Lee County Board Of County Commissioners . Blue Sheet No. 20051082
' Agenda Item Summary
1. ACTION REQUESTED/PURPOSE 1. Approve the proposed Pay Plan for the County Attorney’ ‘s Office for
Fiscal Year 2005-2006, effective October 13, 2005 which provides a 2.5% Cost of Living Adjustment to eligible
employees within their prospective pay ranges based on the Consumer Price Index and which is consistent with
County Administration’s 2005-2006 Pay Plan. 2. Reclassify and retitle the Legal Office Supervisor position to
Legal Executive Secretary.

2. WHAT ACTION ACCOMPLISHES: Updates the County Attorney’s Office Pay Plan with new
minimum/maximum salary ranges for attorneys and support staff positions consistent with the Pay Plan submitted
by County Administration. The reclassification and retitle from Legal Office Supervisor to Legal Executive
Secretary will enable greater efficiency within the County Attorney’s Office.

3. MANAGEMENT RECOMMENDATION: Approve the above requested actions.

4. Departmental Category: /o?_ /?/2 A 5. Meeting Date:
B r o3-/6 —5200\5'

6. Agel;da o 7 . Requirement/Purpose: (spec va) 8. Request Initiated:
I | Consent | _ Statute o ' Commissioner L
X Admlmstratlve Ordmance B - Department ; County Attorney
{Appeals | Admin. Code - Division !
- Public X Other . By:' Davu_l__M_ Owen N
~ Walk-On ; o o County Attorney

9. Background:

Board action is requested to approve 2.5% Consumer Price Index (CPI) increase (or such other CPI increase the
Board may approve for County employees) to the minimum/maximum salary ranges for the attorneys and support
staff personnel in order to update office salary ranges. The adjustments to the salary ranges is consistent with
those submitted for like pay grades in the proposed 2005-2006 County Administration Pay Plan.

The reclassification and retitle from Legal Office Supervisor to Legal Executive Secretary will better suit the needs
of the County Attorney under the office reorganization, as identified in the attached memorandum dated February
23, 2005. The duties of the Legal Office Supervisor have been reassigned and redirected. This change will be cost
effective and enable greater efficiency within the County Attorney’s Office.

Approval of the Plan and funding wiil be subject to the Board Budget process and appropriation approval. The
updates in maximum salary ranges will not have any fiscal impact on the current office budget.

Approval will maintain competitive pay grades and salary ranges consistent with good compensation practices and
will maintain the ability to attract, retain and motivate employees.
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MEMORANDUM
FroM THE

OFFICE OF COUNTY ATTORNEY

DATE: February 23, 2005

To: County Attorney Office FRom:( \

David M. Owen
County Attorney

RE: COUNTY ATTORNEY OFFICE ASSIGNMENTS

As part of my transition as the County Attorney, on Thursday, February 24, 2005, the following
support personnel changes will be made:

. Sue Rainey has been appointed as the “Office Manager” and will also continue
with all of her prior duties.

. Debbie Murphy will serve as my Secretary and back-up to Sue Rainey. Debbie
will be relocating into the office currently occupied by Diana Delgiacco.

. Diana Delgiacco will be transferring to General Services as “Legal
Administrative Secretary”, and has elected to work as the Secretary for the new
General Services attorney, once hired.

Your continued assistance and cooperation as we make these changes is greatly appreciated.

DMO/dm
X! Board of County Commissioners
Donald D. Stilwell, County Manager
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