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ﬁLEE COUNTY Advertise Date: Friday, February 16, 2018

SOUTHWEST FLORIDA

Lee County Board of County Commissioners
DIVISION OF PROCUREMENT MANAGEMENT

INVITATION TO BID (B)
Solicitation No.: B170516RJD

Solicitation

Name: Annual — Equipment Rental
Open
Dgte/Time: 3/19/2018 Time: 2:30 PM
Location: Lee County Procurement Management

1500 Monroe Street 4th Floor

Fort Myers, FL 33901
Procurement
Contact: Robin Dennard Title Buyer
Phone: (239) 533-8881 Email: rdennard@leegov.com
Requesting
Dept. COUNTY WIDE
Pre-Bid Conference:

Type: No meeting scheduled at this time

All solicitation documents are available for download at
www.leegov.com/procurement

Electronic bidding is coming! Visit www.leegov.com/bid to stay informed
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SOUTHWEST FLORIDA Advertisement Date: 2/16/2018

Notice to Bidder
Invitation to Bid #B170516RJD, Annual — Equipment Rental

Invitation to Bid (B)

Lee County, Florida, is requesting bids from qualified individuals/firms for

B170516RJD, Annual — Equipment Rental
Then and there to be publicly opened and read aloud for the purpose of selecting a vendor to furnish all necessary
labor, services, materials, equipment, tools, consumables, transportation, skills and incidentals required for Lee
County, Florida, in conformance with solicitation documents, which include technical specifications and/or a
scope of work.

Those individuals/firms interested in being considered for this solicitation are instructed to submit, in accordance
with specifications, their Bids, pertinent to this project prior to

2:30 PM Monday, March 19, 2018
to the office of the Procurement Management Director, 1500 Monroe Street, 4 Floor, Fort Myers, Florida
33901. The Invitation to Bid shall be received in a sealed envelope, prior to the time scheduled to receive Bid(s),
and shall be clearly marked with the solicitation name, solicitation number, bidder name, and contact information
as identified in these solicitation documents.

The Scope of Work/Specifications for this solicitation is available from www.leegov.com/procurement

Bidders who obtain Scope of Work/Specifications from sources other than www.leegov.com/procurement are
cautioned that the solicitation package may be incomplete. The County’s official bidders list, addendum(s) and
information must be obtained from www.leegov.com/procurement. It is the bidder’s responsibility to check for
posted information. The County may not accept incomplete Bids.

There will be no Pre-Bid Conference for this solicitation.

It has been determined that the specifications and scope of work within this solicitation are adequate to describe

the product or services being requested. A pre-bid conference and site visit has not been scheduled for this

solicitation. Questions regarding this solicitation are to be directed, in writing, to the individual listed below using

the email address listed below or faxed to (239) 485 8383 during normal working hours.
Robin Dennard, rdennard@leegov.com

Sincerely,

Mary G. Tucker, CPPO, FCCM, FCCN
Procurement Management Director

*WWW leegov.Com/Procurement is the County’s official posting site
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Terms and Conditions
INVITATION TO BID (B)

1. DEFINTIONS

1.1

1.2.

1.3.

1.4.

1.5.
1.6.

1.7.

1.8.

1.9.

1.10.

1.11.

Addendum/Addenda: A written change, addition, alteration, correction or revision to a bid, proposal or
contract Agreement/Contract. Addendum/Addenda may be issued following a pre-bid/pre-proposal conference
or as a result of a specification or work scope change to the solicitation.

Approved Alternate: Solicitation documents may make reference of specific manufacturer(s) or product(s).
These references serve only as a recommendation and a guide to minimum quality and performance. The
references are not intended to exclude approved alternatives of other manufacturer(s) or product(s).
Bid/Proposal Package: A bid/proposal is a document submitted by a vendor in response to some type of
solicitation to be used as a basis for negotiations or for entering into a contract.

Bidder/Responder/Proposer: One who submits a response to a solicitation.

County: Refers to Lee County Board of County Commissioners.

Due Date and Time/Opening: Is defined as the date and time upon which a bid or proposal shall be submitted
to the Lee County Procurement Management Division. Only bids or proposals received prior to the established
date and time will be considered.

Liquidated Damages: Damages paid usually in the form of monetary payment, agreed by the parties to a
contract which are due and payable as damages by the party who breaches all or part of the contract. May be
applied on a daily basis for as long as the breach is in effect.

Procurement Management: shall mean the Director of Lee County’s Procurement Management Department
or designee.

Responsible: A vendor, business entity or individual who is fully capable to meet all of the requirements of
the bid/proposal solicitation documents and subsequent contract. Must possess the full capability including
financial and technical, to perform as contractually required. Must be able to fully document the ability to
provide good faith performance.

Responsive: A vendor, business entity or individual who has submitted a bid or request for proposal that fully
conforms in all material respects to the bid/proposal solicitation documents and all of its requirements, including
all form and substance.

Solicitation: An invitation to bid, a request for proposal, invitation to negotiate or any document used to obtain
bids or proposals for the purpose of entering into a contract.

2. ORDER OF PRECEDENCE

2.1. Inresolving conflicts, errors, and discrepancies, the order of precedence of the bid document is as follows

2.1.1. Florida State Law as applied to Municipal Purchasing in accordance with Title XIX, “Public Business”,

Chapter 287 “Procurement of Personal Property and Services.”
2.1.2. Lee County Procurement Management Manual and Ordinances
2.1.3. Change Order
2.1.4. Agreement
2.1.5. Addenda
2.1.6. Special Conditions
2.1.7. Detailed Scope of Work/Specifications
2.1.8. Supplemental Conditions
2.1.9. Supplemental Information, if any
2.1.10. Terms and Conditions

3. RULES, REGULATIONS, LAWS, ORDINANCES AND LICENSES

3.1

It shall be the responsibility of the bidder to assure compliance with all other federal, state, or county codes,
rules, regulations or other requirements, as each may apply. Any involvement with the Lee County shall be in
accordance with but not limited to:

3.1.1. Lee County Procurement Management Manual
3.1.2. Pursuant to FL § Section 119.071, Public Records, General exemptions from inspection or copying of

public records. Sealed bids, proposals or replies received by the agency pursuant to a solicitation are
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3.1.3.
3.14.
3.15.
3.1.6.

3.1.7.

exempt from public records request (s. 119.07(1) and s. 24(a), Art. 1, of the State Constitution until such
time as the agency provides notice of an intended decision or until 30 days after opening the bids,
proposals or final replies, whichever is earlier.

FL 8 215 regarding scrutinized companies and business operations.

FL § 218 Public Bid Disclosure Act.

Florida State Law as applied to Municipal Purchasing in accordance with Title X1X, “Public Business”,
Chapter 287 “Procurement of Personal Property and Services.”

FL § 337.168 Confidentiality of official estimates, identities of potential bidders, and bid analysis and
monitoring system.

FL § Section 607.1501(1) states: A foreign corporation may not transact business in the State of Florida
until it obtains a certificate of authority from the Department of State.

3.2. Local Business Tax Account: As applicable, anyone providing merchandise or services to the public within
the jurisdiction of Lee County must obtain a Lee County business tax account to operate unless specifically
exempted.

3.3. License(s): Bidder should provide, at the time of the opening of the bid, licenses required for this product
and/or service.

4. BID - PREPARATION OF SUBMITTAL
4.1. Sealed Bid: Submission must be in a sealed envelope/box, and the outside of the submission must be marked with
the following information (Sealed Bid Label Form is attached for your use):

4.1.1.
4.1.2.
4.1.3.
4.1.4.
4.1.5.
4.1.6.

Marked with the words “Sealed Bid”
Bid Number

Bid Title

Bid Due Date

Name of the firm submitting the bid
Contact e-mail and telephone number

4.2. Bid submission shall include:

4.2.1.
4.2.2.
4.2.3.

4.2.4.
4.25.

Provide two (2) hard copies. Mark each: one “Original”, one “Copy”

Provide one (1) electronic CD ROM or flash drive set of the entire submission documents.

Electronic submission document is to be one single Adobe PDF file in the same order as the original hard
copy.

Limit the color and number of images to avoid unmanageable file sizes.

Use rewritable CD ROM and do not lock files.

4.3. Submission Format:

4.3.1.

4.3.2.

4.3.3.

4.3.4.

4.3.5.
4.3.6.

4.3.7.

Required Forms: complete and return all required forms. If the form is not applicable please return with
“Not Applicable” or “N/A” in large letters across the form.

Failure to submit required or requested information may result in the bidder being found non-responsive.
Execution of Bid: All documents must be properly signed by corporate authorized representative,
witnessed, and where applicable corporate and/or notary seals affixed. All Bids shall be typed or printed
in ink. The bidder may not use erasable ink. All corrections made to the bids shall be initialed.

If a cost/bid schedule was provided in Microsoft Excel format, the returned completed schedule should
be included as a Microsoft Excel File on the CD ROM or Flash drive.

The submission should not contain links to other web pages.

Include any information requested by the County necessary to analyze your bid, i.e., required submittals,
literature, technical data, financial statements.

Bid Security/Bond(s), as applicable (Construction projects)

4.4. Preparation Cost: The Bidder is solely responsible for any and all costs associated with responding to this
solicitation. No reimbursement will be made for any costs associated with the preparation and submittal of any
bid, or for any travel and per diem costs that are incurred by any Bidder.
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5. RESPONSES RECEIVED LATE
5.1. It shall be the Bidder’s sole responsibility to deliver the bid submission to the Lee County Procurement
Management Division prior to or on the time and date stated. All references to date and time herein reference
Lee County, FL local time.
5.2.  Any bids received after the stated time and date will not be considered. The bid shall not be opened at the public
opening. Arrangements may be made for the unopened bid to be returned at the bidder’s request and expense.
5.3.  The Lee County Procurement Management Division shall not be responsible for delays caused by the method
of delivery such as, but not limited to; internet, United States Postal Service, overnight express mail service(s),
or delays caused by any other occurrence.

6. BIDDER REQUIREMENTS (unless otherwise noted)

6.1. Responsive and Responsible: Only bids received from responsive and responsible bidders will be considered.
The County reserves the right before recommending any award to inspect the facilities and organization; or to
take any other necessary action, such as background checks, to determine ability to perform is satisfactory, and
reserves the right to reject submission packages where evidence submitted or investigation and evaluation
indicates an inability for the bidder to perform.

6.1.1. Bids may be declared “non-responsive” due to omissions of “Negligence or Breach of Contract” on the
disclosure form. Additionally, bidders may be declared “not responsible” due to past or pending lawsuits
that are relevant to the subject procurement such that they call into question the ability of the bidder to
assure good faith performance. This determination may be made by the Procurement Management
Director, after consulting with the County Attorney.

6.1.2. Additional sources may be utilized to determine credit worthiness and ability to perform.

6.1.3. Any bidder or sub-contractor that will have access to County facilities or property may be required to be
screened to a level that may include, but is not limited to fingerprints, statewide criminal. There may be
fees associated with these procedures. These costs are the responsibility of the bidder or sub-contractor.

6.2. BID--Past Performance: Bidders past performance and prior dealings with Lee County (i.e., failure to meet
specifications, poor workmanship, late delivery, etc.) may be reviewed. Poor or unacceptable past performance
may result in bidder disqualification.

6.3.  Submission packages, unless otherwise noted, will be considered only from bidders normally engaged in the
provision of the services specified here in. The bidder shall have adequate organization, facilities, equipment,
and personnel to ensure prompt and efficient service to Lee County. The County reserves the right before
recommending any award to inspect the facilities and organization; or to take any other action necessary to
determine ability to perform satisfactory, and reserves the right to reject submission packages where evidence
submitted or investigation and evaluation indicated an inability of the bidder to perform.

7. PRE-BID CONFERENCE

7.1.  Apre-bid conference will be held in the location, date, and time specified on the cover of this solicitation. The
cover will also note if the pre-bid conference is Non-Mandatory or Mandatory. All questions and answers are
considered informal. All prospective bidders are encouraged to obtain and review the solicitation documents
prior to the pre-bid conference so they may be prepared to discuss any questions or concerns they have
concerning this project. All questions must be submitted formally in writing to the procurement staff noted on
the first page of the bid document. A formal response will be provided in the form of an addendum (see “County
Interpretation/Addendums” for additional information.) A site visit may follow the pre-bid conference, as
applicable.

7.2. Non-Mandatory: Pre-bid conferences are generally non-mandatory, but it is highly recommended that
prospective bidders participate.

7.3. Mandatory: Failure to attend a mandatory pre-bid conference will result in the bid being considered non-
responsive.

8. COUNTY INTERPRETATION/ADDENDUMS

8.1. Each Bidder shall examine the solicitation documents and shall judge all matters relating to the adequacy and
accuracy of such documents. Any inquiries, suggestions or requests concerning interpretation, clarification or
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additional information pertaining to the solicitation shall be submitted in writing prior to 5:00 PM at least
eight (8) calendar days prior to the date when the submission is due.

8.2. Response(s) will be in the form of an Addendum posted on www.leegov.com/procurement. It is solely the
bidder’s responsibility to check the website for information. No notifications will be sent by Lee County
Procurement Management Division.

8.3.  All Addenda shall become part of the Contract Documents.

8.4.  The County shall not be responsible for oral interpretations given by any County employee, representative, or
others. Interpretation of the meaning of the plans, specifications or any other contract document, or for
correction of any apparent ambiguity, inconsistency or error there in, shall be in writing. Issuance of a written
addendum by the County’s Procurement Management Division is the only official method whereby
interpretation, clarification or additional information can be given.

9. QUALITY GUARANTEE/WARRANTY (as applicable)

9.1. Bidder will guarantee their work without disclaimers, unless otherwise specifically approved by the County,
for a minimum of twelve (12) months from the date of final completion.

9.2. Unless otherwise specifically provided in the specifications, all equipment and materials and articles
incorporated in the work covered by this contract shall be new, unused and of the most suitable grade for the
purpose intended. Refurbished parts or equipment are not acceptable unless otherwise specified in the
specifications. All warrantees will begin from the date of final completion.

9.3.  Unless otherwise specifically provided in the specifications, the equipment must be warranteed for twelve (12)
months, shipping, parts and labor. Should the equipment be taken out of service for more than forty-eight (48)
hours to have warranty work performed, a loaner machine of equal capability or better shall be provided for use
until the repaired equipment is returned to service at no additional charge to the County.

9.4, If any product does not meet performance representation or other quality assurance representations as published
by manufacturers, producers or distributors of such products or the specifications listed, the vendor shall pick
up the product from the County at no expense to the County. The County reserves the right to reject any or all
materials, if in its judgment the item reflects unsatisfactory workmanship or manufacturing or shipping damage.
The vendor shall refund, to the County, any money which has been paid for same.

10. SUBSTITUTION(S)/APPROVED ALTERNATE(S)

10.1.  Unless otherwise specifically provided in the specifications, reference to any equipment, material, article or
patented process, by trade name, brand name, make or catalog number, shall be regarded as establishing a
standard of quality and shall not be construed as limiting competition. If a bidder wishes to make a substitution
in the specifications, the bidder shall furnish to the County, no later than ten (10) business days prior to the
bid opening date, the name of the manufacturer, the model number, and other identifying data and information
necessary to aid the County in evaluating the substitution. Such information is submitted through the
Procurement Management Division. Any such substitution shall be subject to County approval through the
issuance of a written addendum by the County’s Procurement Management Division. Substitutions shall be
approved only if determined by the County to be an Approved Alternate to the prescribed specifications.

10.2. A bid containing a substitution is subject to disqualification if the substitution is not approved by the
County. Items bid must be identified by brand name, number, manufacturer and model, and shall
include full descriptive information, brochures, and appropriate attachments. Brand names are used
for descriptive purposes only. An Approved Alternate product or service may be used.

11. NEGOTIATED ITEMS

11.1. Any item not outlined in the Scope of Work/Specifications may be subject to negotiations between the County
and the successful bidder.

11.2.  After award of this bid the County reserves the right to add or delete items/services at prices to be negotiated at
the time of addition or deletion.

11.3. At contract renewal time(s) or in the event of significant industry wide market changes, the County may
negotiate justified adjustments such as price, terms, etc., if in its sole judgment, the County considers such
adjustments to be in their best interest.
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12. ERRORS, OMISSIONS, CALCULATION ERRORS (as applicable)
12.1. Calculation Errors: In the event of multiplication/addition error(s), the unit price shall prevail. Written prices
shall prevail over figures where applicable. All bids will be reviewed mathematically and corrected, if
necessary, using these standards, prior to further evaluation.

13. CONFIDENTIALITY

13.1. Bidders should be aware that all submissions provided are subject to public disclosure and will not be afforded
confidentiality, unless provided by Chapter 119 FL 8.

13.2.  If information is submitted with a bid that is deemed “Confidential” the bidder must stamp those pages of the
submission that are considered confidential. The bidder must provide documentation as to validate why these
documents should be declared confidential in accordance with Chapter 119, “Public Records,” exemptions.

13.3. Lee County will not reveal engineering estimates or budget amounts for a project unless required by grant
funding or unless it is in the best interest of the County. According to FL § 337.168: A document or electronic
file revealing the official cost estimate of the department of a project is confidential and exempt from the
provisions of s. 119.07(1) until the contract for the project has been executed or until the project is no longer
under active consideration.

14. BID -- CONFLICT OF INTEREST
14.1. Business Relationship Disclosure Requirement: The award hereunder is subject to the provisions of Chapter
112, Public Officers and Employees: General Provisions, Florida Statues. All bidders must disclose with their
submission the name of any officer, director or agent who is also an employee of the Lee County or any of its
agencies. Further, all bidders must disclose the name of any County employee who owns directly or indirectly,
an interest of five percent (5%) or more in the bidder’s firm or any of its branches.

15. ANTI-LOBBYING CLAUSE (Cone of Silence)

15.1. Following FL § Section 287.057(23), Upon the issuance of the solicitation, prospective proposers/bidders or
any agent, representative or person acting at the request of such proposer/bidder shall not have any contact,
communicate with or discuss any matter relating in any way to the solicitation with any Commissioner,
Evaluation Review Committee, agent or employee of the County other than the Procurement Management
Director or their designee. This prohibition begins with the issuance of any solicitation, and ends upon
execution of the final contract or when the solicitation has been cancelled. If it is determined that improper
communications were conducted, the Bidder/Proposer maybe declared non-responsible.

16. DRUG FREE WORKPLACE
16.1. Lee County Board of County Commissioners encourages Drug Free Workplace programs.

17. DISADVANTAGED BUSINESS ENTERPRISE (DBE)

17.1. The County encourages the use of Disadvantaged Business Enterprise Bidder(s) as defined and certified by the
State of Florida Department of Transportation (DBE).

17.2.  As requested in the required forms the Bidder is required to indicate whether they and/or any proposed sub-
contractor(s) are Disadvantaged Business Enterprises (DBE). Lee County encourages the utilization and
participation of DBEs in procurements, and evaluation proceedings will be conducted within the established
guidelines regarding equal employment opportunity and nondiscriminatory action based upon the grounds of
race, color, sex or national origin. Interested certified Disadvantaged Business Enterprise (DBE) firms as well
as other minority-owned and women-owned firms, as defined and certified by the State of Florida Office of
Supplier Diversity (Minority), are encouraged to respond.

18. ANTI-DISCRIMINATION/EQUAL EMPLOYMENT OPPORTUNITY
18.1. The bidder agrees to comply, in accordance with FL § 287.134, 504 of the Rehabilitation Act of 1973 as
amended, the Americans with Disabilities Act of 1990 (ADA), the ADA Amendments Act of 2008 (ADAAA)
that furnishing goods or services to the County hereunder, no person on the grounds of race, religion, color,
age, sex, national origin, disability or marital status shall be excluded from participation in, denied the benefits
of, or otherwise be subjected to discrimination.
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18.2.

18.3.

18.4.

The bidder will not discriminate against any employee or applicant for employment because of race, religion,
color, age, sex, national origin, disability or marital status. The bidder will make affirmative efforts to ensure
that applicants are employed and that employees are treated during employment without regard to their race,
religion, color, age, sex, national origin, disability or marital status.

The bidder will include the provisions of this section in every sub-contract under this contract to ensure its
provisions will be binding upon each sub-contractor. The bidder will take such actions in respect to any sub-
contractor, as the contracting agency may direct, as a means of enforcing such provisions, including sanctions
for non-compliance.

An entity or affiliate who has been placed on the State of Florida’s Discriminatory Vendor List (This list may
be viewed by going to the Department of Management Services website at http://www.dms.myflorida.com)
may not submit a bid on a contract to provide goods or services to a public entity, may not submit a bid on a
contract with a public entity for the construction or repair of a public building or public work, may not submit
bids on leases of real property to a public entity, may not award or perform work as a vendor, supplier, sub-
contractor, or consultant under contract with any public entity, and may not transact business with any public
entity.

19. SUB-CONTRACTOR

19.1.

The use of sub-contractors under this solicitation requires prior written authorization from the County
representative.

20. BID - PROJECT GUIDELINES (as applicable)

20.1.

The County has established the following Guidelines, Criteria, Goals, Objectives, Constraints, Schedule,
Budget and or Requirements which shall service as a guide to the bidder(s) in conforming to the provision of
goods and/or services to be provided pursuant to this Agreement/Contract:

20.1.1. No amount of work is guaranteed upon the execution of an Agreement/Contract.
20.1.2. Rates and all other negotiated expenses will remain in effect throughout the duration of the

Agreement/Contract period.

20.1.3. This contract does not entitle any bidder to exclusive rights to County Agreement/Contracts/contracts.

The County reserves the right to perform any and all available required work in-house or by any other
means it so desires.

20.1.4. In reference to vehicle travel, mileage and man-hours spent in travel time, is considered incidental to the

work and not an extra compensable expense.

20.1.5. Lee County reserves the right to add or delete, at any time, and or all material, tasks or services associated

with this Agreement/Contract.

20.1.6. Any Single Large Project: The County, in its sole discretion, reserves the right to separately solicit any

project that is outside the scope of this solicitation, whether through size, complexity or the dollar value.

21. BID - TIEBREAKER

21.1.

21.2.

Whenever two or more bids, which are equal with respect to price, quality and service, are received for
procurement of commaodities or contractual services, from responsive and responsible bidders the following
steps will be taken to establish the award to the lowest bidder. This method shall be used for all ties.

21.1.1. Step 1 Local Bidder: Between a local business, and a non-local business, a contract award, or the first
opportunity to negotiate, as applicable, shall be made to the local business. Local shall be defined by
Lee County Ordinance 08-26 or current revision thereof. - Not Applicable to this project

21.1.2. Step 2 Drug Free Workplace: At the conclusion of step 1 if all is equal, the vendor with a Drug Free
Workplace program shall be given preference, over a vendor with no Drug Free Workplace program.
The contract award, or the first opportunity to negotiate, as applicable, shall be made to the bidder with
the Drug Free Workplace program.

21.1.3. Step 3 Coin Flip: At the conclusion of Step 1, and Step 2 if all is equal, the contract award, or the first
opportunity to negotiate, as applicable, shall be determined by the flip of a coin to determine final
outcome.

When the tie has been determined the contract award, or the first opportunity to negotiate, as applicable, shall

be made.
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21.3.

If an award or negotiation is unsuccessful with the initial bidder, award or negotiations may commence with
the next highest bidder, utilizing the tiebreaker steps above to make the determination of next lowest bidder.

22. WITHDRAWL OF BID

22.1.

22.2.
22.3.

No bid may be withdrawn for a period of 180 calendar days after the scheduled time for receiving submissions.
A bid may be withdrawn prior to the solicitation opening date and time. Withdrawal requests must be made in
writing to the Procurement Management Director, who will approve or disapprove the request.

A bidder may withdraw a submission any time prior to the opening of the solicitation.

After submissions are opened, but prior to award of the contract by the County Commission, the Procurement
Management Director may allow the withdrawal of a bid because of the mistake of the bidder in the preparation
of the submission document. In such circumstance, the decision of the Procurement Management Director to
allow the submission withdrawal, although discretionary, shall be based upon a finding that the bidder, by clear
and convincing evidence, has met each of the following four tests:

22.3.1. The bidder acted in good faith in submitting the bid,
22.3.2. The mistake in bid preparation that was of such magnitude that to enforce compliance by the bidder would

cause a severe hardship on the bidder,

22.3.3. The mistake was not the result of gross negligence or willful inattention by the bidder; and
22.3.4. The mistake was discovered and was communicated to the County prior to the County Commission

having formally awarded the Agreement/Contract.

23. PROTEST RIGHTS

23.1.

23.2.

23.3.

23.4.

23.5.

23.6.

Any bidder that has submitted a formal response to Lee County, and who is adversely affected by an intended
decision with respect to the award, has the right to protest an intended decision posted by the County as part of
the solicitation process.

“Decisions” are posted on the Lee County Procurement Management Division website. Bidders are solely
responsible to check for information regarding the solicitation. (www.leegov.com/procurement)

Refer to the “Bid/Proposal Protest Procedure” section of the Lee County “Contracts Manual” for the complete
protest process and requirements. The Manual is posted on the Lee County website or may be obtained by
contacting the Procurement Management Director.

In order to preserve the right to protest, a written “Notice Of Intent To File A Protest” must be filed with the
Lee County Procurement Management Director by 4:00 PM on the 3" working day after the decision
affecting your rights is posted on the Lee County website.

23.4.1. The notice must clearly state the basis and reasons for the protest.
23.4.2. The notice must be physically received by the Procurement Management Director with in the required

time frame. No additional time will be granted for mailing.
To secure the right to protest a “Protest Bond” and written “Formal Protest” document must be filed within
10 calendar days after the date of “Notice of Intent to File a Protest” is received by the Procurement
Management Director.
Failure to follow the protest procedures requirement within the time frames as prescribed herein and
established by the Lee County Board of County Commissioners, Florida, shall constitute a waiver of the
right to protest and bar any resulting claims.

24. AUTHORITY TO UTILIZE BY OTHER GOVERNMENT ENTITIES

24.1.

This opportunity is also made available to any government entity. Pursuant to their own governing laws, and
subject to the Agreement/Contract of the vendor, other entities may be permitted to make purchases at the terms
and conditions contained herein. Lee County Board of County Commissioners will not be financially
responsible for the purchases of other entities from this solicitation.

25. CONTRACT ADMINISTRATION

25.1.

Designated Contact:

25.1.1. The awarded bidder shall appoint a person(s) to act as a primary contact for all County departments. This

person or back-up shall be readily available during normal working hours by phone or in person, and
shall be knowledgeable of the terms and procedures involved.
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25.1.2.

Lee County requires that the awarded bidder to provide the name of a contact person(s) and phone
number(s) which will afford Lee County access 24 hours per day, 365 days per year, of this service in the
event of major breakdowns or natural disasters.

25.2.  BID - Term: (unless otherwise stated in the Scope of Work or Detailed Specifications)
25.2.1. Unless otherwise stated in the scope of work, specifications, or special conditions the default contract

25.2.2.

25.2.3.

term shall be one (1) year with three (3), one (1) year renewals for a total of four (4) years upon
mutual written agreement of both parties.
The County reserves the right to renew this Agreement/Contract (or any portion thereof) and to negotiate
pricing as a condition for each.
The County’s performance and obligation to pay under this contract, and any applicable renewal
options, is contingent upon annual appropriation of funds.

25.3. BID - Basis of Award:

25.3.1.

25.3.2.

25.3.3.

25.3.4.

The bid is awarded under a system of sealed, competitive bidding to the lowest responsive and responsible
bidder.

In the event the lowest responsible and responsive bid for a project exceeds the available funds the County
may negotiate an adjustment of the bid price with the lowest responsible and responsive bidder, in order
to bring the total cost of the project within the amount of available funds.

The County reserves the right to make award(s) by individual item, group of items, all or none, or a
combination thereof. The County reserves the right to reject any and all bids or to waive any minor
irregularity or technicality in the bids received. Award will be made to the lowest responsible and
responsive bidder(s) within the category chosen for basis of award.

The County reserves the right to award to one or multiple bidders at the discretion of the requesting
authority and approval of the Procurement Management Director.

25.4. Agreement/Contracts/Contracts:

25.4.1.

The awarded bidder will be required to execute an Agreement/Contract as a condition of award. A sample
of this document may be viewed on-line at http://www.leegov.com/procurement/forms.

25.5. Records:

255.1.

25.5.2.

Retention: The bidder shall maintain such financial records and other records as may be prescribed by

Lee County or by applicable federal and state laws, rules and regulations. Unless otherwise stated in the

specifications, the bidder shall retain these records for a period of five years after final payment, or until

they are audited by Lee County, whichever event occurs first.

Right to Audit/Disclosure: These records shall be made available during the term of the contract as well

as the retention period. These records shall be made readily available to County personnel with reasonable

notice and other persons in accordance with the Florida General Records Schedule. Awarded

Bidder/Proposer(s) are hereby informed of their requirement to comply with FL 8119 specifically to:

25.5.2.1.  Keep and maintain public records required by the County to perform the service.

25.5.2.2.  Upon request from the County’s custodian of public records, provide the County with a copy
of the requested records or allow the records to be inspected or copied within a reasonable
time at a cost that does not exceed the cost provided or as otherwise provided by law.

25.5.2.3.  Ensure that public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of the
contract term and following completion of the contract if the contractor does not transfer the
records to the County.

25.5.2.4.  Upon completion of the contract, transfer, at no cost, to the County all public records in
possession of the contractor or keep and maintain public records required by the County to
perform the service. If the contractor transfers all public records to the County upon
completion of the contract, the contractor shall destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. If the
contractor keeps and maintains public records upon completion of the contract, the contractor
shall meet all applicable requirements for retaining public records. All records stored
electronically must be provided to the County, upon request from the County’s custodian of
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25.6.

25.5.3.

25.5.4.

public records, in a format that is compatible with the information technology systems of the
County.
Public Record: IF THE VENDOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
VENDOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
THE CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS
AT 239-533-2221, 2115 SECOND STREET, FORT MYERS, FL 33901,
http://www.leegov.com/publicrecords.
Ownership: It is understood and agreed that all documents, including detailed reports, plans, original
tracings, specifications and all data prepared or obtained by the successful bidder in connection with its
services hereunder, include any documents bearing the professional seal of the successful bidder, and
shall be delivered to and become the property of Lee County, prior to final payment to the successful

bidder or the termination of the Agreement/Contract. This includes any electronic versions, such as CAD
or other computer aided drafting programs.

Termination:

25.6.1.

25.6.2.

25.6.3.

25.6.4.

Any Agreement/Contract as a result of this solicitation may be terminated by either party giving thirty

(30) calendar days advance written notice. The County reserves the right to accept or not accept a

termination notice submitted by the vendor, and no such termination notice submitted by the vendor shall

become effective unless and until the vendor is notified in writing by the County of its acceptance.

The Procurement Management Director may immediately terminate any Agreement/Contract as a result

of this solicitation for emergency purposes, as defined by the Lee County Purchasing and Payment

Procedures Manual (Purchasing Manual), (also known as Appendix “D” ”AC-4-1.pdf”.)

Any bidder who has voluntarily withdrawn from a solicitation without the County’s mutual consent

during the contract period shall be barred from further County procurement for a period of 180 days.

The vendor may apply to the Board for a waiver of this debarment. Such application for waiver of

debarment must be coordinated with and processed by the Procurement Management Department.

The County reserves the right to terminate award or contract following any of the below for goods or

services over $1,000,000:

25.6.4.1. Contractor is found to have submitted a false certification as provided under FL § 287.135
®);

25.6.4.2. Contractor has been placed on the Scrutinized Companies with Activities in Sudan List or the
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List (FL
8215.473);

25.6.4.3. Contractor has engaged in business operations in Cuba or Syria (FL 8§ 215.471);

25.6.4.4. Contractor has been placed on the Scrutinized Companies that Boycott Israel List, or is
engaged in a boycott of Israel. (FL § 215.4725)

25.6.4.5. The County reserves the right to review, on a case-by-case basis, and waive this stipulation if
it is deemed to advantageous to the County.

26. WAIVER OF CLAIMS

Once this contract expires, or final payment has been requested and made, the awarded bidder shall have waived
any claims against the County concerning this contract. After that period, the County will consider the bidder
to have waived any right to claims against the County concerning this Agreement/Contract.

26.1.

27. LEE COUNTY PAYMENT PROCEDURES

Unless otherwise noted, all vendors are requested to mail an original invoice to:
Lee County Finance Department

Post Office Box 2238

Fort Myers, FL 33902-2238
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27.2.  All invoices will be paid as directed by the Lee County payment procedure unless otherwise stated in the
detailed specifications for this project.

27.3.  Lee County will not be liable for requests for payment deriving from aid, assistance, or help by any individual,
vendor, proposer, or bidder for the preparation of these specifications.

27.4. Lee County is generally a tax exempt entity subject to the provisions of the 1987 legislation regarding sales tax
on services. Lee County will pay those taxes for which it is obligated, or it will provide a Certificate of
Exemption furnished by the Department of Revenue. All bidders should include in their bids, all sales or use
taxes, which they will pay when making purchases of material or sub-contractor’s services.

28. MATERIAL SAFETY DATA SHEETS (MSDS) (as applicable)
28.1. Inaccordance with Chapter 443 of the FL §, it is the vendor’s responsibility to provide Lee County with Material
Safety Data Sheets on bid materials, as may apply to this procurement.

29. DEBRIS DISPOSAL (as applicable)
29.1. Unless otherwise stated, the bidder shall be fully responsible for the lawful removal and disposal of any
materials, debris, garbage, vehicles or other such items which would interfere with the undertaking and
completion of the project. There shall not be an increase in time or price associated with such removal.

30. SHIPPING (as applicable)

30.1. Cost of all shipping to the site, including any inside delivery charges and all unusual storage requirements shall
be borne by the bidder unless otherwise agreed upon in writing prior to service. It shall be the bidders
responsibility to make appropriate arrangements, and to coordinate with authorized personnel at the site, for
proper acceptance, handling, protection and storage (if available) of equipment and material delivered. All
pricing to be F.O. B. destination.

30.2. The materials and/or services delivered under the bid shall remain the property of the seller until a physical
inspection and actual usage of these materials and/or services is accepted by the County and is deemed to be in
compliance with the terms herein, fully in accord with the specifications and of the highest quality.

31. INSURANCE (AS APPLICABLE)
31.1. Insurance shall be provided by the awarded bidder/vendor. Prior to execution of the Agreement/Contract a
certificate of insurance (COI) complying with the bid documents shall be provided by the bidder/vendor.

End of Terms and Conditions Section
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INSURANCE GUIDE

{ LEE COUNTY Major Insurance Requirements

SOUTHWEST FLORIDA

Minimum Insurance Requirements: Risk Management in no way represents that the insurance required is
sufficient or adequate to protect the Vendor’s interest or liabilities. The following are the required minimums
the Vendor must maintain throughout the duration of this Contract. The County reserves the right to request
additional documentation regarding insurance provided.

a. Commercial General Liability - Coverage shall apply to premises and/or operations, products and
completed operations, independent contractors, and contractual liability exposures with minimum limits
of:

$1,000,000 per occurrence

$2,000,000 general aggregate

$1,000,000 products and completed operations
$1,000,000 personal and advertising injury

b. Business Auto Liability - The following Automobile Liability will be required and coverage shall apply
to all owned, hired and non-owned vehicles use with minimum limits of:

$1,000,000 combined single limit (CSL) or
$500,000 bodily injury per person
$1,000,000 bodily injury per accident
$500,000 property damage per accident

c. Workers' Compensation - Statutory benefits as defined by Chapter 440, Florida Statutes, encompassing
all operations contemplated by this Contract or Agreement to apply to all owners, officers, and employees
regardless of the number of employees. Workers’ Compensation exemptions may be accepted with
written proof of the State of Florida’s approval of such exemption. Employers’ liability will have
minimum limits of:

$500,000 per accident
$500,000 disease limit
$500,000 disease — policy limit
*The required minimum limit of liability shown in a. and b. may be provided in the form of “Excess Insurance”

or “Commercial Umbrella Policies,” in which case, a “Following Form Endorsement” will be required on the

“Excess Insurance Policy” or “Commercial Umbrella Policy.”
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Verification of Coverage:

1. Coverage shall be in place prior to the commencement of any work and throughout the duration of the
Contract. A certificate of insurance will be provided to the Risk Manager for review and approval. The

certificate shall provide for the following:

a. The certificate holder shall read as follows:

Lee County Board of County Commissioners
P.O. Box 398
Fort Myers, Florida 33902

b. “Lee County, a political subdivision and Charter County of the State of Florida, its agents,
employees, and public officials” will be named as an "Additional Insured” on the General
Liability policy, including Products and Completed Operations coverage.

Special Requirements:

1. An appropriate "Indemnification” clause shall be made a provision of the Contract.

2. If applicable, it is the responsibility of the general contractor to ensure that all subcontractors comply with
all insurance requirements.

End of Insurance Guide Section
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SPECIAL CONDITIONS
FOR
B170516RJD, ANNUAL - EQUIPMENT RENTAL

These are conditions that are in relation to this solicitation only and have not been included in the County’s standard
Terms and Conditions or the Scope of Work.

1. BASIS OF AWARD
Following the County’s rights as described and reserved herein, multiple Vendors may be awarded contracts under this
solicitation. When equipment is needed, the lowest priced Vendor for the specified equipment item shall be contacted
for rental purchase. The County further reserves the right to contact additional awarded VVendors when the lowest priced
Vendor is unable to meet the needs of the requesting Department or as deemed in the best interest of the County or
requesting Department.

2. TERM
The successful bidder shall be responsible for furnishing and delivering to the Lee County requesting Department(s)
the commaodity or services on an “as needed basis” for a one-year (1) period. There may be an option to extend this
contract as specified in the Scope of Work or specifications upon the approval of both the County and the successful
bidder at the time of extension or renewal for three (3), additional one (1) year periods.

3. LOCAL VENDOR PREFERENCE EXCLUSION
Local Vendor Preference Ordinance has been waived for this solicitation and any and all references contain herein are
non-applicable to this solicitation and subsequent contract and/or purchase order(s).

4. RENTAL AGREEMENT
In the event a “Vendor Rental Agreement” must be signed by the County, prior to receipt of rental equipment, it shall
be understood that the terms of this solicitation package, associated contract documents, and/or purchase order terms
and conditions shall prevail.

End of Special Conditions Section
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DETAILED SPECIFICATIONS
FOR
B170516RJD, ANNUAL - EQUIPMENT RENTAL

1. SCOPE

11

The intent of this solicitation is to establish a contract for the rental of power and non-power equipment, on an
as-needed basis, for various Lee County departments and divisions.

1.2  Lee County reserves the right to add like items to contract as may be in the best interest of Lee County. Any such
added items shall be provided to Lee County at the discount rate provided on the Bid Proposal form included in
this solicitation.

2. PRICING

2.1 This is an annual contract, which is not for any specific project. Work will be authorized, scheduled, funded, and
accounted for by the issuance of a Purchase Order, by the requesting department, division, or other governmental
entity.

2.2 Bidder sh