lo one(]) page per person. * 

TAB 5: Detailed Proposal 
• Price Scoring: Firms shall provide a Detail ed Proposal on your company letterhead that includes 

a detailed description of proposed personnel that make up the annual services expected to be 
received from the County through this Agreement. 

• Detailed Proposal should include fully loaded hourly rate for proposed personnel to complete the 
deliverables as detailed within section two of the Scope of Work, Deliverables and Provisions. 

• PERSONNEL HOURLY RATE 
• Proposed hourly rates shall be fully loaded rates inclusive of all labor, overhead costs, 

fringe benefits, general and administrative expenses, profit, and any other incidental 
costs required to perfo1m and complete al l work as specified in the Contract documents. 
Material, travel, and/or equipment may be negotiated and invoiced as separate pay 
items. 

• Provide rate for anticipated personnel such as: 
o Project Manager 
o Senior Consultant 
o Assistant Consultant 
o Administrative Specialist 
o FEMA Specialist 
o Project Inspector 

RFP190164RJD, Disaster Management Services 



EXHIBITE 
PROJECT FUNDING PACKAGE 

Ver 3-6-19 

• Proposers may list additional personnel as part of their Detailed Proposal. 

• Pricing provided as part of the submission shall be utilized for evaluation purposes and may be 
utilized for award purposes. The County does however reserve the right to negotiate pricing with 
the number I selected Firm as a condition of award. 

TAB 6: Required Forms • Forms 1-10 

2. SCORING CRITERIA & WEIGHT 

CRITERIA CRITERIA DESCRIPTION 

1 QUALIFICATIONS OF COMPANY (TAB 1) 

2 COMPANY RELEVANT EXPERIENCE & REFERENCE (TAB 2) 

3 PLAN OF APPROACH (TAB 3) 

4 PERSONNEL (TAB 4) 

5 DETAILED PROPOSAL (TAB 5) 

TOTAL POINTS 

MAX. POINTS 
AVAILABLE 

30 

20 

30 

10 

10 

100 

* Additional details and documents found within submittal package, although not located within tabs as listed above, may be 
reviewed and considered by evaluation committee when scoring Proposers. 

3. RFP SUBMISSION SCHEDULE 

Submission Description Date(s) Time 

Adve1tise Request for Proposal (RFP) Friday, June 7, 20 19 NIA 

Pre-Proposal Meeting NIA NIA 

Proposal Question Deadline 
8 Calendar days prior to Prior to 5:00 PM 
submission deadline 

Submission Deadline Tuesday, July 9, 2019 Prior to 2:30 PM 

First Committee Meeting Short list discussion TBD 2:00 PM 

Notify Shortlist Selection via e-mail TBD NIA 

Final Scoring/Selection Meeting TBD TBD 

Commission Meeting TBD TBD 
Additional notes on Submission Schedule: 

• Submission Schedule is provided r,s a guideli11e 011/y and is subject to cha11ge at the discretion of Lee County authorized 
personnel. 

• Cha11ges i11 c/osi11g date or other parameters may occu r and will be posted to the Lee Coun~y Procureme11t website. It 
shall be the responsibility ofC011/ractor to verify all dates through Cou11ty website. 

Unless otherwise stated, locatio11 of all ope11i11gs and 111eeti11gs will take place at 1500 Mo11roe Street, Fort Myers, FL 3390/ - 4'" 
Floor Procurement Ma11af!eme11t. 

End of Section - .---- --- -------------------------------- - -
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FORMS DESCRIPTION & INSTRUCTIONS 
REQUEST FOR PROPOSAL (NON.CCNAJ. 

This table provides a brieflist, description, and instructions regarding the standard requested forms that should be 
submitted with all bids or proposals. This is not intended to be an all-inclusive list of forms required for your 
submission, but rather a guide to assist in completion of the County's standard forms. 

Form# 

1 

la 

2 

3 

Title/Description 

Solicitation Response Form 
All signatures must be by a corporate authorized representative, witnessed, and corporate and/or 
notary seal (if applicable.) The corporate or mailing address must match the company information as 
it is listed on the Florida Department of State Division of Corporations. Attach a copy of the web­
page(s) from http://www.sunbiz.org as certification of this required information. Sample attached for 
your reference. 
Verify that all addenda and tax identification number have been provided. 

Proposal Form 
This form is used to provide itemization of project cost. A more detailed "schedule of values" may 
be requested by the County 

Business Relatio11ship Disclosure Requirement (ifApplirnble) 
Sections 112.313(3) and 112.313(7), F.S., prohibit certain business relationships on the pa1t of public 
officers and employees, their spouses, and their children. If this disclosure is applicable, the Bidder 
must request the form entitled "INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS" 
(Required by§ 112.313(12)(6), F.SJ to be completed and returned with the Solicitation Response. It 
is the Bidder's responsibility to request the form and disclose this relationship; failure to do so 
may result in being declared non-responsive. 
NOTICE: UNDER THE PROVISIONS OF§ 112.317, F.S., A FAILURE TO MAKE ANY 
REQUIRED DISCLOSURE CONSTITUTES GROUNDS FOR, AND MAY BE PUNISHED BY, 
ONE OR MORE OF THE FOLLOWING: fMPEACHMENT, REMOVAL OR SUSPENSION FROM 
OFFICE OR EMPLOYMENT, DEMOTION, REDUCTION IN SALARY, REPRIMAND, OR A 
CIVIL PENAL TY NOT TO EXCEED $10,000.00. 

Affldal'it Cert{fication lmmigratio11 Laws 
Form is acknowledgement that the proposer is in compliance in regard to Immigration Laws. 

Reference Survey 
Provide this form to reference respondents. This form will be turned in with the proposal package. 

1. Section 1: Bidder/Proposer to complete with reference respondent's information prior to 
providing to them for their response. (This is not the Bidder/Proposer's information.) 

2. Section 2: Enter the name of the Bidder/Proposer; provide the project information in which 
the reference respondent is to provide a response. 

3. The reference respondent should complete "Section 3." 
4. Section 4: The reference respondent to print and sign name 
5. Three (3) Reference responses are to be returned with the proposal package. 
6. Failure to obtain reference surveys may make your company non-responsive. 
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Negligence or Breach of Co11tracl Disclos11re Form 
The form may be used to disclose negligence or breach of contract litigation that your company may 
be a part of over the past ten years. You may need to duplicate this form to list all history. If the 
proposer has more than 10 lawsuits, you may narrow them to I itigation of the company or subsidiary 
submitting the solicitation response. Include, at a minimum, litigation for similar projects completed 
in the State of Florida. Final outcome should include in whose favor the litigation was settled and 
was a monetary amount awarded. The settlement amount may remain anonymous. 
If you have no litigation, enter "None" in the first "type of incident" block of the form. Please do 
not write NI A on this form. 

A.f]idal'il Principal Place of B11s iness 
Certifies proposer's location information. 

Suh-Contractor List (if applicable) 
To be completed and returned when sub-contractors are to be utilized and are known at the time of 
the submission. 

Public Enti~J· Crimes Form (Required form) 
Any person or affi liate as defined by statute who has been placed on the convicted vendor list 
following a conviction for a public entity crime may not submit a bid or a contract to provide any 
goods or services to the County; may not submit a bid on a contract with the County for the 
construction or repair of a public building or public work; may not submit bids or leases of real 
property to the County; may not be awarded or perform works as a contractor, supplier, 
subcontractor, or consultant under a contract with the County, and may not transact business with the 
County in excess of $25,000.00 for a period of 36 months from the date of being placed on the 
convicted vendor list. 

E-Verijj• Program (Immigration law) 
Self-explanatory 

Form LLL - Disclosure of Lobbying Acth'ities 
Self-explanatory 

Proposal label (Requi red) 
Self-explanatory. Please affix to the outside of the sealed submission documents. 

Include any licenses or cert ffications requested 
Local Business Tax Account (as applicable) issued by City and/or County entity. This is necessary for 
al l Florida vendors. 

It is the Proposer's responsibility to insure the Solicitation Response is mailed or delivered in time to 
be received no later than the specified opening date and time. (If solicitation is not received prior to 
deadline it cannot be considered or accepted.) 
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~LEE COUNTY 
SOt l 'lllWF<:I Fl ORIDA 

LEE COUNTY PROCUREMENT MANAGEMENT 

SOLICITATION RESPONSE FORM 

Date Submitted: 7/9/2019 Deadline Date: 7/912019 
SOLICITATION IDENTIFICATION: RFP190164RJD 

SOLICITATION NAME: Disaster Management Services 

COMPANY NAME: Hagerty Consulting, Inc. --=-----=-----=----------------------
NAME & TITLE: (TYPED ORPRINTEDJ Katie Freeman, Director of Operations 

BUSrNESS ADDRESS: (PHYSICAL 1618 Orrington Ave., Suite 201, Evanston, IL 60201 
CORPORATE OR MAILrNG ADDRESS: 

X SAME AS PHYSICAL 

AQQBESS MJISI MATCH Sl!NBIZ, QBG - ----- -----------------------
E -MA IL ADDRESS: katie.freeman@hagertyconsulting.com 

PHONE NUMBER: 847-492-8454 x119 FAX NUMBER: 847-859-1710 
-=--.c~'-=---'---'--"-----------

N OT E REQUIREMENT: IT IS THE SOLE RESPONSIBILITY OF THE VENDOR TO CHECK LEE COUNTY 
PROCUREMENT MANAGEMENT WEB SITE FOR ANY ADDENDA ISSUED FOR THIS PROJECT. THE 
COUNTY WILL POST ADDENDA TO THIS WEB PAGE, BUT WILL NOT NOTIFY. 
In submitting this proposal, Proposer makes all representations required by the instructions to Proposer and further warrants 
and represents that: Proposer has examined copies of all the solicitation documents and the following addenda: 
No. 1 Dated: June 21, 2019 No. 2 Dated: June 28, 2019 No. 3 Dated: July 5, 2019 
No. ___ Dated: ____ No. Dated: ______ No. _ _ _ Dated: 

Tax Payer Identification Number: 37-1431085 

( I) Employer Identification Number -or- (2) Social Security Number: 
++ lee County co!fects your social security number/or tax reporting pwposes only 

Please submit a copy of your registration from the website www.sunbiz._Qfg establishing the Proposer/firm as authorized 
(including authorized representatives) to conduct business in the State of Florida, as provided by the Florida Department 
of State, Division of Corporations. 

Col/11sion Statement: Lee County, Florida The undersigned, as Proposer, hereby declares that no person or other 
persons, other than the undersigned, are interested in this solicitation as Principal, and that this solicitation is submitted 
without collusion with others; and that we have carefully read and examined the specifications or scope of work, and 
with full knowledge of all conditions under which the services herein is contemplated must be furnished, hereby 
propose and agree to furnish this service according to the requirements set out in the solicitation documents, 
specifications or scope of work for said service for the prices as listed on the county provided price sheet or (CCNA) 
agree to negotiate prices in good faith if a contract is awarded. 

2 Scrutinized Companies Certification: 
Section 287. 135, FL § , prohibits agencies from contracting with companies, for goods or services over $1,000,000, 
that are on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities 
in the Iran Petroleum Energy Sector List. Both lists are created pursuant to section 215.473, FL§. 
As the person authorized to sign on behalf of Respondent, I hereby certify that the company identified above not listed 
on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the 
Iran Petroleum Energy Sector List. I understand that pursuant to section 287. 135, FL§, the submission of a false 
certification may subject company to civil penalties, attorney's fees, and/or costs. 
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3 B11siness Relationship Disclosure Req11irement: Sections 112.313(3) and 112.313(7), FL§, prohibit certain business 
relationships on the part of public officers and employees, their spouses, and their children. See Part m, Chapter 112, 
FL§ and/or the brochure entitled "A Guide to the Sunshine Amendment and Code of Ethics for Public Officers, 
Candidates and Employees" for more details on these prohibitions. However, Section 112.313( 12), FL § ( 1983), 
provides certain limited exemptions to the above-referenced prohibitions, including one where the business is awarded 
under a system of sealed, competitive bidding; the public official has exerted no influence on bid negotiations or 
specifications; and where disclosure is made, prior to or at the time of the submission of the bid, of the official's or his 
spouse's or child's interest and the nature of the intended business. The Commission on Ethics has promulgated this 
fonn for such disclosure, if and when applicable to a public officer or employee. 
If this disclosure is applicable request form "INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS" 
(Req11ired by I I 1.313(12)(b), Florida Stat11te (1983)) to be completed and returned with solicitation response. It is 
the proposer's responsibility to disclose this relationship, failure to do so could result in being declared non­
responsive. 

_____ IB11sl11ess Relationshi11 A1111licable (req11est form) I x IB11siness Re/a · 

4 Disadvanta ed Business Ente rise DBE) ro oser? If es, lease attach a current certificate. 

ALLPRQPQSALSMUSTBEEXECUTEDBYANAUTHQRIZEDAUTHQRITYQfTHEPRQPQSER. 
WITNESSEQAND SEAIEDllfAPPL{CABLEI 

Hagerty Consulting, Inc. 
Company :Samt (,V.,,nt pri,1tt!I.I or ()·pn/J 

Katie Freeman 

No 

Authoriled ReprHenlati\•e Name (pri111<•,I or typed/ fAffi~ C'orpor.a\c Sc;,,,I 1(appl1cJ.blc} 

Gregg Medley, Operations Managing Associate 
\\llncmd/AUHltd b)': 

Authoriied Repre1entative's Signature 

Any blank spaces on the form(s), qualifying notes or exceptions, counter offers, lack of required submittals, or 
signatures, on County's Fonn may result in the submission being declared non-responsive by the County. 
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www suulJ1L01jl - Dq,ru tu~ut ufSta1r 

Detail by Enti ty Name 
Flo,ida Profit Coreoration 

BIi's \\l(gtil Coll)Ot1!tk:n 

FIiing Information 

Ooctmt'ntNumber 665$5 
FBJEIN Nutrbff 5111111111 
0.lte F1l;ed 00'2211900 
Stlte ~ 

S~tus 
La-st Event 
E~tO.ite Ffed 

ACTIVE 
AMEIIOEO Afl:J RESTATED AATICLES 
071~-:8:JOO 

Ewnt Effe«rw Oote ~ 

Prlnci_2!11 Address 

5$ N Man Steel 
Yow Town USA 99009 

Ch8'1919d 02/11/2012 

Malling Address 

556 N Milin Steel 
MYour Town, USA 90009 

Chenged 02/1112012 

M'/ Reg111ered AQi,nt 
111 R.eg11tallon R.oBd 
R~l11r811Ctl USAOO!X!0 

N !l'l'le Cttsrged.12/1412(X)6 

Address Chnng.cl 12•1412008 

Officer/Oirector Det 
Nilme&Adarns 

TrlloP 

Pre~lt"ll, Fl~ 
5$AVENUE 
An~t:iwn. USA9 0 

T eV 
A'esl'lent Second 
$S A\11:NUE 
Anyt,wn, USA90099 

,.,1 :r'2 11 
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Detail by FEI/EIN Number 
Foreign Profrt Corporation 

HAGERTY CONSULTING SERVICES, INC. 

Cross Reference Name 

HAGERTY CONSULTING, INC. 

Filing lnfonnation 

Document Number 

FEI/EIN Number 

Date Filed 

State 

Status 

Principal Address 

1618 ORRINGTON AVE 
SUITE 201 

EVANSTON, IL 60201 

Changed: 03/09/2011 

Mailing Address 

1618 ORRINGTON AVE 
SUITE 201 

EVANSTON, IL 60201 

Changed: 03109/2011 

F10000003279 

37-1431085 

07/20/2010 

IL 

ACTIVE 

Registered Agent Name & Address 

CORPORATION SERVICE COMPANY 
1201 HAYS STREET 

TALLAHASSEE, FL 32301 

Name Changed: 01/29/2018 

Address Changed: 01/29/2018 

OfflC'>rlQirector Detail 

Name & Address 

Title PST 

HAGERTY, STEPHEN H 

6 Milburn Park 
EVANSTON, IL 60201 

Title Director 

Allenbernd, Lisa 

6 Milburn Park 
SUITE 201 

EVANSTON, IL 60201 

Annual R@POrts 
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Lee County Procurement Management 

PROPOSAL FORM 

Solicitation # RFP190164RJD Solicitation Name Disaster Management Services 

Detailed Proposal, on Company letterhead, to be provided as part of and as described in 
project Submittal Requirements. 
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Tab 5: Detailed Proposal 
The following provides an overview of Hagerty's hourly rates to support the County. Hagerty has had significant success 
recovering fees for consulting services for our clients from FEMA. Hagerty regularly advises our clients on FEMA's 
policies, regulations, practices, and procedures, including how to track costs, like Management Costs, to facilitate 
reimbursement for all eligible client costs, including contractor costs. 

In collaboration with the County, we will develop a strategy for tracking these costs across all stakeholders, agencies, 
staff, consultants, and contractors. To do so, we will formally establish eligibility and tracking protocols with FEMA at 
the beginning of recovery, develop and implement the County-specific tracking methods and forms that utilize pre­
existing and standard record keeping techniques and oversight structures, and ensure forms use terminology and 
categorizations that associate time to eligible and reimbursable tasks thus reducing risk for the County. 

Hagerty understands the County will reimburse travel and other direct costs in alignment with the Federal Travel 
Regulation (FTR). As a result, Hagerty proposes a time-and-materials based contract with travel reimbursement based 
upon the General Services Administration (GSA)-approved per diem and lodging rates and FTR. This structure is fully 
compliant with FEMA programs and qualifies for reimbursement in the same manner as the labor component of this 
project. We believe this structure allows for optimal client service by aligning Hagerty and the County to focus on 
mobilizing staff with right skillsets to drive optimal financial results for the County. The following table presents the full 
schedule of proposed hourly rates. 

Labor Category 

Senior Project Executive 

Project Executive 

Senior Subject Matter Expert 

Subject Matter Expert 

Senior Project Manager 

Project Manager 

Engineer/ Scientist Ill 

Table 1: Proposed Labor Categories and Hourly Pricing 

Staff Qualifications 

Experience of fifteen or more years with an advanced degree or 
fifteen or more years with a bachelor's degree. Demonstrates senior 
experience in management consulting. 

Experience of twelve or more years with an advanced degree or 
fifteen or more years with a bachelor's degree. Demonstrates senior 
experience in management consulting. 

Experience of fifteen or more years in a specific subject or industry, 
or ten years' experience and more than one specialized advanced 
degree. 

Experience of twelve or more years in a specific subject or industry, 
or eight years' experience and more than one specialized advanced 
degree. 

Experience of eight or more years with an advanced degree, or ten 
or more years with a bachelor's degree. 

Experience of five or more years with an advanced degree, or eight 
or more years with a bachelor's degree. 

Experience of eight or more years plus, at minimum, a college 
degree in a relevant field (e.g. engineering, biology, ecology, 
construction management). 

Senior Engineer/ Planner/ Analyst 
Experience of five or more years plus, at minimum, a college degree 
in a relevant field (e.g. engineering, biology, ecology, construction 
management). 

Engineer/ Planner/ Analyst 

·l~t· HA G ERTY 

Experience of one or more years plus, at minimum, a college degree 
' in a relevant field (e.g. engineering, biology, ecology, construction 

management). 

Hourly Rate 

$235 

$200 

$225 

$200 

$175 

$150 

$175 

$145 

$110 
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Damage Assessment Estimator Ill 

Senior Damage Assessment 
Estimator 

Damage Assessment Estimator 
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Staff Qualifications 

Experience of ten or more years plus, at minimum, a college degree 
in a relevant field (e.g. cost estimating, construction management). 

Experience of six or more years plus, at minimum, a college degree 
in a relevant field (e.g. cost estimating, construction management). 

Experience of one or more years plus, at minimum, a college degree 
in a relevant field (e.g. cost estimating, construction management). 

Experience of ten or more years plus, at minimum, a college degree 

Hourly Rate 

$180 

$150 

$1 10 

Financial Management Specialist Ill . in a relevant field (e.g. accounting, management, finance, $190 

Senior Financial Management 
Specialist 

Financial Management Specialist 

Grant Management Specialist Ill 

Senior Grant Management 
Specialist 

Grant Management Specialist 

Recovery Consultant IV 

Recovery Consultant Ill 

Recovery Consultant II 

Recovery Consultant I 

Analyst 

Senior Administrator 

Administrative Assistant 

information technology). 

Experience of five or more years plus, at minimum, a college degree 
in a relevant field (e.g. accounting, management, finance, 
information technology). 

Experience of one or more years plus, at minimum, a college degree 
in a relevant field (e.g. accounting, management, finance, 
information technology). 

Experience of eight or more years with a bachelor's degree, or three 
or more years with an advanced degree. 

Experience of four or more years plus, at minimum, a college degree 
in a relevant field (e.g. accounting, management, finance). 

Experience of one or more years plus, at minimum, a college degree 
in a relevant field (e.g. accounting, management, finance). 

Experience of eight of more years with a bachelor's degree, or six or 
more years with an advanced degree. 

Experience of five or more years with a bachelor's degree, or three or 
more years with an advanced degree. 

Experience of three of more years with a bachelor's degree, or one or 
more years with an advanced degree. 

Minimum college degree. 

Experience of less than two years with a college degree. 

Experience of two or more years with no college degree required. 

No college degree required. 

$150 

$110 

$170 

$135 

$110 

$180 

$160 

$140 

$110 

$105 

$80 

$60 
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Form l 4Jjitla,•it Certijicution 11} Jn1111i,:ruti1111 lu11, 

!LEE COUNTY 
AFFIDAVIT CERTIFICATION IMMIGRATION LAWS 

SOUTHWEST FLORIDA 

SOLICITATION NO.: RFP190164RJDSOLICITATION NAME: Disaster Management Services 

LEE COUNTY WILL NOT INTENTIONALLY AW ARD COUNTY CONTRACTS TO ANY CONTRACTOR WHO 
KNOWINGLY EMPLOYS UNAUTHORIZED ALIEN WORKERS, CONSTITUTING A VIOLATION OF THE 
EMPLOYMENT PROVISIONS CONTAINED IN 8 U.S.C. SECTION 1324 a(e) {SECTION 274A(e) OF THE 
IMMIGRATION AND NATIONALITY ACT ("INA"). 

LEE COUNTY MAY CONSIDER THE EMPLOYMENT BY ANY CONTRACTOR OF UNAUTHORIZED ALIENS 
A VIOLATION OF SECTION 274A(e) OF THE INA. SUCH VIOLATION BY THE RECIPIENT OF THE 
EMPLOYMENT PROVISIONS CONTAINED IN SECTION 274A(e) OF THE INA SHALL BE GROUNDS 
FOR UNILATERAL CANCELLATION OF THE CONTRACT BY LEE COUNTY. 

PROPOSER ATTESTS THAT THEY ARE FULLY COMPLIANT WITH ALL APPLICABLE IMMIGRATION 
LAWS (SPECIFICALLY TO THE 1986 IMMIGRATION ACT AND SUBSEQUENT AMENDMENTS). 

~ Hag; Consumng, Inc. 

irector of Operations July 8, 2019 ·--------·-
Signature Title Date 

STATE OF ~lll~ln~o~is ____ _ 
COUNTYOF~C=o=ok.,__ ___ _ 

The foregoing instrument was signed and acknowledged before me this _ Bl_h __ day of __ Ju_ly __ _ 
20~. by Katie Freeman who has produced 

(P ·nt or Type Name) _ 
{_ f f) as identification. F 8 .5 ) - 5 U 7 t' 377S 

er) 

otary Public Signature 

(j')_ .J~;I~ ~ ~ -
~ Name of Notary Public 

"OFFICIAL SEAL" 
I DAVID J WESTENBERGER 

Nota,y Public, State of llllnolt 
M CommllllonEx 8113/2022 

?/ FJ/w z z_ 
Notary Commission Number/Expiration--

The signee of this Affidavit guarantee, as evidenced by the sworn affidavit required herein, the truth and accuracy of this 
affidavit to interrogatories hereinafter made. LEE COUNTY RESERVES THE RIGHT TO REQUEST 
SUPPORTING DOCUMENTATION, AS EVIDENCE OF SERVICES PROVIDED, AT ANY TIME. 

RFP190164RJD, Disaster Management Services 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

Form 3 • Reference Survey Lee County Proc11reme11t Management 
Reference Survey 

Reference s11n•eys s11bmitted ca11 be a maxinmm of twelve (12) months old. If 11sing a pre1•io11s refere11ce, Proposers 
must clearly identify tire project name and number tile reference is being submitted for. 

Project Name & Number: _________________________________ _ 

Section 1 Reference Respondent lnfonnotion 
. 

Please return completed form to: 

FROM: Courtney Kain, Director of Community Development Bidder/Proposer: 

COMPANY: Horry County, SC Due Date: 

PHONE#: (843) 915-7033 Total# Pages: 1 

FAX#: Phone#: Fax#: 

EMAIL: kainc@horrycounty.org Bidder/Proposer E-Mail: 

Section 2 Enter Bidder!Proposcr lnform1tion lf nppl1t::1blc S1m1br Pcrf:,rmcd ProJCC1 (81ddcrl'Prop<1scr t.l enter dc1.11l1 of a projCC.1 performt:d for Dbo\·c n:-(ctct1co respondent} 

Proposer Name: Hagerty Consulting 
Rcftrctu;e ProJei:t N::unc 

. r•c,ect Addrn, ProJCCI Con 

Hurricane Joaquin/Matthew/Florence Recoveries 1515 4th Ave, Conway, SC 29526 $500,000 

Surnm:mze 

XOP< Managed FEMA Public Assistance recoveries for three disasters from 
2015 to present. Managed the development of over 70 projects worth 
approximately $25 million. 

IY ou as an individual or your company has been given as a reference on the project identified above. Please 
provide your responses in section 3 below. 
llection 3 ladicaCt: ... ,.N .. or .. No" 

1. Did this company have the proper resources and personnel by which to get the job done? ~ les 
2. Were any problems encountered with the company's work performance? rJ0 
3. Were any change orders or contract amendments issued, other than owner initiated? ,-Jo 
4. Was the job completed on time? '-ie ~ 
5. Was the job completed within budget? l( e~ 
6. On a scale of one to ten, ten being best, how would you rate the overall work 

performance, considering professionalism; final product; personnel; resources. '1 Rate from I lo I 0. (IO beinl! hi<>hest) 

7. If the opportunity were to present itself, would you rehire this company? '-( .e~ 
8. Please provide any additional comments pertinent to this company and the work performed for you: 

!Section 4 ·1 Please submit non-Lee County employees as references 

Rdereace- Siiututt 

RFP 190 I 64RJD, Disaster Management Services 
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EXHIBIT E 
PROJECT FUNDING PACKAGE 

Funn 3 - Re} , l"t'ttw S;i , vey Lee County Procurement Management 
Reference Survey 

Reference surveys submitfetl can be a maximum of twelve (12) months old. If using a previous reference, Proposers 
must clearly identify the project name and number the reference ls being sub mitt et/ for. 

Project Name & Number: _________________________________ _ 

Section I Rcli:rcncc Respondent lnfornmtion l'lease return completed form to: 

FROM: Lori Buchman, Assistant Director - Finance Bidder/Proposer: 
COMPANY: Howard Countv, MD Due Date: 

PHONE#: (410) 313-2195 Total # Pages: 1 

FAX#: Phone#: Fax#: 

EMAIL: lbuchman@howardcountymd.gov Bidder/Proposer E-Mail: 

Section 2 Enter 81ddcr/l'roposcr lnform;,11011, 1( npplic.iblc S1m1lar l'erforrn«i rroJl:Ct (B1ddcr/ rroposcr to cn1cr dct:uls of :1 project perforined for above reference rl!'sµondcnl ) 

Proposer Name: Hagerty Consulting 
Reference ProJcct NMX": ,~mJccl Add<css: Projctt Cosr 

2016 and 2018 Flash Flood Recoveries 3430 Court House Dr, Ellicott City, MD 21043 $352,000 
S11mm:uiL.e 

Sc<>p•. Managed FEMA Public Assistance recoveries for two disasters from 
2016 to present. Managed the development of 75 projects worth 
approximately $28 million. 

You as an individual or your company has been given as a reference on the project identified above. Please 
provide your responses in section 3 below. 
Section 3 lodicatr: " Yes" or 11Non 

I. Did this company have the proper resources and personnel by which to get the job done? ~es 
2. Were any problems encountered with the company's work performance? ~o 
.... 
.) . Were any change orders or contract amendments issued, other than owner initiated? 1'.ln 

4. Was the job completed on time? 
'I(' <:, 

5. Was the job completed within budget? ~-e <; 

6. On a scale o f one to ten, ten being best, how would you rate the overall work 
performance, consid~ring professionalism; final product; personnel; resources. \O Rat.: from I to I 0. (IO beinl!, hi11.hcst) 

7. If the opportunity were to present itself, would you rehire this company? "1e5 
8. Please provide any additiona l comments pertinent to this company and the work performed for you: 

Section 4 I Please submit non-Lee County employees as references 

Rdrrrncr ,"'fame lPrint N:une) 

Reference Signaturl' 

RFP 190 I 64RJD, Disaster Management Services 
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EXHIBIT E 
PROJECT FUNDING PACKAGE 

Farm 3 - Reference Survey Lee County Procurement Management 
Reference Survey 

Reference surveys submitted can be a maximum of twelve (12) months old. If using a previous reference, Proposers 
must clearly identify the project name and number the reference is being submitted for. 

Project Name & Number: ___________ ___________________ _ 

Section 1 ' Reference Respondent Information -

I ''ISi' •turn completed form to: 

FROM: Kevin O'Neill, Emergency Services Director Bidder/Proposer: 
COMPANY: San Benito County, CA Due Date: 

PHONE#: (831) 636-4168 Total# Pages: 1 

FAX#: Phone#: Fax#: 

EMAIL: KONeill@cosb.us Bidder/Proposer E-Mail: 
Sectionl Enter Bidder/Proposer lnCormarion, ir opplicable Similar Perfornted Projoct (Bidder/Proposer to enter d«ail• or • project performed for above refmnc:e respondent) 

Proposer Name: Hagerty Consulting 
Refucnc:c Project Name: roject Address: Projeet Cost: 

2017 Winter Flood Recoveries (DR-4301 and 4308) 471 4th st, Hollister, CA 95023 $1 20,000 
Summarize 

s cope: Managed FEMA Public Assistance recoveries fo r two declared disasters 
from flood events in winter 2017. Managed the development of 8 projects 
worth approximately $2 million. 

You as an individual or your company has been given as a reference on the project identified above. Please 
provide your responses in section 3 below. 
Section3 lndicafe: "Yes" or "No" 

1. Did this company have the proper resources and personnel by which to getthe job done? Yes 
2. Were any problems encountered with the company's work performance? No 

3. Were any change orders or contract amendments issued, other than owner initiated? No 
4. Was the job completed on time? Yes 
5. Was the job completed within budget? Yes 
6. On a scale of one to ten, ten being best, how would you rate the overall work 

performance, considering professionalism; final product; personnel; resources. 10 
Rate from 1 to I 0. (10 being highest) 

7 . If the opportunity were to present itself, would you rehire this company? Yes 
8. Please provide any additional comments pertinent to this company and the work performed for you: 

We have had no issues with Hagerty and it has been a pleasure working with them. They are always 
looking out for our interest and are a tremdous souce of knowledge, Would highly recommend! 

Section 4 I Please submit non-Lee County employees as references 
Kevin O'Neill 

Reference Name (Print Name) 

RFP 190 l 64RJD, Disaster Management Services 
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Form 4 -Neyligence or Breach of Contract Disclosure Form 

! LEE COUNTY . 
SOUTHWEST FLORIDA 

ALLEGED NEGLIGENCE OR BREACH OF CONTRACT 
DISCLOSURE FORM 

REVISED 02/22/2017 

Please fill in the form below. Provide each incident in regard to alleged negligence or breach of contract that has occurred over the past 10 years. Please compete in 

chronological order with the most recent incident on starting on page 1. Please do not modify this form (expansion of spacing allowed) or submit your own variation. 

Company Name: Hagerty Consulting, Inc. 

Type of Incident Incident Date Plaintiff Case Number Court Project Claim Reason Final Outcome 
Alleged Negligence And (Who took action County/ State (initial circumstances) (who prevailed) or Date Filed against your company} 
Breach of Contract I 

Not applicable. 
! 

i 

II ' I 

I 

! 

I 
I 

Make as many copies of this sheet as necessary in order to provide a 10-year history of the requested information. If there is no action pending or action taken in the last 10 years, 
complete the company name and write "NONE" in the first ''Type of Incident" box of this page and return with your proposal package. This form should also include the primary 
partners listed in your proposal. Do not include litigation with your company as the plaintiff. Final outcome should include who prevailed and what method of settlement was 
made. If a monetary settlement was made the amount may remain anonymous. 

Page Number: 1 Of 1 Total pages 

Update the page number to reflect the current page and the total number of pages. Example: Page 3, of 5 total submitted pages of this form. 
Proposals may be declared "non-responsive" due to omissions of "Negligence or Breach of Contract" on this disclosure form. Additionally, proposals may be declared "not 
responsible" due to past or pending lawsuits that are relevant to the subject procurement such that they call into question the ability of the proposer to assure good faith 
performance. This determination may be made by the Procurement Management Director, after consulting with the County Attorney. 

RFP 190 I 64RJD, Disaster Management Services 
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EXHIBIT E 
PROJECT FUNDING PACKAGE 

Form S · Affidavit Principal Place of Business 

!LEE COUNTY 
AFFIDAVIT PRINCIPAL PLACE OF BUSINESS 

SOUTHWEST FLORIDA 
Instructions: Please complete all information that is applicable to your firm 

Company Name: Hagerty Consulting, Inc. 

Katie Freeman 
Printa.l name of au1honzc-J ~1gncr 

Director of Operations 
Tnk 

July 8, 2019 
0.11~ 

The signee of this Affidavit guarantee, as evidenced by the sworn affidavit required herein, the truth and accuracy of this 
affidavit to interrogatories hereinafter made. LEE COUNTY RESERVES THE RIGHT TO REQUEST SUPPORTING 
DOCUMENT A TION1 AS EYIDENCE OF SERVICES PROVIDED. AT ANY TIME. 

Notary: 
State of Illinois 
County of _C_o_o...,.k ___ _ _______ _ 

The foregoing instrument was signed and acknowledged before me this 
I 

~ day of _J_u.,_ly ___ _ 

_1_9 ___ ~--:----K_a_ti_e_F_r_e_em_a_n ______________ who has produced 

-:C L I- C> ) 't: 6 .) 5 - - r-o 7 $:'- 5 7 7 ~ as identification (or personally known) 

20 

~~ '~""···-·· Ji~ ll--"<-z_ 
N,,,~ Nm,ryC'ommi»ion :-lumbcronJcxpira1ion 

I . Principal place ofbusmess is located within the boundaries 
of: 

Local Business Tax License# 

2. Address of Principal Place of Business: 

Lee County 
------Collier County 

x Non-Local ------
NIA 

1618 Orrington Ave., Suite 201 

Evanston, IL 60201 
3. Number of years at this location JL years 
4. Have you provided goods or services to Lee County on a 

regular basis within the past 3 consecutive years X Yes• 

5. Number of available employees for this contract 450 

6, Does your company have a Drug Free Workplace Policy x Yes 

I 
"OFFICIAL SEAL" 

DAVID J WESTENBERGER 
Nota1y Publie. State of IIUnoia 
ConiinlHion Expires 8113/2022 

RFP 190 I 64RJD, Disaster Management Services 

•tfyes, attach contractual history for 
No past 3 consecutive years 

No 
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Form 6-S11h-1.:111uruct11r Li,1 

!LEE COUNTY SUB-CONTRACTOR LIST 

SOUTHWEST FLORIDA 

Sub-contractor Name AreaOfWork Point Of Contact Or Phone Number 
Qualified Amount or 

Project Supervisor and Email 
DBE Percentage 

Yes/No of Total 

Not applicable. 

Please include sub-contractors name, area of work (i.e. mechanical, electrical, etc.) and a valid phone number and email. Also include the 
dollar value or percentage that the sub-contractor will be pcrfonning. If sub-contractors qualify as Disadvantaged Business Enterprise (DBE) 
contractors, please attach a current certificate. 

RFP 190 l 64RJD, Disaster Management Services 
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Ver J-6-19 

EXHIBITE 
PROJECT FUNDING PACKAGE 

Form ": l'uhlic 1:11/ity Crime Form Page I of2 

This form must be signed and sworn to in the presence of a notary public or other officer authorized to administer oaths. 

I . This sworn statement is submitted to Lee County, Florida Board of County Commissioners 
(Print name of the public ellfity) 

by Katie Freeman, Director of Operations 

(Print individual's name and title) 

for Hagerty Consulting, Inc. 

(Print name of entity submitting sworn statement) 

whose business address is 1618 Orrington Ave., Suite 201, Evanston, IL 60201 

(If applicable) its Federal Employer Identification Number (FEIN) is 37-1431085 

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn 
statement: On the attached sheet.) Required as per IRS Form W-9. 

2. I understand that a " public entity crime" as defined in Paragraph 287.133( I) (g), Florida Statutes. means a violation of any 
state or federal law by a person with respect to and directly related to the transaction of business with any public entity or 
with an agency or political subdivision of any other state or with the United States, including but not limited to, and bid o r 
contract for goods or services to be provided to any public entity or agency or political subdivision or any other state or of 
the Unites States, and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 
misrepresentation. 

3. I understate that "convicted" or "conviction" as defined in Paragraph 287.133( I) (b), Florida Statutes, means a finding of 
guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of 
record relating to charges brought by indictment or information after July I , 1989, as a result of a jury verdict, non jury trial, 
o r entry of a plea of guilty or nolo contendere. 

4. I understand that "affi liate" as defined in Paragraph 287. 133( I )(a), Florida Statutes. means: 
I. A predecessor or successor of a person convicted of a public entity crime: 

or: 
2. An entity under the control of any natural person who is active in the management of the entity and who 

has been convicted of a public entity crime. The term "affiliate" includes those offices, directors, 
executives, partners, shareholders, employees, members and agents who are active in the management of 
the affiliate. The ownership by one person of shares constituting a controlling interest in another person, 
or a pooling of equipment or income among persons when not fair market value under an arm's length 
agreement, shall be a facie case that one person controls another person. A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida during the 
preceding 36 months shall be considered an affiliate. 

5. I understand that a "person" as defined in Paragraph 287.133(1) (c), Florida Statutes. means any natural person or entity 
organized under the laws of any state or of the United States with the legal power to enter a binding contract and which 
bids or applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise transacts 
or applies to transact business with a public entity. The term "person" includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in management of the entity. 

6. Based on information and belief, the statement which I have marked below is true in relation to the entity submitting those 
sworn statement. (Please indicate which statement applies.) 

X Neither the entity submitted this sworn statement, nor any officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in management of an entity nor affi liate of the entity have been charged 
with and convicted of a public entity crime subsequent to July I, 1989 . 

.. RFP190164RJD, Disaster Management Services 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

/>11hfic Enli(I• Crime Form Page 2 of2 

__ The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, 
shareholders, employees, member, or agents who are active in management of the entity, or an affiliate of the entity have 
been charged with and convicted of a public entity crime subsequent to July I, 1989. 

__ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 
shareholders, employees, member, or agents who are active in management of the entity, or an affiliate of the entity has 
been charged with and convicted of a public entity crime subsequent to July I, 1989. However, there has been subsequent 
proceeding before a Hearing Officer of the State ofFlorida, Division of Administrative Hearing and the Final Order entered 
by the Hearing Officer determined that it was not in the public interest to place the entity submitting this sworn statement 
on the convicted vendor list. (Attach a copy of the final order) 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC 
ENTITY IDENTIFIED IN PARAGRAPH I (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM 
IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IS FILED. I ALSO UNDERSTAND THAT I 
AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE 
THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORID TAT S, FOR CATEGORY TWO OR ANY 
CHANGE IN THE INFORMATION CONTAINED IN THIS F Rl 

July 8, 2019 

ST A TE OF Illinois 
COUNTYO_F_ C_o_o~k----------

(Date) 

PERSONALLY APPEARED BEFORE ME, the undersigned authority, Katie Freeman 
(Name of indi11id11al signing) 

who, after first being sworn by me, affixed his/her signature in the space provided above on this 8th 
of July , 2019. 

My Commission Expires: _Q/ /'J,. / 'c,,() -Z. C..... 

•ofFICIAL SEAL• 
DAVID J WE~TENBERO&R 
Nollry Publlc. State of 11uno. 
CommlMiOn Expires 8113/2022 

RFP 190 I 64RJD, Disaster Management Services 
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EXHIBIT E 
PROJECT FUNDING PACKAGE 

\ \i:r JC. l"' 

Form 8: £-Verify Program {Immigration law) 

Attachment: Immigration Law Affidavit Certification 

This Affidavit is required and should be signed by an authorized principal of the firm, notarized and submitted with formal 
Invitations to Bid (ITB' s) and Request for Proposals (RFP) submittals. Further, Vendors/ Bidders are required to enroll in the E­
Verify program, and provide acceptable evidence of their enrollment, at the time of the submission of the vendor's/bidder's 
proposal. Acceptable evidence consists of a copy of the properly completed E-Verify Company Profile page or a copy of the fully 
executed E-Verify Memorandum of Understanding for the company. Failure to Include this Affidavit and acceptable evidence of 
enrollment in the E-Verify program, may deem the Vendor/ Bidder's proposal as non-responsive. 

Lee County will not intentionally award County contracts to any vendor who knowingly employs unauthorized alien workers, 
constituting a violation of the employment provision contained in 8 U.S.C. Section 1324 a(e) Section 274A(e) of the Immigration 
and Nationality Act (" INA"). 

lee County may consider the employment by any vendor of unauthorized aliens a violation of Section 274A (e) of the INA. Such 
Violation by the recipient of the Employment Provisions contained in Section 274A (e) of the INA shall be grounds for unilateral 
termination of the contract by Lee County. 

Vendor attests that they are fully compliant with all applicable immigration laws (specifically to the 1986 Immigration Act and 
subsequent Amendment(s)) and agrees to comply with the provisions of the Memorandum of Understanding with E-Verify and to 
provide proof of enrollment In The Employment Eligibility Verification System (E-Verify), operated by the Department of Homeland 
Security in partnership with the Social Security Administration at the time of submission of the Vendor's/ Bidder's proposal. 

Company Name Hagerty Consulting, Inc. 

Print Name Title Director of Operations 

Signature Date July 8, 2019 

State of Illinois ---------
County of _C_o_o_k ____ _ 

The foregoing Instrument was signed and acknowledged before me this ~day of _J_ul"'"y __ _, 20~ by 

_ _ K_a_ti_e_F_r_ee_m_a_n ___ _ _ _ _ who has produced 

.- (Pric;_n-=l ==o,~,YP-~oe::;;...e-_N. __ _ e_l _ _ .;:;:::::;;;;...,:;>c:;;., __ _ UL~~ 
'f;5, eA/ ~y(;,(d(__ 

Printed ame of Notary Public 

:ls"/ I 3 / '2f:F2-"L.. 
Notary Commission Number/Expiration 

.r L 7 p _ _ __ as identification. 
(Type of Identification and Number) 

"OFFICIAL SEAL" 
DAVID J WESTENBERGER 
Nowy Publie. Sta~• of I~_., 
Con'imlsslOn Ex ires 811~,-

The signee of these Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and accuracy of this 
affidavit to interrogatories hereinafter made. 

RFP 190 l 64RJD, Disaster Management Services 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

Form 9: Form lll - Disclosure of Lobbying Activities 

CERTlflCATION REGARDING LOBBYING 

The undersigned cfftl.fits. to the best of bis or her knowledge and belief. that 

(1) No Federal appropriated funds have bttn paid or will be paid, by or on behalf of the 
undtrsigncd, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Mcm~ of Congress. an officer or employtt of Congress, or 
an tmploy~ of a Member of Congress in connection with the awardmg of any Federal 
grant, the makmg of any Federal loan. the entering into of any c~r.ihve agreement. and 
the extension, continuation, renewal, amcndmtnt or moddicatton of any Federal contract, 
grant, loan. or cooperative agreffl!ent. 

(2) If any funds other than Federal appropnatcd funds have bttn paid or will be paid to any 
person for influencing or attempting to influence an officer or employcc of any agency, a 
Member of Congress an officer or employee of Congress. or an employee of a Member of 
Congress m connection wath this Federal contract, grant. Joan. or coopttahve agrccmcnt, 
the undersigned shall complete and submat Standard Form-Lil, "Disclosure of Lobbying 
Acttvttits." in accordance with its tnStructions 

(3) The undersigned shall reqwre that the language of this ctflification be included in the 
award documents of all sub-awards at all hers (mcludmg subcontracts. sub-grants. and 
contracts un~ grants, loans. and cooperative agrttmcnts) and that all sub-recipients shall 
ccmfy and disclose accordmgly 

This ccrtdicatton is a matenal representation of fact upon whtch rchancc was placed when 
this transaction was made or entered into Submission of this c~cation is a preffiluisite 
for malting or entering into thts tnnsaction imposed by s«tton 13 52. title 31 . Urured States 
Code Any person who fat1s to ftle the rcqwred certification shall be subject to a civtl 
penalty of not less than $10,000 and not more than $100.000 for each such fatlure. 

The Contractor, Hagerty Consulting, Inc. . certifies or affirms the truthfulness and 
accuracy of each statemtnt of its certification and c:hsclosurc, if any In addition, the 
Contractor understands and agrees that the provisions of 31 U S C § 3801 et seq .. apply to 4K•y••;;· Umy 

Signarure of Contractor's Authorized Official 

Katie Freeman, Director of Operations 

Name & Title of Contractors Authorized Official 

July 8, 2019 

Date 

RFP I 90164RJD, Disaster Management Services 



EXHIBITE 
PROJECT FUNDING PACKAGE 

DISCLOSURE OF LOBBYING ACTIVITIES 

~ this fonn ID cli!ldoM IDtllJwir,g -=tivitlK puBUant to 31 U.S.C.1352 

, .._ Putllio Bl.nl!n Olsdosun staanwn1 I 
1. • Type of Federal Action: 2. • Slatul of federal Aetion: 3, • Report Type: 

•--- • a.1111, •• I ~----~·- t81 ........ .., • --,.--, ___ 
• c.-,u ... ·--Ot.--

4, Name and Addrna of Reporting Entity: 

181- • -·- I Hagerty Consulting, Inc . I 
• - t 1 1618 Omngton Ave . Suite 201 I _, I 
·COQ, I Evanston 1- 1 IL 0 Zit 160201 

~Ollltd.•-,I I 
5. If Reporting Entrty in No.4 11 Subawnrdee. Ent,,r N 'llf' nnd Addre11 of Pnme 

6. • fedend Department/Agency: 7. • Federal Program Name/Deaerlption: 

I NIA - no lobbyist used I I 
CFD,\-,•--· I 

8. Federal Action Number, iflcnoWn: 9. Award Amount. If known: 

I I s I I 

10, a. Name and .Addren of Lobbying Registrant: 

- 1 ~ ---1 NIA 1--1 I ...... _, 
NIA I - 1 El ·-,, , ........ , 

·~ I 1- 1 El a, I 
b. Individual Performing~--··--.... 1111) 

- 1 a·--1 NIA 1-- 1 I 
•utt-1 NIA ·- I - 1 [3 
._, I 1- 1 1 
•cci, I 

,.,.. I EJ • I 

I 

I 

I 

I 

I 
I 

11. -------11-tw-JI U.L C.. - 1JSZ. Ti.-al-,.,.-lla--w-~---____ tw.,_ ___ .,. _______ 'lla-11----IIIJIU.8.C IJSZ.ti.-.ai.-111 --~- ,., ... ._ ___ ...-,, ,,,,, ____________ -..,..Ota •cM--... --
llil.GIIJ•ndllOt __ , 1aD.,111111"'.__, _ _ 
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Ver 3-6- 19 

Proposal Label 

EXHIBITE 
PROJECT FUNDING PACKAGE 

Cut along the outer border and affix this label to 

your sealed solicitation envelope to identify it as 

a "Sealed Submission/Proposal". 

PROPOSAL DOCUMENTS • DO NOT OPEN 

SOLICITATION NO.: 
RFP190164RJD 

SOLICITATION T ITLE: 
Disaster Management Services 

DATE DUE: Tuesday, July 9, 2019 

TIME D UE: Prior to: 2:30 PM 

SUBMITTED BY: 

(Name of Company) 

e-mail address Telephone 

DELIVER TO: Lee County Procurement Management 
1500 Monroe 4th Floor 

Fort Myers FL 3390 I 
Note: proposals received after the time and date above will not be accepted. 

Lee County Procurement Management 
1500 Monroe Street, 4th Floor 
Fort Myers, FL 3390 I 
(239) 533-8881 
www.leegov.com/ proc urement 

PLEASE PRINT CLEARLY 

RFP 190 I 64RJD, Disaster Management Services 



EXHIBITE 
PROJECT FUNDING PACKAGE 

! LEE COUNTY 
Procurement Management Department 

1500 Monroe Street 4 th Floor 
Fort Myers, FL 33901 

Main Line: (239) 533-8881 
Fax Line: (239) 485-8383 

www.leegov.com/procurement 

S O U THW E S T f-'L O R I DA 

Posted Date: June 21, 2019 

Solicitation No.: RFP190164RJD 

Solicitation Name: Disaster Management Services 

Subject: Addendum Number 1 

The following represents clarification, additions, deletions, and/or modifications to the above 
referenced bid. This addendum shall hereafter be regarded as pa.it of the solicitation. Items not 
referenced herein remain unchanged, including the response date. Words, phrases or sentences 
with a strikethrough represent deletions to the original solicitation. Underlined words and bolded, 
phrases or sentences represent additions to the original solicitation. 

1. QUESTIONS/ANSWERS 

1. How many cubic yards of hurricane debris were collected post Hurricane Irma? 
Lee County collected apprnximately 2.7 million cubic yards of hurricane debris 

Answer post Hurricane Irma, which included vegetative debris and construction & 
demolition debris. 

2. Is there a budget set in place for this contract? If so, how much? 

Answer 
The County does not have an established budget for the anticipated Agreement. 
The anticipated Agreement for technical and professional services to provide 
disaster mana_gement and administration services shall be on an as needed basis. 

3. What firm provided Disaster Management Services post Hun-icane Irma? Are they the 
current vendor? 
Adjusters International Inc. provided Disaster Management Services post 

Answer Hurricane Irma for Lee County. Yes, Adjusters International Inc. is the 
incumbent vendor. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF 
THIS ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH 
THIS REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED 
NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND 

s~~~ 
c k'obin Dennara = 

Lee County Procurement Management 

Page 1 of 1 



EXHIBIT E 
PROJECT FUNDING PACKAGE 

! LEE COUNTY 

Procurement Management Department 
1500 Monroe Street 4th Floor 

Fort Myers, FL 33901 
Main Line: (239) 533-8881 

Fax Line: (239) 485-8383 
www.leegov.com/procuremen t 

S OUTH WES T FL O RID A 

Posted Date: June 28, 2019 

Solicitation No.: RFP190164RJD 

Solicitation Name: Disaster Management Services 

Subject: Addendum Number 2 

The following represents clarification, additions, deletions, and/or modifications to the above 
referenced bid. This addendum shall hereafter be regarded as part of the solicitation. Items not 
referenced herein remain unchanged, including the response date. Words, phrases or sentences 
with a striketlu-ough represent deletions to the original solicitation. Underlined words and bolded, 
phrases or sentences represent additions to the original solicitation. 

1. ATTACHMENT(S): 
1. Task Order: Al-Lee County-Irma-TO#l 

2. QUESTIONS/ANSWERS 

1. Is there an incumbent that is bein re laced b this contract? 
Answer The Lee Coun incumbent vendor is Ad ·usters International Inc. 

2. 
Is there existing work from Im1a that this contract will be supporting or is this 
for future events? 
The anticipated Agreement for technical and professional services to provide 

Answer disaster management and administration services shall be on an as needed basis 
for future events. 

3. 
Can I get the past bid tabulation / cunent pricing for disaster management 
services? 

Answer 
Please review attached task order, which was issued in response to Hurricane Irma 
to the incumbent vendor for disaster manae:ement services. 

4. Who is the cunent service rovider for disaster mana ement services? 
Answer The Lee Conn incumbent vendor is Ad'usters International Inc. 

5. 
Answer The current contract was executed on Ma 20, 2014. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF 
THIS ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH 
THIS REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED 
NON-RESPONSIVE. 

Page 1 of2 



EXHIBIT E 
PROJECT FUNDING PACKAGE 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND 
SHALL R IN THE-SAME-;-

" 

e in ennard 
Lee County Procurement Management 

Page 2 of2 



Official Task Order 

EXHIBITE 
PROJECT FUNDING PACKAGE 

TASK ORDER: Al-Lee County-/rma-TO#l 

This Task Order is made part of and governed by the terms and provisions of the subcontract by and 
between Adjusters International Government Consulting, LLC (Adjusters International), and Lee County, FL 

Project Name: Lee County- Hurricane Irma Disaster Response and Recovery Services 

Seo pe of Services/Rates: Adjusters lnte rnatlonal agrees to perform the following scope of services in 
accardancewiththepaymentbasis,estimatedquantityofservicesandestimatedcastofservices setforth 
below. Adjusters lnternationalshall notperform services wh I ch exceed theestimated cost of services without 

priorwritten notice to and approval by Adjusters International. Services and hours performed outside the 
scopeofthistaskorderwill notbereimbursed. 

Adjusters International will provide the following to Lee County, FL: 

• Support cost documentation collection for costs Incurred/work completed to date 

• Assist In developing approach to filing and tracking costs 

• Assist in capturing and summarizing eligible costs for selected departments 

• Conduct "integrity audits" for all costs incurred to date and identify any areas of concern that may 

jeopardize funding, to include a review of any existing contracts procured to support the response and 
recovery efforts to date. This would include a review contracts, vendor qualification process, and 
purchasing documentation against FEMA's Field Procurement Manual 

• Support efforts ta train internal staff an FEMA documentation requirements, to include all City 

departments with expenses associat.ed with FEMA projects 

• Support training related ta the overall recovery process and FEMA Public Assistance program 

• Assist with any rapid assessments, initial damage assessments, and FEMA/State Joint PDA's 

• Assist with project identification 

• Support Response and initial Recovery processes as directed 

• Provide technical assistance on the Hazard Mitigation Grant Program (HMGP) and developing 

projects 

• Other consultingservicesasautlinedwithinthe existing contract. 

Payment Basis: Hourly Rates will be paid basedanAttachment 1. Expenses will be reimbursed at current GSA 

ratesforthearea impacted. 

Estimated Quantity of Services: Thlstaskarderiseffectiveforupta ninety (90) days beginning on 

675 N Washington Street, #400 I Alexandria, VA22314 



([• 

EXHIBITE 
PROJECT FUNDING PACKAGE 

TASJ( ORDER: Al-Lee County-lrma-T0#1 

September11,2017andendingDecember11, 2017. Adjusters lnternationalpersonnelwlllworkat the 

ct lrection of Adjusters lnternation al' son site Project Ma nagerwho will providethe a pp roved workh ours and 

scheduleinwriting. 

Estimated Cost of Services: The total cost of this task order shall not exceed $100,000. 

Approval/ Acceptance 

Acee ptance ofthe terms ofth is task order is acknowledged byth efollowi n gsignatu res ofth e authorized 

representatives of the parties to theagreement. 

Adjusters International, LLC 
/ 

Name: GregRaab 

Title: Vice President 

Date: 09/11/2017 

Lee 

675 NWash/ngtonStreet, #400 I Alexandria, VA22314 
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EXHIBITE 
PROJECT FUNDING PACKAGE 

Attachment 1 
Pricing 

Position 

Project Manager 

Public Assistance Senior Consultant 
Public Assistance Consultant 

Public Assistance Consultant II 

TASK ORDER: Al-Lee County-/rmo-TDU1 

Rate/Hour 

$255,00 

$225.00 
$165.00 

$155.00 

675 NWashingtonStreet, #400 I Alaxandria, VA22314 
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EXHIBIT E 
PROJECT FUNDING PACKAGE 

' LEE COUNTY 
SOUTHWE S T FLORIDA 

Posted Date: July 5, 2019 

Solicitation No.: RFP190164RJD 

Solicitation Name: Disaster Management Services 

Subject: Addendum Number 3 

Procurement Management Department 
1500 Monroe Street 4th Floor 

Fort Myers, FL 33901 
Main Line: (239) 533-8881 

Fax Line: (239) 485-8383 
www.leegov.com/procurement 

The following represents clarification, additions, deletions, and/or modifications to the above 
referenced bid. This addendum shall hereafter be regarded as part of the solicitation. Items not 
referenced herein remain unchanged, including the response date. Words, phrases or sentences 
with a strikethrough represent deletions to the original solicitation. Underlined words and balded, 
phrases or sentences represent additions to the original solicitation. 

1. QUESTIONS/ANSWERS 

1. 
Will the cunent consultant take the Hunicane Irma project through Close out 
or will the new contract supersede the previous contract? 

Answer The incumbent Vendor shall complete the Tasks they have been assigned. The new 
anticipated Aereement shall be on an as needed basis for future events. 

BIDDER/PROPOSER IS ADVISED, YOU ARE REQUIRED TO ACKNOWLEDGE RECEIPT OF 
THIS ADDENDUM WHEN SUBMITTING A BID/PROPOSAL. FAILURE TO COMPLY WITH 
THIS REQUIREMENT MAY RESULT IN THE BIDDER/PROPOSER BEING CONSIDERED 
NON-RESPONSIVE. 

ALL OTHER TERMS AND CONDITIONS OF THE SOLICITATION DOCUMENTS ARE AND 
-~EMAIN THE.S.A.~r ~ 

. -::~-- _/ _/ 

Rob· Dennard ----
Lee County Procurement Management 

Page 1 of 1 


