
SPECIAL CERTIFICATE OF APPROPRIATENESS 

 

 

 

 

 

 

 

 
Application Received 

Staff  
Sufficiency 

Review  
15 working 

days 

Application found 
sufficient & scheduled 

for Historic Board 

Application found 

insufficient; Applicant 

notified and provided a 

letter requesting additional 

information 

Site Visit Scheduled 

 
30 + Days 

 
Historic Board 

 Public Meeting 

Applicant submits 
requested 

information 

Staff Sufficiency 
Review 15 

working days 

 
Application Insufficient; 

Applicant Notified 

Staff Report 
Prepared; 
Meeting 

Advertised 

If approved, 
Resolution prepared 

and site plan date 
stamped & 
approved 


