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Ion Wave Technologies, Inc. - Sourcing 

Supplier Profile – Manage Company Profile 
 

Hover over Admin and select Company Profile from the dropdown. 
 

 
 
Profile Tab: 
Update company information and company address. Click ‘Save’ when complete.  
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Address Book Tab: 

To add an additional address, click ‘Add Address.’ In the presented popup window, complete 
the information and select ‘Save’ in the toolbar. 
 

 
 
 
 
 
 
 
 
 
 
 

 
To edit or delete an existing address select the appropriate icon to the right of the address.  
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Users Tab: 
To add an additional user, click ‘Add User.’ To edit/manage an existing user, select the user. For 
additional information on adding/managing users, see the Add/Manage Users Help Document.  
 

 
 

Commodities Tab: 

To add or edit the existing commodities, place a check next to the desired selection. To expand 

the selection, click the expand icon next to the desired category. To select all commodities 

within a category, place a check next to the category name. To search by a keyword, utilize the 

search bar in the toolbar. Click ‘Save’ to apply any changes.  
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W-9 Tab:  
If a W-9 does not currently exist for your company, you can select, ‘Add W-9.’ You must agree 
to the certifications (by checking the boxes) and provide your digital signature and date before 
selecting ‘Save’ at the top. If inaccurate data exists in your substitute W-9, select the Profile or 
Address Book tab to make the applicable edit(s). 
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Special Classifications Tab:  
To add additional classifications, click ‘Add Selected’ in the toolbar. Supporting documents may 
be allowed or required. Click ‘Select’ to upload a document from your desktop.  
 

 

 
Other Information Tab:  
Modify/add Other Info fields and click, ‘Save’ in the toolbar.  
 

 

 

 

 


